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TWiki Overview

TWiki is a flexible, powerful, easy-to-use wiki for enterprise collaboration and web application platforms.
It is a structured wiki, typically used to run project development spaces, document management
systems, knowledge bases, and other groupware tools on an intranet, extranet, or the internet.

TWiki is appealing to users because no special programming skills are required to create web
applications. Anyone can add content, change what is written, or change the way the content is
organized.

Basic TWiki can be used as:
e A whiteboard;
e A document repository;
e A collaborative authoring environment;
¢ A notebook/scrapbook; or
e A chat room.
Features

The major organizational elements of a TWiki site are page groupings called webs. Each web can contain
an unlimited number of topics, which in turn can contain practically anything: dialogs, images, tabular
material, or forms. Any user can create a new topic, but only an authorized administrator can add a new
web.

TWiki offers such features as:

e Revision control: All changes to pages and attachments are tracked, and previous versions can be
recalled.

e Access control: Permission settings for groups and users, including read, write, and editing access
controls.

e Page management: Individual pages can be renamed, moved and deleted through the browser.
e User management: Web-based user registration and change of password.

¢ Four levels of preferences: TWiki site-level preferences; preferences for each web; user-level
preferences; and, page level preferences.

e Automatic content merging if more than one user edits a page at the same time.
e Full search capability.
e Automatic email notification if the content changes.

Thorough, easily-accessed reference manuals for both administrators and users are included in the tool,
as well as embedded tutorials. Because the on-screen how-to information is so comprehensive, this
document is focused on building familiarity with the site’s structure and options.

TIP: This document is designed as a quick guide. Please contact the GSA — Citizen Engagement
Platform (CEP) Team with any questions.

URLs, Themes, Plugins, and Upgrades Caution

Certain features of your APPS NOW provisioned TWiki are either pre-set or require that
modifications be made by the GSA CNMCE Technical Team. Therefore:

e Your URL will look like this: http://wiki.citizen.apps.gov/yourtwikiname/
At this time, the URL is fixed once the product is provisioned. Future releases may offer more
flexibility with Vanity URLs.

e You may not install TWiki upgrades or plugins. This must be done at the host level.
TIP: Please suggest new, interesting Plugins at our Release Blog.

e If you have a technical or functional question regarding the TWiki product or have a suggestion
| to make, go to Wiki Help in our Online Help Forum.



https://citizen.apps.gov/help/viewforum.php?f=43
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TWiki Basics

. .. .
Fhres.gov@® twikiguide e
Main twikiguide = Main YWeb = WebHome (2010-10-08, TwikiAdminUser) Edit Attach
& Log In or Repgister H HP
Welcome to the Main wiki!
@ Main Web Congratulations on yaur new site!
[¥ Create New Topic
S Index Here are just a few things you can do here when you're logged in:
Q Search = Users - YWant to see who has an account and when they last visited? Visit the Users page (also in 1eft nav bar)
+ Changes « Notifications - Find out when topics and pages change by adding your username or email to the Notifications page. Look for the Notifications link on
s Motifications the Ieft nav
E) Rs5 Feed . - )
= Statistics « Site and page updates - You can also see what's changed on the site by visiting the Changes page or see an individual page change history by

clicking History at the bottom of each page
« Attach afile - Need to share a file? An image, Powerpoint, or something else? Use the Aftach link at the bottom of each page or replace view or edit in

4 Preferences

Webs the wehsite address with "attach” (2 0., /hinAviewMain/SamePageTitle becames /hinfview/Main/SomePageTitle)
Main « Add a new page - Want to create a new page to a topic you're viewing? Just use the Create New Topic nption in the |eft nav bar_ [t will add a page to
Sandbox that topic area.
TWiki

= Create your own shorteut links - Once you feel comfortable and have areas you visit often, set up your own personalized nav bar by clicking Create
personal sidebar in the left nav.

If you add files and pages, don't forget to link to them!

