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DATE APPROVLON 
C 174-172 

______________________ .	 J 
NOTIFICATION TO AGENCY 1 FI" ~. IA'_,II~CY (1I< L 1 Mlll',HM[t;TI	 I 

I 

O~ Lt h ~-'lcai..i()l1.,_ welfare I In accordance with the provisions of 44 U,S.C.
De par-tment Hca , _ a nd - - ------------1 3303a the disposal request, including amend-

ments, is approved except for items that may
SociCll ~~CC1,l-!j1 L_f\~m_~ni~! r-atLon	 be stamped "disposal not approved" or 

"withdrawn" in column 10 . .3 ''- 'r~1 )1, -.ll!')I'.'j(")\()N 

Office. _o:C__Iie.~~~!_ch and s..-L.§.t1-.s!~~s _ 15 -TLL E)(l-------------- NJo -7'1-.tNP:~f: 01 PCi, ;ON WiTH 1',IiY,1 TO CONf"FIl	 Date 

_____~17!2 --_ ~L ---,---- --1 

6, crrrnru.xrt; OF tv:l r-:CY I.l [';,f:',CHAf/VI 

I her eb-, certify that I nrn I1.l1'ilt"'lriz(',J to nct tu, the b ead ()f this agency i.n O'ilU,.,J ("I('rtllinill~ to the' di!lf'o,aJ of recorda, and that the r ecceda described in thi.li.t or 

ae-hedu le f.r ~-::;;, pngc1 Art.' prfli~""f'd (fll CisOlpOA.d for tIn" ren-rcn illdi( .tt ed (OX" ',ml" one) 

A Th.~ r e c o r d a 1111 v r Fl Tht' rc,~lfll~ wtlt . ca-re to l-ave ,",ufll' re-nt v nln-'
 
·_····_, ltn",.d t<) bev- 'lllfh to wnr i ~Ilt tun lv-r r et rnt -on OJI t hr- c-:qllll::\' ir u ,
 

cien t ",,1<1 r- 10 w : rrJr.t of t hr PI fInd of linn ItHJu nt ed ('<" f..r~ t he I' I or-
1___ t nr t her (1"'1-"'111"'1). --l--rrrrn~ I hr. event '1" ntl< d. 

Dept. Records Mgt. Officer 
(Tltlc) __ ...'	 .r '.... " ... ~.... _'!'-----

7_ H DJ~<;anpTION or IH_M I 

ITF.M NO rl'iIiH IIKUJ"IH flATLS Or< 1'; lunlON 1-'1I1l00',) SAMP~_[ OR ArTIO~O TAKEN I'I JOD NO, 
-_.._1__.--------------------- --_.- .--- -------

nscoRlx) RE'l'ENTION AND DISPOSAL SCHEDULE 
OF}'IC!': OF RESEARCH AND STATISrrICS 

The J:r'('(Jrc1s dC:-;r:'l'jJx~d in t his Schedule are ac cumul.at ed 
oy rl(' 1)I'riCl' ',J' Re se ar-ch and Statistics. Howeve'r , all 
of Itt; ]";cnrcl:3 r.r-e not mai nt a Lned in any s i nr.Le office. 

1. RE~~F:MCH Gl-\M'j'j'~~/\ND C(I}'I!rnAC'L'S RECORDS 

These r-eco.rd s ac c umu.la t e Ln L he proce s slng of app.l i ca-
i i'-"l:~ fur crew::.; nrid cont ra ct s which a re awarded unde r 
t he: 'rnG t: I'und .t nd l~rQni. s pro,~rQJn. 

')'!l'::Je r(Jc0rds r:()nGj::;~ o I' n pp.ll cat j ons for coopea-at lnz 

r('~f"'C'cll ,)1:' (1c-::-,msl rn t l on f:;rnnrG, I he rin8l rel)c)ri 
"~fir I'undo.I prl;,jrcCI,S, .md r-el.at eel cOl'rr'sp01;dcl1cc'. 

-I. 

'j vca r.. nl'l,_'l' cC'?lJpJcl Lon of pr o.lec t . 

-; 

http:r-eco.rd
http:cumul.at
http:s..-L.�.t1
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IT i . 1 ~.') ( ~I I....t I I , I' , I:' ',:l" , !',I<'/'I1" 

S. 
-. ~~.tPI " ('l~ 

J' J:' N'1 

til 
rr II:)N T-"I(I'I'I 

3. (;opi£:G or Finol ji(:POl'ts 

:1. record Copy 

/, Hei..ClLllpermanenLly. 

b. Ot her CopJeG 

Des~roy after 1 year. 

B. Cont racL::; P.-;cnrc1s 

1. U!lSO} i r;; jed Conh'nd Propusu l~; 

u . nc,jcct(~cl contract proposu l s . 

(V,lfl}, [rcd cm,! r'ac t proposa Lc .lnc Lud inr; Form 
1U:,\f-:/}I) Ne vot t at ed Contract, i nvo I ce s 
for ..j(:'l"lices, and rcl'lLed cr)rrr:sp:ndence. 

De::'I roy ::; yen.rs 8f1,(;1:' cornpLe t Lon of contract 

I 

Ii 
")
c: • 

a , I\r.;jecl0d pro pona Ls . 

Dusiroy 3 yoars alter daie of decision. 

1,. /hn_lrdt!d J)roT'()::;~lls) related 
and !'.i.l~'ll repurt G. 

COY'r0Gpcmdence) 

(1) jle::.; Lroy 3 yen rs 
(!()p! rile l . 

" f't e r comp'l.ci -j on ()I' 

v;-
i 

I, 

Four copie!ill 

(a) 

(b) 

in(.luding 

'l(?cord Cr'py 

Olil('l' Copies 

original, to bo .ubnutlud to the NalioncaJ 

._--- -----------
Archi"o. and Recol'd. Service 

I 
I-----

"i::r:.....,;' ~; .•_ - ·1 

:,~'I;;-";';;:'.) 
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I'"~ III' 1 ,1,,' ,1 'I' , \
' :. ,f,"" ,101> No, !+•';--\ I:, r v I", . 
rn::QUEST FOH l\UTHORI'l'Y TO DISPOSE OF HECORDS--Conlinuotion Shnet 

9.H !'I""dI'IIUNorIIIM 
~Af\.iPI !: OHIT! ~,I~:() v.:: I !;'~~·'.Jh't 1)1\11, III P' i"UllIQ!.j pn:lt)1).) AcrlON rAK[N.lOll NU 

B. Tcclmical Liaison Records 

'I'hc se d ocurncrrt s accumulate in maintain.i.ng r'e Lal :i.on-
sh l ps bet ween SSA and Lnt er-na Llonal social security 
'.l:q;allj zu t Loria , such as the Internai 10na1 Labor 
Orl~rll1izat Lon , the Int ernati ona I Soc ial Sccu1'1':-y 
Association, and the Inter-Ameri.can Conference on 
~;ocial Sccur j t y. Included are replies to Lnqui r-t es ! 

and questionna:ires on U.S. Government policy, corres-: 
pond cncc reJat-in{! t o appointments Lo committees 1 

wlri c h research spec l J'Lc social securlly prob l ems , 
d evc Lop que st l onna f r-eo , and prepar(; reports. Also 
.ir.c I llUCU nrc docuncnt s r'e Lat i n!! to dc veLopmcrrt of 
i::1.erno t Lona 1 a;:;rIO'emcnt s 011 soc La L securi t y, such as 
CUl':r'(~:3p')Yj(J.ellce be LY}(:en members of the ncgol. Latine; 
t enm, o I'f'Lc lal reports of mee+Lngs , copies of the 
I'Lna L ae;r(~emen\.J int cr-pr-e t at I one of I he agr-eement , 
and aux l l.Lai-y Clt;reements. The official C'opy 0[' 

1. be ac;reclilF'L'_ is maLnt.aincd in t he Dcpar-t.ment of
 
~3L 3. L (~ •
 

~I. HeplicG to Inquiries and Quesi ionnaires 

D(:stroy nn\;r ") year-s , 

2. Committee Ap"puinl:Ylent Correspondence 

Destroy a t't er ) yr:nl'::J. 

3. Docwnenls Hclni.1ng i 0 International Agreement-s 

flLZ2..::';z-
.; ~rf\ltft, _1pe rmanen Lly. .". 

