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FederalReporting.gov Registration Quick Start Guide

FederalReporting.gov is the central government-wide data collection system for Agencies
and Recipients of awards under Section 1512 of the Recovery Act. Recipients will access
www.FederalReporting.gov in order to fulfill their reporting obligations. Prime
Recipients and Sub Recipients are required to submit data on a quarterly basis. Federal
Agencies will review quarterly reports.

This Registration Quick Start Guide will walk you through the steps to register as a user
of FederalReporting.gov.

Who Needs to Register?

Federal Agency Users—Users from Federal Agencies that award and/or disburse
Recovery Act funds must register to track and monitor those awards.

Prime Recipient Users—Users from organizations that receive Recovery Act awards
directly from a Federal Agency must register to submit reports. Prime Recipient Users
also track and monitor reporting which has been delegated to their Sub Recipients.

Sub Recipient Users—Users from organizations that receive Recovery Act awards from
Prime Recipients and who have been delegated to report on Recovery Act projects by the
Prime Recipient. If your Prime Recipient will be reporting on your behalf, you will not
need to register.

FederalReporting.gov Registration Quick Start Guide
~ Page 1 ~
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Registration Pre-Requisites—Federal Agency Users
To register as a Federal Agency User, you will need:

1. Email address—Federal Agency User must enter their valid email address to
register as a user. Federal Agency Users, register with your Federal Agency email
only (such as extensions .gov, .mil, .fed.us, or .si.edu).

2. Department / Agency name—FederalReporting.gov will provide a drop-down
menu of the departments/agencies with associated 2-digit Federal Agency code.
You will need to select your Federal Agency’s appropriate highest level
department or agency from the list.

Registration Pre-Requisites—Recipient Users
To register as a Recipient User, you will need:

1. Email address—Recipient Users must enter their valid email address to register
as a user.

2. DUNS number—Recipient Users must know their organization’s DUNS number
to register. If you need a DUNS number, visit D&B at
http://fedgov.dnb.com/webform. DUNS number is required for both Prime
Recipients and Sub Recipients.

3. Central Contractor Registration (CCR)—Prime Recipients and Sub Recipients
of financial assistance (i.e., grants and loans) must be registered in CCR. Register
with CCR at http://www.ccr.gov.

To request a DUNS number from Dun & Bradstreet, go to
http://fedgov/dnb.com/webform.

To register with Central Contractor Registration (CCR), go to http://www.ccr.gov.

FederalReporting.gov Registration Quick Start Guide
~ Page 2 ~
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In the pages that follow, we provide a step-by-step guide for each type of
FederalReporting.gov user: Federal Agency Users, Recipient Users, and Point of
Contact/Administrators.

This Quick Start Guide addresses the following steps for registration, logging in, and
preparing for the critical reporting process.

Registration Step By Step—Federal Agency Users
Registration Step By Step—Recipient Users
Registration Process—Recipient Point of Contact Users
Change Your Password

Recipient User Next Steps — Request FRPIN(s)

FederalReporting.gov Registration Quick Start Guide
~ Page 3 ~
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(1) Registration Step By Step—Federal Agency Users

Beginning Registration
Go to FederalReporting.gov, the web address for the system. Not yet registered? Click
“Register Now” from the window along the left-hand side of the screen.

:FederalReporting.gov

Home | About | Cownloads | FAQ | Help

LogIn
User ID
Password

Login

| forgot my passwoard

Not Registered?

Register Now

Download Templates

Microsoft Excel
XML Schema

LIVE HELP

A Offline now
Leave us a message.

Send

Messages

= Registration: Registration for all Agencies, Prime Recipients, and Sub Recipients starts August 17,
2009

* Reporting: FederalReporting. gov will be available for reporting activities on October 1, 2009.

* Reports: Final report data will be published to Recovery. gov for public viewing by October 30, 2009

To register as a user, click Recipients |

q b
“‘Register Now.’
wcipients and Sub Recipients) begins on
.ing ar reviewing reports on behalf of an Agency
OF & HECIPIENT MUST FEYISIEr 45 & USer

Before you can submit reports through FederalReporting. gov, you must cormplete a one-time registration.
‘fou must meet certain pre-requisites to register. Meeting pre-requisites and registering with
FederalReporting gov may take 2 business days or mare, so please start early!

What Do | Need to Register?

Users will register as either a Federal Agency ar a Recipient of an award.

Registering as a Federal Agency

Federal Agencies are Federal entities which provide ARRA funds and include both Funding Agencies and
Auwearding Agencies. An Awarding Agency awards/administers such funds through an award (such as a
contract, grant, or loan). Federal Agencies must track and monitor Recovery Act dollars. Funding/Awarding
Agency users who will review submitted reparts should register as a Federal Agency User.

