Library of Congress:

Job Application
Process
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Agenda

= Our goal is to provide you with an overview of the
Library’s new Applicant Hiring System — provided by
Monster Government Solutions.

» You will learn:
1. How to view open vacancies from the Library’s internet site
2. How to create an account on USAJOBS
3. How to view open vacancies from from USAJOBS
4. How to apply for an open vacancy
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1. How to view open vacancies from the
Library’s internet page
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lewing an open position at the Library

0 O o / |E Library of Congress Home  x

€ > C M <% htp://www.loc.gov/index.html

8§ USAJOBS - Resume Builder % | | | OpenSSO (Login) % \@

Click on

Jobs/Fellow

ships

E LIBRARY OF CONGRESS

ASK A LIBRARIAN DIGITAL COLLECTIONS

Resources for...

© Kids, Families
© Librarians

© Publishers

© Researchers
© Teachers

© Visitors

General Information

© About the Library
& Concerts & Events
© Jobs/Fellowships

© Support the Library
@ Shop the Library

© Inspector General

More Library Resources

American Folklife Center
Braille, Audio Materials
Copyright Office
Copyright Royalty Board
Kluge Center

Law Library of Congress
Poetry

Research Centers

cooQoQCOOQC

AMERICAN MEMORY

|| Library Highlights ||

|| National Book Festival 2010
! Dozens of authors, storytellers in
A~ D.C. Sept 25

Wise Guide to loc.gov

n Barbecue, veterans, poetry and
maore
Webcasts from the Library
Interview with Gershwin Prize
winner Paul McCartney
Places in the News
Headline locations from the
Library's map collections
Today in History = September 1
Travel back In time through
American Memory

|| Popular Topics & Collections ||

() Young Readers Center

News from the Library

Spotlight on Home Movies
September flims at the Packard Campus

Poet Laureate Gathering
Collins, Dove, Ryan and more Oct. 6

21st Century America in Photos
Photographer Carol Highsmith to document
a nation

Library Announces Concert Season
Focus on American songbook

Carl Jung's "Red Book" Exhibition
Creatlve manuscript on display

(3) More news and upcoming events

The Library at Work

Celebrate the Joy of Reading
Read.gov: books online, author talks, "The
Exquisite Corpse" and more

Chronicling America
Enhancing access to America's historic
NEWSspapers

Help Your National Library
Lend a hand as the Library preserves

o, e
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Viewing an open position at the Library

0 o o / |E Jobs, Internships, Fellowshi: x\f\a USAJOBS - Resume Builder xY-. DOpenSSO (Login) x \S::}

& = C | MA TY hitp://www.loc.gov/hr/employment/index.php » || (¥

The LIBRARY of CONGRESS  WORKING AT THE LIBRARY More Search oot
e Searcl ptions

Library of Congress Opportunities

@ Working at the Library The Library of Congress offers many e: o king
Home employment, internships or fellowships CIICk On aut all of
© View Current Jobs these opportunities and working for the ) ing sections.
© Application Information V|eW
© OQur Organization View Current Jobs
© Federal Benefits View a list and brief descri]Ni j Current other federal
Freguently Asked Questions employees, and to Library employees «
© Senior Level Frequently JObS
Asked Questions Application Information
Read frequently asked questions about working for the Library of Congress and the
© Merit Selection Plan (GS-15 federal government, our policy on citizenship requirements, and instructions for
and below) [PDF 135k creating a federal-style resume.
® Senlor Level Merit Selection
Flan [PDF 123K’ Our Organization
© View Special Employment Learn about the seven organizational units that make up the Library of Congress.
Programs
& View Internships, Fellowships, Federal Benefits

and Volunteer Programs
© Contact Human Resources
® Subscribe to Job

Announcements ecial Employment Pr ams

L] Dlrectlorfs to the L.Ibra Learn about special internship and fellowship programs that could lead to full-time
(opens in new window) employment with the Library of Congress.

Learn about the benefits, like Federal Employee Health Benefits, retirement programs,
and transportation subsidies that are available to Library of Congress employees.

Internship, Fellowship, and Volunteer Programs
View a list of all compensated and volunteer programs that meet your personal
reguirements.

A te

September 01, 2010

(4w
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Viewing an open position at the Library

@ I Jobs, Internships, Fellowshi: x\f\a USAJOBS - Resume Builder x\(-. D OpensSsSO (Login) x

& Working at the Library
Home

2 View Current Jobs

© Application Information
© Our Organization

© Federal Benefits

© Senior Level Frequently
Asked Questions

|'_|”@ ||3v y =

(&> AT http://www.loc.gov/hr/employment/index.php?action=cMain.showJobs

uently Asked Questions

& Merit Selectien Plan (G5-15
and below) [PDF 135k]

® Senlor Level Merit Selection
Flan [PDF 123K

& View Speclal Employment
Programs

& View Internships, Fellowships,
and Volunteer Programs

@ Contact Human Resources

© Subscribe to Job
Announcements

& Directions to the Library
{opens in new window)

A te

September 01, 2010

» Mall Delays
» Open World Leadership Center
Vacancies

The Library of Congress offers many exciting permanent and temporary opportunities
for employment. The Library adheres to a formal Merit Selection Plan in filling
vacancies.
Y Any
Library Services
Office of Strategic Initiatives
Office of the Librarian

Library Organizational Unit:
(Any _| SHOW JOBS
1 current job opening-

. Library Employees only Enabling Infrastructure
Copyright
Law Library
. Congressional Research Service
lerm EmDhyem an.ly Office of Inspector General
Chief, Prints & Phot hs Division (Admini i Ji s T
100177)

SL-1410-1410 — Library Services (Prints and Photographs Division) — $119,554.00 -
$165,300.00

Dpening Date: Aug 18, 2010

Closing Date: Sep 1, 2010

The Chief of the Prints and Photographs Division receives general policy guidance from
the Director, Collections and Services (CS). As the principal officer for pictorial
material in the Library {including photographs, prints, drawings, etc.), the Chief has
primary managerial and professional responsibility for the growth and direction of
research programs, for collection development, for public and scholarly service to
include electronic service, for custodial and conservation activities, for interpretive and
other special programs and events {including publications, exhibitions, joint ventures,
etc.), of the Prints and Photographs Division, which is also home to the Library's
Architecture, Design and Engineering Center.

Application Information :

Temporary Positions

Interpreter (Sign Language)

G5-1001-11 ($62,467 - $81,204)

Dffice of Opportunity, Inclusiveness & Compliance, Office of Support Operations,
James Madison Memorial Building

Full-time, Temporary, not to exceed 10 months

Application Instructions

)

monster

Examine
and Select
desired
position to

apply
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2. How to create an account on
USAJOBS - Iif not previously created
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Create an account on USAJOBS

W [ Jobs, Internships, Fellowshic x]“ USAJOBS - The Federal Gove X

|.(- -)J ‘E| |.ﬁ| | g |http:waw.usajobs.com,! | > ” [

<4 Search Jobs = My Account 4 Info Center SIGN IN OR CREATE AN ACCOUNT

USAJOBS

"WORKING W FOR AMERICA" Sign In or
|What: (keywords) ||Where: (U.S. city, state or zip code) | E%c:;h;e:rch s Create an

International Search

CZXTRD Account

First Time Visitors ~ Why Work for America?  Special Hiring Events

with Disabilities | Veterans | | Senior

Site Map  Contact Us  Help/FAOs  Employers  Privacy Act and Public Burden Information

