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New Navigation

Don’t worry, it's all still there.

We have just changed the location of the drop downs, selection
lists and tabs.

In the following slides we will show you the old and the new way
to navigate though the ACE Secure Data Portal

Let’s start with the changes in screen navigation for the purpose
of creating an ACE e-Manifest
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Accessing Create Manifest
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Pre-April 12, 2009 ACE portal screen: Access Truck Carrier View

@ce secure data portal v

Select Carrier —

nnnnn ETyee el (0

Welcome

Action: References [v|[co @@@ m‘

Home | Y 1T 0

Accov’ cist 20

from the  vcports J sa ] cton Pan I tatoments

“Account

Change History

L .
lick onicon or label text to access menu.

Sort List By: | ~Select-
= CBP Incarparated

Approvals(0)  Notifications(0)

down, then
select GO.

4 There are no approvals

Showing 1to 0 of 0

-3 Title Date Created -

Task List 20

Show: |Al vl

Description Claimed

Post-April 12, 2009 ACE portal screen: Access Truck Carrier View

welcome

Approvals(0) = Notifications(0) Forms(0)

Title Date Created * Description claimed

Tuesday, March 31, 2008
Flease enter your reminder

Select the Accounts tab.
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Pre-April 12, 2009 ACE portal screen: Access Truck Carrier View

‘:} ace secure data portal

Select Carrier from ——,.

the “Account type” .
drop down menu and

select SCAC Detail.

Click on icon or label text to access menu.
Sort List By: | ~Select- [~

= CBP Incarporated
T

Approvals(0) Notifications{0)

i SCACDetal Z There are no approvals

Showing 1 to 0 of 0
i3 Title Date Created ~ Description Claii

View Label(z) as SCAC

Post-April 12, 2009 ACE portal screen: Access Truck Carrier View

‘ ace secure data portal 3 Welcome, m

e—
I th “T k Home m References | Tools | E]:
nine -1as s

Select Account Type

Selector’ ——___| v o v@
select Carrier l

m
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3

Top Account Information _ R
Tl Account Name: Sample Truck Carrier

ACE ID: 0000200339
Organizational Structure: Corporation
DUNS #:

from the
End of Fiscal Year: 12/30

Program Participation:

“View” drop

Mode of Communicaticn

down menu, el Gorn

Add Contact
Account Selector List ?Te=0

Showing 1 - 2 of 2
th e n Se I eCt View Settings T Type Last Name First Name Phone Email
Sort by:| --Select-- v Account Qwner

Erimary Point of Contact
G O Accounts =
.

H Sample Truck Carrier

Broker ? =0
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Pre-April 12, 2009 ACE portal screen: Access Truck Carrier View

Select the

sub-account
SCAC levelN

‘ ace secure data portal :

Type | Carrier

— Then select
i Manifest

Account List

Click on icon or label text to access menu.

Sort List By: |~ Approvals(0) = Notifications(0)

E{NCEF Incorporated
- TRUCK AMS TEST CARRIER

# There are no approvals

from the
“Action” drop
down, select
GO

Date Created ~ Description Claim

Post- Apr|I 12 2009 ACE portal screen: Access Truck Carrier View

Select sub-
account level

to identify
the carrier
for which

you wish to

create a
manifest.

ace secure data portal

Accounts

‘\ Samgie Truck Garrier
Bampie Trick Carrier 1
Sampie Truck Carrier 2

Sort byl | --Selact--

Conlgcts Addresses  Drivers/Crew  Conveyances  Eouwipment  Shippers Consbanscs
g

d
L.i“l “irll-l: :I"Ir.ll N-m. ate of Birth COL & State ) Province Enabmbry
r

Jarm 1, 1940 1EI2112I1F TX us

Welcome,

Then
select
=1 Tools.
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Post-April 12, 2009 ACE portal screen: Tools / User view
@ce secure data portal

You may need to click the expand

- “‘ . or contract icons to display details.
ser Account Administration - .

> " Chanae password -« Notice that the Change Password

selection is located under User

Manifest
\ACcount Administration.

