
--REQUEST FOR RECORi,'SPOSITIO N A.UTHORITY LEAVE 8LANl<
 

(See Instructions on revers e)
 JOB	 NO 

TO	 GENERAL SERVICES ADMINISTRATION, NC1-if7-81-6 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHIN GTQN, DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) January 5, 1981Department of Health and Human Serv1 ces NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVtSION 

If ,1Cco'd,lncewith t~e pr:'v",ons of 4<1 uSC 3303,1the d,spo,al re -1Locial Secur~ty Administration qcest nr'ud,ng omendments,I, ,1woved except to' Items th,1t '!loy 

3. MINOR SUBDIVISION	 or ,tdmped "dISPOS?i~I)t cpprovcd" or "wlt~drawn" In column 10 

_ Office of P~licy	 __ 
4. NAME OF PERSON WITH WHOM TO CONFER	 TEL EXT15. ..-

I	 )..-/-92-
1>01(' ~Ernest P. Lardieri	 934-5770 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 7 page{s) are not now needed for the busmess of 
thrs agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

[Xk B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE 

Departmental Records Management Officer 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With tncrusive Oates or Retention Penods)	 ACTION TAKENJOB	 NO 

RECORDS RETENTION AND DISPOSAL SCHEDULE
 
OFFICE OF RESEARCH AND STATISTICS
 

1.	 of hic and Economic 
NC3-47-78 3 Permanent 

eriod±c surveys conducted of aged population, age 65 and
 
ver, for the purposes of socio-economic research for polic

nalysis. Records are in a machine-readable format on
 
agnetic tape and are available through SSA headquarters.

tudies were conducted in 1968 and 1972 followup work
 
one in 1977. There are over 8,000 indiyidual records
 

'n the sample which are indexed by an arbitrarily assigned

umber. Periodic studies may be planned for the future.
 

ata is obtained from current population surveys conducted
 
y the Census Bureau and is forwarded to SSA in the form
 
f original and microfilm copies of tabulations and tapes.

nformation on individuals ~ay include labor force
 
articipations; Social Security benefit data; and economic,


'ncome, and demographic infonnation. Output documentation
 
onsists of ,statistical tables, tabulations and analysis
 
apers on income and labor force participation of the aged.
 

ese analysis papers are printed in the Social Security
ulletin and may be reprinted periodically as special study

--------~~Sh.----------------------------------------------------~--------~~~~~= 
115-107	 STANDARD FORM 115 

Revised Ap'il, 1975In~ );;v9T/P C#4'«t5F' ..5'~tE/ /YtJr Prescnbed by General Services 
Admlnlstratoon 
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9.7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO (WIth Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

-, 

., . 

A. Tabulations and Statistical Tables 

Destroy 3 years after publication. 

8.publications (Analysis Papers and Study Articles)


I Record Copy

Perlll<!hleh~. efre! E6 Ene ~lBti6nBl A'I'efiive3 '"'HeFt 10 yeaI'D 
0+&. See :ztC'/n 6',


.;t". Other Copies

Destroy when administrative value ceases.
 

P. Tapes

Permanent. Offer to the National Archives 3 years after
 
publication. (The 1968 study has already been accessioned 

by the National Archives.) 

2. SSI Studies 

a. Survey of Low Income Aged and Disabled (SLIAD) 

A magnetic tape system of records consisting of two files, 
the ~.[elfareAged and Disabled and Current Population Surve 
(SPS) Aged and Disabled. These files are maintained at 
SSA headquarters and are indexed by individual records 
with additional updated information from the Supplemental
Security Record (SSR) added yearly. The surveys were 
conducted ~n 1973 and 1974 for the purpose of 
collecting demographic and soc~economic data necessary
for assessing the effect of the SSI program. SLIAD was 
a two-stage, before - after survey, based on four national 
samples of low income, aged, blind and disabled persons.
Information ~n individual records consists of a variety of 
personal background information such as income and assets, 
health, age,sex, race and geographic location. 

Data was collected by Census interviewers and transferred rom 
interview forms, coded and edited on magnetic tapes. Output
consists of tabulations and published reports and articles 
wh ich appeared periodically i n the Social Securi ty Bulleti 1. 

Examples of published reports and articles include The 
Survey of Low Income Aged and Disabled: An IntroductIZn, 
and Suruey·Design, Estimation Procedures and Sampling 

Variations. 

2. «'(J~.Tabu1ations 

Destroy 3 years after publication of reports. 

;2.tt(~l)MagneticTapes
Permanent. Produce duplicate tapes annually and o f f e rvt o the 

115-203 Four caples. Including original. to be submitted to the Nallonal Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
("'f) 1975 () ":179-387 FPMR (41 CFR) 101-11 4 
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9,7, 8, DESCRIPTION OF ITEM SAMPLE OR 10,
ITEM NO (WIth Inclusive Oates or Retention Periods) JOB NO ACTION TAKEN 

Magnetic Tapes (con.) 