C. TnLcl'nnl iUllttl 'I'rn!l1ilJ!~ l\'.:coruG 

'I'lic;:..;,_, rj()Cl.1:;!':lll:; :lcciul1i.llul,.= ';_n :lL'rrUl,rjrw f\)r LraLning 
I';' ('uJ:'c:j,j!l r.n t !()c'(l~; .in s(jcia1. :;(:,:ar.i Ly ec1llccti .iono L j 
Pl."J'-l':'''l:'; 'l "]I'J,'ci a r:e li""" o I' Il'nroe poraons \: r<l'l'!,,;~iJ 'j r:;-i-~-'-i-l;lr·(~1.1~'l'iC~;1;:J ~'~:~~l-c:rr:~:3PonuenJ}.'J''ll'ld eJ 

(,lSI, ~tlcJ.lItl(~f.1,:lr(:(~o"1.'Jfl{:llL;, acc umuLa t od in pruviding I 
i ,;c:ln~J c.i L ;t~";:"; J:::;' '1;)('(: t 'J t l.e Ar.jcncy I'o r Tnt ornat tona L 
r)(,,/,~ ]'-'P;O'_):' :,)1,1 ,,111·.:1' ngr·:ncle o r'~i-;al'di_JlC;pa rume : (';1'S 

('j' :,')c::'-j :";(;I'o!ril.,' 1'~cllJl_i.cu] n0.f~d:.:; (,1.' dl~velopj_ng 
cum:','ir:,:, » nd C()['1'(::~punuc):co ['roB! (l!hel' (~OlllJLr-ics 

r('jr,' ;~'l: ~fJ 1hel r i.ceds . 

-_ ..._------I _____~L __ 
raul' cople., \~haclin" original, to b. s"bnLitteci to th. National Jl ..chl ...... a.ad aecorel ••• I..,ice Jt\"--6Yt:lR -a 0,.0 

Wi"" 

http:1'~cllJl_i.cu
http:maintain.i.ng
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1 >: 

.....;I;,ltld·ull J til 11\ '\10,11:- •• , 
1\ . "'\ \, " :,' I: I \ •I', ,."1,, II. ' '! ,I,,' IJ~ ,lnb No, 
'\'\ 1\" ;\ "" p:)j.lr, ... 

l<EQUe~T .fOR AUTHORITY TO DISPOSE OF RECORDS--Coniil1.uaiion She(~l 

--------------------_ .._---
'I"l ,I "IP/If ,N l)\ III '.1 

'J 10 
'JI\rJ,PI r (',{ 

,I It,ll I)'] ) ', n h:. 1 '~'I,lN pr'I(lI)'I) JU~ 1;0 
.'( lien TII.V,LN\.1 ',I,' 

1. r~l'aird ni~ List s and Curricula 

t " 

Trnnsfer tu I.1l?YRf, when no lonc;er needed for '.' 

/ reference. ~tr:1 permanently.ift U~e FHC. 

2. AllOt her )"hler1ClJ 

Destroy a I't e r 3 year s . 

III. PUBLIC1\TIONS rmcmms 

'I'he ao doc ument c r-e Lat o t o the pub.li cn t Lcn of' ORC; studies; 
; 

such ac tho H &; ;; lL,tee, the MedLcClre Dutn ~)er'ics, and 
Lhe DLsahLIHy AppHc~ll!ts Statistics. Enc Ludrd are 
cnme ra copy und ll0l.;:xliv(;s of the publications; Forms 
1-lE\-J-2G, Requ l s l t ~on Cor Dup.li ca r I ng , Pho! oGrap:-li.ng, 
and Ml c ce I l.aneouo Pi'oc e a s Lng ; S~)1\-IOO, m")/.I. Pr Lnt ing 
Requisi t ion, c.llKl e qui vn Lerit documents. 

Des Lroy :1 vea r a t'to r prj rrt Lng , 

Des t r oy aJ'i.t:!' 2 years. 

IV. E1f1\L1,TI\1'I()I! !\I'ID i''l1~ASlmEHEN'l' ~YSTEM m:C()RDS 

Theeu r('l.:ordc ac c umu.le t c In (..:vnluoting a sample of 
rt:ct.:l!!. ;, icjuclic'li lc)l1fi ,if' basic RS;JI c La Lms , 'l'lie claims 

a rc r(;(l(~':"l"rc.} ',) de: ':rm-Lne 1[' relai ed po Lj c I e s and 
Pl")CL'Jurr::~ nr(' 1'''i!l;; ',!)::;el'vL'd. ']']10 dn t.n :i..s transferred 
f'rc)m IllC c(JcljJY :;l:r,(.'! ;3, r\n'1ns CO-1L)), 1';;,[) Ca3l~ Cod i ng 
under (';r 'll:(l ;';l.~:--I11:'. i:ll ;;:lli i1101!l'.::lltj (::0-11251\, ET-lS 
;3u1)SC'(PII:11:. Ct!U i L" ::!l,.:e~ -1\-\;(,nll'(Jl j'):nct and Cener-a l , and 

e qu i \'::.1(~ni ['llrJ::;';, j c' 111i1jcl!('ar(J;~ :111(1 f he-n t.o Lnpc!, from 

wh ic h i;, pr\)du(;eu (;t1)I.;l:I',ed .l i c '.. ill{:;:;. Tric Ludod is Furm 
:l::;/\-l)j();~, i'H~ \!lSf: C"lIfj'c,l :.:ilc(:!t., wh icl: io i lie main 

C',lllerc;] !'ur rt_'._!(~·/':JC)1Jmelltt.J' '.:uc..h 1--:;'1.: CU8C !~(~J.ected 
f'nr ::;nlfjJ)l~ll/". Ii. i:~ upb\'t;J vri 111 Tl'_)! ,,1 I one of develop-
rnon ' 'J[' e:lcl! C:l;;~~, .u.d ~S t~1',):;::;-cll\::,.::l-~e(l ~"C:Qinst the duta 
b!I!;(': ")1;':11 C')llf'li11::; ('hnr.'lctl'?ristjr.:s .)], fjle cnSG. ~':;~~A-J.4or 
if; m [.,~, '.'! II'cc'd • 

___ _ L . ..__. _ L__
 
Foal' ("opi•• , hu~l\ldin" o.ivina.l, to b•• u.bnt.itteclto the National Archive. and Record.. Service 1(\ - 60f~H:! G,.o 

http:oGrap:-li.ng
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}~L<.nrL::~T roie (\UTHOfi:lTY TO DISPOSr: Of HECOFDS-C'mFntlf.dion Sh.,ct 
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10 
:~CI !, If\l I AKL:.J. 

The 1 :-tl1Ll1::t: cd lis Li nr.::ij 'lre \.'~~cdf' 0 preporc reporL s Whj.C)1 

covlc;r f~c: oro o J' RSDr e n t Lt Lcment and whl c h ana Lyze the 
corz-ec t nocc of t hc orLc;inal f'indjnc;. The se r c por-t s 
i nc Lud e ; 

fl. 

Prcljmlr;31'Y Dala on Pol.Ll':ie:::; and Procedures 

I, 
Ik:e;nrdir.I-L 

nepOY'l or'. 1 'ul Lcie:::; and Procedures 
In.! I, : nJ 1<:111 j i lcmc.nt L() nSJH Benefit 

L'c)r J':::; L[1bJ h;hinc; 
s • 

Hc:plll?r:::; i:::;~;'_1(:'r1u s n:ques 

o rr'~ce::) J on uuch subjects 
rr-})rc:.;enl :.11 i '/'~payees. 

ted by other bureaus and 
0.<3 t e Le s e'rv i ce J and 

'l'ru ns fer t o the 
'I'r-anc Fe r t. o r he 
n t't e r 3 yc-ar:::;1 

S;:;A Holdinc; 
FRe after 2 

r-o t cnt l on in 

flreo. 11ft: cr J voa r 
yec r-s • De s t roy 
the r'RC. 

. 

Des t r-oy ol'ic:inGl doc ument s a t't e r microfilm has 
I been proven n c ce pt ab I e • Ret a i n rn i cr-o f'j Irn ~-«/ I 

I .' -t [1' i j 1 -.A?-. .....t?~ ~.., - .// ~ - I; e- •.;....1L(L .. Ll1.,I··~-.~;·~7·~ --7 - ~ ~.,r;;r,. c:;:::r.. 

