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#* About Citizen Corp citze

Get Prepared. Get Trained. Get Involved.

Citizen Corps is FEMA's grassroots strategy to bring together government and community
leaders to involve citizens in all-hazards emergency preparedness and resilience

Citizen Corps asks you to embrace the personal responsibility to be prepared, to get training
in first aid and emergency skills, and to volunteer to support local emergency responders
disaster relief, and community safety.

O UURI TINE. T W T W . VAPSURGLT SR T A SRR 1 ¥ W 1 = I 1. 7 WRGNEN FRy ., 1 TR § O Sy Vet o W -
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Featured Links

* Resolve to be Ready
* CPG101

Grant Funding

* DHS
* New CERT Training Videos
*

Community Preparedness
Webinar Series

w Preparednes

* Volunteer Management
Resources

* Girl Scout Preparedness Patch

* Preparedness for Culturally
Diverse Communities

* Share Good Stories

= Under the Citizen Corps Councils tab, click Register a Council.
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http://www.citizencorps.gov/�

Citizen Corps Council Profile

= Provide Council name, country, and state.
= Next, provide jurisdiction by county, local, or tribal.

Start your submission by providing the following information, then hit Next:

Coundcil Mame: *

Select Country. * LIMITED STATES

Seled State * 3 T R =
Jurisdiclion By ol |

Available 1 [
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Jurisdiction

Once a jurisdiction type is selected, available service areas will appear on the bottom
left side of the screen.

Click on the available counties assigned to your Council and click the over arrow to
assign them as the area your Council serves.

Start your submission by providing the following information, then hit Next:

Council MName: *

Seled Courtry NITED STATES
Select State * Dslon: [ |
Jurisdicion By *
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Overlapping Councils

= The system will identify local Councils that overlap with your Council’s jurisdiction;
State Coordinators may provide further direction as to whether or not Councils within
a given state are permitted to overlap with one another.

= Please note that the registration system allows only one County Council per county.

= The State Coordinator has the authority to approve and deny Councils.

Overlapping jurisdictions

One or more approved of pending Coundlls report that thay oparate within the junisdichion(s) you have selected While you
may continue with complefing your Citizen Corps Coundil Profile, we recommend that you contact youwr Stale Citzen Corps

Program Manager and the Councilis) listed below to discuss coordinating your effords. Click on any Coundil in the list to
gel bheir contact information

Click the "ConBinue With Profile™ bulion below o continue your submission

State Citizen Corps Program Manager
Delzware Stale Council

Contact Bob George

Title: Cifizen Corps Program Manager

Address:

1685 Brick Store Landing Road

Smyma, DE 19977

Phone: (302) 836-1656

Email: rj george@eyestrest com

Overlapping local Citizen Corps Council(s)

Wilmingtan Citigha Caoros Council
(1

New Castie Crly PD Citizen Corps Coundil
SERARL Miliville Citizen Corps Coundil

Ccean View PD Cilizen Corps Council
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Provide your Contact Information

Please fill in the following contact information

= Next, provide contact information for the

Please nola; all fields marked with a * are required

primary Council point of contact,

First Mame: *

including a working U.S. phone number Middle intat
and e-mail address. The Council contact LastName:*
iIs usually the person registering the il
Council and periodically updating the -

N . N . Sireat Address Cont
Council’s Profile within the o
City: *

CitizenCorps.gov Portal.

Seled Country* [+
Sfate: * P =
= A Council’s Profile page will become — o |
publicly available after the Council is P e i
approved by the State Coordinator. Emal
Confirm Email

—
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Establish New User Password

= Once you have provided accurate contact information and clicked Next, you will be
prompted to establish a new user password.

= After clicking next, you will have successfully created a user account on the Citizen
Corps Website.

= You will now be able to log in and out of the system. Please remember your

password for future access.

You are required 1o establish a password for the system

Password changes have the following restnichons:

A password must be greater than ¥ characlers

A password must be different than the cument password

A password must contain at least one digit or one of the following non-

characler values, @#53%" &e=-

Choose APassword: = | ,ueaesens |

Confirm Thal New = |
Password

e
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Citizen Corps Council Contact Information

= At this point, you must fill out contact information for the Citizen Corps Council.
= |If the contact information and address for the Council is the same as the information
provided in the previous section then click the Populate From Contact Info button.

