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Benefits of Electronic Type 3

Submission

 Meet NIH and Federal-wide goals for increasing
electronic grant processes.

o Simplify application process to reduce burden on
grantees.

 Enable NIH to handle increasing number of
administrative supplement requests

e Improve data collected for programs promoting
diversity and reentry in the biomedical workforce
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Implementation Notes

Grantees are not required to use eSubmission options
during pilot. Current paper process and existing IC
submission systems remain available.

— To allow grantees the submission option during pilot ICs must allow
submissions to come in electronically. Only applies to requests
submitted in accordance with IC requirements.

— ICs may refuse requests submitted outside their deadlines, outside
stated areas of interest, or lacking information required by IC.

Make sure to check with the IC before submitting regardless
of mechanism to ensure you have the most recent and up-to-date
information with regards to an Administrative Supplement Request.
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Implementation Notes

Grantees have two options for submitting administrative
supplement requests:

1. Through Grants.gov, allows users to leverage the same process
used for competing grant application submissions — an especially
nice feature for system-to-system users.

2. Through eRA Commons, a streamlined process where much of the
application is pre-populated with information from the parent grant
data and you are guided step by step through the rest of the
application.
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Applicant View: Grants.gov

OER

Supplement Request

 As usual, click on Apply for Grant Electronically

 Download application package based on the parent
award’s Activity Code.

Opportunity Instructions &
Number Competition ID |Competition Title Agency Appllcatlon

SUPPLEMENT-TYPEZ-
FELLOWWEHIF-R1 For all F's Mational Institutes of Health

SUFFLEMENT-TYPEZ- ) .
53385 PA-DE-333 TRAINING-T-BUORET-B1 For T15, T32, T34, T35, T36 National Institutes of Health downlosd

SUPPLEMENT-TYPE2-
53385 PA-DE-333 TRAINING-RRE-BUD-OMNLY- For K12, T37, KM1 National Institutes of Health downlosd
Bi
SURFLEMENT-TYRES- For D71, D43, TO1, TOZ2, TO3, Ti4

o3 380 PA-DE-333 TRAIMING-DUAL-BUDGET- T42. TS0, 2R, TUZ National Institutes of Haalth downlosd

Bi
SUPFLEMENT-TYPE3- . .
o3 389 FPA-DE-333 INETRLUMENTATION-B For S10 Wational Institutes of Haalth download
SUPFLEMENT-TYPEZ-DIR- . .
53 388 PA-DE-333 FIONEER-E1 For DP1, DP2 MWationsl Institutes of Health download
Far
ROTRI{NIH}R 15R21R34GIBR13U13 . .
o3 389 FPA-DE-333 TYFE3-ADOBE-FORM-B1B2 R13/U1ER 21832 Wational Institutes of Haalth download
S115C15CZE5CIR41R4ZR4IR 44
SUPFLEMENT-TYFPE3- . .
23 389 PA-DE-233 ENDOWMENT-E For 521, 522 Wational Institutes of Haalth download
SUPFLEMENT-TYPE3- . .
o3 389 FPA-DE-333 CONSTRUCTION-B2 For CD6, G20, UCE Wational Institutes of Haalth download
SUPFLEMENT-TYPE3- For KOZ, KD5, K24, K28, K01, KOT, . .
53 388 PA-DE-333 CAREER-DEV-K-81 KOB, K18, K22, K23, K25, K38 MWationsl Institutes of Health download
23 389 PA-DE-333 el 2.2 L E A S For DP2 Wational Institutes of Haalth download

TARGET-RESEARCH-B1




Applicant View: Grants.gov

upplement Request

|Sa':r:'&'3ul.l'niL| I Save I | Prinil | | Cancel I |CheckP‘dl:kax‘_p[u1 Elmlsl
« Complete -

. = RanTS Gove Grant Application Package
fo I I OWI n g F OA Upportunity litle: |.-J.esearr:n Feoject rrant (karsnt AUL) |
Oitering Agency:

Ihis clectronic grants application is intended to
Mationa. Lnstitutes of Heslth |

ba used to apply for the specific Federal funding

and Application e [

I it Fedesal fundimg oppos ity Dsied bs ool

Opportunity Number: T the opportunity for which you went to apply,
- . . p— —— closc this application packaqe by dicking on the
G u I d e Competition I0: ETCFR-FORMS-R1 "Cancel” butlun al e top of this scieen. You
Upportunity Open Date: 10,715,203 | will then need to locate the comrect lederal
Opporunliy Close Date: funding oppcrtunity, downlcad its application

DL/ EULE | ancl then apply.

