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Hangers (plastic)

Headphones or -earplugs

Jug (1-gallon} plastic

Laundry Bag (mesh)

Legal Materials (limited to active cases QEE Letters

Mirror (small/ _u_ww_unv

Pen, Ballpoint

Pencils

Photo album/ scrapbook

Photos (singe-faced)

Playing cards

Radio (walkman-type/ no nmmwm:mv

Shaving Bag

Stamps (Lst Class)

Sunglasses {non-reflective)

Thermos {plastic liner) up to 64-0z. - =

Towel (white/large)

Watch ($100.00 maximum value)

Watchband

Wedding Band (no stones/white/ %m:bﬁ metal}

Writing Tablet

NH_HHJ‘—.IHHSHVAI\)!}#NSI—\GH‘HHW

APPROVED MEDICAL ITEMS
Artificial Limbs )

Braces for Backs, etc..,

Contact Lens (clear, prescription, mm.@nodmm J\ local HAS to BEEV

Dentures

Eyeglasses (prescription) no stones/no tint

Medication (over the couhter)

i

Orthopedic Shoes

[ ra e o i

APPROVED, RELIGIOUS ITEMS

Medicine Pouch

Phylactery

Prayer Rug

Religious Headgear {Chaplain approved)

Religious Medallion w/chain{less than $100.00 value)

Rosary or Prayer Beads

Additional medical and/or religious items may be aflowed at the discretion-of the H.Hm.&

Eéi—-b:.-n-xm-:'

Services Administrator, Captain, or n_..nmw_mhr
HYGIENEITEMS -

Dental pick fun-waxed)

Denture adhesive

Denture brush

Denture cleaner/ powder

Denture cup

Deodorant

Lens Cloth

Nail clippers (no file}

Razor (non-electric)

JUY FENY PR PO E0Y Y Y ey ey
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ENGLISH AS A SECOND LANGUAGE (ESL)
INCENTIVE FOR AWARD
VOCATIONAL TRAINING woriooesioeesoeesoessoesssreseesess s
ADULT CONTINUING EDUCATION EQE
PARENTING PROGRAM .
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Aiding another person to commit any of these offenses, attempting bo commit any of these
offenses, and making plansto commit any of these offenses, in all-categories om severity, shall
be considered the same as a commission of the omﬁ._mmm itself, -

INMATE’S RIGHTS AND wmmmOZm-aHHHHmmw m&mu 12

* <o= have the right fo mxwmn* that a5 a: human being you will be treated Hmmﬁmnmﬁaa

E@wﬂﬂmhwﬁ and fairly by all personnel.

*  You have the umm@oa&urq to treat others, ,SE mBEcwmm_ and EEmzm in the same

‘ manfer.
®  You have the right to be informed of the E_m@ wEnmnE.mm\ B..n schedules ncﬁntBm the
operation of the institution.

¢  You have the responsibility to know Eﬁ abide by the. rules and nmmd_wﬁc:m of: the

~ institution
*  You have theright to freedom of religious affiliation, and <o_=bg religious #on&n—u
+  You have the responsibility to recognize .and respect #he 5%—8 of others in: this
regard
®x  You rmmm the right to health care, which includes nutritious meals; proper bedding and
clothing, and a laundry schedule for cleanliness.of the same, an opportunity to shower
regularly, proper ventilation for warmth and fresh air, a BE exercise period, toilet
articles and medical and dental treatment.

+ It is your responsibility not to waste food, to follow the laundry and shower
schedule, maintain neat and clean- living: quarters; ‘to keep your area” free of
contraband, and to seek medical and dental care, as yoii may need it.

% You have the right to visit and correspond with friends; family members, and correspond
with members of the news media in keeping with Bufeay rulés and inistitution guidelines,

+ It is your responsibility to conduct yourself. mﬂdwmﬂq during visits not o accept
contraband and not to violate the law or Buréau rules or institution guidelines

. through your correspondence.
% You have the right to unrestricted and confidential won&m to the courts by noﬁmmvohmgnm

{on matters such as the ummmﬁq of your conviction

¢ You have the responsibility to present honestly and mmh.ﬂw on. ﬂmﬂﬂoﬁm‘ questions,
and problems to the court

% You have the right to legal counsel from an attorney. of ‘your cheice by interviews and
correspondence

¢ Itis your responsibility to use the services of an attorney honestly and fairly.

*®  You have the right to participate in the use of law libraiy reference materials to assist you

in resolving legal problems. You also have the right to-réceive help when it is available

through a legal assistance program

+ It is your responsibility to use these resources in keeping with the procedures and

mormnﬁmm@Hmmaw&gaeoummmmnwm_mﬂmrﬁomoggﬁmaﬁmﬁmomﬁm
materials and assistance. .
% You have the right to a wide range of reading materials for m&.—nmﬂobﬂ purposes and for
_ your own enjoyment. These materials may include magazines and newspapers sent from
the community, with certain restrictions.
+ It is your responsibility to use these resources in keeping with the procedures and
" schedule prescribed and to respect the rights of other immates to the use of the
‘materials and assistance.
% You have the right to participate in education, vocational ﬂwE.Em and mnmm.wa.ﬁnn:ﬁ as far
as resources are available, in keeping with your interest, needs and- abilities,

54
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LEGAL CORRESPONDENCE
ATTORNEY VISITS
LEGAL MATERIAL .. .
ATTORNEY PHONE Qkhhm .....
LAW LIBRARY .
NOTARY m.m:whaﬁ -
COPIES OF hm.Q.mh gh.ﬁmx&mhh
FEDERAL TORT CLAIMS .

INMATE ACCESS TO QNZHNAH. m,:um.h
INMATE ACCESS TO OTHER bQQQKNZHW

PROBLEM SOLUTION 36
INMATE REQUESTS TO STAFF (COP-0QUT) ......... 36
ADMINISTRATIVE REMEDY PROGCESS o 36
SENSITIVE COMPLAINTS cooicvssiss 37

RELEASE : . 38

SENTENCE COMPUTATION
FINES AND COSTS
DETAINERS

STATUTORY GOOD TIME
EXTRA GOOD TIME ..

RESIDENTIAL REENTRY CENTER w39
GOOD TIME PROCEDURES o S 39
LUMP SUM AWARDS S 40

. PAROLE ... e i 40
RESIDENTIAL REENTRY CENTER (RRC) oo 41
COMMUNITY BASED RESIDENTIAL PROGRAM .41
DISCIPLINARY PROCEDURES ... .42
DISCIPLINE oo e e 42
INMATE DISCIPLINE INFORMATION w42
INITIAL HEARING. —
DISCIPLINE HEARING OFFICER (DHO) o 42
APPEALS OF DISCIPLINARY ACTIONS £
CONCLUSEON oot oo 5
SEXUAL ABUSE PREVENTION 44
WHAT IS SEXUAL ABUSE/ASSAULT? oo 4“
STAFF ON INMATE SEXUAL ABUSE/ASSAULT IS:
..................................................................................................................................... ¢
SEXAUL MISCONDUCT BY STAFF IS+ “
RIGHT TO BE SAFE FROM SEXUAL ASSAULT: .. 44
CONFIDENTIALITY f oo " 4

WHAT TO DO IF SEXAULY ASSAULTED:
REPORT SEXUAL ASSAULT: ... e e 45
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324 Gambling .

325 Preparing or conducting a gambling pool

32 Possession of gamblirig paraphernalia

327 Unauthorized contacts with the puablic

328 Giving money or-anything of value to, or accepting money or mbwn.:unm of value from:
another inmate, or any other person without staff authorization:

329 Destroying, altering, or damaging government wuowﬂ.q or the property of another
person, having a value of $100.00 or less.

330 Being unsanitary or _.Bﬂ&w mmmﬁumoormmvoﬂm.m Hu@-.mobmbmobmm quarters in
accordance with posted standaids.

331 Possession, manufacture, ot Egmnnﬂob of ‘a non-hazirdous tool or other non-
hazardous contraband (Tool bo:uw&w t0 be used in an escape or escape attempt, or to serve as
a weapon capable of doing serious bodily harm.to- others; ‘or not:hazardous to institutional
secutity or personal safety; other non-hazardous coritraband: includes such items as food or
cosmetics).

332 Smoking where prohibited.

397 Use of telephone for abuses other than criminal mnnﬁ_%? g., conference calling,

possession and/or use of another inmate’s PIN number, three-way nm:E@ providing false-

information for preparation of a telephone list.)

398 Interfering with a staff member in the performance of duties. (Conduét must be of
the Moderate Severity nature.) This charge is to be used only when another nvmnmm of moderate
severity isnot applicable,

399 Conduct which disrupts or interferes with the security or orderly running of ht
institution or the Bureau of Prisons. (Conduct must be of the Moderate Severity nature.)This
charge is to be used only when another charge of moderate Emdq is not mﬁﬁ_unb.cmm .

SANCTIONS
Recommended parole date rescission or d .
Forfeit eamed statutory good ime up to'25% ar
30 days !Eaﬂmu—ggﬂnab#ﬁﬂ?
extra good. time (an extra good time sanclion may nict be suspended).
quton&bwn:wn—:owm-}ﬁnmnwmﬁ-ohngn%g X
credits is available mE.A meon Eﬁ—.—n—mu. sattction:
may not be susp

:F?

E .

d)

C. | Discipkinary transfer { ded)
D. | Disciplinary segregation {uj v—nmmnhw&
E. Make monetary restitation :
F., 1 Withhold statutory good fime : )
G. 1| Loss of privileges: commissary, movies, recreation, etc.
| H. | Change housing (quarters) :
L Remaove ggﬁnﬂﬁ&ﬂgu&%
I Fo-coc _.
BLE P LA 4 | property
L Confiscate band
M. | Restrict to quarters
N. | Fodra duty

CODE 400 SERIES .

400 Possession of property belonging to another Person.

401 Possession unanthorized amounts of otherwise authorized clothing, -
402 Malingering, feigning iliness

403 Not to be used

404 Using abusive or obscene language

405 Tattooing or self-mutilation

406 Not to be used

52
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INTRODUCTION

. Welcome to-the United States Penitentiary, Pollock, Hoﬁmﬁbm The Admission and Orientation
‘Program (A&O) and this handbook have been 3&5& o assist you in m&:mgm to this

institution. The information provided is'a general overview of institution procedures, rules and
regulations, program opportinities, and the disciplinary. system. The booklet should be iised as
a reference guide to mﬁ%ﬁm&ﬁogm &Enwcﬁwuo».gou%?onaﬁmmﬁmmaﬁ
FCC-POLLOCK. You should maintain’ your handbook with your personal property mﬁo:m#o:»
your duration at this facility. You can make your time as Bmmabmm& as possible by showing
responsible behavior, respecting the rights of others, participating in various programs, and
complying with the rules and regulations of this institution.

