
Incentive/Discount Claimed: ____________________________ Type of Fee: ____________________________ 
The mailer's signature certifies that: (1) the mailing complies with DMM 703; (2) the income derived from the sale of any products or services advertised in the mailing is not subject to the 
Unrelated Business Income Tax (UBIT) and any products and services advertised are substantially related to the nonprofit organization's authorized purpose within the meaning of 39 U.S.C. 
3626(j)(1)(d)(ii)(I) and 26 U.S.C. 513(A); (3) the mailing if made by a voting registration official is required or authorized under the National Voter Registration Act of 1993; and (4) it will agree to 
pay, subject to appeal, any revenue deficiencies assessed on this mailing. If an agent signs this form, the agent certifies that he or she is authorized to sign on behalf of the mailer, and that the 
mailer is bound by the certification and agrees to pay any deficiencies. In addition, agents may be liable for any deficiencies resulting from matters within their responsibility, knowledge, or 
control. The mailer hereby certifies that all information furnished on this form is accurate, truthful, and complete; that the mail and supporting documentation comply with all postal standards and 
that the mailing qualifies for the prices and fees claimed; and that the mailing does not contain any matter prohibited by law or postal regulation.  I understand that anyone who furnishes false or 
misleading information on this form or who omits information requested on this form may be subject to criminal and/or civil penalties, including fines and imprisonment.
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Nonprofit Standard Mail
Part A
Automation Letters

Letters 3.3 oz. (0.2063 lbs.) or less 

Entry Price Category Price No. of Pieces Subtotal 
Postage Discount Total Fee Total Total Postage

A1 None 5-Digit $0.135
A2 None 3-Digit 0.154
A3 None AADC 0.154
A4 None Mixed AADC 0.170
A5 DNDC 5-Digit 0.102
A6 DNDC 3-Digit 0.121
A7 DNDC AADC 0.121
A8 DNDC Mixed AADC 0.137
A9 DSCF 5-Digit 0.092
A10 DSCF 3-Digit 0.111
A11 DSCF AADC 0.111

Check box at left if prices are populated in this section.

Letters Over 3.3 oz. up to 3.5 oz.

Entry Price 
Category

Piece 
Price

Or 
Amount 
Affixed

No. of 
Pieces

Pieces 
Subtotal

Pound 
Price Pounds Pounds 

Subtotal
Subtotal 
Postage

Discount 
Total Fee Total Total 

Postage

A12 None 5-Digit $0.001 $0.648
A13 None 3-Digit 0.020 0.648
A14 None AADC 0.020 0.648

A15 None Mixed 
AADC 0.036 0.648

A16 DNDC 5-Digit 0.001 0.487
A17 DNDC 3-Digit 0.020 0.487
A18 DNDC AADC 0.020 0.487

A19 DNDC Mixed 
AADC 0.036 0.487

A20 DSCF 5-Digit 0.001 0.439
A21 DSCF 3-Digit 0.020 0.439
A22 DSCF AADC 0.020 0.439

PS Form 3602-N, January 2013 (Page 2 of 14)

For affixed postage mailings as described in DMM 243, compute and enter the price for each piece in the Amount Affixed column, multiply by 
No. of Pieces and total in the Total column. 

Full Service Intelligent Mail Option

A23 Standard Mail Automation Letters Subtotal (Add lines A1-A22)

Letters - Number of Pieces that Comply_________ x $0.001    =A24

Part A Total (Line A23 minus A24)



Nonprofit Standard Mail

PS Form 3602-N3, January 2013 (Page 3 of 14) PSN 7530-07-000-6214

Part B
Nonautomation Letters

Machinable Letters 3.3 oz. (0.2063 lbs.) or less 

Entry Price Category Price No. of Pieces Subtotal 
Postage Discount Total Fee Total Total Postage

B1 None AADC $0.162
B2 None Mixed AADC 0.178
B3 DNDC AADC 0.129
B4 DNDC Mixed AADC 0.145
B5 DSCF AADC 0.119

Nonmachinable Letters 3.3 oz. (0.2063 lbs.) or less 

Entry Price Category Price No. of Pieces Subtotal 
Postage Discount Total Fee Total Total Postage

B6 None 5-Digit $0.296
B7 None 3-Digit 0.391
B8 None ADC 0.425
B9 None Mixed ADC 0.520

B10 DNDC 5-Digit 0.263
B11 DNDC 3-Digit 0.358
B12 DNDC ADC 0.392
B13 DNDC Mixed ADC 0.487
B14 DSCF 5-Digit 0.253
B15 DSCF 3-Digit 0.348
B16 DSCF ADC 0.382

Check box at left if prices are populated in this section.