Registering as a Recipient

Recipients are non-Federal entities that receive Recovery Act funding, and should register as a Recipient
User. Recipients may subrmit reports as a Prime Recipient or a Sub Recipient. At the time of registration,
the systermn does not distinguish between Prime Recipients and Sub Recipients.

Registration Step By Step—Federal Agency Users
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Registration Information Menu
The menu on the left-hand side of the page provides information about the registration
process. Scroll down to find out additional information about the Registration Pre-

Requisites.

- FederalReporting.gov

Horne | About | Downloads | FAQ | Help

Registration Information

Before you can submit ARRA reports
through FederalReporting. gov, you
must complete the one-time
registration process

You must meet certain prereguisites
to register. Meeting the prerequisites
may take 2 business days or more,
s0 please start early!

Registration Prerequisites

1. “alid Email Address

2. DUNS Mumber (Recipients anl
3. CCR registration (Prime Recy
and Sub Recipients of fi
assistance only)

1. Valid Email Address

All registrants must have a valid email
address to submit ARRA reports on
the FederalReporting. gov website.
Federal Agency users must register
using a valid government email
address (email extension .gov, .l
or L usa).

2. DUNS Number

All Recipient arganizations must have
a DUNS number. You can obtain the
DUNS number from your award
docurment. {f not found on the award
document, use the DUNS number
your organization provided an the
application for award.)

If your organization does not know its
DUNS or needs to register for one,
wisit the Dun & Bradstreet wehsite.

For more information about DUNS
requirements for registration, visit the
Dun & Bradstreet website.

3. CCR Registration
Prime Recipients must also register
in the Central Contractor Registration
(CCR) database. Sub Recipients of
financial assistance (i.e., grants and
loans) must also register. Visit the

BPM.gov CCR Search website for
mare infarmation.

Get Registered

Create a User ID and Password on
FederalReporting. gov.

When your registration is complete,
you will receive an email confirmation.

For more infarmation, please consult
the FAQ Section of the website.

Register with FederalReporting.gov

Planen amtor wane mavenmnal infremestion sed avasmisatine info e - timm e mlicle Deneae A

Registration Information

e Guidance for registering at
FederalReporting.gov
¢ Indicates Registration Pre-Requisites

Security Information

The image pictured below is a randomly-generated sequence of letters for distinguishing human beings from
computers. If you are unable to read the i mage pictured below, plesse click the link for audio verification.
audio verifieation is not a viable alternative, please contact the Service Desk to register for

Federal Reporting gowv

Please click here if you require an audio verification.

Word Verification *
Pleaze enter the letters
you see in the image: 41
upp BE TV

Can't read it? Generate a
new image.

Security Question 1~ |What is your favorite hobby? =
Answer *

Security Question 2 * [yhat city and state were you bom in? =l

Answer*

Security Question 3 * IWhﬁt high schaol did you graduate fram®? j

Answer ™

Organization Information

[ | represent an/a * SEEEEREEEN 1

i & Award Recipient
! Federal Agency :

Federal Agency Name
I 00 - Legislative Branch j

DUNS Number*

Proceed Cancel |

Registration Step By Step—Federal Agency Users
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Step 1: Enter Your Personal Information

Enter your name, email address, and phone number to begin the registration process.
Your email address will serve as your User ID for logging in to FederalReporting.gov.
Federal Agency Users must use their agency email. (Extension include .gov, .mil, .fed.us,
and .si.edu. Do not use a personal email such as a yahoo or gmail account).

Once you have completed registration, FederalReporting.gov will email you a temporary
password. Therefore, you must use a valid email address to register.

% FederalReporting.gov

Home | About | Downloads 1 FAQ | Help

Register with FederalReporting.gov
Enter Personal Flease enter your personal information and organization inforration, and click Proceed

|nf0rmat|0n Please note that all fields marked with an asterisk (%) are required fields.
° FIrSt Name P Personal Information
Last Name First Name *
Ema” * Last Name *
. Email *
Confirm Emg . e
onfirm Email
Phone Number Your Email will also be your User |0 for signing in.
Extension (if Phone fumber
needed)

*Email Address will

be your User ID for
logging in.

Registration Step By Step—Federal Agency Users
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Step 2: Word Verification

Word Verification helps the system verify that the attempt to register is not computer-
generated. Registrants should re-type the word as it appears in the box below the word. If
you cannot read the word clearly, click “Refresh” to obtain a new word. If you would
prefer an audio verification to type rather than a visual picture, click, “Please click here if
you require an audio verification.”

Security Information

Thi image pictured below is 3 randomly-genersted sequence of letters that only = human is supposed to be sble
to identify. F wou 3re unable to read the image pictured below, please click the link for audio wverification. F
audio werification is not 3 wiable alternative, please contact the help desk to register for Federal Reporitnig.gow.

Please click here if you require an audio verification.

