
, . 
REQUEST'FOR R£CORO_SPOSITION AUTHORITY'
 

(See Instructions on reverse)
 

TO: GENERAL SERVICES ADMINISTRATION, NCl-47-80-16 
__ N_AT_I_ON_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C_OR_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_ON_,_D_C_2_0_40_8 __ --t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) July 14, 1980 

2. MAJOR SUBDIVISION 
In accordance with the provIsions of 44 U.S.C. 3303a the disposal reo 

---"~~!'!:""MS1~::!:..:!:.14Y...~!:!:!!!::!:::!±:!:..e...!:!:!::'!:!!.¥=!~!"- -/ quest, including amendments, is approved except for items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Ernest Lardieri 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of I page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified, 
o A Request for immediate disposal. 

IX] B Request for disposal after a specified period of time or request for permanent
retention. 

C. DATE E. TITLE 

7/9/80 Departmental Records Management Officer 

7. 8, DESCRIPTION OF ITEM 9. 10 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

Records Retention and Disposal Schedule NC1-47-79 
Earnings and Earnings Related Records 10, item 

ax Waiver Exem tion Files 

These files consist of original and microfilm copies of
 
orms SS-15a, List to Accompany Certificate on Form SS-15,

aiving Exemption from Taxes Under the Federal Insurance
 

Contributions Act (FICA), Form SS-16, Certificate of 
lection Under FICA, or their equivalents. The files
 

identify nonprofit employers who have waived tax exemption

privileges for FICA purposes.
 

, 
1. Forms 

'. )'.: ~. 

Destroy after microfilm has been proven acceptable. 

2. Microfilm 

Retain microfilm on site for 50 years, then destroy.'
Retain security microfilm in the off-site security
area for 70 years, then destroy. 

This certifies that the records described on this
 
be microfilmed in accordance with the standards s
 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-107 



9. 
8. DESCRIPTION OF ITEM	 10.SAMPLE	 OR7. 

(With Inclusive Dates or Retention Periods)	 ACTION TAKEN
ITEM NO	 JOB NO 

(2)	 Destroy quarterly microfilm after the 
annual microfilm for the same quarter is 
received and accepted. 

(3)	 Retain annual microfilm on site for 50 
years, then destroy. Retain security
microfilm in the offsite security area for 
70 years, then destroy. 

c. List of employer report discrepancies	 NNl74-0l ,
item 1 

Destroy 1:ft:: 6 months~ 

t 
1 

d. Listing of employer statistical data	 NNl74-01 , 
item 1 

Destroy after completion of subsequent employer
report accounting operations. . 

2. Tax Waiver Exemption Files	 NNl74-0l( ,
item 8 

These files consist of original and microfilm copies
of Forms 88-l5a, List to Accompany Certificate on 
Form 88-15, Waiving Exemption from Taxes'Under the 
Federal'Insurance Contributions Act (FICA), Form 
88-16, Certificate of Election Under FICA, or their 
equivalents. The files identify nonprofit employers
who have waived tax exemption privileges for FICA 
purposes. 

a. Forms 
I 

Transfer to a Federal Re-cords Center (FRC) afterJ 
microfilm has proven acceptable. Destroy ef~cr . 
50- yearJ:re-tent:i:enin the PRe ":Va-:z:~ /:-t: c,...d·';..40 e- f7~. 

b. Microfilm I 
IRetain microfilm on site for 50 years, then 

destroy. Retain security microfilm in the off- I 
site security area for 70 years, then destroy. I , 

I IWage	 and Eenefi t Data Files ! 1-J1n68-5l~ 
I item l.(ll 

These files consist of comparative tables of account- I I 
able receipts; reports on the establishment of I 

employee and employer records; comparable statistics; I 
reports; listings, and like documents usea in deter-
mining the total wages processed by the Social 
Security Administration so that the Treasury may be 

115-203 Four copies, including original. to be subrrutted to the National Archives	 STANDARD FORM 115-11. 
ReVised July 197.! 
Prescrrbed by General Se-vices 

Adrnrrustrauco 
FPMR 141 CFR) 101-11 4 


