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JOB	 NUIIIIBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To	 NATI~AL ARCHIVES & RECORDS ADMINISTRATION Date received 

8601 A~LPHI ROAD COLLEGE PARK, MD 20740-6001 u/I;/(),
FROM (Age~ or establishment) 

NOTIFICATIONTO AGENCY 
DEPARTME~ OF JUSTICE 

2 MAJORSUBDIVIS~ In accordancewith the provrsions of 44 USC 3303a,the 

FEDERAL BURE OF INVESTIGATION disposition request, including amendments, IS approved
except for Items that may be marked "dispositron not 

1-----------lo~C---I----------------j
3 MINORSUBDIVISION 

approved"or "withdrawn"In column 10 

DIRECTORATE OF IN LLiGENCE 

4 NAMEOF PERSONWITH WHO~O CONFER 5 TELEPHONENUMBER DATE 
WfTffDRAWNED STATES 

Teresa C Sharkey, CRM \ 703-504-0328 

6	 AGENCY CERTIFICATION 

I hereby certify that I am authorize 0 act for this agency In matters pertaining to the drspositron of ItS records and 
that the records proposed for dispos on the attached -L page(s) are not needed now for the business for this 
agency or Will not be needed after the etention periods specified, and that written concurrence from the General 
Accounting Office, under the provisions 0 rtle 8 of the GAO Manual for GUidance of Federal Aqencies, 

[8J IS not required D ISattached, or D has been requested 

DATE TITLE

5/ J..CJJ Ito ACTING SECTION CHIEF
 

9 GRS OR
 7 ITEM	 10 ACTIONTAKEN 8 DESCRIPTIONOF ITEMAND PROPOS~ISPOSITION SUPERSEDEDJOB NO	 (NARAUSEONLY) 
CITATION 

Witness Security Program 

Classification 289 

The attached pages provide disposrtron instructions for he 
FBI's Witness Secunty Program (Classification 289) 
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Job Number 
REQUEST FOR RECORDS DISPOSITION-CONTINUATION 

7 ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
NO 

Witness Security Program 

Classification 289 

ecunty Program (WSP) consists of records of FBI 
witnesses bel sponsored for, or who already have been 
accepted, Into t e program The WSP IS also responsible for 
resolving problem and Issues relating to witnesses and liaison 
with the Departmen f Justice (DOJ) organization responsible for 
administering the Fed al Witness Security Program 

In the future, If records on his schedule are retained In the 
DELTA system or ItS succe sor system, the DELTA system 
dispositron authority (NARA b No N 1-065-09-27 or ItS 
amendment) will apply to thos records 

1.	 Field Office Witness Secunt Program (WSP) Case Files 

Case files created for each FBI- onsored participant In the 
WSP and used to manage the ad mrstratron of the Witness 
Security Program These files mclu e, but are not limited to, 
threat assessments, the form showm acceptance Into the 
program, and correspondence with the epartment of 
Justice 

Drsposrtron. PERMANENT Cutoff recor when the case 
ISclosed Retain until the source has been ( deactivated or 
(b) the FBI has been notified of the death of th ource 
Transfer the source case files to the National Arc 
years after cutoff 

2 HQ Witness Security Program (WSP) Working Files 

HQ maintains a working file for each FBI-sponsored 
participant In the Witness Security Program (WSP) The fll 
are used to facilrtate the management and administration of 
the WSP These files may Include copies of information In 
the Field Office WSP (Item 1) and original hand written notes 
and ernails, which may not be In the Field Office WSP Case 
Files (Item 1) 

DIsposition: TEMPORARY When the working file IS no 
longer needed for business purposes, review the file to 
Identify any records that do not exist In the Field Office WSP 
Case File (Item 2), and transfer these to the Field Office file 
Delete/Destroy the remaining contents of the file 

Page 
20f3 

9 GRSOR 
SUPERSEDED 

CITATION 
JOB 

10 ACTION TAKEN 
(NARA USE ONLY) 

WITHDRAWN
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Job Number 
REQUEST FOR RECORDS DISPOSITION-CONTINUATION 

7 ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
NO 

HQ Witness Security Program (WSP) Participant Trackmg 
System 

C rrentlya Microsoft Access Database, this system IS used 
for ckmq program participants Data Includes, but IS not 
limite to, the participant's name, the date the individual 
entere to the program, and the responsible FBI Field 
Office 

DIsposition TEMPORARY Delete/Destroy the data related 
to a participant hen the information IS no longer needed for 
business purpose or when the related Field Office WSP 
Case File IS transfe ed to the National Archives, whichever IS 

sooner 

4. Witness Security Progra 

These records relate to the m agement and administration 
of the WSP 

Disposition: TEMPORARY Dele /Destroy when 20 years 
old 

,Jage 
3 of 3 

9 GRS OR 10 ACTION TAKENSUPERSEDED JOB 
(NARA USE ONLY) CITATION 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91)115-109 
Prescribed by NARA 36 CFR 1228 