Part B Total (Add lines B1-B27)

For affixed postage mailings as described in DMM 243, compute and enter the price for each piece in the Amount Affixed column, multiply by 
No. of Pieces and total in the Total column. 

Nonmachinable Letters Over 3.3 oz. but less than 16 oz. 

Entry Price 
Category

Piece 
Price

Or 
Amount 
Affixed

No. of 
Pieces

Pieces 
Subtotal

Pound 
Price Pounds Pounds 

Subtotal
Subtotal 
Postage

Discount 
Total Fee Total Total 

Postage

B17 None 5-Digit $0.134 $0.648
B18 None 3-Digit 0.212 0.648
B19 None ADC 0.257 0.648

B20 None Mixed 
ADC 0.299 0.648

B21 DNDC 5-Digit 0.134 0.487
B22 DNDC 3-Digit 0.212 0.487
B23 DNDC ADC 0.257 0.487

B24 DNDC Mixed 
ADC 0.299 0.487

B25 DSCF 5-Digit 0.134 0.439
B26 DSCF 3-Digit 0.212 0.439
B27 DSCF ADC 0.257 0.439



(Automation) Letters 3.3 oz. (0.2063 lbs.) or less 

Entry Price Category Price No. of Pieces Subtotal 
Postage Discount Total Fee Total Total Postage

C1 None Saturation $0.115
C2 None High Density Plus 0.125
C3 None High Density 0.128
C4 None Basic 0.202
C5 DNDC Saturation 0.082
C6 DNDC High Density Plus 0.092
C7 DNDC High Density 0.095
C8 DNDC Basic 0.169
C9 DSCF Saturation 0.072
C10 DSCF High Density Plus 0.082
C11 DSCF High Density 0.085
C12 DSCF Basic 0.159

Nonautomation Letters 3.3 oz. (0.2063 lbs.) or less 

Entry Price Category Price No. of Pieces Subtotal 
Postage Discount Total Fee Total Total Postage

C13 None Saturation $0.126
C14 None High Density Plus 0.149
C15 None High Density 0.153
C16 None Basic 0.202
C17 DNDC Saturation 0.093
C18 DNDC High Density Plus 0.116
C19 DNDC High Density 0.120
C20 DNDC Basic 0.169
C21 DSCF Saturation 0.083
C22 DSCF High Density Plus 0.106
C23 DSCF High Density 0.110
C24 DSCF Basic 0.159

Nonprofit Standard Mail
Part C
Carrier Route Letters

Check box at left if prices are populated in this section.

PS Form 3602-N, January 2013 (Page 4 of 14)

Part C continued on next page

For affixed postage mailings as described in DMM 243, compute and enter the price for each piece in the Amount Affixed column, multiply by 
No. of Pieces and total in the Total column. 

Nonautomation Letters with Simplified Addressing (EDDM) 3.3 oz. (0.2063 lbs.) or less
Entry Price No. of Pieces Subtotal Postage Discount Total Fee Total Total Postage

C25 None $0.115
C26 DNDC 0.082
C27 DSCF 0.072



Nonprofit Standard Mail
Part C - Continued
Carrier Route Letters

Check box at left if prices are populated in this section.

Nonautomation Letters Over 3.3 oz. but less than 16 oz.

