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.' 1'lEQUEST FOR RECOR.ISPOSITION A.UTHORITY 
(See Instructions on reverse) 

NCl-47-82-7 

NOTIFICATION TO AGENCY 

I~ ~ "urd~nct' "'Ilt th ~,IjIlS01 14 usc ]303" th~ ~L}DOS?'", ~ • reSSA ~~~tI :I~~,r" ""1el'd:-"f~ts ~ t~;J'1vPd except k' Ilern~t"~t rr,y 
3 MINOR SUBDIVISION oe .;tll"1pea 'd.~~~~il1r' l~~clvt'~' Chi' "rdM' n ,,~'l1n lO 

5 TEL EXT 

1 4-19-?J,Ernest P. Lardieri 1 594-5770 naIl 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of I pagets) are not now needed for the busmess of 
this agency or will not be needed after the retention periods speCified, 
o A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention, 

C DATE E TITLEo ~U"ZGENCY REPRESENTATIVE 

2 /22/82 Department Records Management Officer 

• "C' r "beal~\ 
9 ,.7 8. DESCRIPTION OF ITEM SAMPLE ORITEM NO (With rnctusrve Oates or Retention Penoosj ACTION TAKENJOB NO 

Records Retention and DisEosal Schedule 
Central 0Eerations File 

~edeterrn~nation Documents 

l 
"COl 

Eligi- rtr/'/;'CI 
I 

forms SSA-8202, Statement for Determining Continuing I 

~ility for SSI Payments (Shortened version), or its equiva- ;r-u'" IS' 
lents, used to record information upon which a determinatio 

" mo', '" '0 "" "",""'" '"",'""'"'.""""" '"' payments. The forms are designed to indicate whether there 
have been any changes since conversion or initial filing
which would affect eligibility and/or payment amounts. Th: 
are retained for program in cegracy purposes. Note: Any 'I 
additional evidence upon which a redetermination is based 
should be retained in the same manner as the Form SSA-8202. 

1- "",' 
I

I

",.,,'"' l 
I 

Transfer to the Folder Staging Operation (FSO)
after 90 days. Exception: If recommendation-is I 
pending, retain until the decision has been made I 
and the period for requesting a hearing has expire I 

Iand then forward to the reviewing office. I 
2. FSO

Transfer to the servicing FRC. Destr,y when 5 $.fit.7 
ve a r:s oJd 

STANDARD FORM 115115_107 
Revrs ed Aprd, 1975eloJu/ (}..;(: -2' -Ji .'~)l. Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



INSTRUCT;~t:~e'dln!!' mdrcate;hill office', rmrds'Tin.. n-
valved If all records descnbed on the form ate not those of the same 

l ..e Standard Form 115 robtamable from supply depots of the office Of If they are records created by another office or agenc y • I
f-eder ...1 Supply Service. General Servu..es Admrmstranon) and the 
contmuanon sheet Standard FDmT ~15a tobtarnable from the Rec-
ord .. DI'iPOSltlOO Drvmon Office of Feder ..1Re....ords Centers 1'It,j~. 

hllndl Arcbrves end Records Service. Wa'ihlnytnfl. 0 C 2B40\'() to 

....11'" ~Jl'I ,,"uthanl), tn,d["po'ie of records or t? request perm ..oent re-
'\"T"IIOO of recc ruv Detach the fifth copy from the 'let -nd seep J s 

vour reference copv Submrt the firvt four I!He~of the .,et to the 
.........ncnal Arcn-ve- And Rev, Id~ Service One \,.up.,. 'Wjll 'Je ..eturned 

to the anen ...~ ,1' nonflv, h')It ••f temv tflrit are utbonzed for drvpo ..~1 
Items w)th~I ,1'I\'n or not .appruved f(lr dl'ipo«,..tj Will be <,0 1T\-1.rked.. 
F ..h 'iF J ~ requ-nnx ( o.nptrolter ('l"ner..t~ ...on...crreece mU',1 oe 

.....compenred hv ~ nonficeuon bf upprov j~ nom t..o\O 

E"ln~\ I ". ,..I J ..bould ~h,,", whet ..t~~Y'C" h '> cu -,todv ('If the 
~~, .rrd- U'l,11 , • ~ denufied 00 "h,;: form It.d "tlt,)'11d cont.s.n the flli<lTIe 

