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Draft Registration Statement 
Original Submission 

 
 
 Begin the process to submit a draft registration statement on EDGAR by going to the EDGAR log-in page at 
https://www.edgarfiling.sec.gov/.   When the following screen appears, type in your CIK number and EDGAR Password and click on the “Login to 
EDGAR” button.  If you do not yet have a CIK number or Password, file a Form ID and the SEC will create these codes for you.  If you have a CIK 
number but do not have other valid EDGAR access codes, follow the instructions on how to convert to an electronic filer as described in Volume 1, 
section 3.3.1.1 of the EDGAR Filer Manual. 
 

  

https://www.edgarfiling.sec.gov/
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 When the following screen appears, click on the link “Draft Reg. Statement” in the left-hand column of the screen. 
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 Next, on the screen that appears below, click on “New Draft Registration Statement.” 
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 The following screen will appear.  Under the “Main” tab, type in the Filer CIK number and the Filer’s CIK Confirmation Code, or CCC.  
Under “Submission Contact,” you should include the name and phone number of someone who is familiar with the technical aspects of the 
submission, in case technical issues arise when you try to submit the document. 
 
 Once you have completed those steps, click on the “Documents” tab to continue building your Draft Registration Statement submission. 
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 The “Attached Documents List” page will appear next.  Begin building your DRS submission by clicking on the Add Document button. 
 

 



8 
 

 
 An “Attachment Selection and Upload” box will appear.  Click on “Choose Attachments.” 
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 A pop-up window will appear.  Select the location where your submission files are stored and select the file that contains the body of the draft 
registration statement.  This will be your submission’s base document.  Once you select the file, (in this case the file is named “DRS”) click the 
“Open” button and EDGAR will upload the file.  Remember that the file must either be in the ASCII or HTML format required by the EDGAR Filer 
Manual.  Be aware that the file names will be publicly available once you publicly file your draft registration statement. 
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 You will return to the Attached Documents List, and the DRS file will now be listed.  To select the type of document you want to attach, click 
on the down arrow in the “Type” box and a list of options will appear in a drop-down menu.  The document type you select will identify what part of 
the registration statement you are submitting, such as the main text of the registration statement (DRS) or a material contract (EX-10). 
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 Since you will want to attach the base document containing the body of the registration statement, select “DRS” when the drop-down menu 
appears. 
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 Next, type in a description of the document in the “Description” field. 
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 Continue building the submission by adding other documents.  To start, add a material contract as Exhibit 10.  Begin by clicking on the “Add 
Document” button and then clicking on the “Choose Attachments” button. 
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 Once again, a pop-up window will appear.  Find the document you want to attach as the exhibit, select it and click the “Open” button. 
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 Click on the down arrow in the “Type” box.  A drop-down window will appear.  Select EX-10. 
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 Next, type a description of the exhibit you have attached.  If you have numerous exhibits, you can change the “Type” to show sub-
designations, such as EX-10.1, by clicking on the editing tool at the right side of the box and modifying the name by adding a “.1” at the end of EX-
10. 
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 Cover letters are not required, but in this example, we have included one to complete the submission.  Letters to the staff regarding draft 
registration statements must either be included in the DRS submission as a COVER document or must be submitted as a separate DRSLTR 
submission using the “Correspondence Related to Draft Registration Statement” programming available from the first page of the Draft Registration 
Statement portion of EDGARLink.  Filers should not submit correspondence to the staff using a CORRESP Form Type until they begin making 
public filings to complete their offerings.  This allows us to more easily associate correspondence during the draft review with the draft registration 
statement. Follow the same process you have already followed to attach the COVER document to the submission. 
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 Using the drop-down menu, select COVER for the cover letter. 
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 The submission is now complete.  Remember that this demonstration shows a very uncomplicated submission and you likely will have more 
documents attached in your first submission.  If you are satisfied that you have attached all of the necessary documents, you are ready to proceed to 
submit your draft registration statement.  You may do so by clicking on the “Submit” button. 
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 You will see a pop-up warning message asking you to confirm that you wish to submit the draft registration statement.  If you do want to 
submit the draft, click on the “Transmit LIVE Submission” button.  If you do not want to go forward, click on the “Cancel” button and you will be 
returned to EDGARLink.  
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 You will next see an Acknowledgement pop-up window indicating that your transmission was successful.  This message also includes the 
filing’s Accession Number.  That number is the unique number EDGAR assigns to this specific submission.  This is an important number to record 
because you will need it to submit draft registration statement amendments.  You will soon receive an acceptance message from EDGAR to the email 
address you provided which also will include the accession number. 
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Draft Registration Statement 
Amendments 

 
 
 Begin the process to submit an amendment to a draft registration statement on EDGAR by going to the EDGAR log-in page at 
https://www.edgarfiling.sec.gov/ and login to EDGAR.  Select on the left side of the screen “Draft Reg. Statement.”  When the following screen 
appears, select “Amended Draft Registration Statement.”   
 