Entry Price 
Category

Piece 
Price

Or 
Amount 
Affixed

No. of 
Pieces

Pieces 
Subtotal

Pound 
Price Pounds Pounds 

Subtotal
Subtotal 
Postage

Discount 
Total Total Fee Total 

Postage

C40 None Saturation $0.035 $0.439

C41 None
High 

Density 
Plus

0.058 0.439

C42 None High 
Density 0.062 0.439

C43 None Basic 0.093 0.529
C44 DNDC Saturation 0.035 0.278

C45 DNDC
High 

Density 
Plus

0.058 0.278

C46 DNDC High 
Density 0.062 0.278

C47 DNDC Basic 0.093 0.368
C48 DSCF Saturation 0.035 0.230

C49 DSCF
High 

Density 
Plus

0.058 0.230

C50 DSCF High 
Density 0.062 0.230

C51 DSCF Basic 0.093 0.320

PS Form 3602-N5, January 2013 (Page 5 of 14) PSN 7530-07-000-6215

(Automation) Letters Over 3.3 oz. up to 3.5 oz.

Entry Price 
Category

Piece 
Price

Or 
Amount 
Affixed

No. of 
Pieces

Pieces 
Subtotal

Pound 
Price Pounds Pounds 

Subtotal
Subtotal 
Postage

Discount 
Total Total Fee Total 

Postage

C28 None Saturation $0.024 $0.439

C29 None
High 

Density 
Plus 

0.034 0.439

C30 None High 
Density 0.037 0.439

C31 None Basic 0.093 0.529

C32 DNDC Saturation 0.024 0.278

C33 DNDC
High 

Density 
Plus

0.034 0.278

C34 DNDC High 
Density 0.037 0.278

C35 DNDC Basic 0.093 0.368

C36 DSCF Saturation 0.024 0.230

C37 DSCF
High 

Density 
Plus

0.034 0.230

C38 DSCF High 
Density 0.037 0.230

C39 DSCF Basic 0.093 0.320

Part C continued on next page
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Nonprofit Standard Mail
Part C - Continued
Carrier Route Letters

Check box at left if prices are populated in this section.

For affixed postage mailings as described in DMM 243, compute and enter the price for each piece in the Amount Affixed column, multiply by 
No. of Pieces and total in the Total column. 

C55

Full Service Intelligent Mail Option

Letters - Number of Pieces that Comply_________ x $0.001 =C56

Part C Total (Line C55 minus C56)

Standard Mail Carrier Route Letters Subtotal (Add lines C1- C54)

Nonautomation Letters with Simplified Addressing (EDDM) Over 3.5 oz. but less than 16 oz.

Entry Piece 
Price

Or Amount 
Affixed

No. of 
Pieces

Pieces 
Subtotal

Pound 
Price Pounds Pounds 

Subtotal
Subtotal 
Postage

Discount 
Total Fee Total Total 

Postage
C52 None $0.035 $0.439
C53 DNDC 0.035 0.278
C54 DSCF 0.035 0.230



Flats 3.3 oz. (0.2063 lbs.) or less 

Entry Price 
Category Price No. of Pieces Subtotal 

Postage Discount Total Fee Total Total Postage

D1 None 5-Digit $0.216
D2 None 3-Digit 0.306
D3 None ADC 0.352
D4 None Mixed ADC 0.362
D5 DNDC 5-Digit 0.183
D6 DNDC 3-Digit 0.273
D7 DNDC ADC 0.319
D8 DNDC Mixed ADC 0.329
D9 DSCF 5-Digit 0.173

D10 DSCF 3-Digit 0.263
D11 DSCF ADC 0.309

Nonprofit Standard Mail
Part D
Automation Flats

Check box at left if prices are populated in this section.

PS Form 3602-N7, January 2013 (Page 7 of 14) PSN 7530-07-000-6216

Flats Over 3.3 oz. but less than 16 oz. 

Entry Price 
Category

Piece 
Price

Or 
Amount 
Affixed

No. of 
Pieces

Pieces 
Subtotal

Pound 
Price Pounds Pounds 

Subtotal
Subtotal 
Postage

Discount 
Total Fee Total Total 

Postage

D12 None 5-Digit $0.082 $0.648
D13 None 3-Digit 0.172 0.648
D14 None ADC 0.218 0.648

D15 None Mixed 
ADC 0.228 0.648

D16 DNDC 5-Digit 0.082 0.487
D17 DNDC 3-Digit 0.172 0.487
D18 DNDC ADC 0.218 0.487

D19 DNDC Mixed 
ADC 0.228 0.487

D20 DSCF 5-Digit 0.082 0.439
D21 DSCF 3-Digit 0.172 0.439
D22 DSCF ADC 0.218 0.439

For affixed postage mailings as described in DMM 343, compute and enter the price for each piece in the Amount Affixed column, multiply by 
No. of Pieces and total in the Total column. 