INSTITUTION

FCC-POLLOCK is located at 1000 Airbase Road, Pollock, LA 71467, 3 BHHR west of Pollock,
H.Q_EE.P off Hwy 165. The institution phone numbeér is {318)561-5300. Construction of this
1536 bed “High” security facility was completed in December 2000. The- ».mnEq was dedicated
on Jarwary 25,2001 FCC-POLLOCK consists of three 512 bed-hotisitig units and operates with

- fully functional unit management system. -

ADMISSION AND ORIENTATION PROGRAM

. During the Admissioni and Orientation Hunomumnr you will receive a presentation from each

department of this institution which provides inmate related services or programs. These
presentations are intended to orient you to the institution operations, housing unit regulations,

and available program opportunities. You will also receive a copy of the inmate rights and
_ responsibilities and be informed of the institution’s disciplinary system. Armed with the
knowledge of what you can.use to fmprove yourself, weask that you participate in E.omBEm o

and follow all rules mungmﬁmgmaﬁmpﬁmwoagmg%gr

- . ADMISSION. . i
_uwonp Bdﬁb at m.nn POLLOCK, woﬂiawmunonmmmongﬂmwﬁmwmnﬂqﬁm and Uﬁnrmnmm
(R&D) area by an Inmate Systems-Officer (1S0). The IS0 will inventory any property, obtain

your fingerptints and’ a current photo; perform-a visual search, secure ‘any monetary

instruments,” and ‘provide you with an identificatiori .card which can‘also be used at the
commissary. You will then be screened by medical staff and a member of unit management.
ORIENTATION

Upon arrival, you will be placed in the housing unit to which you will be permanently
assigned. During your first five days in the unit, you will attend Unit A&Q with members of
your Unit Team, In’ addition, within 30 days of arrival, you will attend Institution A&Q which
will consist of lectures by departinent heads and other staff menibers regarding various
programs, services, policies, procedures, and regulations at this mmnm._q You will be called to

'R&D to receive any property mailed froma meSoﬁm institution.

You will-be -.mmnhmn to.attend the entire session of A&O lectures.and any call-out which area
w§&§>§8§9955gﬁ5§<§§§¥§83
made up on the same day. the following week. The material in this handbook will help you
motre. ﬂEnEw to understand what you will be encountering when you enter prison, and
hopefully assist with your adjustment to institution life,
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CODE 200 SERIES

200 Escape from unescorted Community Huuomamb._m and mngﬂmm ? oﬁm: institutions

(minimum-security level) and from outside secure institutions - without violence*;

201 Fighting with another person

202 {Not to be used)

208 Threatening another with bodily harm or any other offense..

204- Extortion, blackmail; protection: Demanding or receivihig: money or: mbu:&ubm of value
in return for protection against others, to BR.E bodily harm; or under EHm&OmEmeE:um .
205 Engaging in sexualacts = -

206 Makihg sexual proposals or m:.mmw to anothier.

207 Wearing a disguise or a mask

208 - Possession of any unauthorized locking device, or. _onw _HnF or g@mnbh with or
blocking any lock device (including keys), or destroying, altering, Eam—.mma_m with, Hhﬁnoﬁﬂ.@
using, or damaging any security device, uﬁrg or wacnmnﬁ.m =

209 Adulteration of any food or drink

210 (Not to be used)

211 Possessing any-officet’s or staff clothing. S

212 Engaging in, or encouraging a group demonstration; - :

213 Encouraging others torefuse to work, or to wﬂnﬂﬁwﬁ ina Sonw wsﬂummm

214 (Not to be used) :

215 Introduction of alcohol into BOP facility.

216 Giving or offering an official or staff member a bribe, or mbwmubm Om value.

217 Giving money to, or receiving money. from, any-person-for purposes cm EﬁonanEm
contraband or for any other flegal ot prohibited purpose..

218 Destroying, m;mnmm. or damaging government property, or-the: ?.ovﬁ.aw of another
persen, having a value in excess of $100.00 or destroying, altering, -or gm_.:m Em.w&m@
devices {e.g., fire alarmy) regardless of financial value. :

219 Stealing(theft; thisincludedata obtained - through  the ~unauthorized .use: 6f:-a

commaunications -facility, -or through' the unauthorized “access' todisks, tapes; or computer

printouts or other automated equipment on which data is stoted.)

220 Demonstrating, practicing, or using marial arts, boxing (except for use of a m_E._nEbm
bag), wrestling, or other forms of physical.encounter, or nu._pﬁn.q exercises or drill.

221 Being in an unauthorized ‘area with a person of the opposite sex without staff
permission. . &

222 Making, possessing, or using intoxicants.

223 Refusing to breathe into a breathalyzer or take H.E._n in-other tésting for use of alcohol.

24 Assaulting any person {charged with fhis act only Emm: a less serious physical injury
or contact has been attempted or carried onit by.an inmate). .

297 = Use of telephone for abuses other- than: criminal mnﬂﬁq (e.g., QHQEEmugm
telephone monitoring procedures, possession andfor use of another fnmate’s PIN number,

third-party billing, using credit card-to place H—mﬁ#ﬁﬁ <alls, confererice calling, talking in
code).

298 Interfering with a staff member in the Huﬁ.moun.ﬁﬁm om his duties. (Conduct must be of

the High Severity nature.) This charge is to be used when another charge of high severity is not

apphicable.

299 Conduct which disrupts or interferes with the mmncuq or orderly running of the
institution or the Bureau of Prisons. (Conduct must be of the High Severity nature. v This charge
is to be used only when another charged of high severity is not applicable.

INMATE'S AL0 HANDBOOK

CAPTAIN

The Captain is responsible for mmnnha\ and nnms&w within the institution. The vag is
responsible for all correctional vﬁ.mog& and any questions-concerning security should be
addressed to the Captain. .The Captain is available to see inmates during the noon. meal,
Monday: through Friday, or will address your concerns Euo:mw an “Inmate Request to Staff
Member” form. {Cop-Out). .

CLASSIFICATION AND THE UNIT TEAMS

FCC-POLLOCK omxu.mﬁ with a decentralized Unit gmummmuﬁa System. The units are self-

contained inmate living areas that include both housing sections and office space for unit-staff.

Each unit is staffed by a EEEEE&%%E&E. inmates living in that housing unit.
The unit staff offices are located in the units to ensure staff and inmates are acressible to'one
another, The unit staff typically includes the Unit Manager, three (3) Case Managers, three (3)
Correctional Counselors, and ‘a Unit Secretary. Ordiriarily, the Staff Psychologist, and
Education Advisor will attend unit team meetings and will be considered as part of the Unit
Team.

You will be assigned to a specific Unit Team, based on ybur-living quarters, which will be
made :up of a Case Manager, Correctiorial Counselor -and Unit ‘Manager. -Generally, ‘the
resolution of issues or other matters of interest while at the institation are miost appropriatily
initiated with your Unit Team. Unit team members are available to assist in many ateas,
including parolé matters, release planning, personal and family problems, counseling, and
assistance in:setting and-attaining goals while in prison. Ordinarily, a.:member of the unit staff
will be at the institution: on weekdays from: 7:30 a.m: to 9:00-p.m., and-7:30-a.m. t0-400.p.m.

duting weekends and- holidays, The unit team members usually schedule-their:working hours

in such a manner that éne of them will be available at imes when inmates are:not working,

“GENERAL FUNCTIONS OF UNIT STAEF qo
GZHH g>2>0mw .

Each of the functional Eﬂ_wrwmmg..# anmmﬂ.mmmbwg&mau .E-m Uinit Manager directs
msnanmwmmEmgcmbmdﬁwmbm_mnmmwogﬁmmﬁEmﬁ:mmowmnmgﬁmb&wmaﬁa‘mmém_umm
planning,-developing, implementing, and supervising individual programs designed to meet
the particular.needs of inmates in the unit. The Unit Manager supervises all staff in the unitand
is available to both staff and inmates for consultation concerning any problems. Unit Managets
oversee all unit programs and activities. They are.department heads-at the institution and WBB
aclose ionrsman_wﬂoﬁ?w with other departments and persornel.

CASE MANAGER

‘The Case Manager is responsible for all casework services- and prepares classification material,

progress repotts, release plans, correspondence, and other materials relating to the inmate's

commitment. He/she is responsible to the Unit Manager on a daily basis and the Case
Management Coordinator (a.specialist-or department affairs) with a reference to specialized
training and duties. The Case Manager serves as a liaison between the inmate, the
administration, and the community, The Case Manager is a frequent me.__umu of the UDC. ~ .
CORRECTIONAL COUNSELOR .

The Correctional Counselor provides counseling and -guidance for the inmates of aﬁ unit in
areas of instititional adjustmenit, sanitation, personal difficulties, and plan for the future.
He/ she plays 4 leading role in all segmenits of the unit's programs and is a voting'member of
the unit team. The Correctional Counselor i the individual to approach for daily problems. As

- a senior staff member, the Counselor provides leadership and guidance to other staff in the

3
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Sexual Contact is Defined As:

The intentional touching, .either directly or through the clothing, of the genitalia, anus, groit,

vnmmmfbﬂmamﬂm?agg&mbwvmwongﬁﬁﬁﬂa w_uﬁmm WEEH Eﬂ.mmm mmmu.mnm

or arouse or gratify the sexual desire of any- m.ﬂ,mou .

Remember:

Sexual Assault is a-Serjous Crime. ;mgwaaﬁnmmﬁwugnﬁﬁ%:ﬁ%g

assault. If you are a victim of such an assault report it immediately, mﬁméﬁaﬁmﬂwon?on.

the assailant.

Staff or inmates who engage in sexual abuse or assault of inmates will be investigated by law

enforcement authorities and if found guilty will be subjected to prosecution.

Any sexual act between inmates .and staff (even when-no. oEmnﬂcH_ is-raised) is ALWAYS

illegal. .
CONTACT OCFFICES:

Départment of Justice -
Office of the Inspector General
P.O. Box 27606
Washington, D.C.
Notth Central Regjonat Office
" Gateway Complex Tower 11,
8th Floor = 4th & Avente

Mid-Atlantic Regional Office
10010 Junction Dr., Suite 100-A. -

Annapolis Junction, MDD} 20701 Kans: City, KS66101-2492 _
: . . mo=5mmmw Regional Office - .
South Central Regional Office 1 5540 North Camp Creek Parkway, W |
4211 Cedar Springs Road, Suite 300 Buildin 3000
Dallas, Texas 75219 _. & ‘

Aflanta, GA 88380

Centra] Office :
Western Regional Office Federal Bureau of Prisons
7338 Shoreline Drive 320 First Street NW
Stockton, Califorriia 95219 e 205¢

Washington, D.C: 20534

CODE OF wﬂOHwaﬁmU ACTS

CODE 100 SERIES:

100 Kiiling

1 g&ﬂﬁm any person AEnEm@ sexual assault) or an armed assault .on the

institution’s secure Emﬁn (a charge for assaulting any person at this level is to be used ou..&w

when serious physical injury has been attempted or carried out by an inmate.

102 Escape from escort; escape from. a secure institution (low, medium,- me- an

administrative type institutions); or ‘escape from a minimum security level institution with
" violence *

103 Seiting a fite (charged with this act in.thig Category only when found to pose.a threat

to Life or 4 threat of serious bodily harm or in Furtherance prohibited act.of Greatest Severity,

e.g. in furtherance of a riot or escape; otherwise the charge is properly classified-code 218,.0r

329) :

48
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authorized to be worn outside of the housing units. Pants will be of the appropriate size. No
oversize clothing will be permitted. Sagging of pants below the waist is not permitted.

Regardless of the type of clothing wom (khakis, sweats, etc.) inmates in any corridor of the
institution must have their shirt tucked into their trousers at all time and non-prescription
glasses are not permitted whilein the corridors. Hats will not be. worn inside any area of the
institution.except Food Service authorized workers on duty.