:/?/~--<--:.£-tf?~~ ~.e:e&.az ~--z?~' ~~~ 

, -3. ;.;r~mi.Cl.)llllln] Hcpc)rl a-~A..- /,?R'"/ ~~--/4.--- ./?1-<,-d!2~ 

h. ."! .1': I-:iI 
. "J .. 

. ,.. .. , \ ... 

v. 

'1'1l'~::;l: dU(:LU:I'~ll{ r: rl'1.'l'.,: ~') ,It'J il.'d',V ::upp}jes und , 
(:qU.ll'lU(:n"i. 11.:;,~ll b:...- u n C,i'j'lC(:; \.d'J'lcc: '~IX-ICC and

I --' --- -- -_._ .. -- --- ._------_. ----_.--_.----_._._----.----_ ..- -------_ .. 
In· - !i94:.lR 2 GPOFOllr ('OpiOIl, iu( Judinq original, to be .ub.njtt~d 10 tho Nationa.l A,chaye. ond aecord. S..r.iee 
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R:~:)UC:::;"T.'FOR AUTI-lOr-UTY TO DISPOSB OF RECORDB·----ConHnunliQn Sheet 

,ll'·lrm ,I'.! '. 
!~ IH .( I fl'r:'~:~ 

!:;,.Ll':,I.~ 1)111,'';.) 

('t" 111"" 

F' llhjl(ll~ f'~. 1,1\',) 

'J 

~)"f~1/ '! nl\ 
J{JIl NO ~'. 

In 
r lOll I ,'Kf N 

iut l Li t Leu , commun l catLono , t r'anspor t at Lon , c us t.od l.a L, 
or olher services required by an off1ce; and to the ' 
f,CnCl"ll maintenance of an of't'Lc e , These records 
.lnc Lud e , but are not Lim.it ed to: 

1. Re que s t s for s upp.ll.es , receipts for n upp'l l es 
nnd equipment, requests for dIsposal of 
equ1pment, and similar papers pertaining to 
office supply matters. 

Destroy after 2 years. 

2. Rcquo s t s for pub l.l cat ions and b Lank t'ormc , and 
other p'1pers related lo the supply and dis1rl-
butLon o f pub l.Lcat Lons to LIl,::: oI'I'Lce . 

De st r oy a.t't cr 2 years. 

3. Document 
c~siodial 

c related 
service 

to local 
required 

t rans por-t a t j ')r1 

by an office. 
and 

Deslroy after 2 years. 

l~. Rc quos t s for installation of telephones, 
t e Lcphone cxt enst or.c , r-equent c f'or change 
t eLephone d L r'oc t or-Les , a nd similar T'lpers. 

t o 

Destroy afler 2 yea~s. 

5. Doc ument o r-eLa l cd 
charitable affairs, 
Federal Campaign. 

to ORS pa r t Lc ipat Lon 
such as the annual 

in 
Combined 

licCJi roy ::tf'Lcr 2 years. 

(). DUCUlllC'llU; l'~l,'11(CclLo building I'acl Llt i ea , s~ch 
,'1S l'l(~l'r p.l.uio , ~;pace c~\.1rvc~n;, l'cporl- S 8f' need 
1',)1' :1([,1 i t t oua L ~3pUCC, and related correspondence 

DC1;lrr)y ,·;110)1 YlU l(m(~(cr no crlcd 
\-ilIC] I 1;1" uci i v l i.v .;.:] v ornp.l.o t ed 

[\)}' 1'(:f·cr'2.1cc '.)r 
, 

13, lJJ1l)]o,YI.:C: j\u:Ldl.'lI\ .--w(1 IicLllth Hl:.'corc1[:; I 
Th'_':'.f: <!')Clln'('nl~; r'e lu t e Eompl(lyeehealth projects, I 
c uch .rc lJlouii .lonut Ions , pr-e vent l on s ho l.s , and IJ_--.--~~~~:~

tr) 

Incl ~lcl(;:~_~~:~~~:~~m~- JIG, L _(cel__~~n~:~_s_~)~.~~:~l"e.
OH_~' Four t'opielf, iuc:Juding original, to be auhntitted to tho National Jlrehh,." aaul Record. Servico G9":l~-2 GPO10--
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, •. .. ..	 "• 
,,,",,111111/111.1' It"II '\;". Ilf,,\ 
H, ' ,\' , , d ,: I'" 

'/'t "'1,1, . \ I " 'r "I'" • Job No,
I ;....:\ I \ I ~ 

j:~EQLJr~'STFOR l·\UTHOIUTY '1'0 DISPom:: OF RCCORDS-·Continuution Shee~ 

---,------
1:	 i,f ~i~irJhlt~I)1 1,(\1 10 

r r,',I!'1 r Ol(i- 1.1\1 ~~O :,'" Ii I r. ", ,,' ,',: tit t ' , , -I 1'1 . j ',I ,. '~l ,'I ,"(' ,)	 \cr ron 'r ,\K[N1	 

IUU ~:t) 

J\ccident f~r:port, whi ch is a quarterly report of 
all nccidcntG occurring in ORS. 

1. Form m:\V- 516 

Des t roy urt e r 1 year. 

De s t r'oy 4 morrt hs af't c r occurrence of the 
c c t Lv I t y. 

c. Rcporl. of r03S or TJ'.!.eft 

T'h.l ,; rec'.'rci cons 1.::3 t. s of GSA Form 182, Repc)rl of 
L..)3G or Theft, which is prepared after these 
occ urr-cnceo . 

Destroy after 4 months. 

D. Records DL::;posH Lon Records 

'I'hc ae UOCUT!1(;lll.::; r~;[·leci. the Locat. ion and/or 
di:JI)'):':; j i ~Ul: uf recCJr'is J.'>':L'i.red or transferred out 
of all o,;'fjce to the FHC <lr Lo the SSA Records 
II< .Ld Lng Area. Inc lucled a r'....Forms SF-13~, Hr.:cords 
Trnnsruil~al nnd Rccc!pt, GSA-325, SSA Records 
'I'r-ancm l l tal, ~3SA-323, ;'\eq-uesl to Transfer or 
Djsr":.:;r.:~ oI' ]''blcrial.ill ;-,:3A n(~cords Holding Area, 
n nd 1.11,.dr e qu ivn l e nt.u • 

Ix.o r r-oy \-f1!r=n 81] rr.:c'Jl'd:.:; reL'I(~'~LF.:d or. the Lf s t 
hu v. , "C'('l~ dI.c'(J,K;cri I)';'. 

':.'ll(~!~(·, rCC,)rrJ;; nCClJl~LU1~1tC(1 cldmilli.::.;'Lering OR~3[t1'I:	 jJ1 

P:l'::';Ol:lH...l's par-t Lc l pn t i on ill va rIouu ir::lilljnl.~ 

pr(:i~r:.lln:.:;, ;;1"Cll n:; Ci<;'r',\, ;)'rnD)l~, /\Cr:, Upwar-d 
l.'blJ; I. i i.'-', .u.d :)1 ~l.rr llr-;veh'IIl!,rcllt. Tllcludeu are 
c In:»: -.,1 j "~lcl:mce Ij:.:;L:~, ':l1JsenLt:'t' li:::;t s forwarded 
1)y "'.i,,(:1 i ou.t l ;c,:':;:.:LLII jr,llS, mill r-e l a t ed cor-r-o apondo n <: 

bCtvi''':Cl1 cfj'Jl·din:llf)r:~ • .l\1:3U I nc Lud-rd o.re Forms
 

I
I
 Ei'.~::-:~~O, 'l'r:.'t):1.LJ:g Rc que c L and Aut.hor-Lzn ti.on , llEhT-737 
I	 . _ 

--- --- --------- -- -- ------- - . . . t ~. tl J A hiye. GndRecol'd. Service L )(i--liQf28 -2	 GPO
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H.L\'·,;J;,::~.:;r.~'FOR il,UTHORI'l'Y TO nISPOSE Of' RLGOHDS--Continuc.lion Shed 

11l 
J. 
r.1 ;,,0 

tl I r .;, I:' III l' JI~ or I J I '.t 
',',d l:j~J!I, !~r ~'\'I. I,! H' 'fN~I'~r~ (' .111.1, 1 

.--..~--.~.... _._.-.- .~.,...._--_ .... - .....----~_.----_ ...__ ..__ ...... _---_._._----._ 
'J 

:;,\MPI r c;{ 
Jell] N'l 

..- ----_.~." 
q' 

rV'II(~lN f /d'.t N 

Aut hor-i zrrt .:'on ('or 'l'ra ini.ng 
Foc i1it Lec , and equ.i va Lent 

in Other 
forms. 

