Building Electricity Usage Form
1999 Commer cial Buildings Energy Consumption Survey (CBECS)

1. Timely submission of thisreport ismandatory under PublicLaw 93-275, as amended.

2. Thiscompleted questionnaireis due by

3. Data reported on this questionnaire are for the
entire building identified in the label to theright.

4, Data may be submitted directly on this
guestionnaireor in any other format, such asa
computer-generated listing, which providesthe
sameinformation and i s convenient for your
company.

Label

a. You may submit a singlereport for theentire
building, or if it iseas er, a separ ater eport for
each of several accountsin the building. These
will then be aggregated by thesurvey contractor.

b. If you are concerned abaut your individual

account information, you may chooseto mark out

account numbers on any computer-generated listing that you send us; however, write the CBECS building
identification number (indicated in the label above) on your listing.

¢. Whatever format isused to report, ensure that answer s are submitted for all pertinent questions.

5. If you have any specific questions concer ning this questionnaire, please contact the CBECS Supplier Survey Specialist
(toll free) at 1-888-861-0464.
For general information about the survey, visit our Web site at http://www.el a.doe.gov/emeu/cbecs.

6. Please use the enclosed self-addressed, postage-paid envel ope to return the completed questionnaire or mail it to:
Commer cial Buildings Energy Consumption Survey or FAX to:
c/o Westat 1-888-881-6757
1650 Research Blvd.
Rockville, M D 20850-3129

This report is mandatory under Public Law 93-275, as amended. Thetimely submission of Form EIA-871E by those required to report
ismand atory under Section 13(b) of the Federal Energy A dministration Act of 1974 (Public Law 93-275), asam ended . Failure torespond may resultin
criminal fines, civil penalties,and other sanctions as provided by law. Per the Paperwork Reduction Act of 1995, you are not required to respond to any
Federally-gponsored collection of informationunlessit displays a valid OMB Approval Numbe. Thevalid OMB Approval Numbe for thisinformation
collection (1905-0145) isdisplayed at the lower left hand corner of thispage.

Confidentiality: Any information collected that will permit identification of respondents or their buildings will be confidentia and used onlyfor
statistical purposes. Data that can beidentified with individual respondents will not be disclosed or released by the survey contractor to anyone (including
the Department of Energy) for any other purpose, except asrequired by law.

Public reporting bur den for this collection of information is estimated to aver age 30 minutes per response, including the time of reviewing

instr uctions, searching existing datar ecords, gather ing and main taining the data needed, and comp leting and r eviewing th e collection of inform ation.
Send commentsregarding this burden estimate or any other aspect of this collection of information,including suggestions for reducing this burden, to the
Energy Information Administration, Statistics and Methods Group, EI-70, Washington, DC 20585-0670, and to the Office of Information and
Regulatory Affairs, Office of Management and Budget, Washington, DC 20503.

Form EIA-871E
OMB Approval Number: 1905-0145
Expires November 30, 2002




Gener al I nstructions

1. Thesedions of the questionnaire you must complete dgpend on your answer to Question #1, asto
whether you deliver and/or sdl electriaty to the building identified in the label on the front page of
this questionnaire:

If you only deliver electricity to the building Complete Sedion A, Questions 2 through 5 and
Section C, Questions 17 through 20.

If you both deliver and sell electricity to the Complete Seaion A, Questions 2 through 11 and

building Section C, Questions 17 through 20.

If you only =l (but not deliver) electricity tothe | Complete Section B, Questions 12 through 16, and
building Section C, Questions 17 through 20.

2. All information reported on this questionnaire should be for theentire building asidentified in the
label on the front page of this questionnaire.

3. Round all dollar amountsto the nearest dollar.
4. Wearerequesting annual figures (for January 1, 1999 through December 31, 1999) throughout the

guestionnaire. However, if it iseasier for you to report monthly figures, you may use the optional
Worksheets at the end of the questionnaire.
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Building Electricity Usage

During 1999, did your company deliver electr icity to the building
during the period from January 1, 1999 through December 31, 1999?

“The kuilding” referredto in this question and following questions is the
building identified in the label on the front page of this questionnaire.

Yes, delivered electricity to the
building Goto Question 2,
Section A, this page

No, only sold electricity to the
building  Goto Question 12,
Section B, Page 6.

Section A: Electricity Deliveries

Questions 3thraugh 5 ask for the total annual deliveriesand cogsfor electricity delivered tothe building identified

in the label on the front page of this quegionnaire, as well asthereparting periad for the information.

If itiseasier for you tolist deliveries by month, youmay use Worksheet #1 on Page 10 to report monthly,

otherwise, go toQuestion 3 to enter annual figures.