(e EIRTHNTNY [GSETR R ET] Pyblic Inlo Additional Info Point of Contact Jurisdictions

Citizen Corps Council Contact Information

Please provide the name, address, and contact information for your Citizen Corps Council. ifthe Counal address is the same as your
Council representafive address, you can automatically il in hese fields by dicking on "Populate from contact infa”

Plzase note: this information will be posted publicly on the National Citizen Corps Website
| POPULATE FROM CONTACT INFO

Council Name:
Street Address.”
Streel Address Cont
City

Select Country: *

Stale

Postal Code: *

Phone Number: * 410) 555-121 Ext
Emaill

Confirm Email

Umoy gy v I go] hHtp(s Y iwww.com
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Citizen Corps Council Contact Info (Cont.)

LTI ) [T BT Public Info Additional Info Point of Contad! Jurisdictions

Citizen Corps Council Contact Information

Please provide the name, address, and contad information for your Citizen Corps Council. fthe Coundl address is the same as your
Council representative address, you can automalically Bl in hese fields by dlicking on "Populate from contadt info”

Flease nofe: this information will be posted publicly on the National Citizen Corps Website
!Ia Ilil'-u"I-u “il I.I

Coundl Name
Streel Address:*
Sireel Address Cont
City

Select Country: *

Stals

Postal Code: *

Phone Number. * 410) 555-121 Ext
Emaill

Confirm Email

Councl Web She v |.god hitp(s kifwww.com

= You may prefer to enter your
organization’s e-mail instead of
the personal contact information
previously provided.

= Additionally, if you are providing
a website, it must be in proper
format such as
http://www.website.gov
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(E T G [T T BT Public info Additional Info Point of Contact Jurisdictions

Citizen Corps Council Contact Information

Please provide the name, address, and contact information for vour Citizen Corps Council. if the Council address is the same as your
Council representative address, you can automatically fill in these fields by clicking on ‘Populate from contact info®
Please note: this information will be posted publicly on the National Citizen Corps Website

Coundil Name: * roct (r

Streel Address. *

Note that at the top of the screen are seven tabs.

A red tabs indicates that the section needs to be updated; once completed, the tab
will turn blue.

While blue tabs meet the requirements to submit the certification, you can revise or
enhance the required information by clicking on them.

The Summary tab is grayed out. Once all other areas are populated, you will be able
to access the Summary tab. *The Submit button will be found in the Summary tab.

e e
citizenReorps
10




Local Official Tab

General Info [Rde=1Re TeEN Public Inlo Addiional Info Paint of Contact Jurisdicions

Local Sponsoring Official Information

To be approved, your Citizen Corps Council must have the support of the local elected leadership for your Coundl's jurisdiction - this
could be the Mayor, CityTown Manger, County Commissioner - of the Emergency Managemenl Direclor for your area.

Please nole: this information will not be posied publicly on the National Citizen Corps Websile

First Name: *

Middie Initial:

Last Name: *

Tithe:

Street Address: *
Streel Address Conl:
City:"

Select Country: *
State:”

Postal Code: *

Phone Number: * Ext
Emiail: *

Confirm Email: *

Your Council must be sponsored
by a local government official in
your Council’s jurisdiction.

Provide contact information for
the local official in the appropriate
sections.

You may close the registration
window at any time and your
information will be saved and
accessible the next time you log
in.
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Public Info Tab

= The Public Info tab lists a series of questions that ask for information about your Council.
Once your registration is submitted and approved, this information will be publicly
viewable on your Council’s Profile Page.

General info Local OMmcal IR OTS 1G] Additional info Point of Conladt Junsdictions Summary

Information About Your Council

In additien to posting contact information for your Citizen Corps Coundl, we would like to incuda information about your Coundil
membership and your community's preparedness aclviies on the Mational Cilizen Corps Website

Council History

Month & year your Councll was started:

Citizen Corps Council

The purpase ol 3 community preparedness councl, referred to here as the Citizen Corps Coundl, is to foster collaboration between
government and cic leaders from all sectors to develop goals and strategies for community resilience tailored fo specific community
vuinerabdlities and population. The membership of the Council should reflect the population compesition, the hazard profile, and the
infrastructure of the commumnity

Please seled all organizafions thal parficipate in your Coundl

Elected Leadership

~ Mayor, CityiTown Manager, CountyParish Elected Leader

Emergency Responders

~ Emergency Management

SRARTAs
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Additional Info Tab

= The Additional Info section includes more detailed questions that will not be publicly
viewable on your Council Profile page or the Citizen Corps website. Your State Coordinator
and FEMA Regional and National users will have access but not the ability to change what
you’'ve submitted.

