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Reporting Work-Related
Injuries and lliness

By Jane Johnson
he Occupational Safety and
T{ealth Act (OSH Act) was

enacted in 1970 “to assure safe
and healthful working conditions for
working men and women.” The OSH
Act requires that employers, including
small and very small plant owners
and operators like you, keep records
of occupational deaths, injuries, and
illnesses.

The U.S. Department of Labor’s
Occupational Safety and Health
Administration (OSHA) is the
agency charged with administering
the requirements of the OSH Act and
enforcing the regulations stemming
from it. The OSHA regulations
regarding recordkeeping can be found
in Title 29 of the Code of Federal
Regulations, part 1904 (29 CFR 1904)
and part 1952, section 1952.4 (29 CFR
1952.4).

Although OSHA and the
U.S. Department of Agriculture’s
(USDA) Food Safety and Inspection
Service (FSIS) have a Memorandum
of Understanding regarding the
procedures that meat and poultry
inspection personnel use to refer
serious workplace hazards affecting
plant employees to OSHA, it’s

your responsibility to keep the
records required by OSHA. It’s
important to remember that recording
and/or reporting work-related injuries,
illnesses, and fatalities does not

imply that an OSHA regulation has
been violated or that an employer or
employee is at fault.

So, why do you have to keep
these records? Well, OSHA uses the
information from the required records
in several important ways:

1. Injury and illness statistics are
used to help direct the efforts of OSHA
inspectors to the hazards that are
hurting workers. In addition, OSHA
collects data through the OSHA Data
Initiative to help direct its programs
and measure its own performance.

2. The records are used by
employers and employees to
implement safety and health programs
at individual workplaces. Analysis of
the data is a widely recognized method
for discovering workplace safety
and health problems and for tracking
progress in solving those problems.

3. The records provide the base
data for the Bureau of Labor Statistics’
Annual Survey of Occupational
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Injuries and Illnesses, the nation’s primary source of
occupational injury and illness data.

As you can see, keeping track of work-related injuries,
illnesses, and fatalities isn’t just an “exercise in paperwork,”
it’s a necessary part of OSHA’s ability to fulfill its mission.

However, not all small plant operators are required
to keep OSHA records. There are two partial exemptions.
Businesses that fall under these exemptions are not required
to keep records of work-related injuries, illnesses, and
fatalities unless they are notified in writing by OSHA
or the Bureau of Labor Statistics that they must. These
exemptions are listed in 29 CFR 1904.1, “Partial exemption
for employers with 10 or fewer employees,” and 29 CFR
1904.2, “Partial exemption for establishments in certain
industries.” Let’s take a closer look at them.

29 CFR 1904.1, “Partial exemption for employers with
10 or fewer employees”

This is the exemption that some of the very small plant
operators may fall under. Basically, if your company had
10 or fewer employees at all times during the last calendar
year, you do not need to keep OSHA injury and illness
records unless OSHA or the Bureau of Labor Statistics
informs you in writing that you must keep records under
29 CFR 1904.41 (“OSHA’s Annual Injury/Illness Survey’)
or 29 CFR 1904.42 (“Bureau of Labor Statistics Data
Requests™). The partial exemption for size is based on the

A plant worker using heavy equipment. (USDA photo)

A plant worker with smoking equipment. (USDA photo)

number of employees in the entire company, not just at one
location or plant, and all individuals who are “employees”
under the OSH Act are counted in the total. This includes
all full-time, part-time, temporary, and seasonal employees.
However, owners and partners of businesses that are

sole proprietorships or partnerships are not considered
employees.

Please note that even if your company falls under
this exemption, you are still required by 29 CFR 1904.39
(“Fatality/Multiple Hospitalization Requirements”) to report
to OSHA any workplace incident that results in a fatality or
the hospitalization of three or more employees.