 

 
  

https://www.edgarfiling.sec.gov/
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 When the following screen appears, type the Filer CIK number, the Filer CCC and the original draft registration statement submission 
Accession Number (found on the filing confirmation window when you submitted your original draft or in the EDGAR acceptance message you 
received when that submission was accepted by EDGAR). 
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 Click on the “Documents” tab and then add the documents you want to use to build your DRS/A submission.  Choose DRS/A as the base 
document.  In this case, we will upload only two documents, the amended base registration statement (DRS/A) and a cover letter (COVER).  We 
have typed in descriptions of the two documents that will make up the submission. 
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 Under the Documents tab, you can review the documents you want to use to make up the DRS amendment.  When you are satisfied that you 
have uploaded the documents you want to submit, you are ready to make the submission.  Remember that all of the documents must comply with the 
ASCII or HTML formatting requirements of the EDGAR Filer Manual or your filing will not be successful.  When you are ready, submit the 
documents by clicking on the “SUBMIT” button. 
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 A pop-up window will appear asking you to confirm that you indeed want to transmit the document to the Commission.  If you want to 
continue, click on the “Transmit LIVE Submission” button.  If you do not want to go forward, click on the “Cancel” button and you will return to the 
EDGARLink program. 
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 If your amended draft registration statement is successfully transmitted to EDGAR, you will receive the following pop-up message.  You will 
soon also receive an acceptance or suspension message from EDGAR. 
 
 

 
  



28 
 

Filing Draft Registration Statements 
 

 Section 106(a) of the Jumpstart Our Business Startups Act amended Section 6 of the Securities Act of 1933 to allow Emerging Growth 
Companies to submit draft registration statements for confidential, non-public review.  The statute requires a company that takes advantage of that 
provision to publicly file with the Commission the initial confidential submission and all amendments thereto no later than 21 days before the date on 
which the company conducts a road show.  The Division’s policy allowing certain foreign private issuers to submit draft registration statements also 
now requires compliance with this public filing requirement. We have programmed EDGAR to provide companies a method to satisfy this public 
filing requirement without having to resubmit the documents that they have previously transmitted to the SEC. 
 
 When a company is ready to make its public filings under Section 6, it will do so by “disseminating” its previously submitted draft 
registration statements.  To do this, it should login at https://www.edgarfiling.sec.gov and select “Draft Reg. Statement” in the left-hand column of 
the page that appears.  The following screen will appear.  To begin the process to satisfy the public filing requirement, click on the “Disseminate 
Draft Registration Statement” button. 
 

 
  

https://www.edgarfiling.sec.gov/
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 The following screen will appear.  Type in the company’s CIK and CCC number and click on the “Continue” button. 
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 A list of the company’s previously submitted drafts and amendments will appear. Your correspondence to us will not be included in the list.  
Companies are not able to publicly release their correspondence.  That is reserved to the SEC staff.  You should select the original filing and all 
amendments that you have previously submitted and file them by clicking on the “Disseminate” button. 
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 A pop-up warning window will appear.  It will list the accession numbers for the filings that you have selected to publicly file.  Once you 
have confirmed that EDGAR has prepared your selections for filing, file the documents by clicking on the “Disseminate” button.  If you are not sure 
that you are ready to move forward, click on the “Cancel” button to return to EDGARLink Online without publicly filing your documents.   
 
 Use caution at this stage of the process.  Once you publicly file these submissions, they cannot be made non-public again. 
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 EDGARLink will return to the page where your draft submissions were listed.  The filed documents will no longer appear.  You can check 
www.sec.gov to see your publicly filed DRS and DRS/A documents on EDGAR. 
 
 
 

 

http://www.sec.gov/