Word Verification *
Flease type the word

appeating in the picture:
Cant read it? Refrash d e ] n g e ti

Word Verification
¢ Type the word shown in the field below the|picture of the

word

e Hit “refresh” to obtain a new word
e Users can select to hear the word using audio verification.

Registration Step By Step—Federal Agency Users
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Step 3: Security Questions

Should you forget your password in the future, you can reset your password. During
registration, you will provide answers to 3 security questions. Please select 3 different
questions and type your answer below each question. Answers are not case-sensitive.

Security Questions
e Select 1% Security
e of letters that only = human is supposed to be able

QueStIOI’l and type yOUI’ e, please olick the Iiltukfor audio verificatic!n. it
answer belOW ot the help desk to register for Federal Reporitng.gone.

Select 2nd Security lire an audio verification.
Question and type your
answer below.

Select 3™ Security
Question and type your

answer below. ’

Security Question 1* |What is your favarite hohbhby?

Answer *

Security Question 2 * |What city and state were you barn in? =]
Answer * |

Security Question 3 * |What high school did you graduate from? =]
Answer * L

Registration Step By Step—Federal Agency Users
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Step 4: Organization Information

In the Organization Information, click the radio button for “Federal Agency User.” You
will select the Federal Agency Name from the drop-down menu for your highest level
Department / Agency.

Organization Information Organization

Information
(8 | represent an/a * . e Click “Federal
: : Agency User”
Select your
Federal Agency
/ Department
Federal Agency Name Name from the
| 00- Legislative Branch drop-down

" Award Recipient
1% Federal Agency

Froceed | | Cancel |

Step 5: Click “Proceed”
Click “Proceed” to start the registration submission process. Select “Cancel” if you want
to stop the registration process.

Registration Step By Step—Federal Agency Users
~Page 9~
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Step 6: Verify Your Information

You will need to verify the Personal Information and Organization Information entered.
If the information is correct, select “Register Now.” If you need to correct any
information, select “Go Back.” Select “Cancel” to cancel your registration.

i FederalReporting.gov

Home | About | Downloads | FAQ | Help

Registration Information Verify Your Information
Before you can submit ARRA

rannrts thraunh

We have located the following organization associated with the information you supplied. Please review the
information below and select the "Register Now" button to submit your registration request. If this information
is incorrect select the "Go Back”™ button to make corrections. You may cancel your registration at any time

Venfy YOUF "y selecting the "Cancel” button

Information

e Verify your el

Personal Email: josjones@emailaddress. gov
|nf0rmati0n Phone Number: 555-123-4567

and
Organization
Information
Register Now,

GO BaCk to By selecting "Register Now" below, you are ceifying that you are associated with the entity listed above
submitty i ati egistration with EadaralBeporting. gov.

| represent an/a : Federal Agency

Federal Agency: 47 - General Services Administration

ralK

correct data, or g R
Cancel

Registration Confirmation

After selecting “Register Now,” you will see the Registration Confirmation screen. Your
confirmation number is included. You can then check your email to get your temporary
password. You will be prompted to change your password upon initial log-in. Press “OK”
to return to the Home page.

o
“I”'

:FederalReporting.gov

Home | About | Documentation | Downloads | FAQ | Contact Us

Registration Information Registration Confirmation
Before you can submit ARRA *four registration request has been accepted! You will receive an email containing your tempaorary
reports through FederalReparting.gov password and any ather registration instructions. =

FederalReporting .gov, you must

2 Your confirmation number is 78. Please keep this number for your records.
complete the ane-time

registration process. If you have not received an email within 48 hours, please contact Support

heeting the registration pre-
requisites and getting registered

waith FadaralDanadina  mow mass

Registration Step By Step—Federal Agency Users
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(2) Registration Step By Step—Recipient Users

Beginning Registration
Go to FederalReporting.gov, the web address for the system. Not yet registered? Click
“Register Now” from the window along the left-hand side of the screen.

:FederalReporting.gov

Home | About | Cownloads | FAQ | Help

LogIn
User ID
Password

Login

| forgot my passwoard

Not Registered?

Register Now

Download Templates

Microsoft Excel
XML Schema

LIVE HELP

A Offline now
Leave us a message.

Send

Messages

= Registration: Registration for all Agencies, Prime Recipients, and Sub Recipients starts August 17,
2009

* Reporting: FederalReporting. gov will be available for reporting activities on October 1, 2009.

* Reports: Final report data will be published to Recovery. gov for public viewing by October 30, 2009

To register as a user, click Recipients |

q b
“‘Register Now.’
wcipients and Sub Recipients) begins on
.ing ar reviewing reports on behalf of an Agency
OF & HECIPIENT MUST FEYISIEr 45 & USer

Before you can submit reports through FederalReporting. gov, you must cormplete a one-time registration.
‘fou must meet certain pre-requisites to register. Meeting pre-requisites and registering with
FederalReporting gov may take 2 business days or mare, so please start early!

What Do | Need to Register?