This Is a United States Office of Personnel Management website.
USAJOBS Is the Federal Government's official one-stop source for Federal jobs and employment information.
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Create an account on USAJOBS

m [ Jobs, Internships, Fellowshic x]“ USAJOBS - Create an Account XKD DpenSS0 (Login) x

| &« > | \E| |ﬁ| | w5 |hrtps:;‘,fmy.usajobs.gov,.'Account,fAccount.aspx B| > || [T)
=
Welcome to USAJOBS!
USAJOBS is the official job site of the US Federal Government.
It's your one-stop source for Federal jobs and employment information.
‘With your new account you'll be able to:
* Build and store up to five distinct resumes + Learn how to use USAJOBS » Search by Agency, Occupation, Location...
» Save and automate job searches = Learn about the federal hiring process » See which jobs are in demand
* Save and apply for jobs = Discover special hiring programs * Apply to Federal Agencies
Form Sections: Personal Information | Account Information | Current Goal | Citizenship Status | Veterans' Preference
#* Required information
Personal Information
* First Name [ |
Middle Name [ |
* |ast Name [Test |
* Home Address [123 Main Street |
Home Address 2 [ |
* City/Town [washington |
* State/Territory/Province [ District of Columbia bﬂ
* Ppostal/Zip Code 20001
* Country [us -+ ";
v
* Telephone Numbers Day Phone ] [2025551234 4

monster
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Create an account on USAJOBS

m [ Jobs, Internships, Fellowshic x]“ USAJOBS - Create an Account XKD DpenSS0 (Login) x

(€ 2> | ‘£| |ﬁ| i |hrtps:;‘,fmy.usajobs.gov,.'Account,fAccount.aspx B| > ” @ 9
=

Citizenship Status Top
* Are you a U.S. Citizen? @ yes ONo

If you answered no to the above question, please provide your countiry of citizenship.

Country of citizenship: [United States Of America |
Veterans' Preference: Top
* Do you claim Veterans' @ nNo

Preference? () 5-point preference based on active duty in the U.S. Armed Forces

O 10-point preference for non-compensable disability or a purple heart

O 10-point preference based on a compensable service-connected disability
of 10 percent or more, but less than 30 percent

(O 10-point preference based on wife, widow, or widower preference

O 10-point preference based on a compensable service-connected disability
of 30 percent or more

Terms and Conditions

This U. S. government system is to be used by authorized users only. Information from this system
resides on computer systems funded by the government. The data and documents on this system include
Federal records that may contain sensitive information protected by various Federal statutes, including
the Privacy Act, 5 U.5.C. § 552a.

All access or use of this system constitutes user understanding and acceptance of these terms and
constitutes uncenditional consent te review, monitering and action by all authorized government and law
enforcement personnel. While using this system your use may be monitored, recorded and subject to
audit.

Unauthorized user attempts or acts to (1) access, upload, change, or delete or deface information on this
system, {2} medify this system, (3) deny access to this system, (4} accrue resources for unauthorized use
or (5) otherwise misuse this system are strictly prohibited. Such attempts or acts are subject to action
that may result in criminal, civil, or administrative penalties.

I agree. Create my account. »
e ————

R s ]

I
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reate an account on USAJOBS -
ccount verified

800

[ Jobs, Internships, Fellowshic x] “ USAJOBS - My Account: Malr x\D Dpenss0 (Legin) x
| & > C|| N g | https:/ /my.usajobs.gov/Home aspx?context=CreateAccount Bl > | || (&) O~ &~
ﬂ Do you want Google Chrome to save your password? ( Save password | | Never for this site |

<4 Search Jobs 4 My Account 4 Info Center
° Search Jobs Keywaord Tips e
USAJOBS [What: (keywords) | [Where: (U.S. city, state or zip code) | °
FOR AMERI

"WORKING CA" Browse Jobs > Advanced Search > International Search >

My Account @ Highlights from USAJOBS
M Test

Current Goal:
urrent Soa Did you know that many Federal agencies offer their employees the benefit of fiexible work schedules

Last login: to balance werk and family? An agency may choose an alternative work schedule (AWS) or a

compressed work schedule (CWS) for its employees instead of traditional fixed work schedules {e.g., 8
hours per day, 40 hours per week). Check in the benefits section of the announcement and for more
information, click here.

Change Photo
ﬁ Saved Jobs a
‘ Saved Documents a
Resumes a %0? Application Status «
% Saved Searches a

Site Map  Contact Us  Help/FAQs  Employers  Privacy Act and Public Burden Information

This Is a United States Office of Personnel Management website.
USAJOBS [s the Federal Government's official one-stop source for Federal jobs and employment information.
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Create an account on USAJOBS -
option 1: Build resume using USAJOBS

8 o e [ Jobs, Internships, Fellowshic %;Y E USAJOBS - My Account: Malr XY\D Dpenss0 (Legin) x
|_(' -)_I ‘.EJ I_ﬁ, | % |hittps:/ /my.usajobs.gov/Home.aspx BI > || @ O- &~
-— W e T T T - =
"WORKINGW FOR AMERICA" Browse Jobs > Advanced Search > International Search >
My Account E?J Highlights from USAJOBS

M Test

€ t Goal:
urrent Soa Did you know that many Federal agencies offer their employees the benefit of flexible work

Last login: schedules to balance work and family? An agency may choose an alternative work schedule (AWS)
or a compressed work schedule (CWS) for its employees instead of traditional fixed work schedules
(e.g., B hours per day, 40 hours per week}. Check in the benefits section of the announcement and
for mere information, click here.

Change Photo

3 Saved Jobs «
Click on er———

Build New
Resume to

create [ [ ouia New Resume_» J
resume

You currently do not have any resumes.
from You ean have a maximum of 5 resumes.

You are able to upload and store 2
USAJOBS

‘ Saved Documents a

B\ Resumes v G{/}’ Application Status «

uploaded resumes.

View All Resumes

% Saved Searches a

Site Map  Contact Us  Help/FAQs  Employers  Privacy Act and Public Burden Information

This is a United States Office of Personnel Management website.
USAJOBS Is the Federal Government's official one-stop source for Federal jobs and employment information.

N
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reate an account on USAJOBS -
esume Builder

% I Jobs, Internships, Fellowshic x]’ RUSNDHS - Resume Builder KKD OpenSs0 (Login) x
| €« > Al c il N | ﬂ’|hrtps:;‘;‘my.usajobs.gw;‘ResumefResumeEuiIder‘a‘ﬁzard1.aspx?ResumeID:O B| > || @ O~ &~

Keyword Tips 9

® Search Jobs
USAJOBS [What: (keywords) | [Where: (U.S. city, state or zip code) | °

"WORKING W FOR AMERICA" Browse Jobs > Advanced Search > International Search >

Resume Builder

USAJOBS' Resume Builder allows you to create a uniform resume that provides all of the
information required by government agencies. Instead of creating multiple resumes in different
formats, you can build your resume once and be ready for all job opportunities.

|.Getting Started 2 Experience 3. Related Information 4. Finishing Up

PLEASE NOTE: Fields with an asterisk (3 ) are required fields.  Click on the @) after each title for more information.

Confidentiality @

Select confidential to hide your contact information, current employer name, and references from
recruiters performing resume searches.

O Cenfidential @ Non-Confidential

Candidate Information 0

N ame the :e::h 2; your resume is confidential, this information will not be visible to recruiters performing resume
resume * Name Your Resume [MTest Resume1 | What is this?
| * First Name [m |
Middle Name [ |
Enter your « Last Name e l L
SS N * Social Security Number Why is this required? :

monster
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Create an account on USAJOBS -
Resume Builder continued

% B Jobs, Internships, Fellowshic x]’“uwons - Resume Builder x\D DpenSsSO (Login) x\_

(€2 I_G ]| ﬁj | P https://my.usajobs.gov/Resume/ResumeBuilderWizard1.aspx?ResumelD=0 E|| > || (] O &L~
* Phone Numbers [ Day Phone |3 [2025551234 | [~
(cseecr- 9 | |
(-seecT- 9 | |
#* Are youa U.S. Citizen? ®ves ONo
# Do youclaim veterans' (Oves @No  Does this apply to me?
preference?

[ Check this box if you are an adult male born on or after January 1st

Selective Service 1960, and you registered for Selective Service between the ages of 18
through 25.