Manifest - =&
When you select Manifest you will
\ go to the familiar Manifest Portlet.

In Bond Arrival
In Bond Export
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Pre-April 12, 2009 ACE portal screen: Trade Account Owner View

User Access was

Access and Merge "\ ...
Accounts was found | \zy

in the Action drop
down list.

Accounk Typa: ‘HIMET

QUL #ccounts [ chamge istory [ eeparts oL | action pan | eonds [iecs [ rranssctions |
found under Manage -

L L 1oz L

@ca sacure data portal T _m

lés action: | Rerznzes (Gl B

Post-April 12, 2009 ACE portal screen: Tools / Trade Account Owner View

If you are the Trade Account Owner (TAO) you will find Cross Account Access,
Find Users, Merge Accounts and Change Passwords located in the Task

Selector under U/ser Account Administration. -

‘{:: ace secure data pogpal

User Account Administraticn
User Access

Crese Account Access

Find Users

Merge Accounts

Change Password G
Manifest Tools

Task Selector ? | User Access

Home | Acco s | References

*Indicates fisld is

Add User
— Select —

Filter Users

* Last Name: =

First Name:

* Display:

Search
Reset List

Welcome, "

required

|»[| Continue >

@& My Users O All Persons
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Pre-April 12, 2009 ACE portal screen: Search, In-bond Arrival, In-bond Export

Manifest, Search, G e s - B
In-bond Arrival and ﬁj&ﬂ&m Babal] Manite =] [5a]
In-bond Export | e —
were accessed via

Tabs. [Pt manians ] [Fuga

Post-April 12, 2009 ACE portal screen: Search, In-bond Arrival, In-bond Export

The Manifest Search,
In-bond Arrival and In-
bond Export menu
options are located in
the Task Selector
Portlet instead of
Tabs.

‘::é ace secure data portal

| [ reterence

Home Accounts

Task Selector rd

User Account Administration -
#  change Password B

Manifest Tools -

Manifest

Manifest - Search
In Bond Arrival
In Bond Export
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Accessing the Transactions View

Note: Only Trade Account Owners (TAOs) have
access to the Transactions Tab.
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Pre-April 12, 2009 ACE portal screen: TAO Truck Carrier View / Transactions
.
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Post-April 12, 2009 ACE portal screen: TAO Truck Carrier View / Transactions

From the “Home” view
select Accounts.
[ |

In the “Task Selector”
view select Carrler

‘:j:: ace secure data ptttal

m Accou “ts

| References | Tools

F There are no approvals

Approvals(0) = Motifications(0) Forms(0)

Title Date Created *

Task List
el

i ace secure data portal -

6/23

From the Carrier view
select Transactions.
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Post-April 12, 2009 ACE portal screen: TAO Truck Carrier View / Transactions

The same manifest search capability is located in the TAO’s Carrier

Transaction view as is available in the “Manifest Tools” view.

7

Home

Task Selector T

Select Account Type
View: Carriar w || G0

Select Task *
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hange Mighory

F Transactions
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s O b GMMLCIGRIET

Account Selector List

View Settings
View By:

L} acce Mame ) SCAC

Sort by: --Select--
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= Sample Truck Carmer
Sample Truck Carrier 1
Sample Truck Carrier 2
Sample Truck Carrier 3
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:—_Sﬂl_lﬂ"

fip
Conveyance
s

Shepment

Equipment

Welcome,

RS
T —
@0

Transzaction Motifications

Filter Motilicalions
Trips =
Data start
Saalarmt Fila

| (Reset]