Users will register as either a Federal Agency ar a Recipient of an award.

Registering as a Federal Agency

Federal Agencies are Federal entities which provide ARRA funds and include both Funding Agencies and
Auwearding Agencies. An Awarding Agency awards/administers such funds through an award (such as a
contract, grant, or loan). Federal Agencies must track and monitor Recovery Act dollars. Funding/Awarding
Agency users who will review submitted reparts should register as a Federal Agency User.

Registering as a Recipient

Recipients are non-Federal entities that receive Recovery Act funding, and should register as a Recipient
User. Recipients may subrmit reports as a Prime Recipient or a Sub Recipient. At the time of registration,
the systermn does not distinguish between Prime Recipients and Sub Recipients.

Registration Step By Step—Recipient Users
~ Page 11 ~
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Registration Information Menu
The menu on the left-hand side of the page provides information about the registration
process. Scroll down to find out additional information about the Registration Pre-

Requisites.

fr

‘FederalReporting.gov

Home | About | Downloads ‘ FAQ | Help

Registration Information

Before you can submit ARRA reports
through FederalReporting.gov, you
must complete the one-time
registration process.

You rust meet certain prerequisites
to register. Meeting the prerequisites
may take 2 business days or more,
s0 please start early!

Registration Prerequisites

1. Valid Email Address

2. DUNS Mumber (Recipients only)

3. CCR registration (Prime Recipients
and Sub Recipients of financial
assistance only)

1. Valid Email Address
All registrants must have a valid email
address to submit ARRA reports on
the FederalReporting. gov website.
Federal Agency users must register
using a valid government email
address (email extension .gov, . mil,
or .usa)

2. DUNS Number
All Recipient organizations must have
a DUNS number. ou can obtain the
DUMS number from your award
document. {If not found on the award
document, use the DUNS number
your arganization provided on the
application for award.)

If your organization does not know its
DUMS or needs to register for one,
vigit the Dun & Bradstreet website.

For maore information about DUNS
requirements for registration, visit the
Dun & Bradstreet website.

3. CCR Registration
Prime Recipients must also register
in the Central Contractor Registration
(CCR) database. Sub Recipients of
financial assistance (i.e., grants and
loans) must also register. Wisit the

BPM.gov CCR Search website for
rnore information.

Get Registered

Create a User ID and Password on
FederalReporting. gov.

When your registration is complete,
you will receive an email confirmation.

For maore information, please consult
the FAQ Section of the website

Register with FederalReporting.gov

-

Registration Information

e Guidance for registering [at
FederalReporting.gov
¢ Indicates Registration Pre-Requisites

(e.: 555-555-5555)

Security Information

The image pictured below is a randomly-generated sequence of |etters for distinguishing human beings from
computers. § you are unable to read the i mage pictured below, please click the link for audio werification. §
audio verification is not a viable alternative, please contact the Service Deskto register for

Federal Reporting.gow.

Please click here if you require an audio verification.

Word Verification *
Please enter the letters

you see in the image: -

I . - -tan
n p no ry
Can't read it? Generate a

new irmage.

Security Question 1* |What 15 your favorite hobby? j

Answer *

Security Question 2 * |What city and state were you ko in? j

Answer *

Security Question 3 * |What high school did yvou gracuate fram? =l

Answer *

on Information

B | represent an/a * EEEEEES

& Award Recipient
" Federal Agency

Federal Agency Name
|DD—LegisIative Branch j

DUNS Number *

Proceed Cancel |

Registration Step By Step—Recipient Users
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Step 1: Enter Your Personal Information
Enter your name, email address, and phone number to begin the registration process.
Your email address will serve as your User ID for logging in to FederalReporting.gov.

Once you have completed registration, FederalReporting.gov will email you a temporary
password. Therefore, you must use a valid email address to register.

t FederalReporting.gov

Hommn 1 fimmi 1 Dnsmmlamde LR | Help

Enter Personal sgister with FederalReporting.gov
Informa'“on ease enter your personal information and organization information, and click Proceed

L FlrSt Name ease note that all fields marked with an asterisk () are required fields.

LaSt Name Persoocgformation
Ema" = y‘ First Name * |
Confirm Email ‘ L ene
Phone Number =l

Confirm Email *

EXtenSIon (If \r':our Email will also be your User |0 for si..gning in.
needed) Phone Number

Ext

2. 555-555-5555

*Email Address will
be your User ID for

logging in.

Registration Step By Step—Recipient Users
~ Page 13 ~
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Step 2: Word Verification

Word Verification helps the system verify that the attempt to register is not computer-
generated. Registrants should re-type the word as it appears in the picture in the box
below the word. If you cannot read the word clearly, click “Refresh” to obtain a new
word. If you would prefer an audio verification to type rather than a visual picture, click,
“Please click here if you require an audio verification.”