Welcome to the Main wiki is the first screen to appear when the site is visited. Log in using the
administrator name and password assigned during the provisioning process.
TIP: You cannot change your admin user name, but you can change your password by clicking the
TWiki link under Webs in the left menu. Type “ChangePassword” in the search box at the top right
corner of the page. Press enter. Choose the ChangePassword link from the list that appears and
change your password.
Following a successful log in, the Welcome screen will appear again. Available webs are listed under
Webs at the bottom of the navigation menu on the left side of every screen in the site. Main is the basic
user web; Sandbox is a web for experimentation; TWiki is a web containing administration tools and
extremely detailed technical support material; and Trash (which doesn’t show until you have logged in)
is a repository for any deleted pages or topics. Any new web created by an administrator will also
appear in this list.

Scrolling down through this first screen displays a variety of sample formatting ideas.

TIP: For specific details on how to duplicate and modify these to suit your needs, click TWiki under
Webs in the left menu, then select Reference Manual.

Main Web Utilities

* WelcomeGuest - for first time visitors

Registration - become a twikiguide user

TWvikillsers - list of users of this twikiguide site
TWikiGroups - list of groups used for access cantral

. m - advanced search

WebTopiclist - all topics in alphabetical order

WebChanges - recent topic changes in this web

WebNotify - subscribe to an e-mail alert sent when topics change
WebRss, WebAtom - RSS and ATOM news feeds of topic changes
WebStatistics - listing popular topics and top contributors
WebPreferences - preferences of this web

Edit | Attach | Print version | History: r26 < r27 < r26 < 125 < r24 | Backlinks | Raw View | Raw edit | More topic actions

At the end of the first screen, the Main Web Utilities menu has links to commonly used pages, and at
the bottom is a toolbar (in red) with clickable links for all basic functions. This toolbar appears on every
page, and hovering your mouse over a link will display a pop-up explanation. The WelcomeGuest link
brings up a page that introduces TWiki and offers detailed information on how to perform basic user
activities (see next page).
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WelcomeGuest

On this page, among other things, there are basic instructions on how to edit, create pages, and attach
files. After exploring and familiarizing yourself with some of the functions, click Main to get back to the
Main Web.

A pps.gov fk tﬂmidé - - T e

TWiki twikiguide = Twiki Web > WelcomeGuest (2008-08-03, TwikiContributor) Edit| Attach
Hella Twiki Admin User L .
& Log Out Welcome, TWikiAdminUser!
- Create personal sidehar Welcome to twikiguide! This is a TwikiSite (pronounced fwee-kee sife), a meeting place to work on comman interests. Anyone can contribute using any web

browser. twikiguide looks like 2 normal web site... except that it encourages contribution and editing of pages, guestions, answers, comments and updates.

@ Lw'k' (A=t "Wiki" systermns are fundamentally editable web pages. It's a fun and useful way of communicating asynchronously over the web for many existing intranet and
: G?s[ius public Internet sites. TWiki is simple to learmn and use. It aims to provide a transparent way for you to publish and exchange your ideas with others over the web.
= Index .
Ql search On this page:
B Changes + What's in 2 Twiki?
4 MNotifications + Some things to do
B RSS Feed + Some basics
= Statistics + Editing a page:
# Preferences o Creating a page

+ Viewing the history of a topic
User Reference
ATasteOfTWiki + Aftaching files
TextFormattingRules
TWvikivariahles

FormattedSearch What's in a TWiki?

Gluery3earch

TWikiDocGraphics » Webs: A TwikiSite is divided into wehs, each one represents an area for collabaration. This site has the following webs: Main, Sandbox, Twiki, Trash
TWikiSKinBrowser « Topics: Each weh is made up of hyperlinked topics that appear in your browser

InstalledPluging

Admin Maintenance Some things to do

Reference Manual
AdminToolsCategory
Interikis
ManagingWebs

« Browse. This is a site like other sites. Read and follow interesting links
« Write. Speak your mind! From your browser you can change or add to anything you see in a TWiki topic. Use regular text or TwikiShorthand

TWikiSiteTools « Experiment. Edit your personal page or visit the Sandnox web.
TWikiPreferences + Organize. You tan learn to use Twvikiforms and EormattedSearches to include topic information - for example, classify pages by subject, status, or
WebPreferences date.

