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1 Ll/_:_J Coord CCs LOG IN
2 Chief, DD Coord CCs LOG OUT
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. 7. DISPOSITION
4 DA&M Signature
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8. ACTION OFFICER 9. OFFICE SYMBOL 10. TELEPHONE 11. CONTROL NUMBER
[first and last name] [of AO] [of AO] [leave blank]

12. SUBJECT 13. DATE

Proposed DoD Directive XXXX.XX, "Title"
dd mmm yy

14 = JMARY @
1. The proposed DoD directive (TAB A) establishes DoD policy for [complete as appropriate]. The action’memo summarizes

changes made from the current version of the directive online and a detailed description is at TAB B.

2. The fo%}g editorial review has been completed. The issuance meets the criteria to be issued as a directive, coordination is
current and complete, format is correct, and style is clear and concise.

3. [This section is only applicable if the DoD directive contains an information collection]. The information collection requirement,
[enter formal information collection title], [enter RCS, or OMB Control Number] prescribed in this directive will cost the DoD
approximately [enter estimation from CAPE cost guidance summary] annually in Fiscal Years [enter years], CAPE identification
number [enter CAPE ID number]. [Give a brief justification for the information collection requirement. Identify and cite the

external or internal source for the requirement.

4. The directive has been coordinated with the OSD Staff and DoD Components. All concur in the issuance and comments have
been adjudicated and incorporated as appropriate (TAB C).

5. The directive has been declared "legally sufficient" by the Office of the General Counsel of the Department of Defense (TAB D).
6. The directive was reviewed for security concerns. In accordance with Deputy Secretary of Defense Message 090426ZAUGO6,
“Information Security/Website Alert,” it will be released to the public on the unclassified DoD Issuances Website. [OR] Its release
will be restricted through access to the classified DoD Issuances Website. [OR] It will be released only by [enter your Directorate]

7. A list of coordinating officials is at TAB E.

RECOMMENDATION: DA&M initial the attached action memo to the Deputy Secretary of Defense.

[Enter the name of the Director, ESD]
Director
Executive Services Directorate

Attachments:
As stated
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ivesk
Sticky Note
For CANCELLATIONS --
--Adjust the first paragraph of the summary to read:  "1.  [Issuance Type and #, "Issuance Title," complete date] (Tab A) has served the purpose for which it was intended and is no longer required."
--Adjust the wording in the subsequent paragraphs as appropriate to the cancellation action.

ivesk
Sticky Note
Enter the title and office symbol of your director or his or her deputy in Block 1.



ivesk
Sticky Note
If the issuance contains an information collection that is exempted from the assignment of an RCS or an OMB control number, use:  "The information collection requirement, [enter formal information collection title], is exempt from licensing requirements and subjection to a cost summary in accordance with paragraph [enter the appropriate paragraph citation in DoD 8910.1-M that applies] of DoD 8910.1-M."

ivesk
Sticky Note
If the issuance contains an information collection that is submitted to Congress, use: “The information collection requirement, [enter formal information collection title], is submitted to Congress in accordance with [cite the statutory requirements] and is coordinated with the Office of the Assistant Secretary of Defense for Legislatives Affairs (ASD(LA)) in accordance with the procedures in DoDI 5545.02. The cost of the information collection and the CAPE identification number has been submitted to ASD(LA)."

ivesk
Sticky Note
FOR DTMs, use the following language if appropriate:

Coordination is current.  As all coordination was collateral in order to expedite processing, any missing coordinations other than the mandatories should not delay the DTM publication process pursuant to DoD Instruction 5025.01.  

ivesk
Sticky Note
This statement is required for reissued directives only.


	Line 1 "TO": 
	Line 1 "Action": Coord
	Line 2 "TO": Chief, DD 
	Line 2 "Action": Coord
	Date_2: 
	Line 3 "TO": AD Programs
	Line 3 "Action": Coord
	Date_3: 
	Line 4 "TO": DA&M
	Line 4 "Action": Signature
	Date_4: 
	Line 5 "TO": 
	Line 5 "Action": 
	Line 6 "TO": 
	Line 6 "Action": 
	Date_5: 
	Date_6: 
	Date_1: 
	Date_7: 
	Date_8: 
	Date_9: 
	disp: 
	Symbol: [of AO]
	Phone: [of AO]
	Subject: Proposed DoD Directive XXXX.XX, "Title"
	Date: dd mmm yy
	Summary: 1.  The proposed DoD directive (TAB A) establishes DoD policy for [complete as appropriate].  The action memo summarizes changes made from the current version of the directive online and a detailed description is at TAB B.

2.  The following editorial review has been completed. The issuance meets the criteria to be issued as a directive, coordination is current and complete, format is correct, and style is clear and concise.

3.  [This section is only applicable if the DoD directive contains an information collection].  The information collection requirement, [enter formal information collection title], [enter RCS, or OMB Control Number] prescribed in this directive will cost the DoD approximately [enter estimation from CAPE cost guidance summary] annually in Fiscal Years [enter years], CAPE identification number [enter CAPE ID number].  [Give a brief justification for the information collection requirement. Identify and cite the external or internal source for the requirement.]

4.  The directive has been coordinated with the OSD Staff and DoD Components.  All concur in the issuance and comments have been adjudicated and incorporated as appropriate (TAB C).  

5.  The directive has been declared "legally sufficient" by the Office of the General Counsel of the Department of Defense (TAB D).

6.  The directive was reviewed for security concerns.  In accordance with Deputy Secretary of Defense Message 090426ZAUG06, “Information Security/Website Alert,” it will be released to the public on the unclassified DoD Issuances Website.  [OR] Its release will be restricted through access to the classified DoD Issuances Website.  [OR] It will be released only by [enter your Directorate]

7.  A list of coordinating officials is at TAB E.

RECOMMENDATION:  DA&M initial the attached action memo to the Deputy Secretary of Defense.




[Enter the name of the Director, ESD]
Director
Executive Services Directorate 

Attachments:
As stated
	Action Officer: [first and last name]
	Control number: [leave blank]
	Reset: 