SANITATION

It is your responsibility to check your living area _Bb._mmuw&u« after being assigned there mb& to
reportall damages to the Correctional Officer, Case Manager, Counselor, or Unit Manager. An
ifunate may be held financially liable for any damhage to his personal living area. You are also .
responsible for sweepiig. and mopping your persenal living area .to ensure it is clean and
sanitary. Lockers must. e neatly arranged inside and ‘out, and all %&Sbm hust be neat, mnb
clean. Pictures are not authorized to'be taped to cell walls, nm_._ windows, and windows to cell
doors will not be blocked. ‘

Toothpaste, toothbrushes, razors, and soap are issued at the institution FE&.Q You may
purchase name brand. items through the commissary.' Linen .may be exchanged at the
institution laundry. Inmates may request &omﬁhm exchange by submitting a cop-out to the
laundry.

PERSONAL PROPERTY H_H?:.H.m .
Items that may be retained by an inmate are limited for sanitation and security reasons, and to
ensure that excess personal property is not accumulated which would constitute a fire hazard
or impair staff-searches of the living area. Included in this booklet is a listing of authorized
property. This' list-is' not all-inclusive, g.nzammﬁmmamﬂmﬁbmo».#mﬂmwo=n5wwm
authorized at FCC-POLLOCK

STORAGE SPACE . . ‘
Storage gpace in most units consists of an individual locker, Locks may-be purchased in the
institiution compnissary. The.amount of property allowed each inmate is limited to those items
that can be neatly and safely placed. in the space designated. Under no circumstance will any
material’ be accumulated to the vonu where- _&@ _umnoBm a fire, mmEﬁnoF security, or
housekeeping hazard. .

CLOTHING

Civilian clothing of any type ?.xnmwﬁ athletic apparel) is not mﬁEoﬂNmm at FCC-POLLOCK. All
clothing will be neatly stored in the individual locker. A limited number of personal
sweatshirts and sweatpants are permitted.-Individual washcloths and towels are issued to
inmates. Authorized footwear iricludes one pair of composite shoes, one pair of shower shoes,
anid athletic shos {(as per policy). Footwear'is to be'stored nestly uider the bed.

SPECIAL PURCHASE ITEMS -

Some special purchase items are authorized as per commissary guidelines; however, only to
the point where they cari be neatly and safely mgmsﬁmgﬁmg

LEGAL MATERIAL

You are allowed to maintain legal materials necessary for any current, ongoing litigation in
which the inmate is the defendant or plaintiff. Legal materials should be reviewed by the
inmate’s Counselor and neatly stored in mﬁEEEmEnwﬂ Eicess is to be maumnﬂ-ﬁmﬁmm&
Room. :

COMMISSARY ITEMS

The total value of an inmate’s accumulated commisgary items (excluding special purchases)
will be limited to the monthly spendirig limitation. Special limits may apply. For instance, one
Eww:oﬁrmqmﬁrﬁwonrﬂgoamgmcmﬁmﬁn_ﬁm mngﬂonmﬁﬂ_m
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nonbm& %oﬁmwonmmamﬂmﬁ%oﬂbmmnr&waowmmw wéE mmx.sbw mmmmﬂ:ubm mon.moﬂm m_mm
psychological services are available to-help %onm&bncnadwmﬁﬁ impulses. . .
ABOUT YOUR SAFETY:

"If you feel that your right to be left-alone mmxﬂmu.q is vmbm violated,: staff mHmBBmDEmEr&v
you deal with this problem. You 90&&?&?88&8&%%05% about:sexual assault
with any staff member. Some staff, like paychologists, is specially trained:to help.you deal with
problems in this area. If you are in an emergency, wﬁcamnrmn%mﬁmgﬁuvﬁ. Itis part of their
hob to ensure your safety. Even {f you have not been assatilted or abuse, but are in fear for your
safely, you must report your concems to staff. You do not have to name other inmates to
receive assistance, but specific information may make it easier for: m_»m.eormﬁ you
AVOIDING SEXUAL ASSAULT: !

Here are some things woﬂnmnhoswnosﬂwoﬁa mmmEm»mGEEmmmmEn

# Canry yourself in a confident manner at all times. Do not m.mﬂ...ﬁ your emotions
(fear/ anxiety) to be obvious to others. .

* Do not accept gifts or favors from others, Most mh.a or favors come Sum- memm attached
to them.

% Do notaccept an offer from another inmate to be your protector.

%  Find a staff member with whom you feel comfortable discussing your fears and concerns.

%  Be alert! Do not use contraband substance such as drugs or aleohol; these can weaken
your ability to stay alert and make good judgments.

®  Be direct and firm if others ask you to- do something you do not want to do. Do not give
mixed messages to other inmates regarding your wishes for sexual activity.

#®  Stay in well-lit areas of the institution.

% Choose your associates wisely. Look for-people who are involved in positive activities like
educational programs, psychology groups, or umrmqu services. Get involved in these
activities you self.

% Trustyour instincts. If woﬁ sense: that a situation may be nmbmmuosm : wB.ng is. m woﬂ
fear for your safety, report yourconcerns to staff.

PRACTICAL DIFINITIONS:

The following practical - definitions and examples are provided as mgmn& descriptions of

behaviors that are inappropriate. Other state and federal stattites may prohibit-this conduct.

Inmate-on-Inmate Sexual Abuse/Assault: One or more inmates engaging in, ot attempting’ 8.. .

engage in a sexual act with another-inmate or the use of threats, intimidations; inappropriate
touching, or other actions and/or communications by one or more inmates aimed at coercing
and/or pressuring another inmate to engage in"a.sexual act.’Sexual mnw on contacts ‘between
inmates, even when no objections are raised, are mﬁoru._ﬂg acts.

Prohibited Acts: .

Inmates who engage in inappropriate sexual behavior with or direct it at others, can wm
charged with the following prohibited acts under the inmate &wﬁﬁ—ﬂﬁq vo_..ﬁw

Code 101/ (A) |- __Sexual Assault
Code 205/ (A) Engaging In a Sex Act
Code 206/ (A) Making a Sexual Proposal .
Beitig in an Unauthorized Area -
Code 221/ (A) | it a Member of the Opposite Sex
-Code 300/ {A) IndecentExposure
Code 404/ (A Using Abusive or Obscene

INMATE'S A0 HANDBOOK

windows-or light fixtures. No items will be Emnmm on the outside of your locker or the

" wall areas. Possession of nude or sexual suggestive photographs is ﬁu&.&.ﬁm&. .
- Inmates will not deposit irash.on the floors, will not leave refuse in the activity rooms, and

will use the trash, receptacles which are available. No inmate is permitted to possess any

- type of heating or electrical device in his living area. Housing inspections are conducted

daily by-the Unit Officer and Counselor and weekly. by the Institution’ Uﬁq Officer and
Unit Manager. -

Publications are identified as Emmﬂﬁbmm  and newspapers. Inmates may receive soft-cover
publications (for.example, paperback books, newspaper clippirigs, magazines, and other
similar items) only from the publisher, from a book club, or from a bookstore, The Unit
Manager may make an exceplion to the provisions of the above paragraph if the
publication is no longer available from the publishet, book club, or bookstore. The Unit
Manager shall require that the inmate provide written documentation that the ﬁﬂvrnbuoﬁ
is no Jonger available from these sources, The approval of any request for an exception is
Svmgﬂ-ﬁ@:—gg@gg>ﬂ§w§8ﬂﬂﬂ<¢»ﬂ§%i§§d@m

used to secure the item.

Inmates may not receive more than five @ﬂvﬁnmnonm or soft noqma& books in any one
package. ‘Hard covered books are limited to a total of five fn your possession. Al
publications must come from a publisher or bookstore. In addition to this, each inmate
may have one dictionary, one religious book, and other materials checked out from the

* Education Department.
, Egﬁgvﬁqascnmaﬁmgnmmﬁ_onwﬁ It is the responsibility of the inmate to

limit his property so it fits into the assigned locker. Excess property is considered a fire
hazard and a sanitition concern and any excess property: will be considered contraband -
and could result in’ disciplinary action. Inmates will not' create additional storage space,
such as storing property unider their bed or in boxes, unless advance written permission is
granted by the Unit Manager. You are responsible-for any item inside your cell. Items not
authorized and found ina neutral area in your celt will result in disciplinary action for all

"« occupants of that cell.
- Personal property for inmates on Writ, m._omm receiving oﬂﬁ&m medical freatment _Obmﬂ.

than three days, will be siored in Receiving and Discharge. No property, vmnmobﬂon
issued, éggvonmu.@gmﬂu& to otherinmates for safekeeping. -

Appropriate dress is required when exiting your cell-or the shower-areas. You may be
allowed-to wear a robe to‘and from the shower and restroom areas only. Otherwise, pants,

shirts, and footwear, at a minimum, will always be worn in the common areas of the units.

Sanitation supplies-for the maintenance of the living areas will be‘made available by the
Correctional Officer. No personal cleaning supplies will be maintained by . inmates.

‘nmates desiring to have their cells sprayed for pests should submit an EB»K Request

forPest Control” form which can be obtained from their Counselor.

* All new commitments, éxcept for the _Eﬁm m._nw attend A&O _mnnE.mm are ummwonmwu_m for
" assisting the. Unit Orderlies:

Ice machines and microwaves ovens are provided in m._m Eﬁ»mon. inmate use. No items are
to be stored in the ice machines at any time. Food and other contraband items found
inside the ice machine constitute a health hazard and violation of this rule could result in
the de-activation or removal of the ice machine for an indefinite period. Any misuse of the
microwave could also result in the removal of the microwave.

Smoking is strictly prohibited throughout the institution. )
Absolutely no visiting between cells, pods or housing units will be ﬁmnbd_.._wa. Any inmate
discovered in m ‘cell roﬁmﬁ_m uiit, or pod m__w._.. heis not assigfied will receive an incident
report..
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SEXUAL .‘.Pow‘m PREVENTION -

us. Umﬁnh.nn_mua of uﬂmmnm
Federal Bureau of Prisons
Sexual >v=m~\>ummnw
gnﬂﬂoﬂ and. Intervention .
An Overview for Offenders
October 1998 . :

WHAT IS SEXUAL >wdmm\>mm>draq )

According to the Federal Bureau of Prisons (BOP) Program mnw»mﬁmﬁ -on: Sexual
Abuse/ Assault Prevention and intervention Programs,

Inmate-on-inmate Sexual Abusé/ Assault is: one or inore inmates engaging in, or attempting to
engage in a sexual act with another inmate or the use of threats, intimidating, inappropriate
touching, or other actions and/or communications by one or more Bh..wamm BBm&mn noﬁﬂ_bm
and/ or pressuring another inmiate to engage in a sexual act.

STAFF ON INMATE SEXUAL bm_umm\bmmbdﬁﬂ Hm

Engaging in, or attempting to engage in a sexual act with any imate or the intentional
touching of an inmate’s genitalia, anus, groin, breast; inmer thigh; Swﬁgﬁﬁmﬁﬂgn%

abuse, humniliate, harass; degrade, atbuse; or gratify the Sexual desire of any petson. -

Sexual abuse/assault of inmates by staff or other inmates is an inappropriate:use of power and

is prohibited by BOP policy and the law.