+ Learn more. Some good places to start:

Categories o TWiKITuUrorial i5 & 20-mindte tour of TWiki essentials
ﬁgg:z ?E;Emematm o ATasteOFTWiki is & short introduction training course for beginners
Developer Doc o WikiReferences links to selected articles and books about wiki technology and online collaboration
User Documentation © WikiSyntax - simple syntax for edits
User Tools o GoodStyle - recommendations for edits
Webs
Main Some basics
Sandbox
THviki
W Trash Editing a page:

 click Eait at the bottom of any topic and make your changes
+ Click [ Preview Changes ] atthe bottom to verify the topic (use your brower's Back button if necessary)
« click [ Save Changes ] You've now edited the topic!

Creating a page

See a question mark link "2" behind a Wikiword? That means that there's no topic yet for that Newywikivword38611 . If you want to create a topic for that
Wikiword, just click on the guestion mark. The topic will be created and you will be in the editor window

Viewing the history of a topic

Click History at the bottom of a topic
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Functions in the Main Web

BApps.gov twikiguide

Jumnp Search

Main

Create New Topic in Main Web

Hello Tyiki Admin User

& Log Out .
» Topic name:
- Create personal sidebar Branchizw|
. [JAllow non wikiviard for the new topic name
?‘f g'"”"t“{\leb . It's usually best to choose a Wikivword for the new topic name, otherwise automatic linking may not work. Characters not allowed in topic names, such
| Credic New liopic as spaces will automatically be remaved
= Index
Q Search
+ Changes » Topic parent:
s Motifications
TwikiContributor ~
EJ RsS Feed TWikiGroupTemplate
= Statistics TWikiGroups
4 Preferences TWikiGuest
TwikiPreferences

Webs TWwikiRegistrationAgent

Maln TWikiUsers

Sandhox LeatWZS U

Twviki nknownUser
W Trash UserHomepageHeader ~

» Use template:
Default template ~  Wiew templates

 Creste s topic |

Create New Topic

Click on Create New Topic in the left menu on the Main Web. The name of the web in which the topic is
being created will show in the header.

Enter a topic name, and choose a topic parent and/or template from the drop-down lists. Clicking Create
this topic will bring up the edit screen.

BrandNew (edit)

+ Edit help
Format B L mAG|EE EE|leSsd |20 —|9 g
= | | \ | o 2

-- Main. TWikiddminUser - 2010-10-11

This edit window appears when you click "Create new topic", The topic is not actually created until you click the "Save" button at the bottom of the edit screen.

Your sign uré to copy/paste: | — wain. TwikiAdminUser - 2010-10-11
Add form
Quiet save Save and Continue 0r m
[]Farce new revision help
In this (or any) edit screen you can add text, forms, or attachments. A variety of formatting tools are
available in a toolbar at the top. Click Save to create the topic.

TIP: Clicking Edit on the toolbar at the bottom of any page brings up this same screen.
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Attach a File

Attach file to BrandNew
» Attachments help

» Attach new file

Upload up to 10000 KB ¥
I Browse

» Comment
Describe the file so ather people knaw what it is

Clicking Attach on the bottom toolbar of any open topic brings up a window that allows you to browse
for a file to upload, add a descriptive comment, and choose show/not show for the attachment.

The following pages give an overview of the other screens in the Main web menu.