Highest Career Level Achieved 9

Note: This will change the Career Level on all your resumes.
[ Experienced (Non-Manager) H

Federal Employee Information 9

# Are you or were you ever a Federal civilian employee?

O Yes @ No

Save for Later a Save & Continue »

Site Map  Contact Us Help/FAQSs Employers  Privacy Act and Public Burden Information

Loy /—/— — 3
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Create an account on USAJOBS -
Work Experience

W I Jobs, Internships, Fellowshiz x}{EUSA\lDBS - Resume Builder XKD OpenSs0 (Legin) x
| €| c || N Al ] ‘hrtps:,.',{my.usajobs.gw;‘Resume,’ResumeEuiIder‘u‘ﬁzard2.aspx?ResumeID=222543451 ﬂ‘ > H @ O~ &

Resume Builder

- Preview your resume

|. Getting Started 1. Experience 3. Related Information 4. Finishing Up Eﬂm:iw?:lxnilfwgf“d

PLEASE NOTE: Fields with an asterisk ( ) are required fields.  Click on the {g) after each title for more informarion.
‘Work Experience 9

Note: If your resume is confidential, the name of your current employer (indicated by an end date of
"present”} will not be visible to recruiters performing resume searches.

* Employer Name \My Former Crganization |
* City/Town [Wwashington |
* State/Territory/Province [oc |
+ Country [us '+

* Formal Title [Really Great Worker |

+ Start Date
Salary [$00.000 | (usp &) [Pervear 1%)

* Average Hours per week l:l
May we contact your supervisor? (O Yes @ No (O Contact me first
Is this a Federal position? Ovyes @No

* Duties, Accomplishments and Related Skills

Made several work duties more effective in my depariment, by creating
faster and easier methods.

Proficient in work flow operations \

Problems with formatting when pasting from Word?

monster
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Create an account on USAJOBS -
References

W I Jobs, Internships, Fellowshiz x}{EUSA\lDBS - Resume Builder XKD OpenSs0 (Legin) x

€ > C N = https://my.usajobs.gov/Resume/ResumeBuilderWizard3.aspx?ResumelD=222543451 ﬂ‘ > H @ O &~

=

Resume Builder

- Preview your resume
|. Getting Started 2 Experience 3. Related Information 4. Finishing Up Sﬂ.";gf’;v’“f,."ﬁ.?ni".fﬂeﬁ"“

PLEASE NOTE: Fields with an asterisk (%) are required fields.  Click on the @) after each title for more information.

References o

Note: If your resume is confidential, this information will not be visible to recruiters performing resume

searches.
Name: |My Former Coworker |
Employer: [My Last Organization |
Title: [Coworker |
Phone: 2225551133
Email: | |
Reference Type: @ professional () Personal
Add Reference »
Name Employer Title Reference Type
My Former Boss My Last Organization Boss Professional ®

Additional Language Skills 9

L | - SELECT - '+

Spoken: @ None O Novice O Intermediate ) Advanced
Written: @ none O Novice O Intermediate O Advanced
Read: @ None O Novice O Intermediate () Advanced

monster
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Create an account on USAJOBS -
Work Preferences

W I Jobs, Internships, Fellowshiz x}{EUWDBS - Resume Builder XKD OpenSs0 (Legin) x

RGN, [ https://my.usajobs.gov/Resume/ResumeBuilderWizard3.aspx?ResumelD=222543451 g » H @ O &~
-~
Availability @
Note: Including this information will provide recruiters with additional detail on the type of position you are
seeking. It will not exclude your resume from consideration.
‘What type of work will you be willing to accept?
™ permanent [ Temporary O Term O Intermittent
[ Detail [ Temporary Promotion [ Summer (O seasonal
# Federal Career Intern [ Student Career Experience
‘What type of work schedule will you be willing to accept?
EFUH Time EPan: Time I shift Work
O Intermittent [ Job Share
Looking for a Specific Work Environment &
Note: Including this information will provide recruiters with additional detail on the type of position you are
seeking. It will not exclude your resume from consideration.
Please select your desired work environment
[ Student J Undergraduate ) Graduate
) Post-graduate [ New Professional ([ Mid-Career Professional
[ Retiree [ Federal Retiree @ Highly Mobile
[ Revolving OTerm [ Mission-Focused
™ Experienced Professionals [ Requires Flexibilities O Telework
[ Part-Time [ Alternative Work Schedule
-
Desired Locations @ =
]
e
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Create an account on USAJOBS -
Education

W I Jobs, Internships, Fellowshiz x}{EUWDBS - Resume Builder XKD OpenSs0 (Legin) x

€ > C K = https:/{my.usajobs.gov/Resume/ResumeBuilderWizard2 .aspx?ResumelD=222543451

trlle BIG- L

— OR

Save and Add Experience »

(1 don’t have any relevant work experience.
To edit your work experience, click the employer name below, make your edits, and then click the "Save

and Update” button.

:': READ THIS - important notice before listing your Education!

recognized by the U.S. Department of Education or other education that meet the

Only list degrees from schools that have been accredited by accrediting institutions &
&

provisions of the Office_of Personnel Management’s Operating Manual,

Learn more!

Education &

*

School or Program Name

*

City/Town

*

State/Territory/Province

*

Country

*

Degree/Level Attained

Completion Date
Major

Minor

GPA

Total Credits Earned
System for Awarded Credits

Honors

[ABC School

|Washingtun

[pc

[ us

[ Certification

Degree/Level Clarifications

[Work Flow

of GPA Max.

O semester Hours
O Quarter Hours

e —

=
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Create an account on USAJOBS -
option 2: Upload existing resume

8 o e [ Jobs, Internships, Fellowshic %;Y E USAJOBS - My Account: Malr XY\D Dpenss0 (Legin) x
K= ‘.EJ I_ﬁ, i |hittps:/ /my.usajobs.gov/Home.aspx BI > || @ O~ F-
- T T T - »
"WORKINGW FOR AMERICA" Browse Jobs > Advanced Search > Internaticnal Search >
My Account =" Highlights from USAJOBS
M Test
€ t Goal:
urrent Soa Did you know that many Federal agencies offer their employees the benefit of flexible work
Last login: schedules to balance work and family? An agency may choose an alternative work schedule (AWS)
or a compressed work schedule (CWS) for its employees instead of traditional fixed work schedules
(e.g., B hours per day, 40 hours per week}. Check in the benefits section of the announcement and
for mere information, click here.
Change Photo
Edit Profile "1 Saved Jobs «
P 9
‘ Saved Documents a
Click AN %7 Application Status «
C (‘;-: Resumes « “ APP
Upload Bu||d New Resume »
NeW Upload New Resume »
You currently do not have any resumes.
Resul I le to You ean have a maximum of 5 resumes.
. . You are able te uplead and store 2
add eXIStIng uploaded resumes.
resume(s) View All Resumes
% Saved Searches a
Site Map  Contact Us  Help/FAQs  Employers  Privacy Act and Public Burden Information
This is a United States Office of Personnel Management website. 1
USAJOBS Is the Federal Government's official one-stop source for Federal jobs and employment information. i
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Create an account on USAJOBS -

option 2:

Name the
resume

Choose the
resume

Click Upload

Upload existing resume

% R USAJOBS - Resume Uploader x

| €« > ] (] || N || ﬂ? ‘hrtps:1fmy.usajobs.gwfResumefUpIoadSecureResume,aspx?ResumeID=0

oirlle @I0- £

Welcome M! | Sign out

4 Search Jobs 4 Info Center

USAJOBS

"WORKING W FOR AMERICA"

4 My Account

Keyword Tips 9
| ‘Where: (.5, city, state or zip code) | °
Browse Jobs > Advanced Search > International Search >

Search Jobs
‘What: (keywords)

Resume Uploader
You are able to uplead and store bwo resumes to your My USAJOBS account. If the job accepts uploaded

resumes, then your upleaded resume(s) will appear in the list of resumes you can use to apply for a job.
Uploaded resumes can not be converted to SES resumes.