SEXAUL MISCONDUCT BY STAEF I5: :

Sexual behavior between a staff member and inmate which can include, but is not limited to
indecent, profane,: or abusive H..Em:wmm or mmmnnu@ and Bb%naﬁﬂ&m visual mEdm_Ebnm of
inmates. .
RIGHT TO BE m>mm FROM mmxc>ﬁ >mm>CrH :

While you are incarcerated, no one has the right to pressure %onagmmmmﬁmsﬁmﬁm You
do not have to tolerate sexual assault or pressure to engage in unwanted sexual behavior
regardless of your age, size, race, and ethnicity. Whether you are straight, gay, lesbian, or
bisexual, you have the right to be safe from unwanted sexual advances and acts.
CONFIDENTIALITY:

Information concerning the identity of an inmate victim reporting a sexual assautt, and m.mmmn.n
of the report itself, shall be limited to those- who have a need to know in order to make

decisions concerning the inmate-victim’s welfare and for law enforcement/Investigative

purposed.
WHAT TO DO IF SEXAULY ASSAULTED:

If you become a victim of a sexual assault, you should report it immediately to staff that will
offer you immediate protection from the assailant and will refer you for a medical examination
and clinical assessment. You do nothave to name other inmates or the staff member to receive
assistance, but specific information may make it easier for staff to help you. You will continue
to receive protection from the assailant, whether or not you have identified your attacker or
agree to testify against them. Even though you may want to clean up after the assault, it is
important to see medical staff BEFORE you shower, wash, drink, eat, change clothing, or use
the bathroom. Medical staff will examine you for injuries which may or may ot be readily
apparent to you. They can also check you for sexually transmitted diseases and gather any

44
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institutional only, no tenmis shoes, ot boots. Under NO circumstances will clothing be altered

from its original condition. You' will -not be allowed to alter the method of s_mmnﬁm your

clothing in any of the mo:biunm manners: wearing Qomuﬂm inside out, “Sagging and
Dragging” or cuffing pants legs. “Do-Rags” EE,AE_ beéworn in any areas of the institution

other than the housing unit. Sunglasses willziot be Eﬂﬁﬂ to’be worn inside any building,.

%  Laundry bags are not allowed to be leff'on the floor ifvthe corridors. A shelf is provided to

hold your laundry bag—linen if attending the breakfast meal. Inmates are not allowed to
,cdum laundry or linen into Food Service EHE_N TOOMmL.

nozgmmmPNJN :

Inmates’ - ?b%mﬁﬁgmngmﬁﬁmnﬁngﬁmgﬁmﬁﬁ WcSiFanmBBnHEw%
withdraw money for personal spending in the institution ncnﬁumg family support, or other
mmﬁngmn purposes. Accumulated institutional earnings and monies sent from outside are
given to the inmate upon release or may be mailed home. The complex uses point-of-sale
computerized commissary withdrawal system that simplifies purchasing and gives the inmate
an improved, up-to-date record of all account activity. The commissary access time for inmates
is based on housing unit assignment. The schedule is posted in the unit. It is the inmate’s
nmmwoggq to know the amount of money available in his commissary account.

An inmate Bbva check on the balance o:_Hm mnnocb:% utilizing the computerized ITS system
and the ATM machine iocated. in ¢he: East Corridor next 1o the-Commissary lobby. The-AIM
machine is ‘available for use with a PIN number only during Commissary sales wmnemm
Borrowing commissary items from other inmates:is not allowed. Ttems such s tennis shoes,
gym clothes, sweat suits, and radios are stocked in the commissary. :
SPENDING LIMITATION

: EBEHEES&S%BQNBEE%E&EE‘ of @N@oocvmu._gmrgimqﬁ

you may spend up to $145.00 a. week, for regular purchase {0 include: mb%ﬂu_bﬂamoam—ug&
purpose items. :Once . month, each inmate’s account is.. <m.wnm3n That is; the- mmmnab..m
period begins with the validation. Validation dates will wm posted, :
DEPQOSITS TO ACCOUNTS -

Deposits to, commissary accounts from outside sources may be made only through w_m ‘Bureau
Wide Collections Program {Lockbox) or the Western Union Quick Collect Send Form. Deposits
to the Lockbox may be made in the form of United States Postal Money Orders, United States
Treasury Check, state, county or municipal checks, U.S. Government issued drafts, checks from
privately contracted correctional facilities, cashier's checks, domestic money orders, postal
money orders issued by Anguilla, Antigua, Barbuda, Bahamas, Barbados, Belize, British Virgin
Islands; Cornado; Dominica, Grerieda, Montserrat, St.: nrhmawrnn ‘Nevis, St Lucia, St. Vincent,
The Grenadines and Canadian postal:money-orders (if they-are addressed:to & payee within the
United States.and the amount fs expressed in United States Currericy). Checks 6r money-orders
must be made out in the inmate’s name ‘and the inmate’s registration number should be

* included: NO personal chiecks will be accepted. :All non-domestic or foreign checks will be held

1o 30 to 60'days at the Lockbox's. diséretion before being posted: All non-govemment. chiecks

and nori-postal money orders ‘will ‘be’ held 15.-days before being posted. Bu?b%eo_um
nﬁoﬁgﬁﬁmggxgﬁggiﬁgmogémmn&@m .
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. Each RRC provides two components within one facility, a pre-release component, and a

- community corrections component. The pre-release component assists offenders making the

trangition from an institutional setting to the commurity. Except for employment and ‘other
required activities, the offenders in this second, more restrictive component must remain at the
RRC, where nmﬂ.msno? visiting, and other activities are provided in-house.

The other option for community-based residential programming is local detention mmn_wnmm
Some local jails and detention centers are used to confine offenders serving short sentences.
Many have work réelease programs whete an offender is employed in-the BBB.EEE during
the day and returns to the institution at night. .

These facilities may also be used for offenders sentenced to _“E.Bm of Egsm:” confinement
such as nights, weekends, or other short intervals. Some local facilities have work release
progtams similar to the Community Corrections component in a RRC serving as the transition
from the institution to the community.

DISCIPLINARY PROCEDURES

DISCIPLINE

It is the policy of the Bureau of Prisons to provide a safe and orderly m-.:uhogma for all
inmates. Violations of Bureau rules and regulations are dealt with by the Unit Discipline
Committees (IFDC) and for more serious violations, the Discipline Hearing Officer. Inmates are
advised upon arrival at the institution of the rules and regulations, and are provided with
copies of the Bureau's Prohibited Acts, as well as local regulations.

INMATE DISCIPLINE INFORMATION .
If a staff member observes or believes he.or she has evidence that an BNEE committed a
prohibited act, the first step in the disciplinary process is writing an incident report. This-is a
written copy of the charges.against the inmate. The incident report shell ordinarily. is delivered
to the inmate within 24 hours of the. time staff became aware of the inmate’s involvement in the
incident. An informal resolution of the incident may be mnﬁn.ﬁ;mn 5‘ mﬁ Correctional
Supervisor. . .

If an informal resolution is mnnon__u__m#mn\ the _.H_annn ummon will be umn_b<mm. from m—m
inmate’s central file. Informal resolution is encouraged by the Bureau of Prisons for all
violations except those .in the greatest severity category. Violation in the greatest severity
category must be forwarded to the Discipline Hearing -Officer for final-disposition. If an

informal resolution is not accomplished, the incident report is forwarded to the UDC foran -

initial hearing.

INITIAL HEARING

Inmates must be given an initial hearing within three working days of the time staff became
aware of the inmate’s incident. The inmate is entitied .to be present at the initial hearing. The
inmate may make staterments or present-documentary evidence inhis.behalf. The UDC must
give its decision in writing to the inmate by the close of business the next workday. The UDC
may extend the time limits of these procedures for good cause. The Warden must approve any
extension. The UDC will either make final disposition of the incident.or refer it to the Discipline
Hearing Officer (DHO) for final disposition.

DISCIPLINE HEARING Ommmnmw AUEOV

The Discipline Hearing Officer (DHO) conducts disciplinary hearing on serious rule ﬁo_mﬂodm
The DHO may not act on a case that:has not been referred by the UDC. An.inmate will be
provided with advance written notice of the charges not less than 24 hours before the inmate’s
appearance before the DHO. The inmate: may waive this requirement. An inmate will be
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m»ovmh%&mﬂnwﬂqmwnnoﬂoﬂgm_ monnm Eﬂgggm@mgmsﬁwoﬂgﬁnmsﬁwoﬁ
actions or you may be shot. )

COUNTS
~n6ﬁ§m3Emgggngﬁgmamﬁﬂggmmngrgﬂmmﬁ
expected to stay quietly in their cells until the count is announced as clear. At FCC-POLLOCK,

you are expected to be standing at bedside daily during. the 4:00 p.m. stand-up count and
during the 10:00 a.m. weekend mgn -up official count.

Ommﬂ&no:b_méong%vmﬁwﬁ;».—nuos 3:00 a.m., moomh.. hécﬂ.u? and 10:00

pam. eachr day, and:an additional count at 10:00 a.m. on weekends and federal holidays, Om._ﬁ.
counts occur when they may be deemed necessary.

Em&é%&wﬁwggﬂghwﬂgmﬁﬁbﬁag%&ﬁgﬂ:gmmnosbr
Disciplinary action wilk also.be taken against inmates for.leaving an assigned ‘area before the
8§ﬁﬁﬁmﬁm9§m§$§ﬂmﬁmnﬂm=wcm§m;=no§a even if the inmate must be
awakened.

At various times staff will conduct picture “bed book” counts. Each inmate is required. to have
the light on in the cell. When staff approaches the cell door, each inmate will state their name
and registration number to the noﬁhn:m staff members.

LOCKDOWN

Lock down (the locking of all cell doors) in housing units are at %:55 p.m. mqﬂ.w day, followed
by the 10:00 p.m. secure count.

CALL-OUTS

Call-outs are a scheduling system for all appointments (which include romﬁwm._‘ dental,
educational; team meetings,-and other activities) which are posted each .day.on the umit bulletin
boards after 4:00 p.m., on-the day preceding the appointment. It is the inmate’s responsibility to
check for appdintments on a daily basis. ALL SCHEDULED APPOINTMENTS ARE TO BE

* KEPT, m%ocﬁ,mﬁnm&omuo:gmn-m&n&mgao?wo:oa&aﬁumws:bgﬁamogﬁm

hospital that morning between the hours of 6:30 a.m. and 7:30 a.am. and: sign up- for sick call.
Hinesses of an emergency nature are exceptions and are handled accordingly. -

 MOVEMENT PROCEDURE SCHEDULES

A procedure called activity movement will regulate all movements. gﬁm&oﬁ the Institution.
The purpose of controlled movement is to ensure that the movement of inmates is conducted in
an ordetly manner. The beginning and end of each move will be announced by the Contrcl
Center, The following is an updated movement procedure mnrmmﬁm

MAINLINE PROCEDURES

All ‘mainline meal rotations. will be conducted by E:»i:& the -rotation based upon the
sanitation score for mmnromm.—mmoﬁvo&. for one total score.

No more than two pods will be moved to Food Service at one time. Ounmm_msﬂrmm.gg
called, inmates will have five minutes to exit the unit atid the unit slider-will:be closed. Once an
inmate is processed thru-the service line, 10 minutes will be allowed to finish-the meal and
depart Food Service. Movement out of Food-Service will be to the housing units-only. The yard
will' remain- closed during mainline to all recreation activity. Inmates mmust.remain on the
sidewalk; continue to move and no loitering, )
During the noon meal, UNICOR will eat separately from the units. G§ completion, they will
report to work. Inmates working UNICOR are not authorized to return to the housing units.
Facilities inmates will be released for mainline prior to the first unit being called during the
noon meal. Facilities inmates are not authorized to return to the housing units, they must
teport directly back to work upon completion of their meal.

