
EQUIPMENT INVENTORY
NORTH DAKOTA DEPARTMENT OF COMMERCE/DCS
SFN 52353 (04/05)

CDBG 
EQUIPMENT INVENTORY

  Company   Address   City           

Equipment Description Manufacturer
Model

Number
Serial

 Number
Date of

Purchase
Purchase

Price Location
Verification

Date

I certify that I have physically inspected and verified that the above stated equipment is on
site at the above company.

  
  Signature         Date                
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For a project that involves the use of C
D

B
G

 funds to purchase equipm
ent, the recipient is

responsible for verifying the purchase.  A
t a m

inim
um

, verification procedures m
ust include one

on-site visit to determ
ine that the purchase of equipm

ent w
as m

ade in accordance w
ith the

Financial A
w

ard and loan agreem
ents.  In addition, the recipient m

ust develop and m
aintain (for

three years follow
ing grant close-out) equipm

ent inventory records identifying the equipm
ent

purchased w
ith C

D
B

G
 funds.

In order to provide guidance on the type of inventory record to develop and m
aintain, w

e have
developed a C

D
B

G
 E

quipm
ent Inventory form

. T
his form

 is to be subm
itted to the D

ivision of
C

om
m

unity Services (D
C

S) w
ith the Final R

eport.  T
he follow

ing inform
ation is to be

docum
ented on the inventory form

:

•
E

quipm
ent D

escription

•  
M

anufacturers

•  
M

odel N
um

ber

•  
S

erial N
um

ber

•  
D

ate of Purchase

•  
Purchase Price

•  
L

ocation

•
Initials of Person V

erifying E
quipm

ent L
ocation
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