Enter thetotal quantity of electricity delivered by your company to
the building during the periad from January 1, 1999 thraugh
December 31, 1999.

Include al | electricity deliver ed to the building, whether bought from you
or someone else.

The total to be reported isthe sum of all theelectricity deliveredto all
separ ately bil led customersin the building during the period from
January 1, 1999, through December 31, 1999.

The total should include:

--former customers who were in the building during the reporting period,
and

--a | customers or accountsin the building, whether commer cia or
noncommercial.

Annual Deliveries
(Kilowatthours)

Please enter the starting and ending dates of the repor ting period for
the electricity deliveries reported in Question 3.

Starti ng Date:

Mo/Day/Yr

Ending Date:

Mo/Day/Yr
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Building Electricity Usage

Section A: Electricity Deliveries, cont.

Enter the total cost for the electricity deliveriesreported in
Question 3.

Include State and local taxes and fuel adjustment charges, system charges
(minimum bill or base charge), delivery char ges, management fees,
transportation fees, and demand charges.

Exclude merchandise, repeir or service (hookup or disconnect fees, late
payment fees, etc.) and any other charges not specifically mentioned in
the “Include” list.

U.S. Dollars

Round amounts tothe nearest dollar.

Wasall of the dectricity deliver ed to the building dur ing the period
from January 1, 1999 through December 31, 1999, sold by your
company?

Yes Goto Question 17, Section
C, Page 8.

No, some or all electricity was ld
by another company  Goto
Question 7

Questions 8 through 11 ask for the total annual sales and costs for electr icity sold to the building identified in the
label onthe front page o this questionnaire, aswell asthe reporting period for theinformation.

If it iseasier for you tolist sales by month, you may use Warksheet #2 on Page 11 to report manthly, otherwise go

to Question 8to report annual figures.

Enter the total quantity of electricity sold by another company (but
delivered by your company) to the building during the period fr om
January 1, 1999 through December 31, 1999.

Note: Thetaal electricity deliveriesreported in Question 3 should
include this amount.

Annual Sales
(Kilowatthours)
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Building Electricity Usage

Section A: Electricity Deliveries, cont.

n Please enter the starting and ending dates of the repor ting period for | Starti ng Date:
the electricity salesreported in Question 8.
Mo/Day/Yr
Ending Date:
Mo/Day/Yr
Enter the total cost for the electricity sales reported in Question 8.
$
Include State and local taxes and fuel adjustment charges, system charges
U.S.Dollars

(minimum bill or base charge), delivery char ges, management fees,
transportation fees, and demand charges.

Exclude merchandise, repeir or service (hookup or disconnect fees, late
payment fees, etc.) and any other charges not specifically mentioned in
the “Include” list.

Note: The total deliveries costs reported in Question 5 should include
these cods.

Round amounts tothe nearest dol lar.

What charges areincluded in the cost reported in Question 10?

(Check all that apply)

Commodity costs
Delivery charges

Management, Processing, Handling
or Broker fees

Taxes
Demand char ges

Other, specify

[Do not complete Section B.]

Goto Question 17, Section C, Page 8.
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Building Electricity Usage

Section B: Electricity Sales

Questions 13 through 16 ask for the total annual sales and costs for electr icity sold to the building identified in the
label onthe front page o this questionnaire, aswell asthe reporting period for theinformation.

If itiseasier for you tolist sales by month, you may use Warksheet #2 on Page 11 to report manthly, otherwise go to

Question 13 toreport annual figures.

Enter thetotal quantity of electricity sold by your company to the
building identified in the label onthe front page of this questionnaire
during the period from January 1, 1999 through December 31, 1999.

Annual Sales
(Kilowatthours)

Please enter the starting and ending dates of the repor ting period for | Starti ng Date:
Bl | the electricity salesreported in Question 13.

Mo/Day/Yr

Ending Date:
Mo/Day/Yr

Enter the total cost for the electricity sales reported in Question 13.
$
Include State and local taxes and fuel adjustment charges, system charges

U.S.Dollars

(minimum bill or base charge), delivery char ges, management fees,
transportation fees, and demand charges.

Exclude merchandise, repeir or service (hookup or disconnect fees, late
payment fees, etc.) and any other charges not specifically mentioned in
the “Include” list.

Round amounts tothe nearest dollar.
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Building Electricity Usage

Section B: Electridty Sales cont.

What fees or chargesar eincluded in the cost reported in

Question 15?