Full Service Intelligent Mail Option

D23 Standard Mail Automation Flats Subtotal (Add lines D1-D22)

Flats - Number of Pieces that Comply_________ x $0.001  =D24

Part D Total (Line D23 minus D24)



Flats 3.3 oz. (0.2063 lbs.) or less 

Entry Price Category Price No. of Pieces Subtotal 
Postage Discount Total Fee Total Total Postage

E1 None 5-Digit $0.258
E2 None 3-Digit 0.336
E3 None ADC 0.380
E4 None Mixed ADC 0.417
E5 DNDC 5-Digit 0.225
E6 DNDC 3-Digit 0.303
E7 DNDC ADC 0.347
E8 DNDC Mixed ADC 0.384
E9 DSCF 5-Digit 0.215
E10 DSCF 3-Digit 0.293
E11 DSCF ADC 0.337

Nonprofit Standard Mail
Part E
Nonautomation Flats

Check box at left if prices are populated in this section.

PS Form 3602-N, January 2013 (Page 8 of 14) 

Flats Over 3.3 oz. but less than 16 oz. 

Entry Price 
Category

Piece 
Price

Or 
Amount 
Affixed

No. of 
Pieces

Pieces 
Subtotal

Pound 
Price Pounds Pounds 

Subtotal
Subtotal 
Postage

Discount 
Total Fee Total Total 

Postage

E12 None 5-Digit $0.124 $0.648
E13 None 3-Digit 0.202 0.648
E14 None ADC 0.246 0.648

E15 None Mixed 
ADC 0.283 0.648

E16 DNDC 5-Digit 0.124 0.487
E17 DNDC 3-Digit 0.202 0.487
E18 DNDC ADC 0.246 0.487

E19 DNDC Mixed 
ADC 0.283 0.487

E20 DSCF 5-Digit 0.124 0.439
E21 DSCF 3-Digit 0.202 0.439
E22 DSCF ADC 0.246 0.439

Part E Total (Add lines E1-E22)

For affixed postage mailings as described in DMM 343, compute and enter the price for each piece in the Amount Affixed column, multiply by 
No. of Pieces and total in the Total column. 



Flats 3.3 oz. (0.2063 lbs.) or less 

Entry Price Category Price No. of Pieces Subtotal 
Postage Discount Total Fee Total Total Postage

F1 None Saturation* $0.126
F2 None High Density Plus 0.149
F3 None High Density 0.153
F4 None Basic 0.202
F5 DNDC Saturation* 0.093
F6 DNDC High Density Plus 0.116
F7 DNDC High Density 0.120
F8 DNDC Basic 0.169
F9 DSCF Saturation* 0.083

F10 DSCF High Density Plus 0.106
F11 DSCF High Density 0.110
F12 DSCF Basic 0.159
F13 DDU Saturation* 0.074
F14 DDU High Density Plus 0.097
F15 DDU High Density 0.101
F16 DDU Basic 0.150
F17 Detached Address Label 0.031
F18 Detached Marketing Label 0.031

Nonprofit Standard Mail
Part F
Carrier Route Flats

Check box at left if prices are populated in this section.

Flats with Simplified Addressing (EDDM) 3.3 oz. (0.2063 lbs.) or less
Entry Price No. of Pieces Subtotal Postage Discount Total Fee Total Total Postage

F19 None* $0.126
F20 DNDC* 0.093
F21 DSCF* 0.083
F22 DDU* 0.074

F23 Detached Address 
Label 0.031

F24 Detached 
Marketing Label 0.031

PS Form 3602-N9, January 2013 (Page 9 of 14) PSN 7530-09-000-9938

Part F continued on next page
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Flats with Simplified Addressing (EDDM) Over 3.3 oz. but less than 16 oz.

