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R:QUEST Fa'R' f\ECORrI.,SPOSITION AUTHORITY 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 
____ N_A_Tl_o~NA-l__ AR-C-H-IV-E-S-A-N-O-R-E-C-OR-D-S-S-~-~-V!_C_E,._t_~A_S_H_IN_G_I0_N~._D_C __ 2_04._0_8 ~DATE RE 

1 FROM (AGENCY OR ESTABLISHMENT) 

HHS 
2 MAJOR SUBDIVISION 

In accordance with tre prrJVIlionS of 44 USC 33033 the disposal re 
quest. Including amendments. IS approved except fo' Items that may 
be stamped "disposal not approved" or "withdrawn" In column 10 

UG 271981 
Ernest P. Lardieri	 na/€' 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 1 page(s) are not now needed for the business of 
this agency or Will not be needed after the retention periods specified 

o IA	 Request for Immediate disposal 

~ ~	 Request for disposal after a specrned period of time or request for permanent 
retention. 

COATE D SIGNATURE OF AGENCY REPRESENTATIVE E TITLE 

4-29-81 George Deal~	 Department Records Management Officer 

97 8 DESCRtPTION OF ITEM	 10SAMPLE ORITEM NO (With lnclusrve Dates or Retention Periods)	 ACTION TAKENJOB NO 

Records ~etent~on and Disposal Schedule
 
D~str~ct and Branch Office Records
 

Check	 Procedures Records 

~hese	 records cons~st of local procedures established for NC 174-
the process~ng, auditing, and review of checks. The 

176,checks are returned to the DolBO for social security over- Item ,.'p.payments, HI benefits, supplemental medical ~nsurance 

ibenefits, and similar ~nstances. Also included is 

~SA-1395, Rece~pt and Transm~ttal Form or its equivalent, 

ftnd related control records such as Form SSA-3944, Haster 

Control Roster. 

1. ~tocedures 

Pes~roy when superseded or obsolete. 

~. Form SSA-1395 and SSA-3944 

pestroy after 1 year and complet~on of final review. 

115-107 STANDARD FORM 115 
ReVISed Apr rl , 1975IIfV~ Prescribed by General Servrces 

Adrmmstration»fb!)M FPMR (41 CFR) 101-11 4 
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