. . .
@APPS'QQ,E tWIklgu Ide Jump Search
Main twilkiguide = - Mainyweb = WebTopiclist (2006-11-15, TWikiContributor) Edit| Artach
Hello TWiki Admin User  Brandhew
& Log Out  ClassicSkinUserviewT emplate
* Guyhnel
- Create personal sidebar e —
+ MewTopicd
7 * NobodyGroup
@ Main Web « PatternskinUserviewTermplate
E Create New Topic « SampleTable
= Index o SIS
+ Chang + TWikiAdminGroug
w0 Motifications + TWikiAdminUser
EJ RSs Feed » TWikiContributor
= Gtatistics * TWikiGroupTemplate
# Preferences » TWikiGroups
Web o TWikiGuest
eMsam « TWikiPreferences
Sandbox + TWikiRegistrationAgent
TWik » TWikiUsers
W Trash » Test]23
il
Index Screen
Displays a list of all topics on the TWiki site.
. . .
@APPS'Q%@ tWIkIQUIde Jurnp Search
Main twikiguide = Main Web = WebSearch (2008-11-15, TwikiContributor) Edit| Artach

Hello TWyiki Admin User
@ Log Out

- Create personal sidebar

) Main Web

[¥ Create New Taopic
= Incex

ra Motificatons

EY RSS Feed

~ Statistics
4 Preferences

Webs
Main
Sandbox
TWiki

W Trash

Web Search
Advanced search | Help

TIP: to search for all topics that contain »soap=, "wspL-, aliteral "web servicer, butnot " shawpoo ' wiile, seap wedl "web service" -shawmpoo l

O Texthody O Topicttle & Both body and title
Search where:

[J All public webs (othenwise search hain Wigb only)

Other search options:
* ® [fyou already know the name of the topic, enter the name of the topic into the Jump box at the top
o = List all topics in the bain web in alphabetical order

* [© Eecently changed topics

Search Screen

Allows keyword searches across the entire site or in the Main Web.
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A pps.gov

Main

Hello Tiviki Admin User
& Log out

@ Main Web
Create New Topic
Index

Search

Changes
notifications

RSS Feed
Statistics

/# Preferences

15 B &) 31 e i )

Webs
rain
Sandhox
Tk

- Create personal sidebar

twikiguide

Jurnp Search

twikiguide > Main Weh = WebChanges (2006-11-18, TwikiContributor)

Edit | Attach

50 Recent Changes in Main Web retievea st 14:22 G

EBrandNew - 2010-10-11 - 14:07 TwvikiddminUser

TwikigdminUser 20101011 This edit window appears when you click "Create new topic”. The tapic is not actually created until you click the "Save" button at the bottom

NewTopic1
Mew testtopic 1

2010-10-11 - D617 TwvikiddminUser

WebHome r28- 2010-10-09 - 158:55

Welcome to the nop wikil Cangratulations on your new sitel Here are just a few things you can do here when you're logged in: Users Want to see who has an
SampleTable - 2010-10-09 - 12028

Marne Type Size Walues Tooltip message TopicClassification select1 NoDisclosure, PublicSupported, PublicFAQ blah blah.. OperatingSystem ..

Testl23

SidSri 201010 04 This is a test this is vet another test.

TWikiUsers [NEW] - 2010-09-30 - 2250 TuiikiAdminUser
List of nop twikiguide users Below is a list of users with accounts. Ifvou want to edit topics or see pratected areas ofthe site then you can get added to the list ..

TWikiAdminUser

TwvikiddminUser

- 2010-10-04 - 21.08 SidSri

Changes Screen

Shows any changes that have occurred on the site over specified intervals.

A pps.gov

Main

Hello Twviki Admin User
& Log out

- Create personal sidebar

1 Main Web
Create New Topic
Indlex

Search

Changes
Motifications

RSS5 Feed
Statistics
Preferences

~ 5 B & 7 o i i

Webs
hain
Sandhox
Twiki

W Trash

twikiguide

Jurnp Search

twikiguide > Main Web > WebNotify (2005-03-27, TWikiContributor)

Edit Attach

This is & subscription service to be automatically notified by e-mail when topics change in this Main web. This is a convenient service, so you do not have to
come back and check all the time if something has changed. To suhscribe, please add a bullet with your Wikilame in alphabetical order to this list

o TWikiGuest - example@wvour.compar

Web Changes Notification Service

Each Twiki web has an automatic e-mail notification service that sends you an e-mail with links to all of the topics modified since the last alert

Users subscribe to email notifications using their Wikitame or an atternative email address, and can specify the wehs#opics they wish to track, ¥Whole groups of
Users can also be subscribed for notification

The general farmat of a subscription is:
three spaces « subscriber [ « topies |

Where subseriber can be a WikiMame, an E-mail address, or a group name. If subseriber contains any characters that are not legal in an email address, then it
must be enclosed in 'single’ or "double” quotes

topics is an optional space-separated list of topics
s . without a Web. prefix
 _.that existin this web

Notification Screen
Provides instruction and a link that allows a user to subscribe to the email notification function.