Showing 1-10 of 4333

Toim &

o LR W)
EZZZAQKKLASS
S22 10MLADR
LI AAOIFIOTOL
ELLILANDISEOFOL
SLZIAMADID 20702
ZIZTEMCSADRIY
ZZZZFMCSADRIY

[C sebect Al

EfulElE

OoEn

1123456 ..434 2

| Duolote Selected

e T ROOOOGEG 301
Ll - Talu i ilulel SR InE §

Ewvenl —~Salsel-—-
Data and

Ex=nt

Dy Act Mo WHTI doc
Dirv Acct Mo Citznshp

arriva Trip

Faleasa Trip

Arrmve Trip

Ino Component

CrEw
i

Trip

Trip

A REt —Saleet—
Comoonsnt 10D
IEETLAADZZEIOTF0L

EXEIFMCSADRIV

ZEZIFMCSADRIV

Dats
OAFIBS 2007

Q371872007
Q3182007
O3f22 2007
DF2ZFZ007
DL 2007F

2007
0326/ 2007
o327 2007

DAFZFF20D0F

ot

@%‘i U.S. Customs and
“Nag7// Border Protection

N

% 25
STy

13




Accessing Reports
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Pre-April 12, 2009 ACE portal screen: Access Truck Carrier View

A elcome |
Select Carner . @cese.curedatap.ortal J w . $
ccccc tTypRicaner Action: Refersnces  |v||Go nd

fro m th e UTEAE Accounts § .hange History m
Account

or |abel text to access menu.
S
b} ]
Type” drop

Sort List By: | ~Select- "@
= CBP Incarparated

d Own y th e n J There are no approvals

select GO.

-3 Title Date Created ~ Description Claimed

Approvals(0)  Notifications(0)

Show: |Al vl

Post-April 12, 2009 ACE portal screen: Access Truck Carrier View

Select the Accounts tab.

Approvals(0) = Notifications(0) Forms(0)

Title Date Created * Description claimed

Tuesday, March 31, 2008
Flease enter your reminder
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Pre-April 12, 2009 ACE portal screen: Access Truck Carrier View

Select Carrier in the
“Account Type” drop

down menu and

select SCAC Detail.

i:: ace secure data portal

A st Eynes Carner [+

Action: | References B2

Account List

Click on icon or label text to access menu.
Print

E(ED

ort List By: | —Select-

 Home Change History | reports | saL [ action plan

Task List

Approvals(0) Notifications{0)

CBP Inca rp jrated

:ﬁ SCAC Detal

View Label(z) as SCAC

F There are no approvals

Showing 1to 0 of 0

i3 Title

Date Created ~ Description Clail

Post-April 12, 2009 ACE portal screen: Access Truck Carrier View

In the “Task
Selector”
select Carrier
from the
“View” drop
down menu,
then select
Go.

i ace secure data portal

m Refere“ces |

Home Tools

Task Selector View Top Account

Select Account Type
View:| Carrier

(E=

Mode of Communication

Contacts
Account Selector List S| choving-zofz
View Settings X Type
Sort by: --Select-- || Account Owner
Erimary Point of Contact
Accounts =

?elect Broker = Top Account Information e TR
¥ Acc E,:::;\ﬁ;n Account Name: Sample Truck Carrier

Cha{Driver/Crag ACE ID: 0000200339

o Organizational Structure: Corporation

i DUNS #:

EAL Website:

Actig] End of Fiscal Year: 12/30

Staggflohterman

t" Program Participation:

Welcome,

Add Contact

Last Name First Name Phone Email

H o Truich ;
— Sample Truck Carrier

Broker
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Pre-April 12, 2009 ACE portal screen: Access Reports
Gce secure data portal usto Welcome w

ACCOU nt type lPrcount Type: | | Carrier __"_ Acﬁ,"=:References V El] @ [1'-'

Carrier Summary ?

|

ACEID: 0005714553
SCAC Code: gy

Name: Sample Truck Carrier

Sort List By: | ~Select-

. Sample Truck Carrier Launch Reports and Quickview Tool 70

Click the launch button to access additional reports. This allows you to customize, schedule and view standard, advanced and customized
reports, as well as providing the ability to save multiple report instances over time.

\ In addition, you may print and or download your reports using the tool.
Launch Tool

Post-April 12, 2009 ACE portal screen: Access Reports

T —— — -
Accounts .

Cals =
Carrier view”™ |, -
Reports

Launch Tool— s

After selecting “Launch Tool” the screens for
creating reports are the same as Pre-April 12.