Government 

2. 

Destroy 

Absentee 

after studenl 

LLcts 

leaves t ho prorram. 

Destroy after rccelpi. 

3. /,J.1 Ot.her M.Tleria1 

of' next list. 

Destroy after 2 years. 

l'lH;c;',: documen t s ac cumu.lat e in the proces s ing of 
"\-l:.;rd;~ Ln l i .i ut cd by OW3, such as hllr,h quaLl t.y 
.ir;(:n:ru~e::;, opoc LaL ach l cvemcnt s , and :;uggcstionc. 
TncLuIed a ro Form SS1\-171, Rec ommendat Lou for 
'!"l,·,tu:c1, .urd .;:;:; e qu l va Lent , and r'e La t cd ~orreGPon<lC'nd:. 

1 

'J'hcce rC'corJ:~ pen n in (e) recru.L Lrncn; of' managemen t 
tnt cr-ns l'l'C)Jil vc r Louo unf.ve r s Lt ie s to wor k in OTIS 
fill" !1 r:; t o l~) 1:1')lJ; 11 pe r l od , Tnc l udod ar-e 
(~<.)lT'::"pr,'n<i'"L(.'r; 1",:1:.1', j 1JiJ: l.o t l.o proc;rDlll, arid 

(i1Y':~! .inJ:lJajl''-:S wh J c h s()] ic i t t he prlri:.Lci.p..'l.nj·'s 

j·r::l.~1.1'-)]1 \(1 ·_i!(.: pr!)(t!::':lTn. 

rill·,_'~jC' rilr.:!'] r..;u!~c)i~L dl' ],l;'ql~I~~~1.(:r'~~ '~()plCG 0:' 1'\))'111 

;::.;/,.-.lOO, ~j:;/\ Pr int Jr.. T~C.:qlli.:~;l.j"'ll, ,·}l..-i j!.s 

(·(lll,LV':JJ':·Y!I. 

---- ._-_. -_ .._- --._----- ..-_._ ..----------- ---_.__ ._--_ .._--'-----
rour eopie!ll, including oliginal, to be ,uh.nHtcd 10 the National Arc:hi",es ond Record. SeK"ic:o ]O-~42~ :I GPO 
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Rt:()'liJ:::~;'l' FGl? fl UTE<'1HITY TO DISPOSE: or .aECORDS-- Corifin uo+ion Slwel 

I:! ;,'no 

q. 
'Jt,I\~1'1 F or: 

.1l";l1IH.\ 

10 
i\Cl!()N lllKLN 

Tl,esr-: doc umcut c r-eLa t o to the pre paru t Lon of budget 
pl'(l~;ecl"i.ons 1'01' ons, t ho approved budget, as well 
c,::; 0.11 obje ct c of exper.d i t ure s wh ich are charged 
c1c;ainGt t he hl}dr,;et. Enc Lud.ed a ro document s 
pe r-t.a Ln.inr; to eric h ob je c t and subobject class of 
cxp-nd l t ure s , such a s t rnve L, eqn.i pnent , pr lrrt tng , 
r'ent.u Lc , a nd oupp.l i e a . !,lso included ar-e control 
lcli[:cl's, ~he H::mLllly 'I'rrmsu c t l on Report Ll rrt inr.:, and 
t rnve L rr-cord o • 

i 

1. Mon!Illy Trn.nsuci. j on Report List ing 

Des tr-oy n i'tc r 2 I'Lnca L yeo.rs. 

Destroy o.fter 3 fiscal yeo.ro • 

.J. P:;,v1'oll n(~cords 

'i'hus e doc umenr s relate to 0]1:3 expend i t ure s for 
personnel. Enc.l.ud cd arc' list in~::J t'r-ori Financial 
~b.nar~emcnL, OA, o uch llc, PC]'~Jonal ~ervi~es and 
Bcnc I'Lt c Expcndj \ ur-e s , !)~ILCi VLllW Bac k Common 
Account LnG Numce r a nd ClhJo.c; i. Chl~3;,; :)\1JlIDlary, and 
Pay ~'o11'.;'ransac I ion 'i'ot.a l a . 

Destroy ai't.c r 2 fLs ca L years. 

'!'Iw;,;(: ~"}r")!"~; 

:;: 'l~'f'j:II' II 
::!": :".IJ'\-l;~l'dt 

(~\)J:[.C\j 11 :;I·u-\. ·i.s·(j c c on manpove r und 

('~!\:; cuch as :l1ff·r~Ct; "y.'lci(; report::;, and 
c, I , F: ll!l~-.{"': i.uL iv\'IlJ.'l,"(;m(;!lI, Oi\. 

: -. ).~i ,l: '. /I .... , ;'j :; ::\1 
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HEOlJL~; r rOH AU'J.'HOHITY '1'0 DISPOSE or RF:CORDS--Conlinuo.tion Sheet 
-----_ .._--_ .•.__ .... _-------_. 

9 
"i\"01'~ L Ill( 

!! 1)1' ~ 1:11'1 H)N !'F ITt \1 In 
I fI r.1 r.o , ':.'11 Ii 1 r« l\" ; ~'. I)" i :') t·,! Ht (I r: f 1lJ'~ I" nl' JtJt.) r·c I i(H~TAITI; )()<1 1;0 

1.11e:..;e I'f'corus m'e maLnt.ai ned in the of'f l c La L
 
pcr aonne L folders in 0/\ Pc:rsonnel. Included
 
ar-e COI)i,rjS of ~2F-)?, Request 1'01' Personnel
 
Ac t i on ; cmpf.oyee appra LcuLo, employee record
 
cards, l,]J.thLn-grc.de no t I I'Lcu t Lons ; reports of .
 
ompl.oyco ':'!1t:erview conce rn lng ra t Lng, appra l sa Lj j
 

and job cond uc t ; and s Lml Lar- documerit.s pertaining
 
to f nd l vLdua L employees. !
 

D~Glroy in aceordCl.nce with AppeI~ix R, Filing
 
Belen: Lon 'I'ub Le (i-:mployee .Recorcls and Files),
 
C:hnple r p', ~;;,('\ Personnel Ouido I'or
C~LJLde l-~,
 
SUI)(=rv.L:..;ors.
 

2. Po:, i l i' HI Doser ipUl)[l Records 

"['llese records consist of Optional Form 8,
 
Pos i l..i ;)11 ]lr.;script .LOL, for each posit Jon in
 

Destrny "l)~~olel:c position descriptions ."lrter
 
:3 ycn ru .
 

3. Per,;un:lf; 1 0i.af ['i11[2 Records 

r,'l,,=sc recorrl~~ cons t e t of doc umenl s relat.ing to 
promot ion of (mS employees, such as ~corlll 
,:;0/\.-~~e:),rlc'll,ef,;(. for Ll st o f' Elig Lb.le s and 
Promo; ion LLsi'LnR:; vacancy announcemc nt c j 
\vec~kly and M.'nt·hly Reports of st n f'f'Lng 

,':lccl:ssions and lu,;se,~; Mlnor'i ty Employment 
T~cpr)r(, prepared by OA Per-aonne L, and equivalent 
.Iocumcnt G • 

I; . I 
I 

c. 
I 
I 
I 
I 
I 
I 
I 

..-_._------_ .._. ----_._--- -_._,,------ - - --------'. 
I --------.~--

FOUl" copies, including original, to be Qubn,iltf>d to the Nolional Art-hive. and R~cCl~d. S~l'vico 
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Ilr" Job No, 12 

)' 1:1', ,I'I,'IION nr I:: ',1 'J 
:"H,::':r: on 

)1 Jd i'i~) 

HI 
yrl<l:lIM,lN 

M. lkpul'l s H,'lllClc;cment Hepart' 

'I'h l c o.JlTIUDl r cpor t cO]';G l c t s of 

J\,'r'.l Hew, Iic vI ced , or Eliminated 
.t'ur\-mrdcc1 to ~A. 