If your company had 11 or more employees at any
time during the last calendar year, you must keep OSHA
injury and illness records unless your plant is classified
as a partially exempt industry under 29 CFR 1904.2. To
determine if you are exempt because of size, you need to
determine your company’s peak employment during the last
calendar year. If you employed 11 or more people at any
given time during that year, you’re not eligible for the small
employer exemption in the following year, and you must
keep records at all plants owned by your company.

29 CFR 1904.2, “Partial exemption for establishments in
certain industries”

Most small plant owners or operators will not qualify
for this exemption because it’s based on the classification of
your business under the Standard Industrial Classification
(SIC) code. If your facility is classified in the specific low
hazard retail, service, finance, insurance, or real estate
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OSHA Recordkeeping Coordinators

OSHA has offices throughout the United States and its territories that are available to answer your questions

about requirements mandated by the Occupational Safety and Health Act. These offices can also determine

under which classification your business falls within the SIC code.

Region

Coordinator

Address

Telephone and Fax

Region 1
CT, MA, ME, NH, RL, VT

Joanne Regan

U.S. DOL/OSHA
JFK Federal Bldg., Room E340
Boston, MA 02203

Phone: (617) 565-9856
Fax: (617) 565-9827

U.S. DOL/OSHA

DC, DE, MD, PA, VA, WV

Desiree Davis

170 S. Independence Mall West
Philadelphia, PA 19106-3309

Region 2 Kevin Brennan Queens District Office Phone: (718) 279-9060
NJ, NY, PR, VI 45-17 Marathon Parkway Fax: (718) 279-9057
Little Neck, NY 11362
U.S. DOL/OSHA
Region 3 The Curtis Center, Suite 740 West Phone: (215) 861-4900

Fax: (215) 861-4904

Region 4
AL, FL, GA, KY, MS, NC, SC,
N

Billie Kizer

U.S. DOL/OSHA

Sam Nunn Atlanta Federal Center
61 Forsyth Street, SW, Room 6T50
Atlanta, GA 30303

Phone: (404) 562-2279
Fax: (404) 562-2295

Region 5
IL, IN, MI, MN, OH, WI

Maureen Huey

U.S. DOL/OSHA
230 South Dearborn, Room 3244
Chicago, IL 60604

Phone: (312) 353-2220
Fax: (312) 353-8478

Region 6
AR, LA, NM, OK, TX

Rex McKinney

U.S. DOL/OSHA
525 Griffin Street, Room 602
Dallas, TX 75202

Phone: (972) 850-4180
Fax: (972) 850-4150

Marianne McGee

U.S. DOL/OSHA
606 N. Carancahua, Suite 700
Corpus Christi, TX 78476

Phone: (361) 888-3420
ext. 230
Fax: (361) 888-3424

U.S. DOL/OSHA
8713 Airport Freeway, Suite 302
Fort Worth, TX 76180

Phone: (817) 428-2470
ext. 230
Fax: (817) 581-7723

U.S. DOL/OSHA

American Samoa, Guam,
Trust Territories of the Pacific

San Francisco, CA 94105

Region 7 Jo Beth 2300 Main Street, Suite 1010 Phone: (816) 283-8745
IA, KS, MO, NE Cholmondeley Two Pershing Square Fax: (816) 283-0547

Kansas City, MO 64108

.S. DOL/OSHA

Region 8 Patricia Gaydos [lj9§9 B(r)oa/(?vfay Suite 1690 Phone: (720) 264-6558
CO, MT, ND, SD, UT, WY Denver, CO 80202-5716 Fax: (303) 844-1616
Region 9

U.S. DOL/OSHA
AZ, CA, HL NV, Technical Assistance 71 Stevenson Street, Room 420 Phone: (800) 475-4019

Fax: (415) 975-4319

Region 10
AK, ID, OR, WA

Adam Gerson

U.S. DOL/OSHA
1111 Third Avenue, Suite 715
Seattle, WA 98101-3212

Phone: (206) 553-5930
Fax: (206) 553-6499




Commonly

Asked Q@S)ﬁi@ns &5 A@W@ES}

Can a plant use ultraviolet light

(UV radiation) as an antimicrobial

treatment applied to the surface of

primals/subprimals cuts of meat or
poultry product?