Security Information

Thi image pictured below is 3 randomly-genersted sequence of letters that only = human is supposed to be sble
to identify. F wou 3re unable to read the image pictured below, please click the link for audio wverification. F
audio werification is not 3 wiable alternative, please contact the help desk to register for Federal Reporitnig.gow.

Please click here if you require an audio verification.

Word Verification *
Flease type the word

appeating in the picture:
Cant read it? Refrash d e ] n g e ti

Word Verification
¢ Type the word shown in the field below the|picture of the

word

e Hit “refresh” to obtain a new word
e Users can select to hear the word using audio verification.

Registration Step By Step—Recipient Users
~ Page 14 ~
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Step 3: Security Questions

Should you forget your password in the future, you can reset your password. During
registration, you will provide answers to 3 security questions. Please select 3 different
questions and type your answer below each question. Answers are not case-sensitive.

Security Questions
e Select 1% Security
e of letters that only = human is supposed to be able

QueStIOI’l and type yOUI’ e, please olick the Iiltukfor audio verificatic!n. it
answer belOW ot the help desk to register for Federal Reporitng.gone.

Select 2nd Security lire an audio verification.
Question and type your
answer below.

Select 3™ Security
Question and type your

answer below. ’

Security Question 1* |What is your favarite hohbhby?

Answer *

Security Question 2 * |What city and state were you barn in? =]
Answer * |

Security Question 3 * |What high school did you graduate from? =]
Answer * L

Registration Step By Step—Recipient Users
~ Page 15 ~
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Step 4: Organization Information
In the Organization Information box, click the radio button for “Award Recipient.”

Next, enter the DUNS number for your organization. For Award Recipients, it is
important to use the DUNS number which appears on your award document. If no DUNS
number is shown on the award document, check your original application for award and
determine if the DUNS number was provided on that document. If you are still uncertain
of the DUNS number on file with your Federal Awarding Agency, contact your Federal
Awarding Agency.

Organization Information

& | represent an/a * . Organization
B Information
Click “Award

& Award Recipient
" Federal Agency

_________________________________

gency Name rom your award
it e Branch document as your
organization
identifier

Proceed | Cancel |

Step 5: Click “Proceed”
Click “Proceed” to start the registration submission process. Select “Cancel” if you want
to stop the registration process.

Registration Step By Step—Recipient Users
~ Page 16 ~
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Step 6: Verify Your Information

You will need to verify the Personal Information and Organization Information entered.
If the information is correct, select “Register Now.” If you need to correct any
information, select “Go Back.” Select “Cancel” to cancel your registration.

5% FederalReporting.gov

Hame | About | Downloads | FAC | Help

Registration Information Verify Your Information

Before you can submit ARRA
reports through
FederalReparting. gov, you
must complete the one-time
registration process.

We have located the following organization associated with the inforrmation you supplied. Please review the
infarmation below and select the "Register Mow" button to submit your registration request. If this information
i incarrect select the "Go Back" button to make caorrections. You may cancel your registration at any time
by selecting the "Cancel” button

. 0 '] .l'l
el VR R Geretin Personal Information

First Name: Felicia
Last Name: Jordan

Verlfy Your Email: feliciajordan@@rmywork.com

Informatlon Phone Number: 555-655-1218

e Verify your
Personal DUNS Number: 0010095872

|nf0rmatI0n I represent an/a : Award Recipient
and Legal Business Name: UNITED RENTALS, INC.
Address: 4450 RTE 130

Organization BURLINGTON, M. 080162287

Organization Information

A DBA: UNITED RENTALS
Informatlon Phone Number: 4433324120
Reglster NOW, Country Code: USA

GO BaCk to By selecting "Register Now" below, you are certifying that you are associated with the entity listed above
COI'reCt data or and submitting your infarmation for registration with FederalReporting. gov.
)

cancel Register Now |  Go Back |

Cancel |

U LA DU LS L ‘

Registration Confirmation

After selecting “Register Now,” you will see the Registration Confirmation screen. Your
confirmation number is included. You can then check your email to get your temporary
password. You will be prompted to change your password upon initial log-in. Press “OK”
to return to the Home page.

&y FederalReporting.gov

Home | About | Documentation | Downloads | FAQ | Contact Us

Registration Information Registration Confirmation
Before you can submit ARRA Your registration reguest has heen accepted! You will receive an email containing your temparary
reparts through FederalReporting.gov password and any other registration instructions. *

FederalReporting . gov, you must

complete the one-time ) RS, =
registration process. If you have not received an email within 43 hours, please contact Support

Your confirmation number is 78. Please keep this number for your records.

hesting the registration pre-
requisites and getting registered

wsith EmdeavalDamadine  mao mmau

Registration Step By Step—Recipient Users
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(3) Registration Process—Recipient Point of Contact
Users

Each recipient organization has already defined points of Contact within the Central
Contractor Registration (CCR) database. FederalReporting.gov will use this same Point
of Contact (POC) as published in CCR. The POC helps to validate that each user
reporting on behalf of a Recipient organization is authorized to submit on that
organization’s behalf.