# Required information

Resume Basics @

# Resume Title: [M Test 2

(e.g., Senior Marketing Director, Experienced Sales Manager)

Upload a Resume (7]

Uploaded resumes must be less than 3mb and can be in one of the following formats: GIF, JPG, JPEG, PNG,
RTF, PDF, or Word (DOC or DOCX}.

Upload your existing resume by selecting a file below.

{ # Resume File: | Choose File ) M Test Resume2.docx |

Note: Uploaded resumes may not be accepted by some agencies' online application processes.

uriono X cancet 3
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Create an account on USAJOBS -
Work Preferences, desired locations

Desired Locations 9

Mote: Including this information will provide recruiters with additional detail on the type of position you are

seeking. It will not exclude your resume from consideration. Please select the Desired Location(s) you are
willing to work in.

(For multiple locations, hold down the <Ctrl> key (PC) or =Command> key (Mac) as you select.)

Choose State then Locale(s) Click arrow to add (X' to delete)
California ~|All District of Columbia ‘%

Colorado i Washington/Metro

Connecticut ADD Select the
Delaware < preferred
District of Columbia L % position(s)
Florida & DELETE

Georgia v

Show locations for this region:

United States | Africa | Asia | Europe | North America | South America | Australia | Caribbean and Central
America | Middle East

Save for Later a Save & Continue »
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Create an account on USAJOBS -
Activate Resume

w I Jobs, Internships, Fellowshiz xY RUSNDBS - Resume Builder XY D Opens50 (Login) x
| &« ')_\ ‘_E_‘ ‘_ﬁ_‘ ‘_ﬂf https:/{my.usajobs.gov/Resume/ResumeBuilderWizard4 .aspx?ResumelD=222543451 B‘ > H @

< Search Jobs < My Account < Info Center
ol Search Jobs Keywiord Tips e
USAJOBS [What: (keywords) | [Where: (U.S. city, state or zip code] | °

"WORKINGWFOR AMERICA" Browse Jobs > Advanced Search > International Search >

Resume Builder

~ Preview your resume
1. Genting Started 2. Experience  3.Related Information 4. Finishing Up - 3“:‘;:5&“?;‘:3;";:3:?“

PLEASE NOTE: Fields with an asterisk [ ) are required fields.  Click on the @) after cach titie for more Infarmation

Choose between

activating the

Activating your resume will allow recruiters to find your resume during resume searches.
resume to make
your resume — oy

Save your resume. To make future changes to your resume, click Resumes on your My USAJOBS home
searchable, or or save '

saving for later

Make Searchable 0

Site Map  Contact Us  Help/FAQs  Employers  Privacy Act and Public Burden Infermation

This Is a United States Office of Personnel Management website.
USAJOBS Is the Federal Government's official one-stop source for Federal jobs and employment information.
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Create an account on USAJOBS -
Example if Resume not yet activated

w I Jobs, Internships, Fellowshiz xY RUSNDBS - Resumes XY D Opens50 (Login) x

€ > C N = https://my.usajobs.gov/Resume/ListResumes.aspx
Search Jobs Keyword Tips g

®
USAJOBS [What: (keywords) | [Where: (U.S. city, state or zip code) | °
Browse Jobs > Advanced Search > International Search >

"WORKINGWFOR AMERICA"

8 @ D,

=

YA Resumes

USAJOBS' Resume Builder allows you to create a uniform resume that provides all of the information pp I I C nt
required by government agencies. Instead of creating multiple resumes in different formats, you can
can make a

build your resume once and be ready for all job opportunities.
Status: Not Searchable resu m e
View | Edit | Duplicate | Delete Make Searchable
Format: USAJOBS Resume SearChable
Source: Built with USAJOBS Resume Builder
from saved

resumes

You have created 1 of 5 possible resumes. You are able to upload and store 2 uploaded resumes; you
have created O of 2 possible uploaded resumes.

Resume 1: MTest Resumel

Tips
Searchable: Making your resumes searchable allows recruiters to find your resume during searches.
Mote: Uploaded resumes can not be searched.

Acceptable files: Uploaded resumes must be less than 3MB and in one of the following document
formats: .doc, .docx. jpg, .pdf, or .rtf

Warning: Uploaded resumes may not be accepted by some agencies’ online application processes.

PR

Contact Us  Help/FAQs  Emplovers  Privacy Act and Public Burden Information

Site Map
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Create an account on USAJOBS -
Notification Settings

0 00 Bvacaney summary | e ./ Wusnoss - ot <

€ > IEJ I_ﬁ_, | e | https: //my.usajobs.gov/Account/AccountEdit.aspx aie| | @ ‘O~ F-

4 Search Jobs 4 My Account < Info Center
Search Jobs Keyword Tips 9
USA |What: (keywords) | |Where: {U.5. city, state or zip code) | °

"WORKINGWFOR AHERICA Browse Jobs > Advanced Search > International Search >
Click on
NOtIflcat|On ‘ = B Notification Settings B Change Password B Delete Account
Settl ngS to Form Sections:
Personal Information | Account Information | Current Goal | Citizenship Status | Veterans' Preference
ChOOSe hOW Personal Information
USAJOBS * First Name o |
can send Middie Name | |
application * Last Name [rest |
u pd ates * Home Address [123 Main street |
Home Address 2 [ |
* City/Town [washington |
* State/Territory/Province [ District of Columbi |.:.‘
* Ppostal/Zip Code
* Country [us ]
* Telephone Numbers [ Day Phone ] | 025551234 |
[-sEEcT- 13 | | ~
[-seecT- 784 | | ;
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Create an account on USAJOBS -
Desired Options for Email Notifications

&/."“‘"“' summary | Avse C:. x| R usAOBS - Profile <

|« 2> C N ™ | https: //my.usajobs.gov/Account/NotificationSettings.aspx gl | @ ‘O~ F~
4 Search Jobs 4 My Account < Info Center Welcome M! | Sign out
© Search Jobs Keyword Tips @
USAJOBS [What: (keywords) | [Where: (U.S. city, state or zip code) | °
"WORKINGWFOR AMERICA" Browse Jobs > Advanced Search > International Search >

‘ Notification Settings

Notification Alerts enable you to stay informed of changes to your application status.

Select the items that you would like to be notified of via email. You may edit your preferences and
unsubscribe at any time.

SeIeCt the # Job I've saved is about to close
p referred # Job that I've applied to closes
N Ot|f| Cat| on (S) [ Status of documents I've uploaded changes

[C) Status of an application I've submitted changes

) Unsubscribe from all notification alerts

Site Map  Contact Us  Help/FAQs  Employers  Privacy Act and Public Burden Information

This Is a United States Office of Personnel Management website.
USAJOBS Is the Federal Government's official one-stop source for Federal jobs and employment infermation.
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Create an account on USAJOBS -
Adding additional documents

&/ .Vacan(y Summary | Avue Ce x}Y EUSJ\IOBS - My Account: Main X

|_<' > J |_S| I_ﬁ_, I_ﬂr|hrtps:Hmy.usajobs.gwfhome.aspx EI| » | ” @ O~ &~
d Beall [ Tech [ TriTuns m Weather & AT&T [ ]Social [ ]Bakhtiari [ ] Heather & Isaac (] other Bookmarks
My Account Ea Highlights from USAJOBS

M Test

Current Goal:
urrent Soa Did you know that many Federal agencies offer their employees the

Last login: 9/2/2010 benefit of flexible work schedules to balance work and family? An agency
may choose an alternative work schedule (AWS) or a compressed work
schedule (CWS) for its employees instead of traditional fixed work
schedules (e.g., 8 hours per day, 40 hours per week). Check in the

5 benefits section of the announcement and for more information, click

Change Photo here.

