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. ,. REQ'~EST FO R RECOrmS DISPOSITION AUTHORITY LEAVE OLANK 

f----(See Instructions on reverse) JOB	 NO 

NC	 1 47 78 19TO	 GENERAL SERVIC ES ADMINISTRATION,
 
NATIONAL ARCHI'JES AND !lECOIlDS SERVICE, WflSHINGTON, DC 20408
 DATE	 R[CEIVED t : 

1. FROM (AGENCY OR EST ABLISHMENTI	 AUG IS	 mat~,_~~llQ.~tion, Welfare_:peJ?~tTIl~!1t_Q.t..1I.e_aJ. and	 NOTIFICATION 10 AGENCY 
2. MAJOR SUBOIVI<;ION 

In ,'crord)nc~ ",I~ 1',0 prn"", :", 01 z ; usc :31~1,:·.,~"·D"')"._S.9_ci~L Sec\lF!Jy Administration Qu"st. Ir~ludl(\, iI~~r,1":":'In:) IS .,~; ~'J '.'(' !""') t , -t : ")iO~ lor '
3. ~~INO~ Suo DIVISION	 be sl~r:lp~d 'd',w, I' no! ilpp:cvtd or w.l!;:l dn,' .r, LU'.:i,;j i : 

__ Off.i~e oL~t~;c _i eL ~a{$e~e!l t 
4. NAME OF PERSON WI1 H WHOM 10 COr,~[R	 S. TEL EXT 

~/"--Ic? ~ .1(\ • AI L~~.I 

/)(11,' q .." II" 1\1 III ,/'e t III/I'e! ",,;, ~ __ Q.E!Q~.E~ _~..!.. _r8!ll_~ a	 594-5770 
6. CERTIFICATE OF AGENCY RE~RESENTATIVE 

I hereby certify that I am autborized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of --1-_ page(s) are not now needed for the busrness of 
this agency or will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

OCJ B Request for disposal after a specified period of time or request for permanent 
retention. 

9.• 7. ESCRIPTION OF ITEM	 10.SAMPLE ORITEM	 NO (WIth Inclusrve Dates or RetentIon Penods) ACTION TAr<ENJOB	 NO 

RECORDS RETENTION AND DISPOSAL SCHEDULE 
GRANT FILES 

~	 Official copies of grants including planning documents,

Federal Register notices, memorandums, technical evalua-
tion reports, periodic reports, financial advisory reports

budget negotiations, award notices, and similar records.
 
The files are maintained on a fiscal year basis in grant n
 
ber seq,uence.
 . , 

Close out file upon completion of project period and upon

completion of final audit (if req,uired), hold 2 years,
 
transfer to Federal Records Center. Destroy 4 years

thereafter.
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