
Standard Form No. 1115 
Revised November 1951 
Prescribed by General Services 

Administration 
GSA Reg. a-IV-I06 

115-103 

(See Instructions on Reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. D.C. 20408 

I.	 FROM (AGENCY OR ESTABLISHMENT) In accordonc .... ,h ,he ".oy;.ion. 01 AA U.$.C: JJOJa !he d... 
po.ol r.q".It, incl"dut" ome ..d",.nti,. is appro •• d •• cept 'or Department	 of Health, Education, and Welfare item. that mar b•• tamped "dilpo.al not appro •• d" eN' ··W""-
drown" in column 1O. 2. MAJOR SUBDIVISION 

Social Security Administration 
3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 

Arthur J. Benner 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for the head of thil aleney In matters pertaining to the dilposal of records. and that the r«ordl deocrlbcd In thlo lilt or 

scbedule of __ pales are proposed for diapoeal for the reason indicated: ("X" only one) 

A The records have B The records will cease to have sufficient value 
ceased to have luffi· to warrant further retention on the expiration 
dent value to warrant of the period of time indicated or on the occur-
further	 retention. renee of the event specified.D	 GJ
 e.o.e.c».


jh-r Russell 
\ 

O. Hesl)' 
(Signature of Agency Representative) 

Dept. Records Mgt. 
(Title) 

Officer 

7. 
ITEM NO. (WITH 

8. DESCRIPTION 
INCLUSIVE DATES OR 

OF ITEM 
RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

RSI CLAIMS CASE FOLDERS 

These claims folders contain all correspondence and other 
pertinent material accumulated in the process of 
adjudication of the claim. The award or disallowance 
determination forms, certain supporting proofs, and other 
records depicting the payment history of the claim are 
filed on the left side of the folder. The claims 
application, other proofs, correspondence, and related 
documents are filed on the right side of the folder. 

A.	 Awarded claims where the last payment has been made 
and there is no future potential claimant indicated 
in the record. 

Transfer to the FRC after being so identified by the 
Automated Folder Inactivation System. Destroy after 
5 years' retention in the FRC. 

B.	 Awarded claims where payments have ended, but there is 
a future potential claimant indicated in the record. 

Transfer to the FRC after_being so identified by the 
Automated Folder Inactivation System. Destroy after 
55 years' retention in the FRC. 

r_ copieD,ba.diag .rigiaaJ, to .. ...JnnlHed I.... NolI.aal lke"'''.1 ...... R_ ... Deme. 

http:dilpo.al


INSTRUCTIONS
 

General lnstructions : Use Standard Forms 115 and 
115a, obtainable from Supply Centers of the Federal 
Supply Servica-fleneral Services Administration, to 
obtain.authority to-dispose of records. Submit four 
copies, all-of which should be signed and dated, to the
National 'Archives. and- Records Service. Indicate 
the number of pages involvedinthe disposal request 
under entry 6. Cop}"1f of-the standard form will be 
returned to the agency as notification that Con-
gress has' authorized disposal of the items marked 
"approved." 

Speci fic·J nsbructions : 
., -- ;:F""" • -

Entries 1, 2,· tuui 3 should show what agency has 
custody of the records that. are identified on the 
form, and should contain the name of the department 
or independent agency, and its major and minor 
subdivisions. 
Entries 4. and 5 should help identify and locate the 

person to whom inquiries regarding the records 
should be directed. . -' 

Entry 6 should show what kind of authorization is 
requested. Only one of two kinds of authorizations
may be requested on a particular form. 

Box A should be marked if immediate disposal
is to be made of past accumulations of records, 
and the completed form thus marked is a list. 

Box B should be marked if records that have ac-
cumulated or will continue to accumulate are 
to be disposed of at some definite future time 
or periodically at stated intervals, or if dis-
posal is to be made of micro photographed 
records after it has been ascertained that the 
microfilm copies were made in accordance 
with the standards prescribed in GSA Regu-
lations 3-IV-I05; and the completed form 
thus marked is a schedule. -

Entry 7 should contain the numbers of the items 
of records identified on the form in sequence, i. e., 
1, 2, 3, 4, etc. 
Entry 8 should show what records are proposed

for disposal. 
U.S. GOVERNMENT PRIKTING 

, Center headings should indicate what office's rec-
ords are involved if all records described on the form 
are not those of the same office or if they are records 
created by another office or agency. 
- .An identification should be provided of the types
of records involved if they are other than textual 
records, for example, if they are photographic rec-
ords, sound recordings, or cartographic records. 

An itemization and accurate identification should 
be provided of the series of records that are proposed 
for disposal. Each series should comprise the larg-
est practical grouping of separately organized and 
logically related materials that can be treated as a 
single unit for purposes of disposal. Component 
parts of a series may be listed separately if num-
bered consecutively as la, lb, etc., under the general 
series entry. 

A statement should be provided showing when 
the records were produced or when disposal is to be 
made of, the records, thus: 

,.. 
If Box A under entry 6 was marked, 'the- inclu-

sive dates during which the records were pro-
duced should be stated. 

If Box B under entry 6 was marked, the period 
of retention should be stated. The retention 
period may be expressed in terms of years, 
months, etc., or in terms of future actions or 
events. A future action or event that is to 
determine the retention period must be objec-
tive and definite. If disposal of the records 
is contingent upon their being microfilmed, 
the retention period should read: "Until as-
certained that microphotographic copies have 
been made in accordance with GSA Regula-
tions 3-IV-I05 and are adequate substi-
tutes for the paper records." 