Sort by --Selact-- )

Accounts =

Wiewr My
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Accessing Account Information

Adding or Editing Drivers/Crew, Conveyances,
Equipment, Shippers and Consignees
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Pre-April 12, 2009 ACE portal screen: Access Account Information

T —
e

{ fce mecurs dats portl i s

Account type [ - e — T

Accounts Tab
SCAC detall

Account details \

TTITE S P T—— T

Shipuurs  Cons Iy

sl bk ma s

Post-April 12, 2009 ACE portal screen: Access Account Information

Comswyances  Lguisnimsd

Welcome,

‘:ﬁ:: ace secure data portal

Select Account Type
View: [ carrier [~

Select Task S

b Accounts

References | Toots |

Task Selector

Accounts

View Top Account

Please select a valid top accoun t.

Carrier View

Select Task Account

S

Reports

BAL
Acticon Plan
Bonds

Change History

View Settings

*Indicates field is required

carrier Information
Carrier Name :
Taxpayer ID Type:
Taxpayer ID #:

DOT Number:

Sample Truck Carrier

SSM
999-09-9999

Mode of Communication ACE ID: R
SCAC: STCU
Mode of Transport: Truck

Cargo Release Notification:

N eW fe atu res for View By: Other Company Name
O Acct Name O scac AKA:
DBA
1 1 A DIV:
sorting and viewi ng Sort by:[—Seiec- MED) || oradiation mrormation
Organization Structure: Corporation
Accounts % P

=

sub-accounts

Sample Truck Carrier
Sample Truck Carrier 1

Sample Truck Carrier 2
Sample Truck Carrier 3

Insurance
Name of Insurer:
Policy #:

Date of Issuance:
Amount (US Dollars):
Program Participation

. Contacts Addresses Drivers S Crew Conveyvances Equipment Shippers Consignees
ccount aetalls > 2aa oriver
»”

Showing 1 - 1 of 1
Last Name First Name Date of Birth CDL # State/Province Country
Driver TwentyEight Jan 1, 1940 1122112213 TX us
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April 26 Changes to Crew Member
and Passenger Screens to
Accommodate Western Hemisphere
Travel Initiative (WHTI)
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Western Hemisphere Travel Initiative

On June 1, the Western Hemisphere Travel Initiative (WHTI) will go into effect at
land and seaports of entry, requiring travelers — including U.S. and Canadian
citizens — to present an approved travel document to enter the United States.

WHTI-compliant documents are:

U.S. or Canadian passports;
Trusted Traveler Card (NEXUS, SENTRI, or FAST);
U.S. Passport Card,;

State- or province-issued Enhanced Driver’s Licenses (when and where
available);

Form 1-872 American Indian Card, or (when available) enhanced tribal
cards;

Military identification cards presented by members of the U.S. armed
forces traveling on official orders; and

U.S. Merchant Mariner Document (for U.S. citizens, when conducting
official maritime business).

WHTI-compliant document rules apply to U.S. and Canadian citizens. All other
documentary requirements (visas, etc.) will still remain in place.

Find more details regarding WHTI can be found at www.getyouhome.
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Western Hemisphere Travel Initiative

On April 26, 2009 the ACE Portal will be enhanced to accept all of the
following Western Hemisphere Travel Initiative (WHTI) compliant
documents:

= Enhanced Driver's License (EDL) " Y-S. Alien Registration Card (A1)
= SENTRI Card U.S. Alien Registration Card (A2)

= NEXUS Card U.S. Passport Card

= Passport DHS Refugee Travel Document

= Visa (Non Immigrant) DHS Re-entr_y Permit

= Visa (Immigrant) Enhang_ed Tribal Card (ETC) / INAC
= Laser Visa (BCC) U.S. Military 1D Document

= Permanent Resident Card (C1) U.S. Merchant Mariner ID Document

= Permanent Resident Card (C2)

NOTE: Although FAST ID Cards are WHTI compliant documents,
Portal filers are reminded that FAST drivers are not to be stored in ACE
Portal driver accounts. FAST drivers are to be added to the manifest
through “Add Crew Member by ID,” selecting “Travel Document” “Fast
Card” as the ID type and then entering the FAST Card number.
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Western Hemisphere Travel Initiative

As of April 26th manifest preparers will be sent a warning message if they have
transmitted a manifest without a WHTI approved travel document or have not saved
the drivers citizenship in the driver's ACE account. The messages that will be sent
are...

