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SUBJECT: Policy Consolidation in Administrative Publications   
1. Purpose: Resolving Army Directives, ALARACTs, and other electronic messages 

affecting administrative publications. 

2. Facts: 
a. The following information provides Publishing Champions (PCs) and 

Publication Control Officers (PCOs) of Principal Officials of the 
Headquarters, Department of the Army (HQDA) guidance for revising 
Army Regulations, DA Pamphlets, and DA Memos affected by existing 
Army Directives (ADs), ALARACTs, or other electronic messages or 
memorandums that may have changed policies.       

b. Locate ADs, ALARACTs, electronic messages, or other memorandums 
affecting policy and/or procedural publication(s) through the following 
resources: 

i. Go to http://www.apd.army.mil/ 

ii. Click the ‘Publications’ tab and select ‘Administrative Publications’. 

iii. Using the available options, review published ADs and identify 
administrative publications affected by ALARACTs, electronic 
messages, or other memorandums by using the ‘Notes’ section. 

iv. Additional help with identifying ALARACTs is available through 
EPIC Policy Search Tool, an online tool developed by the U.S. 
Army Logistics Innovation Agency, and hosted at 
http://www.apd.army.mil/.    

v. The EPIC Policy Search Tool allows searching of ALARACT 
messages to find affected administrative publications. It will be 
available in early October 2012. Direct questions or requests for 
assistance to Ms. Donna Huggins, donna.m.huggins4.civ@mail.mil, 
(717) 770-6037. 

c. Proponent PC or PCO submits update package to the Army Publishing 
Directorate DA Form 260 email address                                              
(usarmy.pentagon.hqda-apd.mbx.daform260@mail.mil). Adhere to the 
following: 

i. E-mail subject line will contain the Principal Official abbreviation, 
ALARACT or AD number, message, or memorandum and the 
affected publication(s) (for example, ASA (ALT) ALARACT 111111 
(AR 700-127)). 
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ii. Provide the following documents with the e-mail message.  

1. ALARACT, AD, message or memorandum. 
2. Completed DA Form 260 signed by the Principal Official (or 

Deputy Principal Official) and PC or PCO. See Figure 1 for a 
sample DA Form 260.     

3. Proof of coordination (Provided on DA Form 260 is 
recommended).   

4. Legal review provided by the Office of The Judge Advocate 
General (OTJAG)/the Office of the General Counsel.    

5. Line-by-line text changes for the content affected in the 
administrative publication by the AD, ALARACT, message or 
memorandum. A PDF document with highlighted changes 
and comments is also acceptable. 

d. If the publication(s) affected by the AD, ALARACT, message or 
memorandum is already officially at APD for revision, then APD will 
incorporate the change into the existing publishing request (Major 
Revision or Expedite Revision) and proceed with completing and 
authenticating the publication. Upon authentication the publication’s 
effective date will be updated and the publication will meet currency 
standards. 

e. If the affected publication(s) is not officially submitted at APD, APD will 
initiate an Expedite Revision.  APD will only change the publication’s 
content affected by the AD or ALARACT. Additionally, APD will update the 
cover, title page history paragraph, and the summary of change page. 
This revision will serve as the method to co-locate all existing policy that 
was previously published in ADs, ALARACTs, messages, or 
memorandums into the prescribing policy publication(s). All publications 
updated will be reposted online; however, the effective date will not 
change.  

 

Mr. Stephen Moran / (703) 693-1407  
  



Figure 1: Sample Completed DA Form 260 for Policy Consolidation Revisions  

 



 

  



 


