SAMPLE

FORMAL LETTER OF APPLICATION

Highlight the bold  underlined  information and fill in with your information.  Choose one of the addresses and delete the other two.

DATE


Applicants Name

Address

City, State, Zip

Federal Aviation Administration

Anywhere Airport

1601 Somewhere St

Anycity, AnyST  AnyZIP

Dear Sir:

This letter serves as formal application for an Operating or Air Carrier Certificate.  

Our company, to be known as Name of Company will have its base of operations and maintenance facilities located at Physical Address.  Our mailing address is Mailing Address.  The key management people are DOP, DMT, CPT or Owner/Operator.  The agent for service for the company will be Full Name of Agent for Service.  I intend to operate Number of Aircraft  Type of Aircraft in Type of Operation in Geographic Area.

If you have any questions please call Name & Title at Phone Number.
Sincerely,

Name & Title