ACE Portal — (description in parenthesis will not be displayed in the Portal)
= “Drv Acct No Citznshp”

(EDI code and description = STV~SN119~Driver account information needs to be
updated with country of driver’s citizenship)

= “Drv Act No WHTI doc”

(EDI code and description = SUV~SN120~Driver account information needs to be
updated with an approved WHTI document type and number)
These messages will be sent to carriers either via EDI or the ACE Portal. ACE
Portal warning messages will appear in the “Transactions” tab which is only visible
to the TAO. TAOs are encouraged to check for customs status messages in their
“Transactions” tab.

If the carrier files their manifests via EDI they will receive one or both of the above
warning messages in either an ANSI X.12, 350 message or an EDIFACT CUSRES
message. EDI details are posted on cbp.gov.
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Post-April 26, 2009 ACE portal screen: Access Driver/Crew

Accounts, Carrier View, Accounts Task, specify SCAC Detail, add Driver

View Top Account

Please select a valid top account.
Wiew: | Carrier

sSelect Task Carrier
Pk Accounts

Change History
Reports *Indicates field i= required

BaL Carrier Information . .
Action Plan Carrier Name: Sample Truck Carrier
Ecnds Taxpayer ID Typg SSM

Ceclaraticns Taxpayer ID #; 999-09-9999

Mode of Communicaticn ACE ID:

STCU

Truck

Account Selector List T = O
View Settings
View By:

0 Acct Name (O SCAC i
DBA:

DIV:
Sort by:| --Select-- Organization Information
Organization Structure: Corporation
Accounts DUNS #:

= Sample Truck Carrier Insurance

Sample Truck Carrier 1 Mame of Insurer:
Sample Truck Carrier 2 Policy #:
2

Date of Issuance:
Amount (US Dollars):
Program Participation

Sample Truck Carrier

Contacts Addresses Drivers,/ Crew Conveyances Egquipment Shippers Consignges
Add Driver

Showing 1 - 1 of 1
Last Name First Name Date of Birth CDL # State/Province Country
Diriver TwentyEight Jan 1, 1940 1122112213 T us
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Post-April 26, 2009 ACE portal screen: Access or Create Driver/Crew

Before a driver can be added to an account, you must first search by entering
the “Last Name,” “First Name,” and either the “Date of Birth” or “Commercial /
Enhanced Driver’s License #.”

Driver/Crew ?7 0

*Indicates field s required
Search for Truck Driver / Crew Member

* Last Name: Frodie
* First Name: Ghilbert
* Either Date of Birth OR Driver's License # is reguired. Enter both to narrow search rasults.
Date of Birth: (mm/ddiyyyy)
Commercial /Enhanced (Enter numbers and

Driver's License #: |etters only)

Your use of the FIRST NAME, LAST MAME, DATE OF BIRTH, and/or COMMERCIAL/ENHANCED DRIVER'S LICENSE NUMBER for

the referenced individual constitutes your acknowledgement to CBP that you are authorized to access his/her personally
identifiable information.

| Search || Cancel |
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Post-April 26, 2009 ACE portal screen: Create Driver/Crew

If no driver account is found, the option to “Create a New Driver” will be displayed.

Select Create New Driver.

Drivrer f Crew

Mo gntries found.
*Ingicates field is required
Sgarch for Truck Driver / Crew Member

* last Name:

* Kirst Name:

bate of Birth: 01/01/1990

(rmm/dd/vyyy)

- fommercial /Enhanced (Enter nurmbers aad
Priver’'s License #: letters only)

El Your use of the FIRST NAME, LAST NAME, DATE OF BIRTH, and/or COMMERCIAL/ENHANCED DRIVER'S LICENSE NUMEBER for
the freferenced individual constitutes your acknowledgement to CBP that you are authorized to access hisfher personally
idegtifiable information.

