
REQUEST FOR RECORDS DISPOSITION AUTHORITY N\-tt-l-0Q-5 
To	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received 

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 q - a \- ~oog
1 FROM 

Social Security Admmistration NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 USC 
2 MAJOR SUBDIVISION 3303a, the drsposinon request, mcluding 

Office of Apphcations and Supplemental Secunty Income Systems amendments, ISapproved except for Items that may 

3 MINOR SUBDIVISION be marked "disposrtion not approved" or 
Division	 of SSI Processing Systems "withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO 5 TELEPHONE NUMBER DATE AR~ THE UNITED 
CONFER 410-597-1819 ~lAT S 

Joyce Huber, SSA Records Officer 410-966-1704 (fax)	 t .r=itfl.Auv\l ( 
0 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized toZfor this agency In matters pertammg to the disposrnon of ItS records and that the records 
proposed for disposal on the attached page(s) are not needed now for the business of this agency or will not be needed after the 
retention periods specified, and that wntten concurrence from the Government Accountability Office (GAO), under the provisions of 
TItle 8 of the GAO Manual for GUIdance of Federal Agencies, 

'9(IS not required o ISattached	 o has been requested 

DATE	 TITLESIGCtk.F AGENCOZENT ATIVE 
Records	 Officer9-/()-O9	 V )'1./6b	 A...L~~ - 9 GRS OR 8 DEs#,p{.m{OF ITEM AND PROPOSED	 10 ACTION TAKEN7 ITEMNO	 SUPERSEDED JOBDISPOSITION	 (NARA USE ONL Y) CITATION 

SEE ATTACHED SHEETS 

/....J,fk-( 
Social Security Administration Records, --N(:; .o4:t 76-661 
The Supplemental Security Income Record - (SSR) NCl-647w77'-H {..Ard-

Office of Origin" NC/- 47~,.,9 - c;Deputy Comnussioner for Systems 
Office of Apphcations and Supplemental Secunty Income NCI -4'7-7~- J;L 

Systems 
2100 Operations Building 
6401 Security Blvd 
Baltimore, MD 21235-640 I 

Scheduling Authorrty:
 
SOCIal Secunty Adnurustrauon
 
Deputy Comrrussioner for Budget, FInance, and Management
 
Center for Records Management
 
Joyce Huber, SSA Records Officer
 
Room 1524 Annex Building
 
640 I Security Boulevard
 
Baltimore, Maryland 21235-6401
 
410-597-1819
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I. Supplemental Security Income Record and Special Veterans Benefits 

ThIS schedule provides authontative mstructions for the disposition of mission-related agency 
information contained m the Supplemental Security Income Record and Special Veterans Benefits 
(SSR) regardless of media It grants authonty for the disposition of existing and future SSR records 

Supplemental Security Income Record and Special Veterans Benefits (SSR), 1974 - present 
The SSR consists of a system of electronic records that contain certain information about every 
individual who has applied for Supplemental Secunty Income (SSI) payments under TItle XVI of the 
SOCIalSecurity Act, mcludmg individuals who have requested an advance payment, SSI recipients who 
have been overpaid, and mehgible persons associated with an SSI recipient The SSR also covers 
individuals who have applied for and who are entitled to the Special Veterans Benefits (SVB) under 
TItle VIII of the Act It does not cover applicants who do not have a SOCialSecunty Number (SSN) 

The SSR ISpart of the Supplemental Secunty Income (SSI) System The SSI System sends daily 
information to the SSR database to record changes, deletions, and the establishment of new records 
Compilations shown on the SSR are the result of inputs that create, correct, and update the record ThIS 
data ISaccessed through onhne and offlme query systems 

ThIS file contains records for all SSI recipients, both past and present The details are organized into 
segments Wtthm each segment there are fields contairung specrfic identifying data for the pnmary 
individual such as the applicant's name, sex, SOCialSecunty number (SSN), date of birth, address, 
telephone number, income and resource data, payment amounts (includmg overpayments), and other 
information provided by the applicant relative to hIS or her ehgibihty for SSI or SVB payments If the 
recipient has a representative payee, the representative payee's SSN, mailmg address, and any applicable 
employer identification numbers are also displayed in the record 