1
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job, or if good time was terminated for any reason, the time that the inmate is not mmn:bw good
time does not count in calculation of the first 12 months).

—m_&m_ummﬁabmou.gﬁqu date of an extra good time award occurs after the: first day of
the month, a partial award of day is made. An inmate may be awarded exira tirme even m.acwr
some or all of the inmate’s statutory good time has been forfeited or withheld.-

Extra good time is not automatically discontinued while an inmate is hospitalized, on mﬁ._onm?
out of the institution on a Writ of Habeas. Oonm.nm or removed under-the Interstate Agreement
on Detainers Act.

Extra good time may be gﬁ& or &mmboimn aE.Em such w_umm:nmm if the Warden finds

that the inmate’s behavior warrants such action.

An inmate committed for civil contempt-is not entitled to extra good Esm deduction SHEn
serving the civil contempt sentence.

An inmate in an extra good time earning status may not waive or Bm:mm exira .good time
credits.

Once extra good time is awarded, it becomes vested B.ﬁ Bmw not be monmm-amm. or withheld or
retroactively terininated or disallowed.

. LUMP SUM AWARDS
Any staff member may recommend to the Warden the approval of an inmate for a lump sum

award of extra good time or a monetary award depending on the eligibility of the inmate. Such
recommendations must be for an exceptional act of service-that is-not a part-of a.regularly
assigned duty. The Warden may make lump sum awards of extra good time of not more than
30 days. If the recommendation is for mote than 30 days-and the Warden agrees;the Warden
will refer the recommendation to the Regional Director, who may dpprove the award, -

No award will be approved if the award would be more than the maximum number of days
allowed under USC 4102. The actual length of time served on the-sentence-including jail credit
time, is thie basis on which the maximum amount of the award is calculated. ny extra good
time already earned will be subtracted from this stated maxitim: m&#aﬁw fecomimend EB@
sum awards of extra good time for the follow reasons: -~~~ -

®  An action of heroism

®  Voluntary acceptance and. satisfactory wﬁ.mogmbnm of an nbnm.:bb% hazardous

. assignment.

&  An act, which protects the lives of staff or inmates or the property of the-United States.
This is to be an act and not merely the mﬁdﬁaﬁm o».EmonEmﬂobnm ES&ES.SQ_H&N
matters,

% A suggestion which results in substantial 5@3«3&5 of a uBmBB or operation-which
results in significant saving or:

% Any otherexceptional or cutstanding service.

PAROLE

Parole is release from incarceration under conditions mmﬁ_urmrmn by the United States Parole
Commission. Parole is not an act of clemency. A parolee remains imder the mﬁvﬁ.smoﬂ of a
United States Probation Officer until the expiration of his full term.

Inmates are ordinarily permitted an opportunity to appear before the Humu.ch Commission
within 120 days of commitment: (EXCEPTIONS: -inmates -sentenced before September 6,.1977,
and inmates with a minimum parole eligibility of iten years).-If the inmate-chooses: not to
appear before the Parole Board within the-first 120 days.of commitment,-a waiver-must be
muqﬁawom_mﬁwmmgﬁﬁmﬁﬁﬂgamﬁgm%%%%ﬁmﬁo—mgm
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CONTRABAND :

Contraband is defined as E—w. item or thing not mﬁﬁoﬁhmm ot issued by the Emﬂgﬂonr received

through.approved channels, or purchased through the commissary. All staff members are alert
to-the subject of contraband and make an effort to locate, confiscate, and: report contraband in
the insfitution. Any item in an inmate’s personal possession must be authorized, and a record
of the receipt of the item should be kept in the inmate’s possession. Inmates may not purchase
raclios or any other :ﬁBm from another inmate,

Items purchased in this manner are considered contraband and will be confiscated. An altered
item, even if approved or issued, is considered contraband. ‘Altering or mmh_mm_bm mqqmgggn
property is a violation of institutional rules, and the cost om the damage will ‘cm _mﬁm& mmmhsn

-the violator.

SEARCHES .
Any staff member may search you or your living area to retrieve nobw.mvmbn or to prevent the

- introduction of contfaband at any time, When staff is searching a living area, the inmate is

required to leave that area. dﬁﬂaogmbmﬁgmﬁmbgvm_mmﬁmﬁgmmgﬁm—
condition as found as much as possible. You are also: subject to personal searches when staff
determines it is appropriate.

DRUG SURVEILLANCE :
The Bureau operates a drug and alcohol surveiliance program that includes mandatory random

~ testing, as well as testing of cerfain other categories of inmates. If a staff member orders an

inmate to provide a urine sample for this program and the inmate does not do so, that inmate
§m_...mmﬂw_mo;og_bnaﬂnnnﬂo#mﬁoﬂ&@ﬁ.ﬂbmmno%n_ww&mocm:mmmmoawgo&n
inspections.

OUT OF BOUNDS AREAS

Any area(s) marked as “OUT of BOUNDS” or “STAFF ONLY” is unauthorized for all inmates
without a staff escort. Areas marked with red lines painted on the sidewalks are considered out

" of bounds during non-movement periods. ‘Any inmate caught in an.Unauthorized Area will be

wﬂc_mn"s&.ﬁmgmnﬂg

ALCOHOL DETECTION .

Randomn samples of the inmate population are ﬁmmz&. on a routine vwﬂm as well as those
umoﬁmﬂo*&norowﬂmﬂ>m.om54mSmﬁaammiwﬁgnﬁnm::m@o?gm&am:&a*amﬁ

-test will also resultin an incident report.

FIRE PREVENTION AND CONTROL

Fire prevention and safety are everyone's responsibility. Inmates are ummﬂﬁmmwonm@o#m_nmma
the nearest staff member, so property and lives can be protected. Piles of trash or rags in closed
areas, combustible material, and item hanging from fixtures or electrical receptacles, ot other
hazards cannot and will riot be tolerated. wmm.gbﬁgmnnasﬁmgnmﬁmmg institution
by qualified professionals.

MAXIMUM CUSTODY LIMITATIONS

Inmates with “MAX” -custody status may be limited to, or restricted from certain jobs

. assignments or from certain areas for security purposes.

SPECIAL HOUSING UNIT mH?Hdm

,?m_.m are two statuses of special housing. These are Administrative Detention and Disciplinary
Segregation. >a§§ﬂqm Detention separates an inmate from the general ‘population. To the
extent.practical, inmates in Administrative Deterition shall be ?dﬁm.mﬂ ‘with the same general
privileges inmates in mmum..ww populatioh. An irmate thay be placed in Administrative
Detention when the inmate is in holdover status during transfer, is a new commitment pending

13
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INMATE’S A0 HANDBOOK

RELEASE
mmZHmZOm COMPUTATION

The Designation and Sentence OoEmESﬂQu Center (DSCC) is Hmmﬁoa_gm for the 85?5_3:.

of inmate sentences, An inmate will be given a copy of his sentence computation as soon as it is
prepared. Any questions about good time, jail credit, and ‘parole eligibility, full term dates,
release dates, or periods of supervision should first be submitted t0 ISM staff.

FINES AND COSTS

In addition to jail time, the court Emw impose a committed or =§.8n§&wn fine and/ or costs.

DETAINERS

Warranis (verified or certified warrants) based on wﬂ&:.m Qﬁnmm@ noBm.HEH_ﬁ Jjudgments,

overlapping consecutive or unsatisfied séntences in federal, state, or military .Ebm&hnbnm will.

be accepted as detainers.-Detainers and untried charges can have ‘an effect on institutional
programs. Therefore, it is very important that the inmate initiate mmonm to clear up these cases.

Records Office staff may give assistance b0 offenders in tesolving their detainer status. The
&mm_.mmSﬁgmﬁmgﬁanﬁaﬁgéﬁhﬁﬁioﬂE&SnﬁEg@
Federa] and State detainers based on wunitried, n‘nm._.mmm may ‘be quickly processed . under the
procedures of the “Interstate Agreement on Detainers.” This w.m_.mmnﬁa mmﬁ_umm to.all mmﬁhﬁnm
based on pending charges which have been lodged against an inmate by a “meriber” state,
including the United States Government, regardless of when the amam_bﬁ was lod mma. X

For an inmate to use this procedure, the warrant Eﬂmﬁvm._o&mmmmm mnmﬁhﬁa 555«.
institution. If no detainer is actually lodged at the institution, but the inmate knows of pending
charges, it is important for the inmate to contact the court and district attorney because in some
states the detainer notice may start the time running for a Speedy Trial Act agreement.
GOOD CONDUCTAND GOOD TIME.

This applies to inmates mﬂ-ﬁnnmn for an offense committed after November 1, 1987,

The’ Comprehensive Crime Control Act befame law Novembef 1, 1987. The two “most

- significant nrmbmmm in the sentencing statutes deal with: the-good time and parole issues. There -

are no provisions under the new law for parolé. The enly-good time available will be 54 days
per year good conduct time. This may nct-be awarded until the end 6f the year, and may be
awarded in part or in whole, contingeit upon behavior during the year. ‘Oncean awarded, it is
vested and may not be forfeited. There i5 fio mﬁ_.d__onw ‘good time or extra good time for persons
sentenced after November 1, 1987,

THE. GOOD TIME DISCUSSIONS BELOW DO ZO.H. APPLY TO HZ.?H,P.HNM SENTENCED
UNDER THE NEW SENTENCING GUIDELINES:-

“Good time” awarded by the Bureau of Prisons under statues enacted prior to November 1,
1987, has the effect of reducing the stated term of the sentence that is, it advances the date when
release will be mandatory if the offender is not paroled at an earlier date. The award of good
time does not in itself advance the offender’s release date. It has that effect only if the offender
would not otherwise be paroled. ,ummﬁ.m E@ﬂﬁn&-&% date.

The behavior for which good Eum is mim.amn Emw mumo be- noumﬁmam& by the m.mamm
Commission in settling a parole date. However, this is not always done. Even whet it-is the
extent of the benefit to the offender may bﬁ@m&ﬂﬁqﬁmﬁ to the good time mmh_mm u
STATUTORY GOOD TIME

Under 18 USC Code 4161, an offender sentenced to a definite term of six Eahm:m or more is
entitled to a deduction from his term, computed as follows:

38
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% Random cell searches will be conducted daily, There are to be no items displayed on the

cell walls or doors. No writing, drawing, or graffiti of any kind will be permitted on cefl
walls or door. Disciplinary action could result for noncompliance to these rules or for
any contraband found in your assigned cell,
% Each cell in the SHU is equipped with a duress button, This button is to be utilized for
- - emergency: purposes only. Eggﬁuﬁggﬁﬁmwmw&cﬁg?ngm
siaff. disciplinary action will be taken if this button is misused.

X .Destruction, alteration; -or theft of governmerit property will result in an Bﬁnma report,

" and if found gisilty, the individual will be required to pay for the: gﬁmw&wﬁqﬁg
replacement value.