FederalReporting.gov will automatically create a POC User within the system. The POC
User for FederalReporting.gov will be the same individual(s) named within the
organization’s CCR registration.

When a Recipient User for a given organization registers for FederalReporting.gov,
presenting the organization DUNS number, FederalReporting.gov will automatically
create the User ID for the POC User. FederalReporting.gov sends an email to the POC
User with the temporary password and FederalReporting.gov PIN (FRPIN) for the
organization. All users submitting reports on behalf of that organization (as defined by
DUNS number) will need to provide the FRPIN number at the time of report submission.

Use of FRPIN allows FederalReporting.gov to validate that an individual is authorized to
submit for that Recipient.

When the POC User logs on to FederalReporting.gov for the first time, s/he will be
prompted to change the password.

The POC User can optionally review Recipient Users who have registered for the
organization and deny access in the case that an exception or issue is identified.

For more information, see the document entitled “FederalReporting.gov
Point of Contact User Guide — Registration and Next Steps.”

Registration Process—Recipient Point of Contact Users
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(4) Change Your Password

You’ve registered at FederalReporting.gov. You’ve received your temporary password
via email. Now you need to change your password to a secure password which you will
remember in order to access the system.

FederalReporting.gov Terms and Conditions
Upon entering your User ID and password, you will see the Terms and Conditions
message. Please read the Terms and Conditions and click “Accept” or “Decline."

:FederalReporting.gov

Home | About | Downloads 1 FAQ | Contact Us | Help

FederalReporting.gov Terms and Conditions

LOG OFF IMMEDIATELY if you do not consent to the conditions stated in the following notice. Otherwise click "Accept" to accept
the terms and proceed.
I. Usage Agreement

This is a Federal computer systemn and is the property of the United States Gowvernment. It iz for authorized uze only. Users (autharized or unauthorized) have no explicit or
implicit expectation of privacy in ithing viewed, created, downloaded, or stored on this system, including e-mail, Internet, and Intranet use. Any or all uses of this system

(including all peripheral devices and output media) and all files on this system may be int pted, itored, read, § d, copied, audited, andfor
ted by authorized FederalReporting.gow p I, the Office of Inspector General (O13),andfar other law p I, aswell as authorized officials of other
agencies. Access or use of thiz computer by any perzon, whether authorized or unauthorized, stitutes conzent to such int ption, itoring, reading, ing, ding,
. S " c " S nel, law t I{including the OIG),andior authorized officials other

disr!
; ‘18 11.5.C. 1030 or other Federal laws and regulations and may result in criminal, ciwvil,
= of, and conzent to, these terms and conditions and acknowledge that there iz no

Read the FederalReporting.gov
Terms and Conditions.

wy information, will be uzed to establish user tz for submitti
formation may alzo be used by Federal contracting officials to assist in the resolution of
e, telephone number and email address, iz uzed by thiz system to et up profiles of uzer

rm FBO activities. FederalReporting.gow user ts zupport user authentication and

Click “Accept” to continue.

ry for authorized law enforcement, homeland security and national security activities.
.y outside parties.

Decline |

Change Your Password

~ Page 19 ~



ARRA In-bound Recipient Reporting
FederalReporting.gov
Registration Guide

Change Password

Before logging on, you need to change your password. Enter your assigned temporary
password in “Old Password.” Then type in a new password. Re-type the password to
confirm. Once you have entered the data, click “OK.”

'-FederalReportmg.gov Your new password must
Home | About | Downloads | FAQ | Contact Us 1 Help meet the fOIIOWing criteria:

ust be between 8
four registration is complete. Before logging on, you must change your passwaord. and 32 CharaCterS
0ld Password | | ust contain at least
New Password | | one alpha character.
ConinnNawCemrwarc | | ust contain at least

Change Password

ohe numeric
character.

ust contain at least
one special
character.
Cannot be the same

Password Requirsrments

Accessibility | Contactinfo | Copyright Informs

Change Your Password
~ Page 20 ~
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(5) Recipient User Next Steps—Request FRPIN(s)

Now that you have registered as a Recipient User, you will need to identify each DUNS
number for which you will be reporting.

Recipient Users will not be able to report without entering the FRPIN.

What is an FRPIN and why do I need it?

When you register as a user of FederalReporting.gov, you are asked to provide your
organizational DUNS number. By providing just one DUNS number, you are
automatically associated with your organization for registration purposes.

However, your organization may have received multiple ARRA awards under multiple
DUNS numbers. Therefore, you will need to identify each DUNS number for which you
will be reporting.