National Archives. Erase agency's copies when administrat~ve
 

value ceases.
 

Published Repovts 

reu .. oll"llL. VLLeL LU ... co L'a ... .LVlldL--HT~-.:I~ .LV yeo.LO:> 0 LeI. 

pHBlieatisR sate. 5,',~ ;,)::-ef!'- 5: 

Destroy when administrative value ceases. 

~,. Longi tudinal SSI Access Fi Ie 

A magnetic tape system of records maintained at SSA head~uarters 
updated monthly, indexed by social security number (SSN) and 

.oontaining information on SSI recipients. The purpose of 
the system i s to show a cross-sectional picture of a specific
sample of SSI recipients as well as tovp rovi-de 'a view of CSI 
program experience over a long period of time. Records ir 
the system date from 1974 to the p~esent and consist of a 
10 percent cross-section and a 2 percent longitudinal fo ld owup
of SSI recipients. (Records are dropped off if the 
individuals no longer appear on the SSR). The types of 
information contained ~n individual records consist of 
de mo g.raph i c information; earnings and income; and payment
and overpayment history under SSI and related Federal/Sta e 

programs. 

Lnpu t v in forma t i on IS obtained v i a tape transfer -f rorn the 
SSR. Output consists of t abul ati ons , es timates and proje tions 
produced quarterly and annually. These are in memorandum 
format and are used for budget estimates and statistical! urposes. 

Magnetic Tape" 

Permanent. Offer first calendar month's tape (January) a nually
to the National Archives when it i s 2 years old." Erase a d return 

to blank sbock other monthly tapes when they are 2 years ld: 

3. Continuous Work History Sample System 

A machine-readable system of records on magnetic tapes rna ntained 
at SSA headquarters and indexed by SSN (some files are i n exed 
byfscrambled identifier). System files consist of samples of 
persons with SSNs issued through the cut-off date of the iles. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-203 
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9. 
7, 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 

ITEM NO (WIth Inclusive Dates or Retenllon Periods) ACTION TAKENJOB NO 

Specific files include 1 percent 1937 to Date File, 
1/10 of 1 percent 1937 to Date File, 1 percent Annual 
Employee-Employer File (Hating from 1957 to present), 
1 percent Annual Self-Employed File (1960 to present) 
and 1 percent Longitudinal Employee-Employer File. The 
files are updated annually. Also included are those 
individuals working for the Federal Government and those 
covered by Railroad Retirement Act, as well as individual 
under social security. 

The purposes of the system are for socio-economic re s e ar cl 
policy, analysis, workload estimates and program statisti s. 
The types of information In each file record consist of er ployee 
characteristics (date of b irth , sex and race), employer cl aracter-
istics (geographic location and industrial activitity); 
earnings information; sel fernp Loymen n information; insured 
st atus information; bene fi t in format ion; and geography In ormation 
(residence of employee). Input information IS obtained v a 
tape of transfer f~ other systems of records. Once ind vidual 
IS selected In the 1 percent sample fi Le , updated informa Ion 
is received from such records sources as Master Berief i ci a ty 
Record; Earnings and Self-Employment Records (quarterly 
and summary records); Employer Identi fication Number 
Fi l e ; SF-50, Noti fication of Personnel Action (Office of J ersonnel 
Management form for Federal employees); Railroad Retiremert Board 
Master file; and (prior to the Tax Reform Act of 1976) Internal 
Revenue Service name and address file (for employee re s i ddn ta l 
address information). 

Output information consists of statistical tabulations, wl ich are 
used for periodic published articles In the Social Se cu r i tiy Bulletin 
and R&S Notes. Microfilm copies of the 1 percent Annual lmployer-
Employee File and 1/10 of 1 percent 1937 to Date File are also 
produced. 

At the present time there are no public use ve r s i on s of the Cont inuo us 
Work History Sample (CWHS) magnetic tapes. Since the CHH~ contains 
tax return information, the release of the records IS sub ect to the 
prOVISIons and restructions of Tax Reform Act of 1976. 

Accessioning by National Archives Records Service will be contingent 
upon concurrence of IRS. 

Magnetic Tape Files 

a.	 Permanent. Offer duplicate tapes annually to Nat ional Archives 
when they are updated. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
(; IlO 1075 (). ~7!1-3f17 FPMR (41 CFR) 101-11 4 
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9.7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO (WIth Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

administrative value ceases. 

f r'Microfi 1m 

Destroy when updated microfilm ~s received. 

31. Tabulations 

Destroy after 3 years. 

"3 ~;.Publications and Reports 

~'U)Record' Copy. 
• crlTl~ .Clll... ~~~~~ .U I.. 1n:::- "ell .. .1.U t ct a, nl.~'~ ~~ ~v y ~~~'" '" fl."'" 
pt1BlicBtisR . .Se e. -I-t~1'>\ !>" 

.p~) Other Copies 

Destroy when administrative value ceases . 