Applicant
1 saved Jobs can add

ﬂ Saved Documents ~ more

USAJOBS allows your application for employment maximum flexibility d Ocu me ntS
giving you the ability to have up to five attachments along with your

% Saved Searches a resume such as: DD-214, 5F-15, SF-50, OF-306, Transcripts or other beSideS

types of documents.
resumes

T‘—é Resumes a

Upload a New Document (@

| Choose File ) No file chosen |

Please enter a name for this attachment (100 characters max)

monster
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View Application Status on USAJOBS

% .Vaulncy Summary | Avue Ce: x]’ EUSNDHS = My Account: Mair %

|_(- -)\ ‘.E.‘ ‘_i_‘ ‘_ﬂ’|hrtps:Hmy.usajobs.gw;‘home.aspx

olrlle BIG-~L-

Weilcome M! | Sign out

- Search Jobs - My Account < Info Center

USAJOBS

"WORKING WFOR AMERICA"

Search Jobs Keyword Tips 9
[What: (keywords) | [Where: (US_city, state or zip code) |

Browse Jobs > Advanced Search >

International Search >

My Account
M Test

Current Goal:

Last login: 9/2/2010

= Highlights from USAJOBS

Did you know that many Federal agencies offer their employees the
benefit of flexible work schedules to balance work and family? An agency
may choose an alternative work schedule (AWS) or a compressed work
schedule (CWS) for its employees instead of traditional fixed work
schedules (e.qg., 8 hours per day, 40 hours per week). Check in the
benefits section of the announcement and for more information, click

Change Photo here.

(e prorie >

(ﬁ Saved Jobs &

Applicant
can view
current

g Saved Documents «
Resumes a

%r’/? Application Status ~
% Saved Searches a

R Initial Job & Job , LBt Application

¥ Status

Date Update

9/1/2010 Chief, Prints & Closed 9/1/2010

Status

applied

Application

positions

Status not
Available @

Photographs
Division
{Administrative
Librarian
Library Of
Congress Job
Announcement
Number:
100177

Pay Plan: SL-
1410-00/01
Location: US-

et
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3. How to view open vacancies from
from USAJOBS
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Searching for jobs on USAJOBS

% I Jobs, Internships, Fellowshiz X}, EUSNDBS - Search Jobs XKD Opens50 (Login) x
| €| c I N I il ‘http:,f,.ijobsearch.usajobs.gov,’search.aspx?q=Iiblary%200f9620congress&where=washiﬂgton%20dc&hrd=

- SearchJobs 2 My Account < Info Center
& What: Keyword Tips 9 Where: (U.5. city, state or zip code)
USAIOB:S Refine Your Search [library of congress | [washington de | °

"WORKI Browse Jobs > Advanced Search > [ Radius: 20 miles 3]

Search for desired e
[ | position(s)

Search Results _ __ _. __ S

(<] Save this search and email me jobs

Current Search
@ Only Public Jobs Open To ALL U.S. Citizens
OALL Jobs (Public And Status) &

Closing Job Summary Agency Location Salary
9/1/2010  Chief, Prints & Photographs Library Of Congress us-pC- $119,554.00+
Division (Administrative ‘Washington You Added ... 9
Librarian}
library of congress Remove EJ
® Expand P View Map Save job | More like this washington dc Remove EJ
9/17/2010 Director, Office of Financial U.5. Capitol Police Us-DC- $152,197.00+
Management e ! Clear All And Start New Search E3
] View Ma S b | More like th -
Expand > P avejob | Morelikethis  pofine Your Results
9/17/2010 Supervisory Librarian - NLM - CR Health & Human Services, US-MD-Bethesda $123,758.00+
- DE Mational Institutes of Health » Salary
(NIH)
» Grade
@ Expand P View Map Save job | More like this » Dccupations
9/20/2010 IT Specialist Agriculture, Agricultural US-MD-Beltsville $74,872.00+ » Agencies

Research Service B )
» Senior Executive Jobs

* Expand P View Map Save job | More like this ) Posting D
9/22/2010 Asst. Inspector General for Environmental Protection Us-pC- $119,554.00+ » Work Schedule
Investigations Agency Mationwide
» Tenure
® Expand P View Map Save job | More like this » Exclude These
9/22/2010 Chief of Staff to the Inspector Environmental Protection Us-DC- $119,554.00+
General Agency ‘Washington
: [ RSS Feed Of This Search @
® Expand P View Map Save job | More like this
9/30/2010 Attorney Advisor Army, Office of the Secretary of US-VA-VA - $123,758.00+
the Army Alexandria NEXT |

Al
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Examining the required qualifications for a
vacancy

4 Search Jobs 1 My Account 4 Info Center Welcome Eric!
. Search Jobs Keyword Tips 9
USAJOBS [what: (keywordsy | [Where: (U5 dty, state orzip code) | °
"WORKINGW FOR AMERICA" Browse Jobs = Advanced Search > International Search =

< Back to Results [OVERVIEW | DUTIES | QUALIFICATIONS & EVALUATIONS | BENEFITS & OTHER INFO | HOW TO APPLY |

Libr‘al')/ Of Congress |G0 to section of this Job: v|
-

Job Title: Program Specialist 1_ C||Ck the . .

Agency: Library Of Congress o .

Sub Agency: Library of C?ngress Quallflcatlons &_

Job A ement h T testus.

SALARY RANGE: 35, | Share Job >
OPEMN PERIOD: VWednesday, August 11, 2010 to Thursday, August 12, 2010 Agency Information:
SERIES & GRADE: G5-0301-13/13 Library of Conaress
POSITION INFORMATION:  FULL-TIME PERMANENT, SUPERVISORY, NON-BARGAINING UNIT &a}ﬁlgfependence ave. SE
PROMOTION POTENTIAL: 14 Washington, DC 20540
DUTY LOCATIONS: many vacancies - \Washington DC Metro &rea, DC Fax: 301-555-5555
WHO MAY BE CONSIDERED: ANYONE MAY APPLY - BY LAW, EMPLOYMENT AT MOST U.5, GOVERNMENT AGENCIES, INCLUDING . o
THE LIBRARY OF CONGRESS, 15 LIMITED TO U.S. CITIZENS. HOWEVER, MON-CITIZENS MY BE Questions about this job:
HIRED PROVIDED THAT IMMIGRATION L&W AND OTHER LEGAL REQUIREMEMTS ARE MET, AND THE Customer Service Center
LIBRARY DETERMINES THERE ARE MO QUALIFIED LS. CITIZENS AVAILABLE FOR THE POSITION, Phone: 202-707-5827

Fax: 301-355-3555

JOB SUMMARY : Email: JobHelp@loc.goy

Test

Job Announcement Number:
This position is located in The Office of Strategic Initiatives (051). The incumbent will report directly to the Executive Program Officer testusajobs
(EPQ). Hefshe will assist the EPO and other members of the team in implementing the Digital Preservation Outreach and Education Control Number: 1961680

(DPOE) Program and be responsible for helping to build and operate a national training network of partners committed to digital
nreservatinn nutreach and eduratinn.
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Preview the vacancy questions

&f HELsUA~AKMBlog Think x [T Security verification | Linkec x‘;f [7) USAJOBS - Search Jobs x \_