= This information will be used to gather a better understanding of what support Councils
need to be successful in their communities.

General info Local OfMicial Public info ELERNGEIRLTE] Point of Contacl Jurisdictions Summary

Information About Your Council - Not Publicly Accessible

In addition the informatien on your Citizen Corps Council that will be posted on the public National Citizen Corps Wabsite, we would
likz to request some more detailed information aboul your Council aclivifies.

Please nole: answers 1o the following questions will NOT be posted on the public wabsile, but will be posled on the password
profected portal - accessible only 10 omher Citizen Comps Councils and Panmners. This data will halp us all better understand how
Citizen Corps ie baing implemented around the country and will help with growing and axpanding community praparedness sffors

Council Administration
How often does your Citizen Corps Council meet?
r~ Monmly
~ Quarlery
¢~ Bi-Annually
¢ Annually
~ #Asneeded

Other
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Point of Contact and Jurisdiction Tabs

= The Point of Contact and Jurisdictions tabs have already been completed.
= |f you would like to revise them, you may do so by clicking on the appropriate tab.

General info Local OMaal Public Info Addilonal Infa m Jurisdichions Summiary

Point Of Contact Information

Please note; this information will be publicly availadle on the Citizen Corps web sga
First Hame: *
Middie Initiat:
Last Hame: *
Title:
Streat Address:
Street Address Conl:
City: *
Select Country: * JNITED STATES [«
State: "

Postal Code: "

General info Local OfMcal Public Info Addiional Info Point of Contact w Sumimany

Assign Council Jurisdictions

Please note; this information wall be publicly available on the Citizan Corps web site

Select Country: *

B

Select State *

-

Jurisdiction By *

Availatle Assigned

N

o
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Summary Tab

= Click the Summary tab when
you are ready to submit your
registration.

= You may go back to each tab to
review the information you
have provided.

= When ready to submit your
registration, click the Submit
For Approval button.
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General info Local OMcial Public info Adadifional info Point of Contad Jurisdictions m

Ready For Submission

A prestew of your Cilizen Corps websile posting s provided below. Please take 3 moment o ensure your enfries are comed. If you
nieed to update anythimg, simply click ihe comedt tab above 10 edit e Informaton

After submitting this form, this information will be sentto your Stale Ciizen Corps Program Manager for review. Once your informalion
is approved by the State, your infarmation will be posied on the publically assessable national Citizen Corps website and on the
password profect Cilizen Corps portal

i you do not wish to proceed with this process, please do NOT submil the request for approval

Please be sure to keep the information about your community preparedness efforts current. With your password, you may update this
information at any time. Al 3 minimum, we strongly recommend that you updale your Profile twice a year

Thank you again for your inlerest in Cilizen Corps!

Council Information

General

Test Counal

123 Main St
Dover, DE. 18020
UNITED STATES

(410) 5551212

infa@coundl.com
Point of Contact

John Smith

123 Main St

-
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Confirmation Page

= Once you have pressed the Submit For Approval button, a confirmation will appear showing
that your submission has been received and forwarded to the state approval authority.

= You will receive an e-mail with this information to confirm that you have successfully
submitted your application.

= Additionally, after review, you will receive an e-mail notification from the state approval
authority on whether your Council has been approved.

= If you do not receive aresponse in a timely fashion, contact your state Council or state
approval authority.

You new Council request has been submitted!

Congratulations! Yaur new Citizen Corps Council request has been submitted 1o the appropriate autharity
Your request has been sent lo

Delaware State Council
Contact: Bob George

Title: Citizen Corps Program Manager
Address:

165 Brick Store Landing Road
Smyma, DE. 19977

Phone: (302) B36-1656

Email; rj. george@eyestreet com
Atthis polnt, you may no lenger update your submission until it is either approved of dended by the listed L\hn ority. Please take a

mament to review the submission sent to the approval authonty for accuracy (presented balow). if you find a mistake, please contact
them directly with the appropriate comeclions

Addifionally, please check back regularly, or contact the state representalive directly for further informalion on the status of your
requesl Once approved of denied, you will receive an e-mail nobifying you of thal decision

Thank you for your submission
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