.4 DI Studies 

a. Social Surveys Records 

Records consisting of tabulations and magnetic tape r cords 
of periodic studies of disabled adults. These st ud i es were 
conducted ~n 1972, 1974, and 1978 and may be conducte at futu e 
times. The 1974 study was a followup of disabled and nondisab ed 
adults and 1978 covered disability and work factors. Records 
are maintained at SSA headquarters and are indexed by a si x 
position numeric code assigned during the interview p ocess. 

Information ~s obtained V18 interviews by census ques ionniare 
and from information on the Master Beneficiary Record Infor 
mation ~n the indi~~dual study records may include fa ily
background and social relations; labor force, wovk ex erience 
and income; health conditions and attitudes; work lim tations; 
Government programs; rehabilitation factors; health i surance 
and medical care; job training; and SSA beneficiary a d earnin s 
data. Output includes tabulations (in microfilm and aper fonn)
and periodic study reports which are published from t e tabula ~on. 
Examples of reports from the 1972 study include ~F~i~r~s~t~F~i~n~d~i~n~g~s~o~f
the 1972 Study of the Disabled; General Characteristi s; Asset 
Disability; and Income and Disability. Reports of 19 4 includ 
General Characteristics and Work Experience of the Di abled. 
These reports may be pubLi she d as special studies or n the 
Social Security Bulletin and R&S Notes. 

115-203 Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 
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9.7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO (WIth Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

(1) Tabulations 

De.stroy 3 years after completion of publication of rr p ort s . 

(2) Reports 

(a) Record Copy 

D~_ '" +' +' 

afteF FH~lieati9n -, 

_t 

5c:-t::. 

l\T .v : 

~f:c:-"" 

.1 

6;', 

.[. . 1f"1 

(b) Other Copies 

Destroy when administrative value ceases. 

(3) 

(a) Permanent. Offer duplicate tapes to 
Archives within 1 year after special 

Magnetic Tapes 

the Nation 
study 1S c 

1 
nducted. 

(b) Erase 
tapes 

and 
when 

return to blank 
administrative 

stock 
value 

agency 
ceases. 

cop1es 0 study 

b. Special Studies Records 

These records contain data about disability 1nAurees deri 
from longitudinal 2~ percent randomly selected samples ov 

disability lnsurees (excluding dependents) from disabili 
folders. Punchcards, prepared from the data, are used to 
tapes. The tape contains data on general characteristics 
data pertaining to the disability program; and data on th 
of d isab ility. Included are Forms CO-2l85, ORSI Ch aracte 
of Claimant; CO-2185A-G, State Agency Initial Determinati 
equi valents. Reports wh i chva re prepared from the data i n 

ed 

y 1nsura 
produce
of the i 

medical 
istics 
n; and t 
lude: 

ce 

suree, 
factors 

e i. r 

(1) Periodic Data Summary 

Published monthly or quarterly, this report contains 
sample size and selected characteristics of the samp
such as age, sex, medical impairment, type of occupa
and decision outcome. 

the 
e, 
ion, 

(2) Project Studies 

Published annually, these reports pertain to the methodology
of the disability program, such as Longitudinal Approach
of Reconsideration Decision Process and Medical Eval~ation 
Process i.n the Offi ce of Dis abi Li. ty Ope rat ions. 

115-203 Four copies. Including Original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
(01'0 Igi5 () - 579-387 FPMR (41 CFR) 101-11 4 
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9.

7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 
ITEM NO (WIth Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

(3)	 Staff Reports 

These reports, prepared periodically at the request of 
other offices, contain data on subjects such as the impact 
upon the public of proposed increased or decreased coverage,
the effects of a changed definition of disability. 

(a)	 Reports 

( 1)	 Re cord Copy 

n r.I:I:.'- u .1 A,\..·..._ ..- . 
J 

after flublication . .5C"G!. "Zr-e.-?> .6;: 

(2)	 Other Copies 

Destroy when administrative value ceases. 

(b)	 Forms
 

Destroy after 1 year.
 

(c)	 Punch oards 

Destroy 1 year after tape ~s produced. 

(d)	 Magnetic Tapes 

(1)	 Permanent. Offer dupli~ate tape to the Nat onal 
Archives within 1 year after creation or up~ate. 

(2)	 Erase and return to blank stock agencies cppies
of tapes when administrative value ceases. 

5.	 Publications and reports resulting from studies arid
 
surveys described in Items 1 through 4 above.
 

a.	 Publications and reports distributed by GPO and
 
printed before 1980.
 

Permanent. Offer to NARS 10 years after publicatior • 

b.	 Publications and reports distributed by GPO and
 
printed after 1979.
 

Destroy	 when administrative value ceases. 
rillte4. n,y 

c.	 Publications and reports no {~distributed by GPO. 

Permanent. Offer to NARS)0 years afte-rnnbihicat.im 
115-203 Four copies. Including Original. to be submitted to the National Archives STANDARD FORM 115-A 

ReVised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 

http:afte-rnnbihicat.im