FOIT.l 3SA-l~099, 

Report, 
Pro 

which 
posa 

is 

I 

,I 

L 

Destroy after 2 years. 

VI. SUPPLEIvDOO'J\L SEClffiI'T'Y 1NCOMB RECORDS 

i 
1/

j,
1 
I 

B. 

'l'hc so mor.t h Iy r-epor-t o , prepared 
ORS, corita in da ia on payment s 
by the' I nd i v.id un L stales. 

S;~I h)hJ Lea l iuns 

at 
made 

the 
to 

r-cques l of 
S::';1 rccipients; 

; 
II. 

T]!c~:;c 'f.·cport::;, ba s ed on stat Let LeG received monthly 
v 

J'iom uD]" ~lll(l from the Bureau of Ccrisuc , ar-o published 
pc ri od l cn llv l n (be R &~,; Notes and as s pec.l.n L 
r-- po r t e . 

,
I 

~ 
I 

Hp.l a i n pe rmar.ent ------ Ly , 
"n;" .. :;. ;...: ~ 

.t #r,\,:'... :";, 

VII. 

rl'];I'::;c 1"_ C' 'l'l'~;:-' '! r: 1~1)1J1\'l,rt ~(: in (','u"ry:i ng ou L anal yt i en I, 
~;l.ud i c., '!' ~ L,,'! t. I'I'I~:I'l I)i' (:O'fr'rrJ111(~;1j 1.;Lcie t'und l nr; o I' 

p)'I).j,:,:I~; ,I. I1II!,:!),(; ,1;:;1,Y';l,'1', ;.()!l 'n the U.~_;. rcrH'st'tld-Lcel, 
.ruc l: 'I .. (' :;l j;( ;i:;'I';')l';'."rc- j';I'J'ecl:3 ell' Cl.lrrent Tncorne -
~(rtt!.l (~L"ll'" , \\'!')J~hJJ1':L'~; r~:()nlfJ('::ll["j;J~ il,)!! I'~.-;tir:lales, and 

l'''.{;':l'~II:;,':11:1,; ',0 '~I'!I'.::~, ::l'I: 1)ulrlj:~:lcd.in t he ~;oc::Dl 
:-;'.:c1il'i1;r '1'11.11<.< il., :'lld i n 11.( /\nllu:tJ :;latist'Lcnl 
~~.0.: __:_,'_ ' , : I,,:; n!;,:J(:i, "n , I1t he r l()]'l~ term pr()ject~3 
i)ICil"j" .;',i'ljr" ," ',!(,J:':,1'(' j\ej'u11T1, Fjf'~tncl)j(~ ~;(ll:jrl.l 

;"{'C1.'1'j:,:;,. ,t2l'i :'~"iv'}i( l cnc i or. PJ~m:.;. Da',"\ from t ho 
Durr::Hi 'I' '''!;:;''~'" Ill'(:rn:ll ~1'_~VU11H': :,;ervir;r,,!, and o t he r 
at~e)l(:,iro,: ':1'" l::;';r.l j n prCl)~lri n.; \ !"~:';l~ :.;t'1~(1'ion . 'I'ho J un[~ 

:r'nll :;i ',;'~j ,<; :Jl".: Pl'!) 1:Gherl I)I:' r i lld ': ca 1] y, and may he _L ",(:.~)mbi)led ; 1.1.~ __~~ ~):~r~',.':'.~~~~~r:.;t~ f'l~~np~:_r~_. . ,__. . 
rout' copi(>'1, inc.Iud.ing origiual, to be _ub.u.ittod In the National Arch ... ". a.nd R",ool'd, S .. rvice J60-IUJot28 2 aoo 
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1~I':J.!:I'I""l/)III:M I' 10 

:.\:'\ ;'10 II I [ :)/-11', (>~ ,;: :UI:I.Ir; PII'!){ ~~ 'If:i:i)N lM<'fN~,f~t(·;~~I:~~...,,;{
111 ',1 :J(1 

D. 

':')!i:: t:lbtlJafjr>D rCL:ords t he totals of o I d age 
l"_~ i r'eme nt ;,c~ lons , bot.h by ~':;!.~.J.'i.c~\lld na t i.ona l Ly . 

Jk·::;!.roy vhe n no longer needed ['or reference. 

D:. 

{I. ~.~'.)c~;'.J ~)11)"1C:VS ll.c<:ords 

·.i'~'C~;l: T(:c(ll'dc; '~",nsj,st of orLg l.na I and microfilm 
C:')pj'~fj ,.J!' t abu Latj ons of Bureau of Ccncuc quc s t t on-
1.D.;r(;s r':l'i:1 ln l ng t o the soc Lo-e conormc ot a t us 
(sur:ll LlS inc.une , a c so t s , hea Lt h , medl ca L costs, 
lLv,illl.:; ar-rnn.rement s , and emp.l.oymcnt h.l c t or-v ) oj' 
a pp.li cant a ['e,I' d Lanb il It y Lnsurance . Tho t abul.e.-
f. i.ons are UG'.,d t: U prepare special rr:port s on ihe 
d i aab Led , C;IIC]1 as Ide;lti-r:vi.n{~ t.he Disal'lecJ: Concpp1s 
8n(1 ?,r.efllorJs in lilC Measllrement of Disabili.!.::; Wor},: 
and E8rnin('s or tl~0 Disn'blpd; QY'd Cf..'l1('ral C"18rDcfr-:rist LeG 
(Ir I })r: T)i sab l cd , 1'!T(/l'OCsrap]~s, vild.ch Lncor po ra t c: bn_'w~ 
sn;}J;lorips of' tilO:' r epo r t s , are pub Ll sl.erl at t l.e c('mpl(;,-
I i(lel elf! 1,(, s p.-c t a l a t ud i rs . 

J. Tnbl,lat ion:j 

Destroy Ol"i.gl na L doc ument c a f't er m.icr'o fi Irn

! h0.3 beer, :prclvcn o.('ceTlLuble. Tvbini:ain microfilm:
 
: ~ itl(kfiJliL-l.J.~~/a4~4'--#~~~ ~~~4'
 
~-#// /?/.~~~~ P"'".c:Z'&-<.e? ~~~" ~~/...;
../ -, 
! .eaU-4!'4-? /717 ./~~-/A./'
 

/.?-o!'...f?~~ :
 
I 

JI :-
..! :'. c . 

;'11'.',;(: 1'r.:(·('t'I:; (,'\'n:.i.: :J; (ii' l(lnl.~;: ud i rvi l ~?-'I/~~ pcr-cer.+ 
l':IJ\'I')lilJ.v :>,j,,':' ",'i :':!111}JL<.: ,lj' Ui:J~II,.il.i.':" .ins1Jr':('~:; 
( •. :-".'L,;.}il!I' d(;))"!"~, u: :;) ~f~J,,(:~('([ ['r"m clis~lhilit:r 
j r~~~',l'''!~('(_ l' l.1d;'l":;. l'1~li('1l(;~ll'd~), lJl'('l)ur,.'d 1'1.\.)1)1 t ho 
(t'l;", :t"" u,>,J ~() }nO')d11C(' (,'IT'''8. 'l'l«: 1rt:rc: cc.nt a i ns 

:;l,,~il (]e.l:' "(; t ho ,'('11e1':,l '-'klTac::':risf iC:J o t' the 

jJ!:~I'l"~'c) .1:1"1 lx:rf'dJlil.!': I II t )~,.' !li.sClbilii-y prOt:rFlln, 
"~d lit!: ~;;lllJpl(: '~nL.l.(~cf'~rl I'l' I)JI.: !l,pdical I'ac t ors ol' 
d : :~~lO L1; : .). lLJcJ u,}(.'u nr(~ F0I111:3 CO-;2] fl), onnr 

--_._-._-_ ..I_---- --- -_._--.- _. --------
FOUl copic" ''''''lydin!J original, to be 8ublnittCl'd t., tho National ,Ib'chiyeos l:l"d Records Sorvice Hi--:)\I I~'" 2 GPO 
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n n( ,I i~lf' r I( )!~ (:f" j 1 r M I 10 
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11i M N'), \\:'14 ,'.( I tr~lh {JAli) r '{ I)' IU~I;)" P~·I.1\lfh> I J(J/J [',r', "".1 InN 1 AKi''1 
I 
1 