Brandnew

TwikisdminUser)

NewTopicl

Subscribe to this feed using ‘BL\VQ EBoakmarks vl

[ abways use Live Bookmarks to subscrbe to feeds,

Subscribe MNow

twikiguide's Main web

The web for users, groups and offices. Twiki is an Enterprise Collaboration Platform,
Manday, October 11, 2010 10:07 AM

TWikiadrminUser 2010 10 11 This edit window appears when you click "Create new topic”, The topic is not actually created until you click the "Sawe” button at the bottorn ... (last changed by

Monday, October 11, 2010 2117 AM

New test topic 1. (last changed by TwikiddminUser)

RSS Feed Screen

Provides users a list of RSS feed-enabled topics.
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Jurnp Search

Main twikiguide = MainWeh = WebStatistics (2009-12-21, TwikiGuest) Edit Attach

Hello TWyiki Admin User
& Log Out Statistics for Main Web

- Create personal sidebar

Tﬂ’: e Most nular' T p contributors for
views |Gld5: tui: Views: pIic save |Uld5:
o Main Web
[¥ Create New Topic Dec 2008 1040 8 0 417 ¥WebHome 3 TwikiddrminUser

noex 95 WebCreateMewTopic

2 Eiarch 45 WebChanges
: o110e3 43 WepStatistics
pa Notifications
E) RSS Feed 41 WebPreferences
= Statistics 34 webTopicList
/# Preferences 33 WebSearch
30 TwikiGroups
Webs 27 WebNlity
g:r;ndbux 27 TWikiAdminGroun
Twiki 26 TwikiContributor
W Trash

Notes:
+ Do not edit this topic, it is updated automatically. (You can also force an update)
« TWWikiSite Tools tells you how to enable the automatic updates of the statistics
= Suggestion: You could archive this topic once a year and delete the previous year's statistics from the table

Ediit | Attach | Printversion | History: 118 < r17 < r16 < r15 < r14 | Backiinks | Raw View | Raw edit | Mare topic actions

Statistics Screen
Presents a variety of basic usage statistics, sorted by web name.

. oo .
@pps.goy twikiguide o
Main twikiguide > Main Wel > WebPreferences (2008-12-01, TWikiAdminUser) Edit| Attach
Hello TWiki Admin User H
e o Main Web Preferences
- Create personal sidebar The following settings are web preferences of the hain weh. These preferences ovenarite the site-fevel preferences in Twiki TWikiPreferences and
Main. TwikiPreferences, and can be overwritten by user preferences (your personal topic, eq: TWikiAdminUser in the Main wekh).
) Main Web X
[¥ Create New TU[JIE 4 Wyeb Preferences SETIIHQS
=] Index + Help on Preferences
Q Search + Related Topics
+ Changes + Tools
rg Motifications
B} RSS Feed
= Statistics Web Preferences Settings
4 Preferences
Webs These settings override the defaults for this web only. See full list of defaults with explanation
Main

« \Weh settings:

Sandbox
TWiki Set\WEBTOPICLIST = Users | Groups | Changes | Ingex | Search | Go
B Trash Set WEBBGCOLOR = #FFEFAS

Set SITEMAPUSETO = .. see who is registered on this Twiki

o
L]
o Set SITEMAPYWHAT = Welcome to twikiguide... Users, Grougs
a
o Set SITEMAPLIST = on

Preferences Screen

Clicking this link in any left menu will open the Web Preferences screen for the active web. Web-specific
preferences will override site-level preferences set elsewhere, and can be overridden by individually-set
user preferences.
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Functions in the TWiki Web (Administration)

To access the administrative functions, and links to the reference manuals, click TWiki under Webs on

the left navigation menu.