For each DUNS number for which you will be reporting, you will need a
FederalReporting PIN (FRPIN) to submit your report. FederalReporting.gov assigns each
DUNS number a unique FRPIN. The FRPIN is a 9-digit number created by
FederalReporting.gov. The FRPIN is provided to your organization point of contact
(POC) as listed in the Central Contractor Registration (CCR) database. That point of
contact will serve as your DUNS administrator or will delegate that responsibility to
another person in your organization. '

When you submit your report, the FRPIN lets us know that you are authorized to
report on behalf of your organization.

"If your organization is not registered in CCR, FederalReporting.gov will serve as your System
Administrator and provide the FRPIN. You will only be able to receive the FRPIN for the DUNS number
you entered at point of registration.

Recipient User Next Steps—Request FRPIN(s)
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How do I get the FRPIN?

Each DUNS number will be assigned a unique 9-digit FRPIN. You will need the FRPIN
associated with each DUNS number for which you will report. If you are reporting for
more than one DUNS number, you will have more than one FRPIN. You must remember
which FRPIN is associated with a given DUNS at the time of reporting.

This allows FederalReporting.gov to know that you are authorized to report for that
DUNS.

FederalReporting.gov helps you obtain the FRPIN in just a few simple clicks upon
successful registration.

1 3

You request FRPIN You enter DUNS Verify FRPIN

request data

S 4

You receive FRPIN
in My Messages &
via email

POC authorizes Request is
request confirmed

By entering each DUNS, you will automatically request the FRPIN for that DUNS
number.

In order to submit reports on behalf of a given DUNS number, you must obtain the
FRPIN associated with that DUNS.

Recipient User Next Steps—Request FRPIN(s)
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Step 1: Request FRPIN
From Quick Links, under “Administration,” click “Request FRPIN” to begin the FRPIN
Request process.

s FederalReporting.gov
o porting.g

Home ‘ About ‘ Dowmnloads | FAG | Help

Hella, Sandra Ling Messages
(Recipient User)

+ Registration begins Wednesday, August 17, 2009. Registration for all Federal Agencies and

You have 1 unread messages. Recipients.
* Reporting begins Thursday, October 1, 2009. Full FederalFleporting. gov system available.
Logoff * Reports publicly available October 11, 2009. Initial submission reports available for public view at

Recovery.gov.

Current Reporting Cycle

Quarterly Reports Published - FederalReporting.gov Reporting

Recipient Reports published on

Recavery gov The Reporting Period begins October 1, 2009. Be sure to register at FederalReporting. gov as a user to
report

Mows that you're registered, it's time to gather the data you will need to report.
The report submission period for

this fiscal quarter has concluded. Reporting Information
You may review your repors . i . i i
using the links below. Recipients - prepare to list each DUNS number for which you will be reporting.

YWhen you registered to be a user of FederalReporting.gov, you were asked to provide your organizational
DUMS number. By just providing one DUMS number, you are automatically associated with your
Quick Links arganization. However, your arganization may have received multiple ARRA awards under multiple DUNS
nurnbers. At this time, you will need to identify each DUNS nurmber for which you will be reporting.

Reports
Far each DUNS number for which you will be reparting, you will need an FRPIN to submit your report.

Fer . . i . S ting PIN (FRPIM). The FRPIN is a S-digit
our organization point of contact (POC)

Under Admlnlstratlon |n the ‘CCR). That point of contact will serve
0 0 A ither person in your organization.

Iy — Quick Links menu, click

- [l “‘Request FRPIN.”

* Ny Reparts
* Reports to Correct

Administration

fou must obtain the FRPIN

you will be reporting. By entering each
ber. The POC or DUNS administrator for

Download Templates your organization, as identimed by the UDUNS number, will autornatically receive notification that you have
- requested the FRPIN.
Microsoft Excel
XML Schema FRPIN will be sent to your FederalReporting.gov inhox aut tically upon pt by the POC

or DUNS administrator that you are authorized to submit reports for that DUNS.

You will need to enter each individual DUNS number for which you will be reporting.

QUESTIONS?_

To start entering the DUNS number(s) for which you will be reporting, go to "My Account” and click "Reguest
FRPIM."

Recipient User Next Steps—Request FRPIN(s)
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Step 2: Enter DUNS number

For each DUNS number for which you will be reporting, you will need to request the
associated FRPIN. Start by entering the first DUNS number for which you will report.
Once you have entered the DUNS number, click OK.

& FederalReporting.gov

Home | About | Downloads | FAQ | Help

(Recipient User)

‘ Hello, Theresa White ‘ Request FRPIN
Request FRPIN

Recipients are required to have the FRPIN for each DUNS that they wish to report against.
Recipients can use this forrm to request and receive the FRPIM for the DUNS they enter below.

Enter the first
DUNS number for
which you will be DUNS #

reporting and
click “OK.” —

The report submission period for
this fiscal quarter has concluded.
You may review your reports
using the links below.