[ Sharch ]l Cancel ]

Sholing 0 to 0 of O
rnst Name -~ First Name Date of Birth CDL #
[ Create Mew Driver | | Cancel ]
J o
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If the Driver has an
Enhanced Driver’s
License (EDL), select
Yes.

An EDL satisfies both
drivers license and
WHTI travel document
requirements —

Mams suffin; Balect -
* Date of bbb
* ¢ Rirenship/Mallanality: —Selest

* Comntry [FL 7Y
o Address Line §
L T 52

L}

If your driver does not
have an EDL or FAST

% thix an [ nhanced Driver s Llaense P
. fiongnsny b

Canantrg Dbt

Siate/ Proviaos

card, one additiona\

WHTI travel
document is required.
Enter the Number
beside the document
description, select
Save.
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An EDL is a driver’s
license that can also |
used as a cross-borde
travel document to
enter the U.S. by lanc
and sea. It denotes
both identity and
citizenship.
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Post-April 26, 2009 ACE portal screen: Editing Drivers in your Account

You may either select Add Driver and search for the driver you wish to edit, or
select the driver from your “Driver/Crew” account list.

Task Selector ? | View Top Account

Select Account Type — Please select a valid top accofint.
View:| carrier ]
Select Task Carrier
F  Accounts
Change History Edit
Reports *Indicates field iz required
BAL Carrier Information _ )
Acticn Plan Carrier Name: Sample Truck Carrier 1
Bonds Taxpayer ID Type: EIN
LFCs Taxpayer ID #: 56-9898765
Transactions ACE ID: S R
Declarations SCAC: STCU
Mode of Communication Mode of Transpory Truck
DOT Number:
Cargo Release Ngftification:
Account Selector List =msl| Other Company Nfime
View Settings AKA:
View By: 3;3:
hAG NaRe B BE Organization Ifformation
- OrganizationfStructure: Corporation
Sort IW:. --Select-- v @ DUNS #:

I% Insurance
Name of Igsurer:
Policy #:

Accounts

=] :
Sample Truck Carrier
Sample Truck Carrier 1
Sample Truck Carrier 2

Sample Truck Carrier 3 Brogram Pariicipation

Contagts Addresses Drivers/Crew Conveyances Equipment Shippers Co EH!!%E!

Showifig 1-1of 1
LasgName First Name - Date of Birth - CDL # State/Province -~ Country
Hanes James Jan 1, 1960 WA us
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Post-April 26,
2009 ACE
portal screen:
Edit
Driver/Crew

U.S. Customs and
Border Protection

*Indicates field is required

Personal Information

* Gender: @& male O Female
Complete Name: TJ Cunningham
* First Name: TJ

Middle Name:
* Last Name: Cunningham
Mame Suffix: —-Select— |~
Other Last Name (Maternal):
Known as {(Nickname):
* Date of Birth: 01/02/1980 (mm/dd/vyyvy)
* Citizenship/MNationality: —Select— -

Driver Documentation
= If crew member is also the driver, the following information is required.

Commercial Driver's License #: 234444325

Is this an Enhanced Driver’s License?
¥vhat is an Enhanced Driver's License? @ ves O Mo

Country: LSA -
State/Province: CA v

= If driver has HAZ-MAT endorsement, the following information is reguired.

HAZ-MAT endorsement(s): | —Select— * If Yes, enter endorsement(s):

Additional WHTI Documentation
= If Driver's License is not Enhanced, at least one of the following WHTI documents is required.
Number Country

SENTRI Card:

MNEXUS Card:

Passport : —-Select-—- -
Visa (Non-Immigrant):

Visa (Immigrant):

Laser Visa (BCC):

Permanent Resident Card (C1):
Permanent Resident Card (C2):
U.s. Alien Registration Card (A1):
.5, Alien Registration Card (A2):
U.S. Passport Card:

DHS Refugee Travel Document:
DHS Re-entry Permit:

Enhanced Tribal Card/INAC:

U.s. Military ID Document:

U.S. Merchant Mariner Document:

Optional Documentation
Number Country State/Prowvince
Citizen Card: —Select—- et

Certificate of Naturalization:
Birth Certificate: —Select— hd -

Other: —-Select—- it it

Cancel




Add Crew Member By ID
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Drivers with FAST
cards must be “Looked
up” from the “Add
Crew Member by ID"~_|
selection.