Entry 9 should show what samples of records were 
submitted for each item, or with ichat job number 
such samples were previously submitted. Samples
of types of records other than textual and carto-
graphic records should not be submitted. 
Entry 10 should be left blank. 

0fFIC£ : 1963-0-712-313 

Liaison Officer, BRSI 



-' ,. 

3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: :"'~\.'':''!'''':. '.;.:. .:! :,.:~r~'.!.c'h~·,;, ::.~. ~,!~'. , i 
I hcreby certify that I am authcrised to act loc the head or thU qency in matter. pertainina to the diapoaaJ of reeon!a.' smd that the recorda described in thU lin art	 ..... ••.1... 

achedule of __ pqea are propoaed lar diapoul ror the reaaOD indicated: ("X" ouiy ;...e),: :. J • f 
A	 The ~eeorda have B The recorda Win "";'ae to b8ve 'aufficieDt'vaJ~ ....~;. :-C-. ·'Tlie·~ will haVe ceased to have aumcient value to warrant 

eeased to have aum· to warrant furthcr retention on the expiration O retention in their criginal fonn by virtue or the fact that the 
cient value to warrant of the period of time indieated or on the oc:c:ur- microphotouaphic copies, made in acccrdance with atandarda ofD [iJ	 

, 'furthcr retention. renee or the event apeeifiecL •	 the National Archivea Council, wiI1 be adequate aubatitutea Icr 
the original recocda. 

Dept. Records Mgmt. Officer 
(TlUe) 

7, 'a.:DESCRIPTION JlITEM .:: a ; (,-, ....l.0...·,· -;, ':. 1 9. I 10.SAMPLE ORITEM NO.	 (WITH INCUlSIYE DATES OR ~ION PERIODS) '; :/. :.2.-: c:4:. -:..;.- t ; ACTION TAJ<£NJOB NO. i 

..,. 1" :'r __.,). , - _J.":' 

Claims Case Files 

a. Files of claims ·for DASI'monthlY'and'lump-'SUIIlbene-

i	 
~.fits tmder Title ..II -:Of'the Social Security..:Act,. .as 

nded	 " 

rded claims where the last payment bas been' 
made and there is no f'ut ure potential claimant 
indicated in the record. 

: '.Transfer :tG tbe ..Federal--Record.s 
.;~Center' 6-. months af':t.er_mst:. payment. 
;Dispose -of' folder. af,'ter.: 5~''YearsJ : 

..ret enta.on in the Pede'ra Ir-Records 
~"Center..	 .. 

Disallowed claims where there is no other .
 
. , .future _potential -cIa.Lmarrt , Lndf.cat.ed :m the
 

: record.
 

" . __ .._'!l.E.:: .~;; Transfer: to' the Federal. Records 
'.. - f 

:.~:l·:·"_;':'·_"~A,:. Center 6. months after disallowance. 
,Dispose of f0lder after 5 years' / !' DISPOSAl APPROVED

retention in the Federal.Records 
Center. 

~'8.rded· ~lai~"~~e~~~:'~~ents have ended, but
 
~ere is a futUre potential claimant indicated
 

'in the record.
 

1'';''; ;;'plu, lnd .. cliDg .;rlgiDaI, io be RlmUllecl to the HatioDal'J\J:claivaIJ	 ~~ 

http:Lndf.cat.ed
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. .REotn:S'l' FOR .AUTHORITY TO DISPOSE OF RECORDS-Continua.tion Sheet 

#	 ............
 

'L	 8, DESCRIPTION OF IlEM-"7. ".-	
(WITH INCLUSIVE DATES OR RETEHT10N PERIODS):ITEM NO,. 

, 
I. 

, - =:Transfer .t~:th~Federal Records 
Center 6 months a:rter the last pay-

.~":'.'.ment bas been made • If' the only
'. .• r.:potentialclaimant· indicated in the 

.';."record ds" a .chf.Ld or childreil,"dis-
. : pose of foider:5'years'after the 

youngest child has reached the age
" _of'.is. Dispose' of all others 5 _'. 

" :.: _~'I .years a:rter the last potential
c~aimant has reached the age 1Q• 

. ~' .. L'~;J..::..!l '-,.1..... 

(4)	 Disallowed claims where there is another future 
•potential claimant indicated in the record. 

Transfer to 
'. 

the Federal: Records .. 
Center 6 months a:rter.Atsallowance. 
If' the .o~ly-ot~er potential claim-
ant indicate4 in the record is a 

...., .•r. 
• -.1- .·.childor children, dispose of fold-

er 5 sears after the,youngest child 
'has .reached the age·18. 'Dispose of 
all others 5 years a:rter the last 
potentia1"claimant ~ha.s.reached :'tl}e' 
.age "70., . \ .... 

(5)	 Purged material from the right side 'of active 
claims folders that contain an adjudication
date of 2 years prior to the purging operation. 

-Once each year purge material and 
transfer ·to "the Federal Records' 
Center. Dispose of after.20·yeaFs' 
retention in the Federal Records 
·Center.	 ' . .. 

b. Files of claims for disability a~d freeze benefits 
.under	 Title II of.the Social Security Act, as 
amended. 

(1)	 Miscellaneous freeze allowance (Old law cases)
other than 65 or dead. 

Dispo~e of after 40 years. 

(2)	 Current freeze allowances. 

9. to.
SAMPLE	 OR • ACTION	 TAKENJOB NO, 

~ISPOSAL APPROVED 

c. 

DISPOSAL APPROVED 

DISPOSAl APPROVED 

DISPOSAL APPROVED
 