I 
C:ltnl'acLel'lsl i.c s or C'ln lnrnrt , Cn-2l85A-G, ;,la1:0 Aerol1C Y

I 

1Ini j' 'i 0.1 De t e rmf.na Lj on, and t he i r equ i va lent G • Repor], G 

whi c n or(-; prepared from the data .i nc Ludc : I 
I 
; 

1. Peri,odic Dat~, Snmm:.lry 

Publi shed monl:hly or quarterly, t. ITiG r-e por-t, 
corrto.lnG tbe Gample size, selecled churncteristi~s 
o I' the sample, c uc h 3G Qge, cex , medical LmpaLr=] 
merrt , type of occupation, and dcc t c t on out come . i 

2. Pro;jC'ct SI t'..dj es 

Fubl:i s lu-d annua Ll.y , t. he se report G pert :11n t: 0 i ho 
me: hod o l ogv of the d l snb i lI1.'1 prUt'Tar::, such as 
Tnnr.1 f 11d inul Approach of Rccons Ide r-rt t on 
D(:;c~,GiOJ) Prc)Co::;:3, D-Ld MedJco.l Lvn Luat ion Pro(!(;sG 
j 11 lIDI. 

li')1,~sc "'l:JlortsJ pre par-cd pC'ri'lcllc't11y n t IiiI'..' 

rt~(lLlc;,:,' )f (lther burv.aus und ~~rr'j \;~.:'s, co.i: a in 

'.hl n ')ll .iubjec l G :.J1.J(!hRS Ll.,:~ i:nT):'(,'1 upon t ho 
!ll"hli r- llf' prJj)()G':d l nc rea sed o r 'Jt'cY"<J::J(;d 

Cr)vf_')'nL:u) t he c('t'r~(~i- ~)[' n 1)rUrus(~d -!ncL'(~[tS(;cJ 

e'lse: :t(,):ld, [11.,1 .\ ;,(; rc [Tc?cl:; , I' :, CL.'11Yr::<l :iCJ'.i.1Jl tl ~l]1 

of' d i.:·;u()ll i i y. 

:) . E(cDO!'I' r3 

'# ,~; '\. ~~...'.~~I: &j~~~COY.'J c:opy pc rmancnt Ly . (JI(;"·.:., ••. ,,(', 
'. ,~!.,r.r. I~!l 

! ;(~:.;I 1".':1 u ['1. c r ]. .vr:ar . 

,'_ _ .__.. _J ..--------
I'our ('"opi(.~u, includ!n" ol'i(,fln(a.J, to I.H}r.uLlnitt~d to th~ National JluhiweSl and RC"cords Service 
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Rl~QULST FOR AU'l'HORI'fY TO DISPOSE OF RECOrmS--ConUnuution Ghccl 
---_ .._---------_._----------_._-

i 
ITn" no ,,',llll 

" i : .(,< II' r If'''! 
I:! LI' I' I Dl,l[', 11ft 

or 11! \1 

HI JI "I11:ltj rll:I:1P:..) 

'), 

:OM.' 1'1 1 on 
JOl! NO 

\0 
l,C non 1AK[N 

c. PrUC;l'[lffi i\n~ly~is Hecords 

These records consis't of' t abuIn t ions, tables, 
TCPO:!.'ts, and roLa t ed cor-re spondcnco regarding 
a nn Lysc s 0 f' the d.i sab l Li.t y program and di sabl Li ty 
bcne I'Lc Lar ie s , The reports are published in the 
R & S NOi.es, on such subjects as Adults DIsabled 
:"ince Childhood, Identifying Disabled 1,.-hlrkers 
liho M3.y Rel urn to 1,-/01'1,,: Rehabil-Li.a!::Lon and 
t1"d ico.l Improvement Screen] nl3 Dec'j 510n5; and 
~)P9n i sh Surname 30cl(11 ~;r:CllI'Hy nenef'.Lcj arles Ln 
the ;)outhwcsL. 'I'Le r-e por-Ls may be r'c pub Lt c hed in 
t he ;)ocial ;3c:curiLy DulleUn. 

1. 'i'abula t ions 

Des t roy ai'~er pub Lf.cat i on of reporLs. 

vl. 2. Heport s 

.A?~~ffirl'f'.:'lU: recor d copy pe rmanen t I- .y. ... : '~'-~ 

v, ')..or " I 

x. 

'I'he s e '.locum(~Jl',::; uccumu lut e in I he co l Lcc t Lon or da t a 
for m,p' .i.n S I. ud i e a or rhe :tc;ed popu.l.a+Lon ar.d sur-vi vors 
of decco.::;c.d vor-ke r-c . Tile da l.a is r ece Lved from t he 
Bureau of (;C11:-;U3 in the f'orms of crjg1nal and microfilm: 
copies o f t ab uln t t ons rlnd tapes. Af'1.cr s Ludy , the 
data .i s pub Li.ched J n the ~30cial Sccur Lly BulletJ.n, 
OIl cuch s ub.je c t c 2:3 Tile P[lmily Structure j,n PreTe'! jre-
mrmt Yr'!ll'S, rllJiJ :)tUc1c.:lll 13elJ(~[·Lcj[n·:jCG. 'l'he :-tri. l c Lo s 
arr~ 1.'(:'pr'jllLec1 pc r iod Lc-i lIy as survey r-o por-I s . Also 
Irlcl~'jr=(l js r e La t cd cor-rcupondenco . 

! 
( 

vi 

Tour ropi~'i, including oJi"innl, to be eubrnilt~d 10 tho NotiolloJ Archiv". ond Re-cord. Se ..vi~~ 
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ACT ION 1AI,£'N 

XI. ON)])I ~~'l'i\TIS'rICS m:COlIDS 

/1.. Earnlne::; cmd l':l!lployment Statist len TIecords 

1. I~:LleI'G to the Department of rrreGsury 

These annua L reports, 'I'ax Refund Es t.Imat es , 
and ;·)inc1e Fmp'loye r Excess Taxes, relo.te to 
the transfer of payments from the soci a I 
security trust I'und t o e;enero.l r'e venue funds. 

I 

j 
;? E:r:,rnjnr;s o.nd :'mployment Stat"j s l j cs Rt:J?orts 

'J1heso l'cJ?(1rt s vh ich are based on or le;lnal 
a nd mi cr-oI'I Lm cop l cs of st a t Lst ica L t abu-
lctl"j one J'rom ON~DI pr-ogram stat is tics, 
j nc Lude , but are not Li.ml ted t-o, the follow-
Ll1C: 

G. j':'ll';lill(,)S DisLributi.ons Ln the U.S. 

Tilj s r-e por-L, pr~parcd annually, provides 
data by s t anda rd mo t r-o pol j tan area on 
'\-1ork(:I's and ea rn.i ngs in covered employmen l 
by 8(,)e, race, and sex. 

b. C30cinl Securj.-Ly Farm Statistics 

This report, pub l i ,,,hed periodically, 
coni n i.nc rln1 ~l on L he numbe r of f'arm 
'.Jurl,(~rs, I'arm employers, and self-employed 
fanners, by St810. 

c. ~~tah: nnd Lncal 
~) L a t- j s l j r;s 

Cov(~rllmcnl j':mploymc:nt 

'l'hi c l'epC.lrt) ])ulllishel1 nnnua Llv , cont a t nc 
d at Cl on l he numbcr (If '\o7urJ\('1'~::; cove 1"--:0 
under uoc Ia L coeur! Iv , compared : n a I] 
SLal':, C()UJ~iy, a nd Locu L G\)\r~l"llJllellt 

emp.Loyc e c , 

rour (-opieo, iut.JAding n.igiI1O], If., b. ~ubntitted to If"..National Archh'". ond Record. Sorvice 
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HI.:\)!.!I;~~'I'FOR 1\ UTHORITY 'J.'ODISPOSE OF HECORDS--Continuatio1i. Sheet 

9/I 1'1 (' ii' II" ,I~ r.. III ,',1 10
'j"~:r'll. Ol{ ~·,',II. 1',\ 11I ....1'}1. D,\.,'; l,' 1~.ll~I!"I:j j :.(~I'Jn"'~, i«. liON rAKrtlJI)1j NQ 

d. C01..mly Bl1.c;i.neGG P:\t terlls 

'I'iu.s report, pub 1 lchcd .jo l nt Ly by GSA 
a nd r he Bur-car. 01' Cens us cont al ns da t.a 
on vror-ker-s and payr-o lLc by county and 
Lnd uc t r-y for l he pr l vn to nont'arm ce c t.or-
of ind1..:s!:ry. 

c. O1"her Peri.odic I\c:p?rts 

'I'he cc ,,·epori..s, published in the rC;ociaJ. 
~C'cllr:i.i:y B1..1l]nlin and in the R &;;, JlJoi.ec;, 
Jilc:lL~dr·~ such cub jec t s CiG !ToUGcholJ. 
Employment l~lld(;r OASDTII, Self-Emp:! (;yed 
j'-1r.(Uc::.d. D.:;clc)J.'G, and :3,'lcinl Secur1tz 
Numbe-r I;;G1..1,qllcec~. 

