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(See Instructions on reverse)
 JOB	 NO 

:::::1-47-83-4 
TO	 GENERAL SERVICES ADMINISTRATION, 

NATIONALARCHIVESAND RECORDSSERVICE,WASHINGION, DC 20408 DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT, 2-7-83HHS -	 NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

I 'I tte r"~ 5lor) .'~rdl~"'e 1',11111 ~4 usc 3303a 1~ j :.pvsai re SSA ~>e"t net'.,:; n, .e-e-m-e-ts "d~; ,e= exceat icc ItelT'St~~t'\lay 
3 MINOR SUBDIVISION Do: ~t1"'~d d ~iJ. ,A -u 1~proved r- onthdral'ln I~ coiL"11 10 

Office of Central Operations 
4. NAME OF PERSON WITH WHOM TO CONFER	 TEL EXT 
-	 I. -

aAll),~/Ernest P. Lardieri	 594-5770 fl- 3 - g,:2
nflll' Art lnv rvt of flit lllll/,f 'l"lt'\i 

6. CERTIFICATE OF AGENCY RE:PRESENTATtVE 

I hereby certify that I am authonzed to act for tlus agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention pencds specified 

o	 A Request for immediate disposal. 

lXJ B Request for disposal after a specified period of time or request for permanent 
re en Ion. 

c. DATE	 E TITLE 

t	 r
~ATlVEo ::NA/5 "AGENCY

1/18/83	 Department Records Management Officer 

f 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With tncrusrve Dates or Retention Periods)	 ACTION TAKENJOB	 NO 

Records Retention and DisEosal Schedule 
Office of Central 0E.erations 

\ 'iles resulting from a Supplemental Security Income (SSI);, recipient's claim of nonreceipt of a benefit check. Includ d
 
re copies of Treasury Form TFS-1044, Treasury Notice to SS
 
f a Possible Similar Name Case, which includes recipient's

arne, social security number, address at time the nonreceip
laim was filed and check description (check number, symbol
ate of payment and amount). Attached to TFS-1044 are c op L s 

bf	 the negot iated SSI check and TFS-1133, Claim Against thel Inited States for the Proceeds of a Government Check. 
nc luded in the case files are copies of SSA-8177 , Notice Io District Office of Possible Similar Name Case, and I SA-8178, Similar Name Control Card, which lists current I 
tatus of the claim. Copies of the case file are sent to 
he servicing district/branch office (DO/BO) for resolution 
f no response is received from the DO/BO after 6 months, 
he case folder is sent to the regional office for resoluti n. 
nce it is determined whether a true similar name situation 
xists, the Office of Central Records Operations notifies I reasury, through use of Form OF-41, Rout ing and Transmitta
 
1Lp , Also included are photocopies of documentation upon

hich the determinatIon is made. Original documents are
 
etained in Treasury Department. In cases where it is
 d/z5.1'U 

115_107 ~ C?fo;Z"'L CF1., ... L-- .$/J~~'t" /1t17 /'~ <f//ocd	 STANDARD FORM 115 
RevIsed Aptrl, 1975 
Prescnbed by General Services 

Administration~ ~ 6>'"';f~~~ r~ 
FPMR (41 CFR) 101-11 4 

M(..{)J", IJAlP Se-nrt5(1../--r-llri3 omos. 
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7. 
ITEM NO (WIth 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

ecermined that a [rue similar name case exists, SSA 

uchorizes the DO/BO to make a one-time payment to the 
ec i p i enc who did not receive the check and also initiates 
ction to recover the amount of [he check paid erroneously 
o another recIpient. Copies of documents pertaining [0

recoveryof overpayments and one-time payments are kept in 
he SSI claims folder. 

etention: * 

." v 

a. 

b. 

C'Laims resultinl: :inone-t:ime payments. 

Destroy 6 years and 3 months after period
covered by account. 

All other claims. 

Destroy after GAO audit or when 3 years old, 
whichever is sooner. 

*The orii:inal disposition proposed by the Social 
Security Adm:inistration was modii':iedwith the 
concurrence of the a~ency's records officer to 
conform to the recommendations made by the General 
Account~ Office in their letter of May 18, 1983. 

115-203 Four copies, including original. 10 be submitted to Ihe National Archives STANDARD FORM 11S-A 
Revised July 1974 
Prescnbeo by General Services 

Administration 
Gl'O 197~0 579-38. FPMR (41 CFR) 101-114 