Entry Piece 
Price

Or Amount 
Affixed

No. of 
Pieces

Pieces 
Subtotal

Pound 
Price Pounds Pounds 

Subtotal
Subtotal 
Postage

Discount 
Total Fee Total Total 

Postage
F43 None* $0.035 $0.439
F44 DNDC* 0.035 0.278
F45 DSCF* 0.035 0.230
F46 DDU* 0.035 0.187

F47
Detached 
Address 

Label
0.031

F48
Detached 
Marketing 

Label
0.031

Check box at left if prices are populated in this section.

For affixed postage mailings as described in DMM 343, compute and enter the price for each piece in the Amount Affixed column, multiply by No. of Pieces and total in the Total  column.

F49 Standard Mail Carrier Route Flats Subtotal (Add lines F1-F48)

Full Service Intelligent Mail Option

Flats - Number of Pieces that Comply_________ x $0.001   =F50

Part F Total (Line F49 minus F50)* Full Service Intelligent Mail Option Not Available

Carrier Route Flats
Part F - Continued

Nonprofit Standard Mail

Flats Over 3.3 oz. but less than 16 oz.

Entry Price 
Category

Piece 
Price

Or 
Amount 
Affixed

No. of 
Pieces

Pieces 
Subtotal

Pound 
Price Pounds Pounds 

Subtotal
Subtotal 
Postage

Discount 
Total

Fee  
Total

Total 
Postage

F25 None Saturation* $0.035 $0.439

F26 None
High 

Density 
Plus

0.058 0.439

F27 None High 
Density 0.062 0.439

F28 None Basic 0.093 0.529
F29 DNDC Saturation* 0.035 0.278

F30 DNDC
High 

Density 
Plus

0.058 0.278

F31 DNDC High 
Density 0.062 0.278

F32 DNDC Basic 0.093 0.368
F33 DSCF Saturation* 0.035 0.230

F34 DSCF
High 

Density 
Plus

0.058 0.230

F35 DSCF High 
Density 0.062 0.230

F36 DSCF Basic 0.093 0.320
F37 DDU Saturation* 0.035 0.187

F38 DDU
High 

Density 
Plus

0.058 0.187

F39 DDU High 
Density 0.062 0.187

F40 DDU Basic 0.093 0.277

F41 Detached Address 
Label 0.031

F42 Detached Marketing 
Label 0.031



Presorted 3.3 oz. (0.2063 lbs.) or less 

Entry Price Category Price No. of Pieces Subtotal 
Postage Discount Total Fee Total Total Postage

G1 None NDC $0.988

G2 None Mixed NDC 1.402

G3 DNDC 5-Digit 0.562

G4 DNDC SCF 0.630

G5 DNDC NDC 0.942
G6 DSCF 5-Digit 0.512
G7 DSCF SCF 0.580

G8 DDU 5-Digit 0.476

G9 Nonbarcoded Surcharge  0.064

Presorted Over 3.3 oz. but less than 16 oz. 

Entry Price 
Category

Piece 
Price

Or 
Amount 
Affixed

No. of 
Pieces

Pieces 
Subtotal

Pound 
Price Pounds Pounds 

Subtotal
Subtotal 
Postage

Discount 
Total Fee Total Total 

Postage

G10 None NDC $0.791 $0.954

G11 None Mixed 
NDC 1.205 0.954

G12 DNDC 5-Digit 0.411 0.731
G13 DNDC SCF 0.479 0.731
G14 DNDC NDC 0.791 0.731
G15 DSCF 5-Digit 0.411 0.492
G16 DSCF SCF 0.479 0.492
G17 DDU 5-digit 0.411 0.313

G18 Nonbarcoded 
Surcharge  0.064

Part G Total (Add lines G1-G18)

For affixed postage mailings as described in DMM 443, compute and enter the price for each piece in the Amount Affixed column, multiply by 
No. of Pieces and total in the Total column. 

Part G
Marketing Parcels

Check box at left if prices are populated in this section.