(1) '"['(,uuln"!: LonG 

l)eGtroy a I't c r microfilm hac ll(:l?n 

'!(:rifted as acc uru t o . 

(2 ) tEcrofilm 

i 
\ 

':",,_,:; .. rl')ClJlll";.: c: '1l:':\JJl:l .1:(\ (: in J'rCp"lri11f: I'o r
 
S),'iJJ.: ( .. -t~ :~t '!1 : .. ~ (::..; ')l! n,f\:-~'DI 1'f!Jlr.~;'i I ~~.md
 :lJ!~ 

1 r>. ("j(~i;)t'if::";. T"rl i,l.dll iCilt i onc Lnc Lude t he
 
Ll)l !jl~'- j~I.L( l'~ ~'I ",!. !'~: i c wh ic h i
I c c onl.n na 

;;··In':::ll'jr.;; -: ~':l,,'l 1.'·J:,·;·j' S al-l:J.rell:'] and :n 
"".('1'( ut F':','" 1,1 .: it' lie:; j',',' :::' !c;;lU'lC' nnd ':'isC[1]
 

(,'1!':;, ··~:,i ,;1)" '{".1 ;;': '~i(.:~, ~;ltcL. .:1:.3 ~~~ Ud(IJ1(
 

I~I')" ""'j:I!',_ I"~:'~ i~l~i-,1 i~)~~·_"l J.1. t h.: H /"( ~~ I\J{)tcSj
 
;"l' :;,' ;"';1 '·:i,>:.; ':,': ",i1J',1 if; 1111: mont.h.l.v
 

:~ '{'~'<_I :> ~~~. 1~1<11c( ';1, ::']1,1 I:'! !11e j\llY1Unl
 

:;: l' ";" .1'1: "'(t~I'I"~; j):;~:\l::];;_y {'FI,l.leanl
 
:"." ,:,' ;··t·, 1',,(,li~;Lr'! ·.!,l~l'-:lJ.L::, n nd t he (IJ\SDI
 

,'" "!:ci I' "Il:' '/ "'1;" .~ .,J.:) IJI:1)]jGhed nrmna l Ly ,
 
.., ! .:: ...• ; ;,.: 1<1<'111. ill, :::1:,11 Il('Ul;f'.:.t d.i t a by
 
r : 1 ,.i'!f';' ".i'~; l'C!~·~clf:;I"' .• .lnc Ludod are spcclfl-

Fonr ('01",,1;, in c h..ditty ariyinul, '0 htl .!tuhtnitt~n to tho NrJtional Jl,rchiv"a nnd Records !i.el'vi('e 
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H.£:)U[,ST 1'0;'( lWTIIORITY TO DISPOSE OF RECOlxDS-ConHnuuthn Sheet 
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:1 1(:,II:!I'IIl!N or Ill',' s. 10.
';/,MrLE emITI ~.,riO .'.,,01 I',t Il'~I", j!',Jr'~,,, UlltNI:n:~ Plf11L"'~.) I\>~ liON '1JlKfN JUIJ N(). 

c.t l i'.'ll::; fur 1 lie ::lu,lie:3, ()rir~in~)l and mi cr-o r't Im 
cu])i(~:.J o I' t nbu.l a: l ons , and relo.Led correspondence. 

1. ']'o.l)ula!hmc 

De at roy n t't e r m l c r-o r'l.Lm has been pr'ove n 

acceptable. 

2. il1..i cro:f'llJn 

. , . .~<. ~4t~4~ -e~~~ C41!~;
Ml j nco. 1 n .MR>lei: :1,n.l 1:,[-:1. a~4-<-:A!'-V~p~~ZI 
~4'~ ~-t7~/ ~-?U~~ ~~~A' /.?.e:Y 

:3 • 1'\2b1i(;:.1t inn:.; /~f9...k- //_.ee'~~-

,,'
I ~~~-:;con1 cc,py per-manent J.y. 

nc.:st1'oy ,'J.l--:'cr 2 years. 

C. Sto."t. i~;tL(:a] Opera L iow~ Heco1'ds 

1. l\fci:nblly:.:;ul;]c S'~rvices Records 

'1.'ht::>: r3 '.)ClJJnen ts a c c umu.ln t e "i.n prOCf-..:GSing 
r-equc c t c fur ct.n t Lut ica L ce1'vice:..; I'iom r.orr-
~;:~A ')~'l'jC{;3. Enc Lud ed :'1'e Forme S:,A-] 033, 
j';s"timal' Lor: Ji'c)!1r. for Use in N'.'Gc)"t.l a lLng 
H(;1J11:bul':Jo.bl(~ ~)e1'v"Lc:e::.;,8SA-1034, Agreement 
Cove r i.ng 1"\c1ml")ursl1ble ScrvLces, or equ.i va Lcnt 
i'u1'ms, and r-e lnt.ed cor reupondencc . 

'i'I'lI:::(' rC'c'">rcic; c- .nc i .:I 1)[, c(y!"'1'r~s1-)(;;1dr.;llC(: from 
1'1 iter ()f"!' i.'~f..:~; "\-ilt i ell :11'(; 1"'W1";'!, I C:Yl as ~,p(;C i ['j -

,,'at ionn lor :;\:[1 i:J' i ca I d:ltn ~c be procf.:s:Jecl 
; 'oY Gill'. t'll',' s p- ": i 1'; C~l 1 j (In~.; df';f: c I' i ll(~ l1lf': 

f"tl'WIJ" ~ ':1"~; I:." : II" :..1 i.d y : ,) 1)<:L~lj{h:r' ,,1,(:11. 

i..__. .
 

http:H(;1J11:bul':Jo.bl
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, , I ,•• e:Rtnllf'UJ'(1 Fnnll No.1 !r,'.11 ... 
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(If 23_.. pages 

REQUES'r FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
IT[M NO. (1'I1fH 

8 IJI.Y.RIPlION OF IIrlo! 
INCLUSI,E DAH.5 OR HI HNTIOII PERIODS) 

I 9. i 10_I_'~~~ci'~_[_',"00,,:""_ 

I[D. 

Ii 
I 
Ii 

~)tR"\'ifjriC81 Systems Coordination Records 

1. Special Projects 

'These records consist of documents pertaininc; 
to projects under-t aken at the request of 
other offices and bureaus. Included are 
copies of desiu;n specifications, puncllcards, 
and tabul at Lons for i he projects such as the 
Longitudinal D'laab l Li.ty AppLLcants Sample 
and Beneficiaries Earn ings and Retirement 
Data. 

I 
I 
I 

Destroy after 3 years. 

E. Manar;ement ;:;"\.atj G tics and Services Records 

1. ~'r:rvice::.; ikcords 

'These records consist 
quest ionna Lr-e s , object 
I- i O)lS, accurnulated in 
j s published by other 

of documents such as 
I ve s , and specifica-
analyz Lnr; data which 
bureaus and ofi~ices. 

Dest r-oy a t't er publication of dnt a , 

--------- ------ -_._------- -- - .-._---- ._--
FOLlr copies, inc:luding origina.l, to be subn1.itlcd to th" National J\rrbives and ncco~d. Se .."h:e 
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I~EQU.r;S'l' rore AUTHORITY TO DISPOSE OF RECORDS-Continuution Sheet 

7.	 ,!l'ILi,'IPI!tIN or III;'" III 
<JAf..~f'l r (JI~

"D,I «o ,':.1,'1 I', I' I'.r. ;l.,rr) ,'/\ ULlIN!ION JlI,Wi\)~)	 ~.'. f II'''~ " AKlN .I<)t! I~:.o 

~hno.c:(:menL :,lul i.e!: ice Record;; 

'I'henc U()CUmelltc, such as random co.mplinr.[ 
of bur-eau uci I vl t Les , are ac cumu.l.al ed In 
c s t Imot ing wor kLoad and o t a I'I'Lng r'e qu l I'(:-
mente necessary Lo co.rry out S3A activiiles 
In tl~ bureaus and offices. Tables of 
ani. .icipn t.cd wo rk Load , pr-e par-ed quarterly, 
semianllllnlly, Qnd annually, o.re forwarded 
to the r-cque s t.Lng o I'f'Lcc , 'I'he taped quarterly 
t ab Lc is updut ed every J, mont hs . 

