CENTERS FOR MEDICARE & MEDICAID SERVICES

CREDITABLE COVERAGE DISCLOSURE
CMS REPORTS USER MANUAL



TABLE OF CONTENTS

Access Creditable Coverage DiSClOSUIE REDOITS.......ccoi ittt et bbb b e 3
Creditable Coverage DiSClOSUNE REPOITS.......co.ciiiiiiriereeisterie ettt sttt bbb e e e s nnenes 4
CCDb Tax Identification NUMDEr (TIN) REDOIT .......ooiiiiiriiiieieesereee et 5
CCDb Options Offered SUMMArY REDOMT ........ooiiiiieiire ettt et bbb e sae e e e e besaesbe e ene 5
CCDb Type of Coverage SUMMAry REPOI.......c.ciiiiiiiirieie ettt et b b sae e esse e e beseesbesaeens 6
CCDb Active Entities SUMMEAry REPOIT ... ..ottt sttt st se bbb saesae e e e e e beseeseesae e 6
CCDb Changein Creditable Coverage (CC) StatUSREPOIt.......ccvevieieiice e s 7
CCDb CM S Reports User Guide Page 2 of 7

CMS Sensitive Information — Requires Special Handling
(5/25/2012)



ACCESS CREDITABLE COVERAGE DISCLOSURE
REPORTS

A valid CMS Enterprise Security User ID and password are required to access each of the CCDb
Reports. To access the CCDb Reports on the production site over the Internet, please perform
the following steps:

Step 1 — Launch a Microsoft Internet Explorer browser session;

Step 2 — Enter https://www.cms.gov/admin/CCDb%5Freports/|ogin/ address;

Step 3 — Select *Enter System’ button to enter system when the Login page is displayed; and

Step 4 — Enter User ID and password.

The user will be prompted to the Creditable Coverage Disclosure Reports Start page.
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https://www.cms.gov/admin/CCDb_reports/login/

CREDITABLE COVERAGE DISCLOSURE REPORTS

The following Creditable Coverage Disclosure Reports are available from the left hand
pane:

« Tax Identification Number (TIN) Report;

« CCDb Options Offered Summary Report;

« CCDb Type of Coverage Summary Report;

« CCDb Active Entities Summary Report; and

« CCDb Changein Creditable Coverage (CC) Status Report.

CCDb Reports Overview

Overview To view reports, select the specific report on the left navigation.
# Tax Identification Mumber (TIM}

Report Downloads
# CCDh Options Offered Summary

Repaort

There are no Downloads
# CCDh Type of Coverage

Summary Report

# CCDh Active Entities Summary
Repaort

# CCDh Change in CC Status
Repaort

Related Links Inside CMS
There are no Related Links Inside CMS
Related Links Outside CMS

There are no Related Links Outside CMS

Page Last Modified: 8/22f07 11:49 AM
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To access and gener ate each report, please select areport link from the left hand pane.
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CCDb Tax Identification Number (TIN) Report
Step 1 — Select the * Tax Identification Number (TIN) Report’ link from the left hand pane.
Step 2 — Enter Federal 1D, Phone Number, and Entity Name.

Step 3 — Select the * Submit’ button to view the report.

Logout
Enter Text To Search For Below and Select Submit to View Eeport

Federal ID Mumber Starts With: |

FPhone Mumber Starts With: |

Entity Name Contains Tezxt: |

Subrnit |

CCDb Options Offered Summary Report
Step 1 — Select the * CCDb Options Offered Summary Report’ link from the left hand pane.
Step 2 — Enter Plan Y ear Beginning Date and Plan Y ear Ending Date.

Step 3 — Select the * Submit’ button to view the report.

Logout
Select Options Below and Select Submit to View BEeport

Plan Year Beginning Date (MMELDDYY Y Y 1) I
Plan Year Endmg Date (2D IY YY) I

Submit |

CCDb CM S Reports User Guide Page 5 of 7
CMS Sensitive Information — Requires Special Handling
(5/25/2012)



CCDb Type of Coverage Summary Report

Step 1 — Select the * CCDb Type of Coverage Summary Options Offered Summary Report’ link
from the left hand pane.

Step 2 — Enter Plan Y ear Beginning Date, Plan Y ear Ending Date.
Step 3 — Select an option from Type of Coverage.

Step 4 — Select the * Submit’ button to view the report.

Logout
Select Options Below and Select Submit to View Feport

Plan Year Beginning Date (MIWDD/Y T YY) I

Plan Year Ending Date (MB/DDIVYTY Y I
Type of Coverage: |GROUP HEALTH PLAN: Employer Sponsared Flan j

Submit |

CCDb Active Entities Summary Report

Step 1 — Select the * CCDb Active Entities Summary Report’ link from the left hand pane.
Step 2 — Enter Plan Active on Date.

Step 3 — Select an option from Type of Coverage.

Step 4 — Select the * Submit’ button to view the report.

Logout
Select Options Below and Select Submit to View Eeport

Planz Active on Date (WBIDDVT YT Y I

Type of Coverage: |AII Coverage Types |
Submit |
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CCDb Changein Creditable Coverage (CC) Status Report

Step 1 — Select the * CCDb Change in CC Status Report’ link from the left hand pane.
Step 2 — Enter Plan Y ear Beginning Date and Plan Y ear Ending Date.

Step 3 — Select an option from Type of Coverage.

Step 4 — Select the * Submit’ button to view the report.

Logout
Select Options Below and Select Submit to View Eeport

Plan Year Beginning Date (WILDDVY Y YY) |1f1,-"2009
Plan Year Ending Date (WILDDYYY YY) |1 24312009

Type of Coverage: |AII Coverage Types j
Submit |
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