@;\PPs.ggg@

TWiki

Hello TWiki Adrmin User
& Log Out

- Create personal sidebar

@ TWiki Web
Users
Groups

= Index
Search
Changes
Motifications
RS5 Feed
Statistics
Preferences

E»

/&1 B & 3 o i

User Reference
ATasteOfTWiki
TextFormattingRLules
TWikivariables

P dfa¥ice

bwikiguide = TWiki Web = WebHome (2009-03-24, TWikiContributor) Edit | Attach

Welcome to the TWiki Web

The place to learn abowt TWiki feaiures and perform TWiki system maintenance.

Jurnp Search
o

collaborate with

TWiki

This site is running T¥iki version TWiki-4.3.2, Wed, 02 Sep 2009, build 18148, Plugin APl version 1.2 The official TWik® site is twikl.org

Twiki is a flexible, powerful, secure, yet simple web-based collaboration platform. Use TWiki to run a project
development space, a document management system, a knowledge base or any other groupware tool on either an intranet or on the Internet

TWiki Documentation and Configuration

» Welcome Guest - look here first

« Tutorial - 20 minutes TWiki tutorial

+ User's Guide - documentation for TWiki users

o Erequenthy Asked QuUestions - about TwWiki

« Reference Manual - documentation for system administrators
« Admin Tools - manage the TWiki site

« TWiki-4.3 Release Notes - describes what's new in this release

¥ TWIKi Tip of the Day

Eevision cantral

TWiki has "Soft security" anyone can
change anything, but changes are
Iogged. There is a complete ... Read
on s

Ei iiiiﬂm

This brings up the TWiki web home page, which has links to a short tutorial, FAQs, a user’s guide, how-to
documentation, and an administration tools page. Discussions of the tools and screens exclusive to this

web follow.
@APPS govi tWI klgl-‘”de Jump Search
Main twikiguide = Main Web > TWikilsers (2010-09-30, TWikiAdminUser) Edit Attach
Hello TWiki Adrmin User H H P H
o o List of twikiguide users
- Create personal sidebar Below is a list of users with accounts. If you want to edit topics or see protected areas of the site then you can get added to the list by registering: fill out the
form in TWikiRedistration
a1 Main Web .
@] Creats New Tapic If you forget your password, BesetPassword will get 3 new one sent to you.
;i \gdex " Related topics: T'WikiGroups, UserList, UserListBvDateloined, UserlistByl ocation, UserlistByvPhotograph
Earc|
+ Changes ABCDEFGHIJKLMMNOPQRSTUYWEHEYZ
pq Mofifications 202020 0SEEESTEocsmETEEEEms—ESTSoS
User Screen
The TWiki user page displays an alphabetical list of the registered users.
ﬁAPPS.ng‘@ tWIkIgL"de Jump Search
Main twikiguide > Mlain Wweb = TYWikiGroups (2008-03-27, TWikiContributor) Edit Attach

Hello Twiki Adrnin User

a Log out TWiki Groups

— Create personal sidebar These groups can be used to define fine grained TYikiAccessContral in twikiguide
o Main Web Mempers |
[¥ Create New Topic TwikiBaseGroup  TwikiAdminUser TwikiGuest UnknownUser TywikiContrioutor TvikiRenistrationAgent
E| Index
MobocyGraup

. MNobodyGrou|

+ Changes TwikiAdminzroup  TYyikiAdminJser

tq Matifications
EJ R5S Feed

w Statistics Mew Group: | NameGroup m

/4 Preferences

Webs

A Note: A group topic name must be a Wikivwaord and must end in . . . Group, New topics are based on TWikiGroupTemplate

Groups Screen

This page shows a list of all defined groups and presents a box for adding a new group. Clicking the
TWikiAccessControl link brings up a multi-page window with instructions for managing group and user

access permissions. Scroll to find detailed information.
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TWiki Reference Manual

Documentation for webmasters, system administrators, project managers, team leaders, and all oiher users of the TWiki Enterprise Gollaboration Platform.