"COMMISSARY Ammcu

Eﬁ%maﬁmmmcﬁmw?ﬁ-ﬁrmogﬂ:ﬁqaw%ggﬁﬁm
commissaty. Staff will pass.out commissary forms on Menday of each week the commissary is
operating. Inmates wishing to purchase commissary items need to fill out the commissary form
and turn it in by the end of the evening shift. These forms are forwarded to the SHU Lieutenant
for approval and forwarded to the commissary. The approved items will normally be brought
back to the SHU no later than Thursday m.mwmﬂ.oob. No substitutions to the listed iteins will be
permitted. .

LAW LIBRARY (SHU),;

All inmates assigned to the SHU have access to the law library, Fﬂmﬁmﬁﬁmﬁmﬁgﬁmg@éﬁ
to the SHU #3 Officer asking to be placed on the law library list. Inmates will be randomly

- visually searched prior to and after use of he law library. Carbon paper will be issued upon

request and must be returned at the completiori of the law library mse. No items are to be
removed from the law library. Disciplinary action could. Rmﬁnggmugga_&mﬁi
Hbrary. Distuptive behavior in-the Law Library will result in the restriction use of the Law
Library.

ELECTRONIC LAW LIBRARY (ELL) (SHU)

The Electronic. Law Library (ELL) is available for inmates mmm-m:mnoo mﬁmﬁ& ﬁocmsm GE.B ,

{SHU) and subject to the following procedures and restrictions: ..~
. To obtain an. ELL account you must tum in an inmate request to staff Hno@.oss to the

Education Department Staff (only) and request the Rules. of Behavior-for. Inmate Access to the
Electronic Law Library (ELL) form. Upon completion of this form, SHU inmates must turn in
the signed and dated form to Education Staff during the weeldy SHU rounds. Upon receipt of
the Rules of Behavior form, an account will be created within 1 to 2 business days. A basic set
of instructions on how to operate the (ELL}) will be Hﬁoﬁnamﬂn posted Em_m mﬂﬂ?&&g

“for review. -

RECREATION (SHU)

Each segregated ifmate will be permitted memroﬁmthnammvﬁﬁmmw. Exercise will be
provided in two houts periods three days a week. Beds must be made and cells cleaned prior to
recréation, Recreation may be canceled due'to institutional needs as deemed mﬁ?@ﬁhﬁmg the
Warden.

MEALS (SHTU)
Inmates assigned to the SHU will be provided with -.EE&Q._»E mmmnﬂwﬁmg_m The meals

- will ordinatily be frot the meri of the day for-the institutien. Inrmates which throw food trays

c&ommﬁnm:mouamﬁuwﬁmmonﬁmwm.mg:_umEmnmoﬂmmanmw_mmoHaﬁmﬂgommﬂgﬂ
days.

PROPERTY (SHU) - ‘
gﬁngBEmmmqéwzmmﬁo@@ogqgnmﬁ%ggﬂaﬁgﬁg
the SHU Property Officer: No property that was brought-into the SHU will ‘be issued to the
inmate unless approved by ttie SHU Lieutenant or is-legal work in a current case.
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INMATE'S A0 HANDBOOK

USC §552. D_mmn_% mark the request “FOIA/ m.amnw >2 Request,” and mail such nmaznmﬁ tothe

follow address:
§ BUREAU OF m@mozm CENTRAL Qﬁnm 1
| 320 First Street NW 1
| Washington, DC20534 1

INMATE ACCESS TO CENTRAL FILES

An inmate may request review of disc losable portions of his nﬂ.&.& Em @Fm wnm.mgﬁnnm
Report and/ or summary) mﬁo:omsﬁmgn:&mwmu&m rBHEm. Institution mﬁmiéwgﬁ
the review of the central file upon receipt of a written Tequest m_.oEmbEEmﬁ The. muﬂmnﬁ&
Unit Team. will schedule the inmate on a call-out to review hisfile, - .

INMATE ACCESS TO OTHER DOCUMENTS

An inmate can request access to the “Non-Disclosable Documents” in his central file and
medical file, or other documents concerning himself that are not in his central file or medical
file by submitting a “Freedom of Information Act Request” to the Director of the Bureau of
Prisons, Attention: FOI Request. Such a request must briefly describe the nature of records
wanted and approximate dates covered by-the record. The irimate tmust also -provide his
registration number and date of birth for identification purposes.

A request on behalf of an inmate by an attorney for a record concerning EmﬁEEmH will be
- treated as a “Privacy Act Request” if the attorney has forwarded an inmate’s written consent to
disclose materials, If a document is deemed to contain information exempt from disclosure, any
reasonable part of the record will be provided to the m—._uonnmw after the deletion of the exempt
portions. :

mwowrmg mOHC.HuOZ :

"INMATE wm.OGmm.Hm TO"STAFF Anow OGHV

The Burean form BP-148, nonﬁ_bawnm:mn a cop-out is used 10 make: msu#gnﬂnmw" t.a
staff member. Any fype of request can be made with this form. Oo@.an may:be obtained: in
the living units from the Correctional Officer on duty. Staff members who receive a nom..oﬁ
will answer the request in a “reasonable” period. The msmﬁmuie.g iﬂwg on m_m.vo#on—om
the request form.

ADMINISTRATIVE REMEDY PROCESS

The Bureau emphasizes and encourages the resolution of complaints on an informal basis. 1
_._ovm that an inmate can resolve a problem informally by contacts with staff members or “cop-
outs.” When informal resolution is not.successful, a formal complaint can be filed as an
Adminjstrative Remedy. Complaints regarding Tort Claim, Inmate Accident Compensation,
Freedom of Information or Privacy Act Requests, and complaints on behalf of other inmates are
not accepted under the Administrative Remedy Procedure. = -

The first step of the Administrative Remedy procedure is the'documentation om the informal

tesolution atternpls written on a BP-8 form, Inmates may obtain this form from their
Correctional Counselor or other designated unit staff member. On the BP-8 form,the inmate
will briefly state the nature of the problem and list the efforts made to resolve the problem
informally,

After m._m BP-8 is completed, and if the issue cannot be E.mou.nsh% resolved, ..._pm Counselor will
issue a BP-229 (BP-9) form (usually within 5 working nm%m of the time the inmate approached
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FCC-POLLOCK, you will receive your initial dlassification by your Unit Team and will be
asked if you wish to be placed on the waiting list for. UNICOR. If you indicate yes, you will be
placed on the UNICOR regular list or the UNICOR FRP list; this is for prior status inmates also.

You will be placed upon your bus arrival date and sequenced by your register number. Inmates
requesting to have their.prior status checked after being placed om one of the two lists must
submit a cop-out to a UNICOR staff member at mainline. Orice your status has been verified,

UNICOR will place you on the UNICOR prior list with the date you were placed on the
UNICOR waiting list. UNICOR inmates must report to work in appropriafe aitire (khaki

‘trousers and tucked in khaki shirt} and must leave in appropriate attire.

If you have any questions about UNICOR or wish to know where your name appears on the
list, please see UNICOR staff during the noon meal Monday through Friday.

FOOD SERVICE

' MEAL SCHEDULE

MONDAY THROUGH FRIDAY
{Time Approximately)
Breakfast 6:00 a.m.
Lunch 10:30 a.m.
. Dinner Upon Completion of 4:10 p.m. Count
WEEKENDS SCHEDULE
(Time Approximately)
Coffee Hour |- - 600am.
. j__Brunch 10:45am.

Dinner | Upon nou_u_nmou &N 10 pm. Count |~

*®  Schedule service hour may change .cmmm& on institutional needs or unusual circumstances.
*  No items will be permitted in or out of Food Service.
% Inmates are not permitted to possess books, legal work, F:b&.w bags, um&om cups,
bottles, Qoﬁﬂwﬁmogmnoﬁﬂ"wﬁmoonmﬂﬁnm o
MEAL TIME PROCEDURES .
Egmgﬁmngﬁnm&»cﬁwmmw_mnmﬁmﬁBﬂ&ﬁﬁ@amnbmrbmmumeogﬁﬁﬁ
position throughout the serving process. Each inmate is authorized to pass through the
mainline only-ohe time during each meal. Each inmate must be-in possession of their own LD.
Card, any inmate in possession of other inmate’s LD. Card: will be processed: the disciplinary
system. Inmates who are found going through the line a second time will recéive an-Incident
Report for “Possession of Anything Not Authotized” and will be chargéd for the value of the
meal.-Inmates are erititled to have as much:-as they want from: the satad and hot bars, but are
encouraged to eat what they fake. Excessive amounts-of waste have:a very Tnegative impact on
the Food Service budget. Meal tickets will be used to control portions on all major holidays and
for all other special occasion meals. -

Intnates are responsible for clearing all items from their SE» mbmﬁggaﬁm&mrg
window.
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food may be brought into the visiting room, but vending equipment is located in m._n visiting

room. A clear container or case will be required for- manmmm of E._w articles m._poimn— in-the
visiting room.

Inmates are not allowed to receive either coins or money for their commissary account Sm.Em in
the visiting room. Visitors are not allowed to bring in any items to: give to inmates; however,
they are allowed to purchase items from the vending machines. The inmate must consume
these iterns prior to exiting the visiting room. -

Visitors may be asked to submit to a search and will be checked with a metal detector. Purses,
briefcases, efc. may also be searched. Zogﬁggo?ﬂgﬁoggmgmévm
permitted and 'must be left in their car. : .

SPECIAL VISITS

The Warden or his /her designee must approve all special visits mﬂgoﬁﬁgamﬁﬁ

visiting hours. Unit staff will be responsible for the supervision of special visits; with the

exception of clergy visits. During times of personal or family emergericies;, an inmiate will be

authorized a visit from his minister or record. Religious Services staff will supervise.clérgy

visits. Upon conclusion of the SmF staff will search the HESS in moncuambnm with established
procedures.

Directions to FCC-POLLOCK

% From the south go north on _._um_.__imw 165. After passing the town of Ball, watch for the
FCC-POLLOCK and Airport signs, Torn left on Airbase Road. Go mvﬁnoﬁEm»m—w 2 milés
to the entrance of FCC-POLLOCK.

% From the north go south on Highway 165. After passing the town of Pollock; watch for m._m
FCC-POLLOCK and Airport signs. Turn Tight on Airbase Road. Go approximately 2 miles
to the entrance of FCC-POLLOCK.

LOCAL TRANSPORATION SERVICES

Broadway Cab | (318) 443:1278 24/7 |
CeniaTaxi | (318) 448-1417 24/7 |

Yellow Checker | (318)487-2889 24/7 |

Magic City Taxi | (318) 640-2768 | (MonSat. 4am -12am)]

ACCESS TO LEGAL SERVICES

LEGAL CORRESPONDENCE

Legal correspondence from attorneys will be treated as special mail if it is properly marked.
The envelope must be marked with the attorney’s name and indication that he or she is an
wgggﬁﬁmgnggmm—aﬁowmgﬁwvmgwmm “Special Mail ~ open only in-the
presence of the inmate.” It is the résponsibility of the inmate to advise his attorney about this
policy. If legal mail is not properly marked, Hﬂggowﬂ.mnmmmﬂﬁn&noﬂmmﬁoﬁngom
ATTORNEY VISITS

Attorneys should ordinarily make advance appointments for each visit. Zownanwwﬂunqw_a
required for attorney visits on a visiting day if-the attorney of record is noted on the inmate’s
visiting list. Attorneys are encouraged to visit-during regular visiting-hours. 285@ visits
will be subject to visual monitoring,

LEGAL MATERIAL

During attorney visits, a reasonable amount of- legal material may be muo.%ma in the Smﬁbm .

area with prior approval. Legal material may be transferred: through: mﬁmﬂoﬁu&m staff but is

34
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while it is being worked on. Only the staff member who locks out the machine is authotized to
unlock the machine. Exceptions may-be allowed to remove the lock out for' wmm.m._uw if the
machine is nc%:?nmugmﬂganggm and the staff member is not on duty. ..