You can also use the
Add Crew Member by
ID to “Look up” drivers
by any one of the
recorded travel
documents or by
driver’s license.

A TARTA
G

| U.S. Customs and
7/ Border Protection

Manifest - Create Standard Manifest
* Required

Trip Information
Carrier SCAC: XXXT  Carrier name: TRUCK AMS TEST CARRIER ~ Ace 1D: 0005714553 Filing status: PL
Manifest preparer: XXXT

* Trip #: XHNT

* Est. date of arrival at first port in U.S.: (mm/ddfyyyy)

Acceptable dates

* Est. time of arrival at first port in U.5.: {hh:mm local military time)
* First expected port of arrival: Lookup Port Code

In-transit indicator: QOves @nNo

Conveyance
* Conveyance ID:
Seal #1:

Seq| Seal #3:

Instruments of International Traffic:
[ EC - Trip consists solely of empty IIT's covered by carrier i
[ E1 - Trip consists solely of empty IIT's covered by imparter's band.
[0 MC - Trip consists of merchandise and IIT's. IIT's covered by carrier's bond.
[ w1 - Trip consists of merchandise and [IT's. IIT's covered by importer's bond.

Crew member(s)

* At least one crew member is required.

In Charge Last Name First Name Middle Name Suffix ID CDL #/License # FAST ID

Passenger(s)

Last Name First Name Middle Name Suffix

Equipment(s)

Howi fo

Equip #/License Plate # Type Seal Number(s)

Shipment(s)

Shipment Control # Bill Control # Preparer Sequence # Total Shipment Quantity

Check For Errars ] [ Save & Finish Later I [ Save & Continue ] [ Cance\l

Why check?

More Seals

Lookup Convevance or Create One-time Convevance

Add Crew Member by ID or Lookup Crew Member or Create One-time Crew Member

Create One-time Passenger

Lookup Equipment or Create One-time Equipment

Lookup Shipment(s) or Create Shipment

NAND SR




Pre-April 26, 2009 ACE portal screen: Look up Crew Member by ID

1= ace secure data portal

T

R ] E--ie -

ChzE o izon or Skal ot te coocss manu

Sort List By —Select

Travwel document;
Trawel document ¥:
Counbry {IF applicabiz): 2

State (d applicable):

RUETE et | anticnd acriunl | tnband Expast |

wl - Akl | revar Member

I crdar ko 26 o aow memozn, pleass e rave coaument inhermabion for EaT parson.
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At Winifese
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Creats Smapcderd Shin=ard | Creas Slandard Shipmend fnr arether Carvier

Manifest - Add Crew Member by Document ID

* Required

* Travel document:

In order to add a crew member, please enter WHTI travel document information for that person.

--Select--

Post-April 26, 2009 ACE portal screen: Create Crew Member by ID

? =0

--Select--

* Travel document #:

Country (if applicable):

State (if applicable):
==

Shipment control #

FAST Card

Commercial Driver's License/Li
Enhanced Driver's License

Birth Cerificate

Citizenship Card

Certificate of Naturalization
Laser Visa (Border Crossing Ca
Passport

US Passport Card

US Permanent Resident Card (C2
DHS Re-Entry Permit

DHS Refugee Travel Document
US Permanent Resident Card (C1
US Alien Registration Card (A1
US Alien Registration Card (&2
WISA Non-Immigrant

VISA Immigrant

U.5. Merchant Mariner Document
Military ID Document

Enhanced Tribal Card/INAC
Other Travel Document Type
MNEXUS Card

SENTRI Card

Create Standard Shipment | Create Standard Shipment for ancther Carrier

[ Refresh Shipment List ]

e # Type Point/Port of Loading Total Shipment Qty. HAZ-MAT

AT ART R

)
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U.S. Customs and
Border Protection
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Create One-time Crew Member
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Create One-time Crew
Member can be used if
the driver does not

exist in ACE. ~——_

New travel documents
and the Enhanced
Driver’s License are
supported as of April
26t and will be
required on June 1,
20009.