Nonprofit Standard Mail - Marketing Parcels

PS Form 3602-N11, January 2013 (Page 11 of 14) PSN 7530-09-000-9939 



Parcels - Simple Samples

Price Category Price No. of Pieces Subtotal 
Postage Discount Total Fee Total Total Postage

H1   Targeted Small
H2   Targeted Large
H3   Every Door (Saturation) Small
H4   Every Door (Saturation) Large
H5   Detached Address Label
H6   Detached Marketing Label

Nonprofit Standard Mail - Marketing Parcels
Part H
Carrier Route Parcels

Check box at left if prices are populated in this section.

PS Form 3602-N, January 2013 (Page 12 of 14)

Pallet Fee
Entry Point Pallet Type No. of Pallets Price Total Postage

H7 DSCF 5-Digit $27.800
H8 DNDC 5-Digit 59.334
H9 DNDC 3-Digit 36.492

Carton/Sack Fee
Pallet Type No. of Cartons Price Total Postage

H10   3-Digit Pallet with 5-Digit Cartons/Sacks $4.970

Part H Total (Add lines H1-H10)



Parcels 3.3 oz. (0.2063 lbs.) or less

Entry Price Category Price No. of Pieces Subtotal 
Postage Discount Total Fee Total Total Postage

J1 None NDC $1.128
J2 None Mixed NDC 1.493
J3 DNDC 5-Digit 0.697
J4 DNDC SCF 0.726
J5 DNDC NDC 1.082
J6 DSCF 5-Digit 0.648
J7 DSCF SCF 0.677
J8 DDU 5-Digit 0.611

J9 Nonbarcoded Surcharge  0.064

Parcels Over 3.3 oz. but less than 16 oz.

Entry Price 
Category

Piece 
Price

Or 
Amount  
Affixed

No. of 
Pieces

Pieces 
Subtotal

Pound 
Price Pounds Pounds 

Subtotal
Subtotal 
Postage

Discount 
Total Fee Total Total 

Postage

J10 None NDC $0.933 $0.947

J11 None Mixed 
NDC 1.298 0.947

J12 DNDC 5-Digit 0.548 0.724
J13 DNDC SCF 0.577 0.724
J14 DNDC NDC 0.933 0.724
J15 DSCF 5-Digit 0.548 0.485
J16 DSCF SCF 0.577 0.485
J17 DDU 5-Digit 0.548 0.306

J18 Nonbarcoded 
Surcharge  0.064

PS Form 3602-N13, January 2013 (Page 13 of 14) PSN 7530-13-000-5563 

Nonprofit Standard Mail - Parcels

Check box at left if prices are populated in this section.Part J
Irregular Parcels

Part J Total (Add lines J1-J18)

For affixed postage mailings as described in DMM 443, compute and enter the price for each piece in the Amount Affixed column, multiply by 
No. of Pieces and total in the Total column. 

Parcels 3.5 oz. or more but less than 16.oz.

Entry Price 
Category

Piece 
Price

Or 
Amount  
Affixed

No. of 
Pieces

Pieces 
Subtotal

Pound 
Price Pounds Pounds 

Subtotal
Subtotal 
Postage

Discount 
Total Fee Total Total 

Postage

I1 None NDC $0.808 $0.947

I2 None Mixed 
NDC 1.170 0.947

I3 DNDC 5-Digit 0.548 0.724

I4 DNDC NDC 0.808 0.724

I5 DSCF 5-Digit 0.548 0.485

I6 DDU 5-Digit 0.548 0.306

I7 Nonbarcoded 
Surcharge  0.064

Part I Total (Add lines I1-I7)

For affixed postage mailings as described in DMM 443, compute and enter the price for each piece in the Amount Affixed column, multiply by 
No. of Pieces and total in the Total column. 

Part I
Machinable Parcels

Check box at left if prices are populated in this section.



Pieces 3.3 oz. (0.2063 lbs.) or less. 

Nonprofit Standard Mail
Part L
Customized MarketMail

L1

Price No. of Pieces Total Postage

Check box at left if prices are populated in this section.