- VEHICLE OPERATION

If you are permitted:t drive a vehicle, you must obey all driving rules. Do not ride on tractors,
forklifts, or-any tow vehicles.. Al inmates ‘operating forklifts must be trained by a certified
forklift instructor, No inmate is authorized to operate any-vehicle S.E..oﬁ an inmate license.
HAZARDOUS COMMUNICATION .

Your supervisor will instruct you on the chemicals you work with and Em rmuﬁmm associated
with them.” All chemicals must be properly, labeled and must be in the original.container, The
contents of all chemicals you will use are listed on Material Safety Data Sheets {MSDS}, The
MSDS for your area are stored in a binder and are.readily .accessible. The MSDS provide the
chemical names, the manufacturer information, any hazardous ingredients, health hazard data,
physical data, fire and. explosive data, reactivity data, spill or leak procedures, personal
Pprotection information, special precautions, and disposal procedares. You will be 55& on
the proper handling, use, and storage of these nwmnnnw_w.

RECYCLING

An effective recycling program at FCC-POLLOCK is in place to meet the objective defined
through Executive Otders. There are designated containers and locations for recycled materials
throughout the instititions, They have been established to accomplish that requirement.
FIRE PROTECTION AND PREVENTION

Fire protection/ prevention equipment is established throughout the facility. This includes but
is not limited to fire extinguishers, sprinkler-heads, smoke detectors, etc. These have been
established and are maintained for the protection of the persons and the physical structure of
these facilities. Tampering with this Bﬁwn.mnn is-not permitted. Fire drills.are -done on a
quarterly basis during day watch, evening watch, and morning watch. Follow the direction of
the staff member(s) conducting the drill until the area is back to normal operation.

SAFETY CONCERNS

I If you have any safety related concerns, n@oﬂgﬁowoﬁmﬂg 1f you feel the concerns

have not been nauﬁnema you HBS the responsibility to report uaE. concerns to the Safety
Department.

mUdn>HHOZ Umwbwdgmz.u. PROGRAMS

The primary goal of the Education Department at FCC-POLLOCK is to provide waomumn._m
emphasizing the needs of each-inmate. Education, vocational training, recreational and leisure
activities in a correctional setting are designed to provide individuals the opportunity to
develop skills that will aid them in Eagnoasqggcﬁmbﬂ%ﬁﬂqm
citizens. In an effort to design the education programs to the needs and interests of the inmiates,
annual surveys are taken requesting input and suggestions for educational, vocational,
recreational, leisure time activities, and library programs. - :

GENERAL mUCO>HHOZ>—L DEVELOPMENT (GED) -
Thie literacy standard for the Bureau of Prisons is the high schoo] diploma or GED equivalency.
Program Statement 5350.28, dated December 1, 2003, requires. that an inmate without a
documented high school diploma or equivalency, participate in the GED program for a
minimum of 240 hours (excluding sick time, furloughs, and other ‘excused. absences from
scheduled classes) or until completion of the GED, whichever comes first. After 240 hours,
participation is voluntary. However, inmates. will not be m_umu.Em for a mﬁoBowo: above pay
m-.mnm 4 unléss they have obtained.a GED or. vnoﬁhmn documentation of a high school diploma.
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also has the right to appeal the rejection. The Warden shall refer the.appeal to .a designated

c?oﬁo?ﬂm,mbmﬁoumiroamﬁmhwgaﬂ&mﬁ noﬂ.maﬁounﬂ.ﬁm Wm_annmm
correspondence ordinarily will be retumed to the sender. .
MAILING OF INMATE PROPERTY

Inmates wishing to have personal items mailed into the institution will send an inmate Hmenmmﬁ
to the department head résponsible for the requested items-as moaosm :

Correctional Counselor - release clothing. . -

Health Services Administrator - Q.Eovm&n shoes, B.n& mﬁﬁwonm vummﬂ-caob m%mmubmmmm
prasthetic devices-and héaring aids. - - .

ﬂ_..mﬁ_mh_ mmvmn-& wEdrmmm items.:

Pawon_mﬁ Eﬁnﬁ- anmmnosmEm_Smeon n%ﬁmn E m..m o¢ﬁ.. Sﬁmonmm EE cm mﬂgﬂmn 8
the appropriate Associate Warden for-a decision: - - . ! : . :

The department head will inform the inmate of the decision. If the Baﬁm& is mm%no.q&, m.ﬁ
department head will complete the appropriate authorization form. The Mail Room Officer will
not approve any item or package delivery :Bmmmnﬁmﬂwngﬁ moa_maﬁ_ﬁm. .

CHANGE OF ADDRES

The mailroom will provide inmates with change of address g&%ﬂ&g mﬁ United States
Post- Office upon request. These cards are given to inmates who “are-being released. or
transferred, to notify noﬂmmwosnﬂ__mo».mnwmbmm_bmn&mmw. Any: mgmnm_annmnmdmnmmﬁwc
days will be retutned to the sender: : :
CERTIFIED/INSURED MAIL ,

Inmates desiring to use certified, registered, or insured Emb ‘may no 80, mﬂ,ﬂmn.:o rub&ubm

methods established at ‘each institution. An inmate may not be provided services wnh# as -

express miail, private carrier setvices, COD, or stamp collecting while confined. -:
FUNDS RECEIVED THROUGH THE MAIL o
As previously noted, all funds: to be applied to inmate accounts must be: forwarded: to -the

. Bureau of Prisons.Lockbox in Des Moines, lowa, or serit via Western Union. Any funds sent

directly to the institution will be returned to the mmﬂnﬁg?mum:ﬂcmmﬁgﬁo? >§om
ggs&ﬁ?ﬁﬁmmnaEmgwgﬂméag&agmég

HmrmmmOme

In order to preserve the security mbn orderly funning of the facility B.E protect the public, mﬁ .

Bureau of Prisons menitors and: records conversations on all inmate telephones located within
the institution. All phone calls will be no longer Eaﬂggﬁﬁgmﬁ@gé
disconnect the call. After each successful call, your account-will be closed for 30.minutes before
you will be able to make another call. Phones will not be used:-during. your work ‘hours.
Additionally, it is considered an infraction of the rules to use another's inmate’s telephone
access code (PAC) or place a call to an individual and be connected to another number (3-way
calls). 3-way call will not be tolerated. You may not place a call and allow another inmate to
speak on the telephone.

Upon an inmate's arrival, he will be able to submit up to-30 names-with Emﬁwoambﬁh.g?n
activation in the Inmate Telephone System (ITS). These names,should. include family members,
friends, attorneys, efc., in essence, the inmate’s 30 most important phone numbers.: Verify the
number before it is submitted through the unit team to the financial management office.
Numbers may onty be changed one time per month. Inmates must buy telephone credits
through the telephone: system itself using their PAC Number. Any. other request. regarding
Trufone should be directed by cop-out, to-the Trust Fund Supeérvisor. Request for unmonitored
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%  To enroll in Parenting Programs, an inmate must submit an Inmate Request to Staff
Member form requesting enrollment.

APPRENTICESHIP PROGRAMS

Apprenticeship training provides the inmate the opportunity to participating in training which

prepares him for employment in various trades. Inmates who successfully complete

apprenticeship -training will receive a journeyman’s certificate from: the US. Department. of

Labot, Bureau of Apprenticeship, and Training.

*  Toenroll in an dpprenticeship program, an inmate must submit an Inmate Wmmﬂmmﬁ to Staff
Member form requesting-enroliment. =

POST-SECONDARY mUGO>HHOZ

Ooﬂmmm.obmﬁ.om courses are - structured . to provide- the: Ewam the ogogq to receive

- college-credit while incarcerated. The Post-Secondary Education Coordinator tust approve all

correspondence courses. Inmates who are cirrently. enrolled in a- correspondence course .and

who transfer from another institution must seek re-approval from FCC-POLLOCK education |

staff. In: addition, staff will receive and review all incoming ocﬂ&vozmﬂﬁm course materials
before distributing them to the inmate.

LEISURE AND LAW rmww>wmmm

The'leisure and law libraries offer avariety of services. Books, magazines, and Bmimwmwmnmﬁu
be available for inmates use, An interlibrary loan program will be available for inmate use. The
law library offers legal material as mandated by muomnmhn Statement 1315.07, dated November
5,1999. -

ELECTRONIC ﬁ.»PS« H.wa>w.m 2
The Education Department has an’ Electronic Law Library. muawmur In order to-access the law

- library you must have an active account. In order to gain access you must do-the following:

*®  Submit a cop-out o Mr. Martinez, Supervisor of Education or Mr. Weldon, VT Computer
Instructor ONLY, requesting an Electronic Law Library account.

% Youwill be placed on call-out once your account has been created.

*  You will read and sign the Rules of Behavior for the Inmate memm to the m_mnﬁoEn Law
* Library and given your accountpassword. -

®  Allnew accourits will be created at the earliest convenience of the mnsnmnobmﬂm

mUdO>_H_~OZ HOURS OF OPERATION :

Class schedules and hours of oﬂmﬁﬂoﬁ ‘for the leisure- and law Eﬁmﬁﬂm will ‘operate in

noﬁcbnaoﬁ with Movement Schedules.

DRESS CODE

. “Toumiates st wedr the designated Emgﬁ_bb uniform while‘in the Education Department from

730 am (Work’ call/class schedille) to 4:00 p.m.’(recall). Duringthe evening ‘(aftet” 4:00. p.m.
stand- “tip count), and on ‘weekends, inmates (excluding stndenits and ‘workers) may wear casual

-attire in the Education Umwmhggw Casual attite, sweat pants, shorts, and sleeved shirts must

be tucked-in at all times. Students and workers assigned: to ‘the Edvication Départment must

wear the designated institution uniform’ (tacked in) while in class and/or on duty: during all

hours of operation. No hats (unless approved religious head wear) or sunglasses are to-be worn

while in the Education Umﬁmﬂﬁmﬂr Emm&m&obmm are not allowed in mﬁ% classroom. There are
Zo excéptions.”
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requiring prior. approval. This will help avoid: the erroneous return: of packages. If upon

inspection, a package marked with-the special mail markings, marked as material otherwise

approved under Burean policy, contains property, or other than mﬁﬁoﬁn B&mﬂmb the entire
. contents shall be released and returned at:government Gﬂﬁﬁm

INCOMING PUBLICATIONS
The Bureau permits inmates to subsctibe f0.and receive v:c:nmﬂoum without prior wﬁg.ﬁ
The term “publication” means a book, single issue of a magazine or newspaper, or material

addressed to a specific inmate. An inmate may receive hardcover publications only from a

publisher, book club, or bookstores, See section on Unit Rules for specific. guidelines for
receiving incoming publications. Accumulation of publications will be: limited to five
magazines and to the amount that can be neatly stored in the locker provided in each room,

due to sanitation and fire safety reasons. The Unit Zmbmmﬂ. may allow more space for legal

publications upon request.