EEERE 7 http://jobview.usajobs.gov/Getjob.aspx?JoblD=00342486&CoBackURL=https: /fmy.usa B | | & O~ k-
HOW YOU WILL BE EVALUATED: (Go to section of this Job: =)
Once the application process is complete, your resume and supporting I li
documentation will be reviewed and compared to your vacancy specific and/or Apply Online »
Knowledge, Skill, and Ability (KSA) question responses. A numeric rating will - .
be determined based on your responses. The resulting score is a measure of Print Preview »
the degree to which your background matches the knowledge, skills and
abilities required of this position.
If, after reviewing your resume and / or suppoerting documentation, a m
determination is made that you have inflated your gualifications and or
experience, your score can / will be adjusted to more accurately reflect your Agency Information:
abilities. Please follow all instructions carefully. Errors or omissions may Marketing & Regulatory Programs
affect your rating. Deliberate attempts to falsify information may be grounds 100 N 6th Street, Butler Sg Bldg, 510C
for not selecting you. Minneapolis, MN 55403
To preview questions please click here. Fax: 612-336-3560
- uestions about this job:
Benefits and Other Info Back to top & DQO NOT EMAIL DOCUMENJTS
Phone: 612-336-3366
) Fax: 612-336-3560
B_EN_E_FITS' Email: william.k.bryan@aphis.usda.gov
Eligibility for employee benefits de| n your type of appointment and
D T T -_._ . . ncement Number:
2. Scroll down the page until arriving at %
. mber: 2018621
113 H ”
How you will be evaluated”.
113 H H
3. Select the “To preview question
please click here” link
Ldreer |1 rdnsition Assisidnue Frogrars
More than one selection may be made if another vacancy occurs within 90
days of the issuance of the certification of eligibles.
Persons with disabilities who require alternative means for communication of
program information (Braille, large print, audiotape, etc) should contact: |
USDA's TARGET Center at 202-720-2600 (voice and TDD). .
¥
For information on filing a complaint of discrimination, click: Filing a Y
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Scroll down the page to preview the
vacancy questions and prepare to apply

0 0 O E L5UA~AKM Blog Thin xY MSe{urlw Verification | Linke \ D USAJOBS - Search Jobs x)( D Seeker - Vacancy - Questic x \5 ::}

& 3 & # 1% htps://jobs.mgsapps.monster.com/usda/vacancy/previewVacancyQuestions.hms? | B || @

Vacancy Questions Preview
Vacancy Questions Preview

Grade: 06
* 1.G5-6 - Choose the one answer that best describes your experience.

1. I possess at least one year of specialized experience eguivalent to the GS-5 grade level in the Federal
service in work related to the duties of the position described in the vacancy announcement. To view

examples of gualifying spedialized experience please click here: GS-6 Experience

. 1 have successfully completed at least nine (9) semester hours of related graduate education such as those
described in the gualifying graduate courses listed below.

. 1 possess a combination of specialized experlence and graduate education that together meet the
requirements for this position.

4. 1 do not meet any of the requirements as described.

Qualifying Graduate Courses Inciude:
« Agribusiness, agricultural chemistry, agricultural development, agricultural economics, agricultural education,
animal breeding, animal genetics, animal health, animal nutrition, animal physiclogy, animal preducts, animal
repreduction, animal sclence, animal toxicolegy, animal welfare, biclogical and agricultural engineering, beef cattle
preduction, dairy herd management, dalry marketing, eguine production, farm management, feeding management,
meat sclence, physiology of lactation, poultry science, ruminant nutrition, swine production, and wildlife and
fisheries sciences.

Grade: 07
* 1.G5-7 - Choose the one answer that best describes your experience.

1. I possess at least one year of specialized experience eguivalent to the GS-6 grade level in the Federal
service in work related to the duties of the position described in the vacancy announcement. To view

examples of gualifying spedialized experience please click here: G§-7 Experience

. 1 have successfully completed at least eighteen (18) semester hours of related graduate educatien such as
those described in the gualifying graduate courses listed below.

. 1 possess a combination of specialized experlence and graduate education that together meet the
requirements for this position.

. 1 do not meet any of the reguirements as described.

Graduate Courses Include:

monster
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Library of Congress Vacancy on

USAJOBS website
= Applicant Clicks on “Apply Online”

4 Search Jobs 1 My Account 4 Info Center

Welcome Eric!

Search Jobs Eeyword Tips

@

|What: (keywords)

| |Where:(U.S.dty,stateorzip code) |

USAJOBS

"WORKINGW FOR AMERICA"

Browse Jobs > Advanced Search = International Search >

< Back to Results [OVERVIEW | DUTIES | QUALIFICATIONS & EVALUATIONS | BENEFITS & OTHER INFO | HOW TO APPLY |

Library Of Congress Click to

Apply for
position

Job Title: Program Specialist

Agency: Library Of Congress

Sub Agency: Library of Congress

Job A ement & ber: testusajobs

SALARY RANGE: $89,033.00 - $115,742.00 fyear

OPEN PERIOD: Wednesday, August 11, 2010 to Thursday, August 12, 2010
SERIES & GRADE: G5-0301-13/13

POSITION INFORMATION:  FULL-TIME PERMAMNENT, SUPERVISORY, MOM-BARGAIMING UMIT
PROMOTION POTENTIAL: 14

DUTY LOCATIONS: many vacancies - Washington DC Metro &rea, DC

WHO MAY BE CONSIDERED: AMYOME MaY APPLY - BY LaWw, EMPLOYMENT AT MOST .5, GOWVERMMENT AGEMCIES, INCLUDING
THE LIBRARY OF COMGRESS, 15 LIMITED TO LS, CITIZENS, HOWEWER, NOM-CITIZENS MaY BE
HIRED PROWIDED THAT IMMIGRATION LA ANMD OTHER LEGAL REQUIREMEMNTS ARE MET, AND THE
LIBRARY DETERMIMES THERE ARE MO QUALIFIED .S, CITIZENS AVAILABLE FOR THE POSITION.

JOB SUMMARY:
Test

This position is located in The Office of Strategic Initiatives (051). The incumbent will report directly to the Executive Program Officer
(EPQ). Hefshe will assist the EPO and other members of the team in implementing the Digital Preservation Outreach and Education
(DPOE) Program and be responsible for helping to build and operate a national training network of partners committed to digital
nreservatinn nutreach and eduratinn.

|G0 to section of this Job: v|

Agency Information:
Library of Conaress

101 Independence Ave. SE
LM-637

W ashington, DC 20540
Fax: 301-355-5555

Questions about this job:
Customer Service Center
Phone: 202-707-5827

Fax: 301-555-3555

Email: JobHelp@loc.goy

Job Announcement Number:
testusajobs
Control Number: 1961680
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Application Process —
Resume and Document Selection Page

805 . PHELSUA~AKMBlog Think | x ' [[f] Security Verification | Linkec x, S USAJOBS - Apply Online * aay

€& 3 & # 1% htps://my.usajobs.gov/apply/applystart.aspx?cpdf=tr93&jobid=89804003&redire | B || @ ||3v »

<4 Search Jobs 4 My Account 4 Info Center
= Search Jobs Keyword Tips 0
USAJOBS [What: (keywords) | [Where: (U.S. city, state or zip code) | °

"WORKINGWFOR AMERICA" Browse Jobs > Advanced Search >  International Search >

Please Note: If you are resubmitting or updating a previous application you must re-submit all required
documents!

Apply Online to the following job:

Job Title: MANAGEMENT AND PROGRAM ANALYST
Agency: Internal Revenue Service, Department of the Treasury
Job Location: Lanham, Maryland

1. Choose Resume - Select one of your stored resumes to send:
Select
L1 Eg |:> e 2. Choose other types of documents that

resumes are appropriate to the vacancy. NOTE:

' This job does not accept resumes uploaded from . . . .
? oftheresumes vou crezed intne vsmeR e This step only provides the option to import
3. Click the Certify wachment(s) et e e o vour ssenmenes. 1NE S€l€Cted documents from the
checkbox. Ot (Testing Document Upioad) <:| applicant’'s USAJOBS account; it does not

automatically add them to a vacancy
4. Then click the :> et v ety oo e o g lication,
represented my work experience, knowledge, skills, abilities and

A I for th IS understand that the information provided may be investigated. I unuerstanu dt MIsrepresenuny my experence
or education, or providing false or fraudulent information in or with my application may be grounds for not hiring
me or for firing meyafter I begin work. I also understand that false or fraudulent statements may be punishable

11 by fine or imprison] \nt (18 U.5.C. 1001). :
position now button. I D :
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4. How to apply for an open vacancy
within Library’s Job Seeker Site

monster




USAJOBS automatically transfers the
applicant into the Library of Congress
Seeker Site

USAJOBS

"WORKINGW FOR AMERICA"

One moment please...