A TARTA
G

U.S. Customs and

\ * First expected port of arrival:
.

Manifest - Create Standard Manifest
* Required

Trip Information
Carrier SCAC: XXXT  Carrier name: TRUCK AMS TEST CARRIER ~ Ace 1D: 0005714553 Filing status: PL
Manifest preparer: XXXT
* Trip #: XHNT
* Est. date of arrival at first port in U.S.: (mm/ddfyyyy)

Acceptable dates

* Est. time of arrival at first port in U.5.: {hh:mm local military time)

Acceptable tines

Lookup Port Code

n-transit indicator: QOves @nNo

Conveyance
* Conveyance ID:

Seal #1: Seal #2: Seal #3:

Instruments of International Traffic:
[ EC - Trip consists solely of empty IIT's covered by carrier's bond.
[ E1 - Trip consists solely of empty IIT's covered by imparter's band.

[0 MC - Trip consists of merchandise and IIT's. IIT's covered by carrier's bond.
[ w1 - Trip consists of merchandise and [IT's. IIT's covered by importer's bond.

Crew member(s)

* At least one crew member is required.

In Charge Last Name First Name Middle Name Suffix ID CDL #/License # FAST ID

Passenger(s)

Last Name First Name Middle Name Suffix

Equipment(s)

Howi fo

Equip #/License Plate # Type Seal Number(s)

Shipment(s)

Shipment Control # Bill Control # Preparer Sequence # Total Shipment Quantity

Check For Errars ] [ Save & Finish Later I [ Save & Continue ] [ Cance\l

Why check?

More Seals

Add Crew Member by ID or Lookup Crew Member or Create One-time Crew Member

Lookup Convevance or Create One-time Convevance

Create One-time Passenger

Lookup Equipment or Create One-time Equipment

Lookup Shipment(s) or Create Shipment

7§/ Border Protection
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Create One-time Crew
Member

Complete the Mandatory
(*) information: /

= Personal Information

= U.S. Address where /
that driver will be during

the course of thetrip/

= Drivers License
information — If the
Driver has an EDL,
select Yes then
Continue. If the Driver
does not have an EDL,
a minimum of one — |
WHTI Compliant Travel
Document must be
entered, then select
Continue. —

wvasnal 1
Creriber Hale T Famale
First aa
Middle naime;
Lask names
Pramye s Saleci=

Aaclchre (P |

City:

Shate

Tip/ Posial

£ ikl
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Cownssrcial Drives's Lioascs o
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SENTRI Card;
WE S Card
Passpart -

Wins { N Dnsslgramt jo

Wiksa | Drmimbgrant
Lisar Wisa {0CC):
Parmanest Beskdast Card (C1):
By i Basbdent Card (C2)

s, Alben Registration Card (AL}
U5, Allen Reghviration Card [AZ ):
1.5, Fassport € carad

IS Befuges Travel Docusiel
DS Be antry Fermii:

Enhanced Tribal Cand/ THAC:
s, EiliEry L Dl

US. Merchan Marines Docwment

Chpboial D ai e al ke

Mirth Cortifkcate:
rthar

—. o

Cominus | : Cancad :

WIHT
Comniry
-Emlec
Lo rv
Eadei
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Sadeil
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Additional Resources
at www.CBP.gov/Modernization

Web Based Training  |"FSsie, User Name: user01

ACE Training and Sl Password: 1Password
Reference Guides

Cargo Systems Messaging Service (CSMS)

A free subscription based, broadcast message system for

users of CBP automated commercial trade system

www.CBP.gov/Modernization
atis ACE « ACE Portal Application

* Reports Dictionary < Federal Register Notices
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For more information,
visit “ ACE: Modernization Information Systems”
at www.cbp.gov/modernization
or send an e-mail to: CBP.CBPCSPO@dhs.gov