The Warden will reject a publication if it is determined to be detrimental to the security, good
order, discipliné of the institution, or if it might facilitate criminal activity. Publicitions that
may be rejected by the Warden include; but are limited to, vﬁwwnmnbﬁm that meet on_m of the
following criteria:

It depicts-or describes procedures for the construction or use of weapons, Eﬁﬁﬂ&r bombs,

or incendiary devices.

If depicts, encourages, or describes methods of escape from ‘correctional facilities or contains
blueprints, drawings, or similar descriptions of Bureau of Prisons institutions.

It depicts or describes procedures for the brewing of alcoholic _umﬁu.mmmm or the manufacture of
drugs.

Ttis written in code.

It depicts, describes, or encourages activities which may lead 8 the use of physical violence or
group disrupton.

It encourages or instructs in the commission of eriminal wnwﬁq

« Sexually explicit material poses a threat to the security, good oamn or &mﬂm_Em of the

institution.”
SPECIAL MAIL

“Special Mail” is a category of correspondence which may be sent out of the institution
unopened and untead by staff, which includes correspondence sent to the following: President

and Vice-President of the United States, United States Department of Justice ob.&ﬂ&bm Bureau -

of Prisons), U.S. Attorneys Offices, Surgeon General, U.S. Public Health Service, Secretary of
the Army, Navy, or Air Force, S.5. Courts, {including U.S. Probation Officers), Members of the
U.S. Congress, Embassies and Corisulates, Governors, State Attorney, Generals, Prosecuting
Attorneys, Directors of State Departments of Corrections, State Parole Conimissioners, State
Legislators, State Courts, State Probation. Officers, .other Federal and State Law enfcicement
officers, attorneys, and representatives of the news Em&w

An inmate is expected to use the special mail H‘.ﬂimmm responsibly. Questions concerning
alleged abuses of the special mail privilege should be referred to the Omm_nm of the General
Counsel.

“Special Mail” also include correspondence received from the following: President and Vice-
President of the United States, Attgrneys, Members of U.S. nonmnmmm Embassies and
Consulates, the U.S. Department of Justice (excluding the Bureau of Prisons, but En_:&um us.
Attorneys), other Fedesal law enforcement officers, State Aitorney Generals, Prosecuting
Attomneys, Governors, U.S, Courts (including U.S. Probation Officers), and State OoE..K
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screening. Individualized programs will be designed to meet each inmate’s needs and may

. consist of one or more of the following: Group therapy or counseling, personal development

groups, individual therapy or counseling, correctional counseling, crisis intervention, pre-
release counseling, voluntary groups, or other programs deemed appropriate.
CHALLENGE PROGRAM

The Challenge, Opportunity, Discipline, Ethics, The CHALLENGE Program isa unit-based,
tesidential treatment program stressing the acquisition and implementation of pro-social
values and a non-criminal lifestyle. The core curriculum is designed to lead participants toward
(1) respect for self and others, (2) responsibility for personal actions, {3) honestyin relationships
with others, and. (4) tolerance toward others. Participants n:w:numm faulty. criminal thinking
and behavior patterns, encourage positive interpersonal interactions, and work toward
preventing relapse. Specific skill . building -programs, such as. anger memmmn.ﬂ-r “stress
management; problem solving,-and oral setting are included in the program. Participants in the
EE%&QEE&&B%@E@HE&E%«SBEH&E%
program for12 months. Inmates interested in participating or finding out more information are
encourage fo send a cop-out to the CHALLENGE program Staff.

INMATE SUICIDE PREVENTION PROGRAM

While in jail or prison, it is not uncommon for people to have feelings of nmwnmmm_ob and
hopelessness. This is particularly trae if they are newly incarcerated, serving a long sentence,
experiencing family problems, Qﬁmﬂﬂ_nbm problems getting- along with other inmates, or
receives bad news. When someone is experiencing these feelings, as well as the pressure of
incarceration, it is not unusual for- them fo consider committing suicide. Although staff is
trained to watch for signs of suicidal inmates and notify Psychology Services of any concerns,
Em%noubﬁmuﬁmwmmnmmﬁ:uﬁmnomﬁgaw?@.mmm If you are experiencing any feelings of
depression or hopelessness or any of the problems listed above, or you know: another inmate
that is showing signs of depression, hopelessness, or s:m..ﬁumimr please alert'a mﬁm ‘member
IMMEDIATELY:. Your quick action may save a life,

Signs of depression include, but are not limited to, sadness, tearfulness, lack of enjoyment in
usual activities. Staying away from.others or reducing phone calls and/ or visits is some of the
signs of withdrawal. A person who.is giving away his possessions, stating, “there is nothing to
live for,” mmmﬁﬁaodmogmmmmnipﬁm_ﬂummmmroaﬂﬁbﬁion&mm:mmnnoaﬁmﬂma&m
person who is mxwmﬂm:nn_m feelings of rov&mmﬂﬁmm :

. CENTRAL INMATE MONITORING SYSTEM

The Central Inmate Monitoring System (CIMS) is a method for the Warden, the regional office,
and-the central. office: to monitor and control the transfer, temporary release, and participation

- incommunity activities-of Eb._memm who require management considerations.

Classification as a CIMS case does not, in and of itself, prevent an inmate from participating in
community activities. All inmates who are designated as CIMS cases will be notified by their
Case Manager.

MARRIAGES

Any inmate wishing to be married while incarcerated must have m_m Sa.unm: 8 mﬁ?odumaoﬂ o
doso. Eﬁwg&%smmﬁmwmﬁﬁng the inmate. Government funds may not be
used for marriage expenses. Chaplains are available to discuss with the inmate and fiancée the
issue of marriage while incarcerated. If any inmate requests-permission to marry, he must:
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#  You have the responsibility to address your concerns in the accepted format, such as
the Inmate Request to Staff Member form, main Hne, or the accepted Inmate
Grievance Procedures.

You have the right to provide the Bureau of Prisons with >n<m=nm Directives or.a Living

Wiil that would provide the Bureau of Prisons sam. instructions i you were admitted as

an inpatient to a hospital.

#  You have the responsibility to provide the. Bureau Om Prisons with accurate
information to complete this agreement. R

You have the right to be provided with information nmmﬂ.&bm your diagnosis, treatment,

and prognosis. This includes the right to be Emon:mm cm rmm:». care outcomes that &mﬂ.

significantly from the anficipated outcome.”

*  You have the responsibility to keep- this information confidential. . N

You have the right to obtain copies of certain releasable portions of your health record.

¢ You have the responsibility to be familiar with the current Huornw and abide by such
to obtain these records.

- Youhave m—mhmraavmmﬁgmnﬁvndm@

*+  You have the responsibility to comply with mmnnhq ﬂuonm&hmm should security be
required during your examination.

You have the right to participate in health promotion and- disease prevention programs,

including those providing education regarding infectious diseases.

& You have the responsibility to-maifitain your health and not to endanger yourself, or
others, by participating in activity that could result in the spreading or catching an
infectious disease.

You have the right to report 85@—»55 of pain to your health care provider, have your

pain assessed and BEEN& in a timely and medically’ acceptable manner, be provided

- information about pain and pain management, as well-as information on the limitations

and side effects of pain treatments.
*+  You have the responsibility to commumicate with your health care provider honestly

regarding your pain and your comcerns about your pain. You also have the .

n@@cﬁﬁvmnw to adhere to the prescribed treatment plan and medical restrictions. It
is your responsibility to keep your provider informed: of both positive.and hmmmnqm
changes in your condition to assure timely foflow check ups.

+ Youhave the right to receive prescribed medications and treatments in a timely manner,

consistent with the recommendations of the wamwnn‘g.-m health care provider:

+  You have the responsibility to be honest with your health care provider(s), to comply
with prescribed treatments and follow prescription orders. You also have the

responsibility not to provide any other person your medication or other prescribed

item. .

- You have the right to be provided healthy and nﬂﬁgﬁm moo.m You have the right io

instruction regarding a healthy. diet.

+  You have the responsibility {o eat healthy and not abuse or waste food or mdbr.

You have the right to request a routine, physical examination, as defined by Burean of

Prisons’ Policy. (If you are under the age of 50, once-every go%mﬁm Roﬁﬁ_w.mwmmommo

once a year and within one year of your release)..

*  You have the responsibility to notify medical staff that yon wish to have an
examination,

You have the right to dental care as defined in Bureau of Prisons” Policy to include

- preventative services, emergency care, and routine care.

4+ Youhave the responsibility to maintain your oral hygiene and health.

You have the right to a safe, cdlean, and healthy environment, inclnding smoke-fee living

areas.
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PERSONAL PROPERTY .

The institution has policies that govern incoming publications and vmnmonm.— property, Bn_ﬂmBm
religions property. There are catalogs in the Chapel from which you may purchase approved
personal religious items from your commissary account through an SPO..SPO orders are done
at 2:30 p.m. Saturday afternoons. You must bring your property form showing you do not
already have the item you are ordering. The Bureaw’s policies do not.allow mbwﬁrgm to be sent
in from friends or relatives.

RELIGIOUS HEADWEAR

Religious Headwear has been standardized across the BOP, If you have questions about

appropriate headwear see one of the chaplains. Approved headwear is sold in the Commissary.

SPECIAL OBSERVANCES

Many religionis have days that are important and considered special or H..o_% to its followers.
The BOP recognizes certain holy days and days of “work proscription,” ie, days off from
work. To participate in any recognized special religious observarice, fast, ceremonial meal, holy
day or H&_m_o:m day off (work proscription), you must.submit a request in writing to a n.:mw_mub
30 days prior to the observance date. Jewish Passover request must be received 90 days in
advance due to ordering Passover foods. If approved you will be placed on the call-out that
day to observe the event and/or a religious day off.

CHAPEL LIBRARY

The Chapel has religious books, videos, and literature wdmmmzm for each Religious Faith Group.
Most books may be checked out during the mBm._ groups meeting time @ See the Qﬁm&
schedule for video viewing times.

SPECIAL RELIGIOUS EVENTS -

The Chaplains may reschedule or limit any activity that occurs to facilitate special religions
events. The schedule is subject to change without prior notice,

INMATE FINANCIAL .ﬂmmwOZmeﬁﬁuﬂﬂ.mw‘OOW?g

Working closely with the Administrative Cffice of the Courts and-the Department of Justice,
the Bureau admiriisters a systematic payment program for court-imposed fines, fees, and-costs.
All designated inmates  are tequited to develop & finaricial plan to ‘meet: their financial
obligations. These obligations may .include special assessments, imposed under 18 USC 3013
court ordered restitution, fines, court-costs, judgments in favor of the United States; other debts
owed the federal government, and other court-ordered obligations (i.e., child support, alimony,
and other jud gmens). :

Institution staff assists in planning, but the inmate is nmmﬁonﬁd_n for making &.— payments
required, either from earnings within the institution or from-outside resources. The inmate
must provide documentation of compliance and payment. If an inmate refuses to meet his
obligation, the inmate will be removed from Federal Prison Industries and will not receive any
compensation above maintenance pay level. Normally, inmates in refusal status will not be
permitted in a single ¢ell, special purchase orders; or receive pre-release RRC placerent.
Telephone use and other -privileges may also be -restricted. The institution will provide
additional pertirient information regarding specific financial obligations and requirements
during the institution’s Admission and Orientation program.

HEALTH SERVICES

Shortly after your atrival to the institution, you will receive a screening examination. You
should report any urgent medical problems or prescription medications to the inedical staff at
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