All manual sections in one big page:
= TWiki Documentation (1MB size, 175 printed pages)

hanual sections in separate pages:
. Twiki System Requirements

@

[=- R, N N S )

TWiki Installation Guide

. Twiki Upgrade Guide

TWiki User Authentication
TWiki Access Control

Text Formatting Rules
TWiki variables

. Eormatted Search

. Elle Attachment

11.

12
13

14.

15

16.
. TwikizFunc Module
18.
19.
20.

21
22

TWiki Forms
TwWiki Templates

TWiki Skins (visual layout
TWyiki MetaDats

Twviki Add-0ns
TWiki Contribs
TwWiki Plugins

TWiki CGl and Command Line Scripts
Twiki Site Tools
Managing Topics
Managing Webs
Managing Users

Appendices
o A TWiki Development Timeline
o B Encode URELS With UTFS
o C: Twiki C55

¥ ADMINS: In less than an hour, you can read through and customize the User's Guide to reflect the exact feature set enatiled on your own TWiki site. See
also other enhancement pages

o TWWiki: TWiki TWikisdminCookBook: Some tips that can be applied before installation

 InstantEnhancements: Simple tips (using just browser, no install needed) and guick (max cougle of minutes)

» 2AdminToolsCateqory: Topics an admin typically needs, all in one page
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Reference Manual Screen

The reference manual page presents a list of topics, set up as links, giving detailed information on all
aspects of managing and using a TWiki site.
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& Log Out
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o A Documentation: Twiki Reference hanual

i E:‘S:: LD « / Site Tools: Configure, TWikiPreferences, Interikis, ariables, Dot Graphics

i Grouns o & Manage Users: Register, NewUserTemplate, UserForm, ResetPassword, ChangePassword

= Index « = Manage Content Topics, Wehs, YouAreHere

Q search ¢ 1 Webs

= Changes Web Tools Use to...

5 g“;g‘?;”dns Main ®QlE &= see who i registered on this TWik

& Statistics Sandbox W QG sl &= E experiment in an unrestricted hands-an web

D RiEEEnees TWiki Q&= E = discover TWIK cetalls, and how o start your own site.
User Reference EEE E

ATasteOrTyiki
TextFormattingRules
Twikivariahles
FormattecSearch
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TWikiDocGraphics

This tahle s updated automatically based on WebPreferences settings of the individual wehs

Legend: @ WebHame Q WebSearch - WebChanges s WebNotify

4 WehPreferences & WebStatistics = WebTopicList = Weblndex

Admin Tool Screen

This screen offers a table with most administrative tools in a central location. Scrolling reveals lists of
tool categories and available plugins.
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Managing Webs
On this screen you can set permissions, rename, delete, or add a new web.

A pPS.gov

TWiki

Hello Twiki Admin User
@ Log Out

- Create personal sidebar

1 TWiki Web
Users
Groups
Inclex
Search
Changes
Motifications
B} RSS Feed
« Statistics
# Preferences

&3 0 i Ew

User Reference
ATasteOrTWiki
TextFormattingRules
Twikivariables
FormattedSearch
Querysearch
TwikiDocGraphics
TWWikiSkinBrowser
InstalledPluging

Admin Maintenance
Reference Manual
AdminToalsCategary
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Managing Webs
Adicling, renaring and deleting webs are il web-based Operaiions,

On this page:

4 Overview

+ Choose WWeb Template

+ Adding a New Weh

. Hierarchical Wets
+ Subweb Preferences are Inherited
+ Mavigation

+ Benaming or Deleting a Web
+ Permissions
+ Edit Conflicts
+ Renamin ]thE TWiki or Main wehs

Overview

A TWikiSite is divided into wehs; each one represents one subject, one area of collaboration. Administrators can addérename/delete webs.

