
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DIsposition Authority 

Records Disposition Authority 

Records Schedule Number 

Schedule Status Proposed 

Social Security Administration 

Agency-wide 

Office of Budget manes and Management 

Internal agency concurrences will Yes
 
be provided
 

T s schedule authorizes the disposition of the r ord copy In any 
media (media neutral) Transfer records desi ated for permanent 
retention to the National Archives In acco ance with NARA 
standards at the time of transfer 

These records consist of calen s, appointment books, schedules, 
logs, diaries, and other reco s documenting meetings, appointments, 
telephone calls, tnps, VIS ,and other activities of Federal employees 
while serving In an 0 ial capacity 

Number of Tot31 Disposmon Number of Temporary
 

Items DIsposition Items
 

3 1 2 

GAO Approval 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Records Schedule DAA·0047·2011·0001 

nts or Deputies to those Officials 
DIsposition Authonty mber DAA-004 7-2011-0001-0001 

2	 Other Federal E oyees 
DIsposition Au onty Number 

3	 Routine enals 
Dispos on Authonty Number 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Drsposttton Authority Clule DAA-0047 -2011-0001 

Records Schedule Items 

Sequence Number 

Se or Officials and Assistants or Deputt 

ISposition Authority Number -2011-0001-0001 

Records Include substantive mf anon relating to official activities when not 
Incorporated In memoranda, ports, correspondence, or other records inclu 
the official files 

Final Drsposmon Permanent 
Item Status Pending 

Yes 

Do any he records covered No 
by this Item currently exist In 
el rome tormatts) other than 

-mail and word processing? 

DISposition Instruction 

Cutoff Instruction Unknown 

Unknown 

Transfer to the National Archive 
cut-off 

rrst year of records accumulation 1996 

What will be the date span of the 
Initial transfer of records to the 
National Archives? 

How fl equently will your agency 
transfer these records to the 
National Archives? 

Estimated Current Volume 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRAT 
Request for Records DIsposition Authority 

Hardcopy or Analog Special 
Media 

DAA-004 7-2011-0001-0002 

Records I ude substantive information relating to official acnvi 
mcorp ated Into official files 

Temporary 

Pending 

Is this rtern media neutral? Yes 

Do any of the records covered 

by this Item currently exist In 

electronic format(s) other than 

e-mail and word processing? 

Manual Title 

Unknown 

Transfer to Inactive Storage Unknown 

Retention Period 

Additional Information 

GAO Approval 

DAA-0047-2011-0001-0003 

lude no substantive information reqardmqinq the dally a itres of any 
ncy officials or records of any Federals employees cont Ing substantive 

Information when mcorportated In official files 

Final Drsposttion Temporary 

Item Status 

Is this Item media neutral? 

Do any of the recorcis covered 

by this Item currently exist In 
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Records Schedule DAA·0047 ·2011·0001 

elec rue forrnat(s) other than 
e )all and word processmq? 

Unknown 

Unknown 
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