D. Quart cr.ly and :'cmi.annual Tables 

Destr0Y uFter 1 year. 

b. I\nnual To.ble 

l)eet·l'0Y aft.e r receipt of next Quarterly 
'l'ab Le • 

XII. ID~AL'rlI n~(;UW\HC I': F! ~CORDS 

'I'he j'iJ es dc:scr.i bed 1)o1Nl accumu'l rlCr'; in I· he- devo I cp-
merit o t' a c t o t I c t LcaL pruf';l'om whl ch provides infor-

rna\.Lon rcc.;nrJ .i.ng iV1ecl.icare :[\)1' ;'~SJ\ o I'I'Lccc and h1).r~aus
 
und for i he liee..11 h commun i t. y a t J.Qrc;c.
 

fl.. Progr:1m Stoti:;t ic~, Tabulations 

Th,~~;(=r-ecor-d o cone Let of t abu.la t.i oris prepared 
bor h frO);l app.l l cn t i oris from bcne I'Lc Lar ie s and 
pn.)'fitir::r~; of hca Lt h can' and i'rom cur r i cr payment 
T(~(:l)I"]::; r, c(: i vr.d j 1, Birr on carr:i cr ]11. L1iza t .ion . 

Tr-anc r'(~r j () 1 h:..: ~)SA l\r;c()rJs Ho Id i nL': Ar-e a when 
1:" l')~1<~(:rnec:Jc·d Ln cur't'f~'.t ope ra l LOllS. Des! roy 
I-,l!ul no ].'..')'!/'(·r' ner..:cir;u 1".)]"' r0f'r::rcllCf:. 

tj'll'.·;;r ..: l'f.:corJ:j '"»1.:' i :.,1 o f mon t h.Lv nr.d quart e r Ly 
1,l'.'l'l,ll):!d l''-:lJ'I'f~, l'r:t:(:i'Jt:l] l'rl.1111 lndl v l dun L l n t.e r> 

n:'~'ll:l"i(:G 8n<.1 crrrr u.r-c • The w()ri~l\>;1dreporls and 
'i n l'ormotion f'r')1l1t he b lTl c for s(~rvlceG cubml+ t cd 
b;,r l!ll~ :n(crJned.i..'l.r~I!~~ -md carrjcI's arc published 

~ r ._. _ _1-.---------.. ---- .-._._--------- ----
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REQUEST FOR AUTHORI'rY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
11[M NO (1'.'1;11 

a 11f';(.r<ll'rION 
IH'-L1(~IVL [),\IL5 un 

or rrr M 
1l11\JO~)" f'LRIOIlS) ~;flMr~.F.on ,. AC:T1or~o fAK[N

JOB NO 
.--. - _.- - - .. _\._- ._._-----_ ..__ ._-

I 
, 

Jll(,nti::y :1l1rl q un r t c r-Ly in a combined Index. 'I'he 
!, 

i.nrurm~11 Lon in t.ho Index is taped; the tape is 
p.13. j 11 I n j ned r: Lsowhe re . 

1. W()l'1-:-J.o3cl Reports 

i 
I 
I

//, 

2. Illdex 

./J~ •£.r...!.: -~~~ jti~ in record copy permanently. 
r·.ti', , I"~'( 

. 
i 

Ic. Heal [,11 tnsur::lI1c(~ Re-port::; 

'Phe: .inf'or-ma t j on in the CMS is tho bn o l s for 
mont hly (loci quar-t crLy r-e por-t.a , :'Juch n s 
BeaUh Insurance Inlormediarv Hor};:load::-;, 
:3MI Carr j ('1' \vvrU.or,d lkport, and ~;)\rr 
C::trril~r Appr.:::']:3 l\Ci.~vity. 

------- ----- ------ - -- .--- --------- -- - -- --------------- --- ------_._--------- -------------- -
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~"\Mi'l r on i\"illll INLUr'\L DA'I[~; ,1B Pi rINl!(IN pJ.rCl')'/» ~UION TAKENnUl NO. JOd NO 

2. kmnal rrOcr~l:1 St Q'~ Js~ Leal Series 

This series, composed of' coven sect lonG, relates\ 
t.o a pa rt Lcu.laz- p!m~;c of' hcu Lt h 'lns ur-ance , such! 
o.s partlc.Lpni.jng h(lGpitals, enrollment, and 
an overnll cumnar'y . 

3. J1etmbUTGCmenl by State and Countl 

This annual report cont.a Lns Gtat Lst I CG on 
jvedicare: Health Iricurunce for tho Aged, 
Amount.c J1eimburscd, by ;:)< ate and Counly. 

Jj • O~her III Rq)Ort s 

'I'heuc annua L or one-l i.me reporls r'e l.a t ins to the! 
Med.Lc:tl'c pl'ugranJ on s uch subjects a s eMS D:1ta ' 
and Prc:.:;crj pl ion Druc;s, are published l n t hc 
n & S N:l;.(?fj ai.d ill the CMS Not cc , 

Becord Se:. (ll' l\eports 

J ~1ifI)(:rr.J:lnellt ly. 
,'. ' 

OlJi J.-jr'.ill{,; ~ lie C;P(·~(:j.t'jcn.;~'.'n[> t c lw i.c cd I n compi.Lt ng 
r

' 
daia requested for o t u-i le s , such as whic h da t a 
nles lo lJSO, how (0 t abu In t e the dala, and what 
('0 j nelude and : u oxc Lod o . 

./. d"t: ~.-t:'---4-
~ ~, .~I 11' pc I111an(= L I Ly . 

I 
i 
I 
I 

I 

__..__.. .._)__." ._..-__...J---.-----
-- --- .--- -- - ---- - - .. 
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~,f\h1rj~-f Ctl'\I £II tiC) ,if,':l'! J~r,L ~I'" UAd \)I~ I' :,t',jI!~ FI'd')"'i! M THIN [/\r(l"}lJ'}d I~(J 

'I'hi s se r ies , composed ot' seven sec: ions, 1'(:lalos! 
to a pa rt Lcu.Lar pL,'1:oE.' of' health lns urvmce , s uch 
us pa rt j c.ipat ir:g lwspltals, enrollment, and 
all overall cummar-y . 

3. Reimbursp.meni by Sot ate and County 

'Phis armua L report cont.a ins :3 tat I st Lco on 
Medi_care: JIe.:aHh InSUraY1Ce [or t ho j\r,cd, 
Amount s Rr.:11llbul'ced, by:::;: ate and Coun+y, 

'I'hos o nnnua L nr onc-f Jmo reports r'e Lati nr; -;'0 t he 
J-1cd:Lcal'c pr'uGY'Ctmon such subject- s QS eM,:} Dn L a 
emil T'rescl'j_ptlon Dru(;;s, are pub.Li c hcd in t.he 
n & s IbLt;s and ill :he CT<1SNotes. 

necorcl Se t- (' j;epori cr) 

~~-c:'J)(;1';;l ..me nt Iv • 

,!'lv-:<;c records r:')n~;i:..;: (If' r: )rr('sn()J,ri'~lll:(= ',;i_t I! 131)1' J 

u)JiJjnlr!{~ ~hc' ~JP('C~;·:(,·".:_::,~-,~; 1u-1J1_ l.tf~!-,d in ('()J)lJ)~linf_\J
 

dub"- r-cque s t cd I'or ~I'.'I;(-=:::;, Guc:h:-lG ,·il)·ell da i a
 
;'iles to unc , huw t o L!Ji)U~_dLr_: Lite na ia , ana what
 
l,) .J nc Lude a i.d tlJ '~)·_l:J'--Jd('.
 

&.-rf{j:'<p,~:rll~an':l;ll]:'. 