Choose Web Template

There are two methods used to create a new web. First you can use a specially designed TemplateyWel. This is an invisible web that begins with an underscore
" " character (for example _defaulc). Al topics in the template web will be copled into your new web

The second methiod is to use an existing web as a template weh. This may be useful if you already have aweb that you would like to use as a starting point.
Only topics that have names beginning with Web... (like "WehHome", "WelNotify", etc.) are copied.

In either case you will want to be sure to verify that your new web has all the custom modifications that you desire. Any Tiwikivariahles defined in the form below
will automatically be set in the \WebPreferences of the new weh.

Adding a New Web

Create a new web by filling out this form.
A Note: Keep the number of webs to a minimum! Dan't create a new web for each little project. Cross-linking topics is easier, and searches are taster, if
there are only a few larger webs. You can organize corntent within a web using categories, TWikiForms and FormattedSearch

The name must start with an upper case letter, followed by upper or lower case letters or numbers. Specify a
short name to avoid long URLS

Select a Templateveb
#D0D0D0 Enter a StandardColors code for the weh

@ Yes (O No

Based on web: QRN

Include this web in the site map

Description:

Enter a short description af the wel. Write Wel. Topiciawe instead of just TopicHawe if you include links. This description will be used in
the Sitetdan

collaborate on
Continue the sentence describing the intended use. This is also for the SiteMap

O Yes @ No

Specify if wou want to exclude the web from a "search all webs" search. This will not prevent users accessing
the web . It will simply hide it from searches

Y
g

« YOu must have ROOTCHANGE ACCESS t0 create a top-level web (one with na parent)
+ Only the person who created it has permission to change the WebPreferences in the new weh

Hierarchical Webs

You can only create hierarchical webs (webs within webs) if the {EnsbleHierarchicalWebs} setting in configure is enabled. Hierarchical webs are currently
enabled

& Note: You might not need hierarchical webs. TWiki topics already have a parent/child relationship within a web, which is shown in the breadcrumb. Try to
keep the number of webs to a minimurm in order to keep search and cross-referencing simple

You can create hierarchical wehs via the Aciding & Mew Web farm above, by using a slash- or dot-separated path name which is based on an existing weh
name in the Name of new web: field

Example:

To create a subweb named Bar inside a web named Foo, USE Foo/Bar OF Foo. Bar a5 the new welh name in the form above.
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AP PS. gOV EDIT PROFILE | LOG OUT
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L
How it Works Find Tools My Dashboard Help Contact Us
Engage the public Benefits
with tools that are free* and policy . free . hosted by GSA . 508 Compliant
compliant. That's easy! . osecure(C&A) . customizable o statistics

* free for federal agencies only

SignUp @
How it Works

1 Sign Up 2 Pick 3 Build 4 Customize
for free, policy- your produd. We have we'll build it for you, Select atheme,
compliant toals. blogs, a challenge toal, send you an email upload your logo,
(Federal agendies anly) wikis and forums. when it's ready add content.
et Started Now! Find Tools How It Works Learn mote

My Dashboard

The My Dashboard tab will only appear on the Storefront after a product has been provisioned through
APPS.gov Now at https://citizen.apps.gov/index.php.

This Storefront tab allows a system administrator access to a summary of provisioned products. From
here you can view a variety of statistics and application metric graphs by clicking the “Go To My Metrics”
link at the right of each listed product (see below).

NOTE: These graphs may change in upcoming 2010 releases.

Welcome: teresajohnson@gsa.gaoy

EDIT PROFILE LOG OUT

#APPS.gOV
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Home How it Works Find Tools My Crashboard Help Contact Us

My Dashboard

Order Product Product
Grder Date Tool Name Site URL Analytics

NMumber Name Type

2010-09-30 cal000583 phpbb forum phpbbauide http:f fforum.citizen.apps.qov/phpbbguidef Co To My Metrics

2010-09-30 cal000581 tiki wiki twikiguide http:f fwiki.citizen.apps.gov/twikiquide Co To My Metrics
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Appendix A: Useful Links

http://TWiki.org/cgi-bin/view/TWiki/TWikiT utorial

Step-by-step, hands-on tutorial
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