We are now bringing you to the system used by the

Library Of Congress

to complete your application process, You will be returned to USAIOBS upon completion,
If you do not return to USAJIOBS, please remember to close your web browser for

security. Click here to move

Your browser should automatically take you there in about & seconc to Library

<:| application website

to answer job
specific questions

monster
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Library of Congress Seeker Landing Page

= Applicant clicks “Begin”

E LIBRARY OF CONGRESS

Return te USAJOBS

Account Creation

You have arrived here from USAIOBS to continue wour application,

Since you are new to this system, you will need to complete the account creation pages
before you can apply to the vacancy.¥our account information from USAJobs will be
pre-populated for vou where applicable,

Begin

powered 11 -
Questions, Comments, or Feedback can be directed to jobhelp@loc.gov by mons re r
four calling is calling

This is a Federal job application systern. Providing false inforrmation, creating fake 1Dz, or failing o answer all questions truthfully 2nd
cornpletely may be grounds for not hiring, for disbarment frerm Federal ernployrnent, or for dismissal after the applicant bagins work,
Falzifying & Federal job application, atternpting to viclate the privacy of others, or atternpting to cormpromize the oparation of thiz systermn
rmay be punizhable by fine or irmprisonrment (US Code, Title 18, section 1001).

monster
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Personal information page

= Already pre-populated with Applicant’s personal
information from Applicant's USAJOBS

é LIBRARY OF CONGRESS

Return to USAJOBS

Account Creation

During this process, please use the "Previous" and "Next" buttons located at the
bottom of the page. Using the browser BACK button will return you to the beginning of
the process.

Your Applicant profile cannot be edited at this time, Changes to your applicant profile must
be made by accessing your account in the My USAJOBS tab,

¥ou will be required to submit personal information for your registration profile, Before
completing this section, please review the Privacy Policy by clicking on the link.

In order to proceed with the process, please click "Next".

Items marked with * are required.

oo oo * Can only
change
E— 4 — profile and

Py Y | resume

|
|

Middle Initial

IDI

- information
[ by visiting
= T applicant

Manydand | USAJOBS
* postal /ZIP Code p,u54|:| account_

* Phone || 501 0n s
|

Address 3

* Country

* state

Secondary Phene

|
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Notice that the Applicant’s resume is
Inserted into Resume information field.
This info 1s from the USAJOBS resume.

E LIBRARY OF CONGRESS

Return to USAJOBS

Account Creation

be made by accessing your account in the My USAJOBS tab.

Your applicant profile cannot be edited at this time. Changes to your applicant profile must

eric shprite

test

rockvwille, MDr 20852

Day Phone: 301-555-5555

Enail: ericshpritzfmonster.com

Social Security Number: xxx-xx-5555

Country of citizenship: Thited States of America
Weterans' Preference: No

Contact Current Employer: No

WORK EXPERIENCE

8/1994 - 472010
Hours per week: 40
asdf

kjhgiujg

Resume Information Step 4of 4

Note: Only
use the
Next or
Previous
buttons. DO
NOT use
the web
browser’s

< Previous Step 4of 4 Next >

povrered
Questions, Comments, or Feedback can be directed to jobhelp@loc.gov b

Back button

monster

Your calling is calling

This is a Federal job application system. Providing false information, creating fake IDs, or failing to answer all questions truthfully and
campletely rmay be grounds for not hiring, for disbarment from Federal ernployment, or for dismizsal after the applicant begins work,
Falsifying a Federal job application, atternpting to violate the privacy of others, or atternpting to cornprornise the operation of this systern

may be punishable by fine or imprisonment (US Cade, Title 18, section 1001),

monster
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LOC Seeker Account Created Page

E LIBRARY OF CONGRESS

Retum to USAJOBS

Account Creation

Apply to your Yacancy

¥Yiew Application Status

by Account Apply to this Yacancy

0 Account Created!

Congratulations. Your account has been created.

Mote: If vou need to update any account information, please click "My Account" in the left navigation
bar. Do not use the back button, You rmay click "Apply to vour Wacancy" at any timme to continue the
application process,

povrered v L °
Questions, Comments, or Feedback can be directed to jobhelp@loc.gov by mons rE r

our calling is calling

This iz a Federal job application systern, Providing false informmation, creating fake ID=, or failing to answer all questions truthfully and
carmpletely rmay be grounds far not hiring, for disbarment from Federal employment, or for dismissal after the applicant begins wark,
Falsifving a Federal job application, attermpting to violate the privacy of others, ar attempting to compromize the operation of thiz svstem
rmay be punishable by fine or imprisonment (US Code, Title 158, section 1001].

monster
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E LIBRARY OF CONGRESS

Retum to USAJOBS

Apply to Vacancy

Series P—
all Grade Application
LE:gggn H Questions HDUCumentsH Review

Series Grade Location

Yiew Application Status

My Account

During this process, please use the "Previous" and "Next" buttons located at the
bottom of the page. Using the browser BACK button will return you to the beginning
of the process.

Please Note: Your application will be saved for your convenience after each page.

Series, Grade and Location Selection
This position is offered for a single series,

Please confirm you wish to be considered for this seres.
" * Chack all that apply.

D 030 1- Administration & Program Staff

This pesition is offered at a single grade lavel.

Please confirm you wish to be considered for this grade.

*select an option below.

Mote: If you select "I do not wish to be considered for this grade” you will not be asked questions
required for that grade and therefore cannot be considered for that grade,

*Grade 13
’7 ) I wish to be considered for this grade ) I da not wish to be considered for this grade ‘

Please indicate the locations for which you wish to be considered. * Check all that apply.

[0 washington Dt Metro Area, DT
Notifications

[ 1f you dont wish to receive email reminders about complating this vacancy before it closes, then
check this box

Next >

eries Grade and Location Page

Applicant is
now to
answer
position
specific
guestions

Applicant
can ONLY
save
answers by
clicking the
Next button
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Vacancy Questions Page

E LIBRARY OF CONGRESS

Retum te USAJOBS

¥iew Application Status

My Account

Vacancy Questions

Series
Grade
Location

All Grade Application
Questions Documents m ™ iew

All Grade Questions

Items marked with * are required.

All Grades Questions

* 1. Ability to communicate in writing

Have written articles far publication and edited in final format,
Hawve composed standard communication bulletins for a large audience,
Have cormposed standard cormnrnunication bulletins for 2 large audience.

Mone of the above,

* 2. Please provide a brief description of your specific experience, education, knowledge
andjfor training that supports your choice.
Enter NA if Not Applicable.

(2000 character limit)

* 3. Ability to manage special projects and programs.

Have managed a team of participants from varying work units to provide a product applicable to
the entire organization.

Hawve led a team of coworkers within my work unit,
Have worked independently on ad hoc projecs or on managing 2 prograrm,

Mome of the above,

* 4, Please provide a brief description of your specific experience, education, knowledge
andfor training that supports your choice.
Enter MNA if Not Applicable.

A message will
remind
applicant of a
warning of
being timed out
of the system.
The applicant
has a choice to
continue.
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Document Upload Page

Applicant
can add job
specific
documents
and name
them, which
will appear
in the
Description
section

The following are additional documents requested for this vacancy, Please either select an

existing document or add a new document to the system as needed. Please see the
wvacancy announcement regarding the required supporting documentation. You will only

need to submit supporting documentation that is applicable to vou.