Part L Total

Price includes only charge for RPN, it does not include applicable postage charges. If using RPNs, all pieces in mailing must include RPNs.

Part M
Repositionable Notes

M1

Price No. of Pieces Total Postage

Check box at left if prices are populated in this section.

Part M Total

Price Category

Letters and Flats

Extra Services and Fees
Part S
Extra Services and Fees

Fee No. of Pieces Total Postage
S4   USPS Tracking/Delivery Confirmation (electronic only)* $0.20
S5   Insurance (bulk only)
S7   Restricted Delivery 4.75

S10   Return Receipt for Merchandise* 4.10
S17   Picture Permit Imprint** 0.02
S19  Certificate of Bulk Mailing (Form 3606)

* parcels only
** Available for letters and flats

Part S Total (Add lines S4 - S19)

Check box at left if prices are populated in this section.

Items mailed with Extra Services must meet the mailing standards for the extra service. 
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Nonprofit Standard Mail - Instructions

Use this form for Nonprofit Standard Mail prices.

Step 1:  Complete Mailer and Mailing sections on page 1 applicable to the mailing presented. For all sections not 
applicable, enter N/A. 

Step 2:  Before you complete the Postage section, go to parts A through M and S.  Complete the part(s) that pertain to 
your mailing.  All pieces must be reported on the appropriate line at the full published price (not including the 
Full-Service Intelligent Mail incentive). Pieces that comply with the Full-Service Intelligent Mail option requirements are  
additionally reported on the line provided.The following information will help you to determine which parts to complete:

Parts A-C:  Letters
Part A: Automation Letters. Enter total in Part A Total box.
Part B: Nonautomation Letters.  Enter total in Part B Total box.
Part C: Carrier Route Letters. Enter total in Part C Total box. 
Parts D-F:  Flats 
Part D: Automation Flats. Enter total in Part D Total box.
Part E: Nonautomation Flats. Enter total in Part E Total box.
Part F: Carrier Route Flats. Enter total in Part F Total box.

Part G-H:    MarketingParcels (Reserved)
Part G: Marketing Parcels. Enter total in Part G Total box.
Part H:        Carrier Route Marketing Parcels. Enter total in Part H Total box.

Part I: Machinable Parcels. Enter total in Part I Total box.
Part J: Irregular Parcels. Enter total in Part J Total box. 
Part L: Customized MarketMail (CMM)  - Enter total in Part L Total box.

Part M: Repositionable Notes (RPN)  - Enter total in Part M Total box.

Parts I-J:   Parcels

Part S: Extra Services  - Enter total in Part S Total box.

Step 3:  Add the postage in parts A through S.  For Permit Imprint mailings round off to four decimal places.  For Postage 
Affixed round off to three decimal places.  

Step 4:  Return to the Postage section on page 1. Check the boxes that correspond to the form parts used. Add the 
postage amounts for all parts and enter on Line 1 Subtotal Postage, rounded off to two decimal places.

Step 5 : Complete Line 2 for Postage Affixed mailings. Check the box for the Price at Which Postage Affixed (Correct, 
Lowest, or Neither). Multiply the number of pieces by the postage affixed. Put the total in the Postage Affixed block.

Step 6: Lines 3 and 4 are for postage adjustments that apply to the entire mailing. Report any Incentive/Discount on Line 3 
and any Fee on Line 4.

Step 7: Calculate Line 5 Net Postage Due by subtracting any Postage Affixed and Incentive/Discount (Lines 2 and 3) from 
the Subtotal Postage (Line 1) and adding any Fee (Line 4). For permit imprint mailings, the Net Postage Due is the amount 
that will be withdrawn from the permit imprint account listed in the Permit # box in the Mailing section. For postage affixed 
mailings, the Net Postage due is the amount that must be tendered in addition to that already affixed to the mail, and it 
may be tendered by any of the applicable methods including withdrawal from an advance deposit account that can be 
listed by Permit # on Line 5.

Step 8: Read and sign the Certification section, including your telephone number. Attach all completed parts and submit 
with the mailing.

Information: For more information on mailing standards, prices, and fees please go to Postal Explorer at pe.usps.com.