Recipient User Next Steps—Request FRPIN(s)
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Step 3: Verify Your FRPIN Request

FederalReporting.gov presents the information regarding the DUNS number for which
you have requested FRPIN. This allows you to verify that you have correctly entered the
DUNS number.

& FederalReporting.gov
Home | About | Downloads | FAQ | Help

[

Verlfy the data We have located the following organization associated with the DUNS you supplied. Please review the
information below and select the "Request FRPIN" button to submit your FRPIM reguest. If this information is

abOUt_the_ incorrect select the "Gao Back” button to supply another DUNS.

organization

based on the

—

Verify Your FRPIN Request

Organization Information

DUNS # 001009872

DUNS you Legal Business Name UNITED RENTALS, INC.
entered Address 4450 RTE 130
: BURLINGTON NJ 030152257
If this is not your DBA UNITED RENTALS
5 5 Phone Number 4433324120
Organlzatlon: Country Code USA
click “Go Back”

data.

If the information
is correct, click

“‘Request
FRPIN.”

The system automatically takes you back to the Request FRPIN screen. If you are
reporting for multiple DUNS numbers, you will need to enter each DUNS number to
request each unique FRPIN.

Continue through Steps 2 and 3 until you have entered all DUNS numbers for which you
will be reporting.

Behind the scenes, FederalReporting.gov is contacting the Point of Contact or DUNS
Administrator for that DUNS number. The POC and/or DUNS Administrator are notified
via email and system inbox (My Messages) of your request for the FRPIN. The POC or
DUNS Administrator will approve or deny the FRPIN request.

When approved, FederalReporting.gov will send the FRPIN to your email and system
inbox (My Messages).

Recipient User Next Steps—Request FRPIN(s)
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Step 4: Receive Confirmation
FederalReporting.gov will confirm that your FRPIN request has been sent.

ot FederalReporting.gov

Home | About | Downloads | FAQ | Help

Hello, Sandra Ling FRPIN Request Confirmation
(Recipient User)

fou have successfully submitted your FRPIN Request. You will receive an email when your request is
You have 1 unread messages approved or denied

Logofi | oK

Current Reporting Cycle

Quarterly Reports Published -
Recipient Reports published on
Recovery.gov.

Recipient User Next Steps—Request FRPIN(s)
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Step 5: Receive FRPIN

Once the POC and/or DUNS Administrator has approved your request for FRPIN, you
will receive the 9-digit FRPIN number. You will receive a message from the system in
your My Messages inbox within FederalReporting.gov. You will also receive an email to
your email inbox. Remember to keep these messages for future reference at the time of
reporting.

& FederalReporting.gov

Home | Abonr | Downloads | FAQ | Help

From the Messages
AdmInIStratlon * Registration: Registration for all Agencies, Prime Recipients, and Sub Recipients starts August 17,
i A 2009.
area in QUICk * Reporting: FederalReporting. gov will be available for reporting activities on October 1, 2005,
LlnkS, C“Ck “My * Reports: Final report data will be published to Recovery. gov for public viewing by October 30, 2009
”
Account.
My Infoermation My Messages
My Messages

[
Go to the “My

”
Messages” tab to (O]
access your Welcomel You have O new messages in your inbox.
InbOX Delete | Mark as Read

= [T  Message Text 4+ Date -
Quick Links Aielcome to FederalRenorting com! 2009-08-03
17:52:04.0
Reports
s My Reports
* Reports to Correct
Administration Click the message

o By Account

» Request FRPIN you WISh to Open

&y FederalReporting.gov

Horne | About | Downloads | FAQ | Help

Hello, T White Mes

{Recipient User)

* Registration: Registration for all Agencies, Pr
Logoff 2009,

* Reporting: FederalReporting. gov will be availa

* Reports: Final report data will be published to

Current Reporting Cycle

Quarterly Reports Published - My Information My Messages

Recipient Reparts published on

Recovery.gov.
The requested FRPIM for DUNS 001000368 is 135245186.

The report submission period far

this fiscal quarter has concluded. Delete | Back |

You may review your reports
using the links below.

Recipient User Next Steps—Request FRPIN(s)
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FederalReporting.gov is the central government-wide data collection system for Federal Agencies and Recipients of Federal
awards under Section 1512 of the Recovery Act. Recipients will access www.FederalReporting.gov in order to fulfill their
reporting obligations. Federal Agencies, Prime Recipients and Sub Recipients are required to submit data on a quarterly basis
for awards under the Recovery Act.

Through www.FederalReporting.gov, Recipients and Federal Agencies will have the ability to:

Register for the site and manage their account(s)

Submit reports

View and comment on reports (if the user represents a Federal Agency or Prime Recipient)
Update or correct reports when appropriate

Only registered Federal Agency and Recipient users will be able to submit and/or review data through FederalReporting.gov.

The general public will be able to view reporting data via www.Recovery.gov.
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