Cover letter Mo docurmment Submitted 4 Upload

& UsSAIOBS
> ";: Fax

Misc Document 1 Ma dacurment Submitted &U[_ﬂuad_
S usaloBs
";: Fax

Misc Document 2 Mo docurnent Submitted 4 Upload
S UusAIOBS
"f Fax

Misc Document 3 Mo docurment Submitted 4 Upload
& USAIOES
";: Fax

Misc Document 4 Mo docurnent Subrnitted 4 Upload
S USAIOES
-'rf Fax

< Previous

Next >

Applicant
can choose
whether to
1.upload a
document
from a
computer,
2.download
a document
from their
USAJOBS
account, or
3.fax a
document.
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Application Review Page

Applicants can select: “ Send Me Questions and Answers”

Documents from your profile that will be sent with your application.
Document Type Descripton
Document 1 Mo docurnent Submitted

The following are additional documents requested for this vacancy,

[oocumenttyps —— lomcrowon ]
Cover Letter Mo docurnent Submitted
Misc Dacurnent 1 Mo docurnent Submitted
Misc Dacurnent 2 Mo docurnent Submitted
Mizc Docurnent 3 Mo docurnent Submitted
Misc Dacurmnent 4 Mo docurnent Submitted

If you would like a copy of the vacancy guestions and your answers sent to you in an
email, please select the following button.

Send Me Questions and Answers

< Previous Finish
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Government Solutions




Email Sent Successfully

E LIBRARY OF CONGRESS

Return to USAJOBS

Application Detail

Apply to your ¥Yacancy

Yiew Application Status

& Email Sent Successfully!
My Account

Your ermail was sent successfully, Please use the links to the left to continue searching.

_ Applicant must
< Previous o o
<:| click Previous

button to return

tO prlOr page, 1) powrered 'rnorlgrer”
Questions, Comments, or Feedback can be directed to jobl = by o

Order to CIle Tour calling is calling
This is a Federal job application system. Prowviding false info Nni 1g to answer all questions truthfully and
cornpletely rmay be grounds for not hiving, for dizbarment fr FInISh bUtton to rrizsal after the applicant bagins work.
Falzifying & Federal job application, attempting to violate the b 0 o compraomise the operation of this system
may be punishable by fine ar imprisonment (US Code, Title SU mlt

application.
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Applicants must click “Finish” to Submit
Position Application

= This action completes the application, and automatically
re-directs the applicant to USAJOBS.
| | T

Documments from your profile that will be sent with your application,
Document Type Descrpton
Document 1 Mo docurment Submitted

The following are additional documents requested for this vacancy.

Cover Letter Ma dacurnent Submitted
Misc Document 1 Mo docurment Subrmitted
Mizc Documnent 2 Mo document Submitted
Misc Document 3 Mo document Submitted
Mizc Docurnent 4 Mo document Submitted

If wyou would like a copy of the vacancy questions and your answers sent to you in an
email, please select the following button,

Send Me Questions and Answers

< Previous > Finish

monster

Government Solutions




Seeker will return Applicant to USAJOBS

E LIBRARY OF CONGRESS

Returning to USAJOBS

Thank vou for applving for a position with The Library of Congress
You will automatically be redirected to USA jobs In atew seconds

or Click here to return to US&Jobs immediately.

povrered i °
Questons, Comments, or Feedback can be directed to jobhelp@loc.gov by mons r er

Tour calling is calling

Thizs iz a Federal job application systern, Providing false inforrnation, creating fake IDs=, or failing to answer all questions truthfully and
cornpletely rnay be grounds for not hiring, for disbarrment frorm Federal ermployrment, or for dismissal after the applicant begins work.,

Falsifying a Federal job application, attempting to violate the privacy of others, or attempting to cormmpromize the operation of this systerm
rmay be punishable by fine or imprisonmnent [(US Code, Title 12, section 1001,
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View Application Status on USAJOBS

w.\‘amq Summary | Avue Ce XYRUSNDHS— My Account: Mair x
€2 ‘_E_‘ ‘_ﬁ_‘ ‘_ﬂ’Ihrtps:Hmy.usajobs.gw;‘home.aspx B| > || (] O~ -

- Search Jobs - My Account < Info Center

Weilcome M! | Sign out

ol Search Jobs Keyword Tips 9
USAJOBS |What: {keywords) | |Where: (U.S. city, state or zip code) |

"WORKING WFOR AMERICA" Browse Jobs > Advanced Search > International Search >

My Account = Highlights from USAJOBS
( M Test

e L Did you know that many Federal agencies offer their employees the

Last login: 9/2/2010 benefit of flexible work schedules to balance work and family? An agency
may choose an alternative work schedule (AWS) or a compressed work
schedule (CWS) for its employees instead of traditional fixed work
schedules (e.qg., 8 hours per day, 40 hours per week). Check in the

= benefits section of the announcement and for more information, click

Change Photo here.

Edit Profile »

Applicant
can confirm
and check
"7 Application Status ~ "] status of

\ﬁ Saved Jobs &

g Saved Documents «
@ Resumes a

% Saved Searches a . _ T U appl |Cat|0nS
e Job & - s::t:- T A;pllcatlnn ;I::::‘d::g Rk
— Update  Statue @ L@ on their

9/1/2010 Chief, Prints & Closed 9/1/2010 Application Mone
Photographs Status not more U SAJO BS
Division Available information...

{Administrative

Tbrary of account

Congress Job
Announcement
Number:
100177

Pay Plan: SL-
1410-00/01
Location: US-

P
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Change details of a previously applied
vacancy on USAJOBS

0 0 e S E L5UA~AKM Blog Think x\'-’. mSE(ulllY Werification | Linkec x/,\‘( D USAJOBS - Search Jobs x

|

€ 5 @ # % hup//jobview.usajobs.gov/Getjob.aspx?oblD=00342486 > ||| @ O- k-
<4 SearchJobs 1 My Account 4 Info Center Welcoma M1 | Sign out
= Search Jobs Keyword Tips 9
USAJOBS [What: (keywords) | [Where: (U.S. city, state or zip code) | °
"WORKING W FOR AMERICA" Browse Jobs > Advanced Search > International Search >

Applicant can

click “Apply
Animal & Plant Health Online” t
|nspect|0n Servlce | Go to section of this Job: [ ] I e O

() change any
Job Title: Animal Health Technician - -

Department: Department OF Agriculture aS pect Of
Agency: Animal & Plant Health Inspection Service .

Sub Agency: Marketing & Regulatory Programs th eir

Job Announcement Number: 24VS-2010-0243
Appllcant Can SALARY RANGE: $34,907.00 - $50,431.00 /year Agency Information: appllcatlon

o Marketing & Regulatory Programs
edit the OPEN PERIOD: g 10 to Frday. 100 N 6th Street, Butler Sq Bldg, 510C for that

. . ~ Minneapolis, MN 55403
SERIES & GRADE: G5-0704-06/07 Fax: 612-336-3560

ap pl | Cati on - POSITION INFORMATION; | UiI-Time Term - Not to exceed 2 years; vacan Cy

May be extended up to 4 years Questions about this job:

< Back to Results ( OVERVIEW | DUTIES | QUALIFICATIONS & EVALUATIONS | BENEFITS & OTHER INFO | HOW TO APPLY ||

—

u to PROMOTION POTENTIAL: 07 DO NOT EMAIL DOCUMENTS
p DUTY LOCATIONS: 1 vacancy - Throughout Nebraska, NE Phone: 612-336-3366
. . Fax: 6§12-336-3560
. :Th t to all United . N
11 : 59pm WHO MAY BE CONSIDERED St;i:sngg:gﬁgnen is open to all Uni Emails willam k. bryan@aphis.usda.gov

(E ST) of the JOB SUMMARY: Job Announcement Number:
This position is located at a slaughter plant in Gibbon, Ne. The incumbent Control N ber: 2018621
serves as an Animal Health Technician with responsibility for ensuring proper ontrol Number:

Vacan Cy collection and submission of required specimens as part of the National

. Brucellosis Surveillance, Foreign Animal Disease, and Tuberculosis programs.
closing date

You can make a difference! The U.S. Department of Agriculture's (USDA)
Marketing and Regulatory Programs (MRP) needs bright, energetic and
committed professionals to facilitate the domestic and international

NI

monster

Government Solutions




END of Demonstration

» AVAILABLE RESOURCES

We believe you will find the system to be very easy.
However, should you have any questions and/or require
assistance, you can contact the Customer Service Center
In LM-107 (202-707-5627) to get help with any phase of
the application process.
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