Yes.The U.S.Food and Drug Administration
has determined conditions of use for
» UV radiation as a surface antimicrobial
treatment for food (21 CFR 179.39).
When UV radiation sources consist of low-
pressure mercury lamps, it can be safely used
as a surface antimicrobial treatment.
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industry listed in the Appendix A to Subpart B of 29 CFR
1904, you do not need to keep OSHA injury and illness
records.

However, as is the case with the exemption based
on size, you must keep OSHA injury and illness
records if OSHA or the Bureau of Labor Statistics
informs you in writing and you are required to report to
OSHA any workplace incident that results in a fatality
or the hospitalization of three or more employees.

Facilities classified in agriculture; mining; construction;
manufacturing; transportation; communication; electric, gas,
and sanitary services; or wholesale trade are not eligible for
the partial industry classification exemption.

Unlike the first exemption, the partial industry
classification exemption applies to individual plants or
facilities. If you have several facilities engaged in different
classes of business activities, some of your facilities may be
required to keep records, while others may be exempt.

You may determine your SIC code by using the
Standard Industrial Classification Manual. 1t’s available on
the OSHA Web site at www.osha.gov/pls/imis/sic_manual.
html. Or, you may prefer to contact your nearest OSHA
office or State agency for help in determining your SIC.
For the most part, you’ll probably fall under the following
classification:

* Division D: Manufacturing
* Major Group 20: Food and Kindred Products
* Industry Group 201: Meat Products
* Code 2011: Meat Packing Plants;
* Code 2013: Sausages and Other Prepared
Meat Products; or
* Code 2015: Poultry Slaughtering and
Processing

As previously mentioned, facilities classified as
“manufacturing” are not eligible for this exemption.

If you don’t fall under one of these exemptions, you’ll
have to keep the appropriate records. The forms you will
use are OSHA Form 300, “Log of Work-Related Injuries
and Illnesses”; OSHA Form 300A, “Summary of Work-
Related Injuries and Illnesses”; and if you have an incident

at your plant, OSHA Form 301, “Injury and Illness Incident
Report.” OSHA Form 301 must be filled out within 7 days
of a recordable work-related injury or illness.

Remember, you must keep individual records for each
facility owned by your company. OSHA Form 300A must
be posted in a conspicuous place at your plant so that
employees may review it and be aware of the injuries and
illnesses that have occurred during the past year. It must be
posted by the beginning of February of the year following
the summary year, and remain posted until the end of April.
(For example, the OSHA Form 300A for 2010 must be
posted by February 1, 2011, and remain posted until April
30,2011.)

The Recordkeeping Handbook found on OSHA’s Web
site at www.osha.gov/recordkeeping/handbook/index.
html contains a significant amount of helpful information
that explains OSHA’s recordkeeping requirements. The
handbook is divided into sections and is laid out in the
same order as the regulations, beginning with 29 CFR
1904.0 through 1904.46, and ending with a section on 29
CFR 1952.4. Each section begins by stating the regulation
and then proceeds to provide a discussion; a list of
frequently asked questions and answers; and for some of
the regulations, letters of interpretation. Unfortunately, this
publication is unavailable in hard copy (printed) format at
this time.

OSHA has many other helpful forms and publications
available on its Web site at www.osha.gov/pls/publications/
publication.html, including Forms 300, 300A, and 301 and
the pamphlet, OSHA 3169 - 2001, “RECORDKEEPING —
It’s new, it’s improved, and it’s easier...” For those without
Internet access, you may obtain a list of available OSHA
publications by phoning the OSHA Publications Office at
(202) 693-1888 or faxing (202) 693-2498. You may also
write to this address:

U.S. Department of Labor/OSHA
OSHA Publications Office
200 Constitution Ave., NW

Room N3101
Washington, DC 20210
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