(Check all that apply)

Commodity costs
Delivery charges

Management, Processing, Handling
or Broker fees

Taxes
Demand char ges

Other, specify

Goto Question 17, Section C, next page.
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Building Electricity Usage

Section C: Account and Contact | nfor mation

Do theresponsesreported in the questionsin Sections A, B or the
Worksheetsinclude all accounts or cusomers activein this
building as of December 31, 1999?

Theterm "account” is ahbilling unit. It can belinked to a company,
office, person, agency, etc., that is sent ahill for usageof electricity in
the building.

Y our responseshoud indudeall accounts for thebuilding, including
all separately bil led tenants or occupants of the building, regardless of
whether the bills ar e sent to the bui lding address or to some other
address.

The tem alsoincludesany separate bill sent to the bulding
management o owners for the cogs of electricity suppliedto the
building asawhole (hallways, lobbies, areas used for stor age or
maintenance operations, etc.).

Yes

No

Don’'t K now

Doestheinfor mation r eported in Question 3, Question 8, Question
13 or the Worksheetsinclude deliveries or salestoany other
building(s)?

Check the YES box if the bills that furnished the i nformation for
Questions 3, 8, 13 or the Wor ksheets include substantial deliveries or
sales to huildings other than the seleded one, and you are unable to
report separately for the selected building.

Check the NO bax if the figuresreparted include ddiveies a sales far
the selected buil ding only. Also check the NO box if the figures
indude only minor out-buildings, such as a shed.

Yes

No

Don’t K now

How do you classify this building/account in your records?
(CHECK ONE)

NOTE: Please provide the reported information for this buil ding even
if thisisnot acommercial buil ding according to your definition or
records.

Residential
Commercial
Industrial

Commercial/
Industrial

Other (please specify):
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Building Electricity Usage

Section C: Account and Contact | nfor mation, cont.

Contact Information (please print)

Name o person who completed

this questionnaire:

Date:

Title:

Telephone Number :

Area Code Number Extension

Fax Number :

Area Code Number Extension

E-mail address:

Any additional information a comments you have concer ning the data reported on this quedionnaire:

Thank you for completing this questionnair e!

Pleasereturn your completed questionnaire to:

Commercial Buildings Energy Consumption Survey
c/o Westat

1650 Research Blvd.

Rockville, M D 20850-3129
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Worksheet #1: Monthly Electricity Deliveries (Optional)

Note: Use thisworksheet only if you havenot provided annual deliveriesin Questions 3 through 5.

In thetable below, please report total electricity deliveriesto the building identified inthe label on the front page of this
guestionnaire during the period from December 1, 1998 thr ough January 31, 2000.

Reporting Period Deliveries
Time Beginning Date Ending Date Quantity Costst
Period (month/day/year) (month/day/year) (Ki'OwatthourS) (U S DO”E\I‘S)
1
2
3
4
5
6
7
8
9
10
11
12
13
14
Note 1: Costs should include: Costs should exclude:
-State and local taxes -Merchandise
-Fuel adjustment charges -Repair
-System char ges (minimum bill or base -Service (hookup or dionnect fees, late payment fees, etc.)
charge) -Any other charges not specifically mentioned in the
-Delivery charges “include’ list
-M anagement fees
-Transportation fees
-Demand char ges Round amountsto the nearest ddlar.
Go to Question 6, Page 4.

Go to Question 6, Page 4.
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Worksheet #2: Monthly Electricity Sales (Optional)

Note: Usethisworksheet only if you havenot provided annual sales amountsin
Questions 8 through 11 or Questions 13 through 16.

In the table below, please r eport total electricity sales to the building identified inthe label on the front page of this
guestionnaire during the period from December 1, 1998 through January 31, 2000.

Reporting Period Sales ‘
Time Beginning Date Ending Date Quantity Costst
Period (month/day/year) (month/day/year) (K ilowatthours) (U S DO| |a.rS)
1
2
3
4
5
6
7
8
9
10
11
12
13
14
Note 1: Costs should include: Costs should exclude:
-State and local taxes -Merchandise
-Fuel adjustment charges -Repair
-System char ges (minimum bill or base -Service (hookup or disonnect fees, late payment fees, etc.)
charge) -Any other charges not specifically mentioned in the
-Delivery charges “include’ list
-Management fees
-Transportation fees
-Demand charges Round amountsto the nearest ddlar.
Go to Question 17, Section C, Page 8, and complete the questionnaire.

Go to Question 17, Section C, Page 8, and complete the questionnaire.
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Thank you for completing this questionnaire!

Please return your completed questionnair e to:

Commercial Buildings Energy Consumption Survey
c/o Westat
1650 Research Blvd.
Rockville, MD 20850-3129
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