"'It the [kp.:trtw nt .r mdepeedenr .fyenr..,. ",tld.t-, O1.:1.)(,rend ;'1mnr 
,ubdIVI"IOO~ 

t ~!rlf" -1 ,,., d ~ 'rhluld help «renut . ""f,d !(l{ ...It; ~ne per"oll to 

wno-n '"4"me' 0 -rdm. tbe -ecord- vnould ho:'directed 

t 'lIT ~ tt' .tu i"lc ...~gned nd dated <11'] 1~l' four. OPlC' l1y the 

t,,,n...~ rf"p'~ ,;-tJt " ... (' I hC' number of p ,!->!\ -ovotved tn tne requevt 
-houlc he 'n ..erted 

Box .0\ .hould be checked If the records mdY be drspo ..ed nf rm 

mediately Box B -,hould be checked if conunumg drvposal authcnry 

t .. r-eque,te.il or !f permanent retenuon.rs, reqacvted, Onl." one t"I\JX 
m. y t-e checied· . . - . 

Entrv 7 should contain the number-, of the item!'. of record .....den-
ufied on the tor-n In sequence 2.3.4 etc,e' 

Entrv Jt; ... hould vtrow wh-et records. are proooved for disposal 

./ ~ -
OCO Representat~ve 

An rdenuficeuon shcutd be provided of the types of records tn-
volved If they are other then textural records, for example. If they 
are photographrc records. sound recordmgs. cr cartographsc records. 

An IteIT1I7<1tlOn dod dl..~,rd'e tueutrfic.mon should be provided of 
the sen ...s ot record .. thd arc proposed for drsposa! or retenuon 
Fach sene-, .hould compn ...e the ldfgest pr,l.l,.tl\,-al groupcnu .l,)f 
vepcratetv l\rl~'lmzed ..nd 'og.I..:l;Uy r<"i sted rnaten ...Is tb. t I. in t-e 
treated a<; ,1 ~!nf:,e untt for purpose ... ~,fcrsposar (''''11[''10('''11 p .rf<; 

of "'- -enes rna} tie r..ted seearately If numbered ccnsecuuvetv .:i~ 

I., It'! etc uncer the eener.d -ene- entry 
1\ "ldttlflt,."t ,)'t(1uld tJe prov.ded "ho."..mt? wMeli drcpova! ... 10 

he made of rne records '.bu... 
If rmmed.ute jl"'t.,,)·,~i .~ ...equested 'Of p,i'>l ~Cl.l..oTIlIIJj,hun"' of rev 

crus tbe in...,IJSIVedates durrnv whrcn 'J'1~ f"c...erd-, v-ere prods, •.ed 

shocld be st.ned 
If ...ontns cu drvpo... i ,"-r~"'..Ie\teJ fOI recoru- thct t- \\' .. >'..~umu 

lh:n ot ,...,n commue if I u ce rn .. l te tt-e rete, tk'P1 WI"();\ fI"\ j~ be 

exp-ev-ed m H:=IIfI~ 0' ~, ,,....,moun- ~r.. Or i-O term 1" turure ..... 
"till, {I! t'\lf,'r'lh '" "ve ,,(.1(Ht or event th-t « t" ::I~rerlTljne tht' 
sc.enn ... I PellOJ . ~r '0)(: \Jt'lJer..tI"e HlO definue If (' po ..al of the 

r~~ lJhJ::~ I" I.v<111 J ~I!f IJpnrJ tbe« :'l.::m", !"11\.~\lflll"ed. >.1Totht.r~ .e 

,~rr<odu ...el.. )! e ... -rdeu ,Hi r.' h de re ..J-.lh e medr .. the t:It:u't"HI 

P'CPllJ -boc.o ~(!id l 11111a' en ...med (hoil reproduced cop-e- or 
re ...orumg .. h ..... t been rnsde In accordance With (."IA re!;.o' oll,Om 

sud re rdequ, te .....\:'I ... ututes for the paper reccrd-, .. .0\1'0. the pro 

"""lv1' of ~P\'fR t lfn ~II 'i Ihuuld be ob ..er v ed 

tzntrv 1,I -, th'tild be checked ,f vample ... an;; submrtted for ..en stem 

However ..amptev of the..r(l.uuh .M(' not required unles .. thc:~ are 

reque-aed !l" the l\; -\RS apprer ...er if en Item f'lJo; been prevroustv 
cubeuued, tbe relevant JOt'! and Item number vhould be entered 

Entr J(J should be left blank 

7 /'
Dace 

Date I~/ 

Standard Form 115 8AC": R..... ~"5 

http:retenuon.rs
http:r-eque,te.il