Data contained in the SSR ISobtained predommantly from the applicant for SSI and SVB payments and 
ISfor the most part currently derived from the Modernized Supplemental Secunty Income Claim System 
(MSSICS) The states and other Federal agencies (such as DVA, Treasury and IRS also provide 
applicable information 

A. Inputs 

SSI records begin in SOCIalSecunty field offices and telese e centers where an mdrvidual or 
couple files an apphcation for SSI payments SVB rec s begin m SOCialSecurity field offices 
and the Veterans Affairs Regional Office where fidividual files an application for SVB 
payments The SSI and SVB applications co in data that may be used to prove the Identity of 
the applicant, to determine his/her ell ity for SSI payments, and in cases where ehgibility IS 
determined, to compute the amo of the payment Data used mtemally to control and process 
SSI and SVB cases along w information from the apphcation are used to create and build the 
SSR The SSR ISused a means of providing an histoncal record of all activity on an 
mdividual's or cou 's record See 71 Federal Register 1834 for other sources ofmputs 

G~S 1.0 
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Disposition: Temporary. y when information is entered into the master file 
and verified. G~ to LAme r;/~ 2't f4' 

,. Outputs' Appl.tC4~t ~S-h>Y~ Rt~~ts!s 
The SSR ISused, as a means of providing an account of all activity on a particular mdividual or 
couples record In addition, statistical figures are denved from the SSR for actuanal and 
management mformation Please refer to 71 Federal Register 1830-1833 for a more detailed 
descnption of the SSR outputs 

Disposition: Temporary. Destroy/delete when no longer needed for business purposes or 
after 3 years - whichever is later. 

Master File - Supplemental Security Income Record and Special Veterans Benefits 

The SSR contams a record for each individual who has apphed for SSI benefits under TItle XVI 
of the SOCIalSecunty Act and for SVB under TItle VIn of the Act 

This tile contams data regardmg SSI ehgibihty such as applicant's name, SSN, date of birth, 
citizenship, residence, mcome and resources, mantal status, names of spouses/children, Medicaid 
eligibility, ehgibihty for other benefits, apphcable alcoholism or drug addiction data, payment 
amounts (mcludmg the date and amount of advance payments), overpayment amounts (mcludmg 
identifying charactenstics of each overpayment -e g , name, SSN, address of the those persons 
mvolved, recovery efforts made, and the date of each action and planned future actions), date and 
amount of advance payments, hvmg arrangements, apphcable appellate deCISIOns,SSN to 
identify a particular individual if apphcable, information about representative payees, the State 
Welfare number m conversion cases, and a history of changes to any of the persons who have 
apphed for SSI payments 

ThIS file also contams mformation about apphcants for SVB The information mamtamed m this 
system of records IScollected from apphcants for TItle VIn SVB, and other systems of records 
mamtamed by SSA The mformation mamtamed mcludes a data element mdicatmg this ISa 
TItle VIII SVB claim It also mcludes identifying mformation such as the applicant's name, SSN 
and date of birth, telephone number, foreign and dornesnc addresses, sex, mcome data, and 
payment amounts - mcludmg overpayment amounts 

Decisional data mput by SSA representatives, and mterface data from within SSA and external 
exchanges, are used to make determmations of payment ehgibihty See 71 Fed Reg 1830-1833 
for other SSR uses 
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Updated data (e g , from claimant reports), leads to an update of the individual's SSR record to 
show ehgibihty deterrrunations, dates of payment and amounts due, and post-adjudicative 
activrties mvolved in determmmg eligibihty/payment amounts 

Disposition: Temporary. 

Destroy/delete the SSR record on an individual's SSN 300 years after the number holder's 
date of birth. 

Guidance 

The followmg are examples where claims will be mamtamed beyond the scheduled penod for 
destruction 

1 Fraud, Abuse or MIsuse -- All claim file records where possible fraud, abuse or misuse have been 
identified or are mvolved m mvestigations of fraud, abuse or rrususe WIll not be destroyed until the 
Office of the Inspector General provides approval to release such protection 

2 Court Cases -- All claim file records mvolved m pendmg court cases or class actions will be protected 
from destruction until completion of all the legal actions and the Office of the General Counsel provides 
approval to release such protection 
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