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Standard Fonn No. 111; 
Revised November 1951
 
Prescribed by General Services
 REOAT ~OR AUTHORIT~ Administration
 
GSA Rejt. 3-IV-I06
 TO DISPOSE OF RECORDS 116-103
 

(See Instructions on Reverse)
 

TO:	 GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408
 

NOTIFICATION TO AGENCY 1. FROM (AGENCY OR ESTABLISHMENT) 

In accordance with the provisions of 44 u.s.c. 
3303a the disposal request, including amend-2. MAJOR SUBDIVISION ments, is approved except for items that may

Social Securit Administration be stamped "disposal not approved" or 
"withdrawn" in column 10.3. MINOR SUBDIVISION 

Division of Public uiries 
4. NAME OF PERSON WITH WHOM TO CONFER 

Arthur J. Benner 
6. CERTIFICATE OF AGENCY REPRESENTATIVE' 

1 hereby certify that I am authorized to act for the head of this agency In matters pertaining to the dispoeaJ of recorda, and that the recorda deac:ribed In thia Iiat or 

schedule of __ pages are proposed for dispoeal for the reason indicated: ("X" only one) 

D 
A The recorda have B The records will cease to have sufficient value
 

ceased to have suffi· Q to warrant further retention on the ezpiration
 
cient value to warrant of the period of time indicated or on the occur-

further	 retention. rence of the event apecified. 

~J'~~	 Dept. Records Mgt Officer
r(Dlte) ~gency Representative)	 (TItle)tn R sell (~~8t~:r

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE ORITE:M NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

RECORDS RETENTION AND DISPOSAL SCHEDULE
 
OFFICE OF ADMrNISTRATION
 

DIVISION OF PUBLIC INQUIRIES
 

The records consist of correspondence, relating to all 
SSA programs, for which replies have been prepared. These 
records are not required for any claims purposes or any
legal purposes. Included are Congressional inquiries 
and replies thereto, and public inquiries and replies
thereto. 

1.	 Congressional Inquiries 

Destroy after I year. 

2.	 Public Inquiries 

Destroy after 6 months. 

r_ ....... , l.cI ...... odgbual, 10 .......... H... 10 .... N.tloaal Jhclll ••• anel a ......... Demo.
 