Instructions. sgnepeomact s m

f—rail: israntelntofnin.gow
Ptrome=: J01-430-0714

Thiss oppen ity s only open feoonganisatons, applicants who ae solaoiiing gest applcaioms on Beball ol 2 company, siaie, local o;
tribal government. acaclemia, or other type of organization.

* Bpplication FHling Namc:l

Mandatory Documents Mows Formte  Mandatory Documems for Submlsslon
Sr4z<¢ R & B) Campiate
Hessarch nnd Helated Uther Project lniormaticn
RessATen and Felanen 5er1i anK’F"g PETAOM 2rarile
Projecl/@=rfurmance 3iLe Lucalioo(s) Wowe Formin
DHE 388 Reocarch Plan Delete
PH: 3%¥ Uover Page Supplement
PHS 39fF mCn=oK11aT
Cpen o

Jptional Documsnts Mows Formto  Optlonal Documents for Submisslon
Brocdreh & Beldled Budygel Submisso Lt
B & B Subaward Dudget Attachment{s} Fozm ——
PH: Uover Letter
PHS 398 Moinar Rodget Nove Form e

Celee




Streamlined System for “Simple

Supplements” via Commons

* Avalilable for use in all programs currently
accepting electronic submissions.

* Optimized for the majority of administrative
supplements requesting only small amounts
of money for simple additions, such as:

— Adding personnel, particularly candidates for
the diversity and re-entry programs.

— Replacing or upgrading equipment
— Purchasing additional supplies




Streamlined System for “Simple

Supplements” via Commons

 PD/Pls, ASSTs or SOs will access an
existing grant on the Commons and see a
link to the Supplement Request module

 Module will include web-based system for
data entry.

 PD/Pl and ASST can fill out but only SO can
submit

 NIH will route the application directly to the
awarding IC (and notify the proper NIH staff)
who will consider the request.
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Applicant View: Streamlined Supp

Reqguests via Commons

* PIl, Delegate, or SO accesses parent award
In Commons and clicks on “Admin Supp” to
see list of grants eligible for supplements.

Home Admin mbiubion Profle Personal Profle Sistus «SHAF  xTrain Links T3 RN o

Administrative Supplements — List of Eligible Grants @

o canwork with adrminisiealia supplenenl requists for the following grants

Grant Applications 1- 8 out of 8 records  Priy 1 Nexd

Initiale Raguast
Inibiate Request

SR CAT22223-02 Hirsll, Donna Prograrm Projecifor Cancer Research

SRO1HL122223-07 Howsll, Donna Research on the Heart and Other Stulf

SEOCAT22322-03 Howell Donna CancerResearchin Simpls Note Abstracting Prograrms 120072011 e Stadus
SEMHL 2232303 Howell Donna HeartResearchio Sample Morthem Area Pumpkins 1 2000011 Hirwrell, Dionna b Wiew Stadus
1B CAI22222-01 Howell, Donna Newlmporant CancerResearch Inibiate Reguest
RN HLA 2323301 Howell, Donna HewIntaresting Research on e Heart [nitiaie Reguest
IR CAT 2322501 Howell, Donna MewMadical CancerResearch ofthe Thyraid Initiate Reguesi
SEO AN Z2326-058 Howell Dornna Allergy Resean: h [nifials Reguest




Applicant View: Streamlined Supp

Reqguests via Commons

Initiate Application Supplement
*IC and serial number of grant to be supplemented

[example entry: CASBTEEL)

| Open Calendar
*Anticipated Start Date [MM/DDAYYY

{enter in MM/DDNYYYY format)

o ¥ Open Calendar
*Anticipated End Date

{enter in MM/DDNYYYTY format)

*Funding Opportunity Announcement this requestis in response to

[example entry: PA-00)

Is this request for a diversity or re-entry supplement?  ves 7 No

Clicking “Yes” makes
Diversity/Reentry fields available.

For supplements to increase diversity or promote reentry provide the followiy

I{é)ommona | Pre-populate e

Commons Username required
both to allow pre-population AND
to collect for future reporting.

FirstName |

Middle Corresponds to data elements in
Name . o

p— existing FOAs.

Attach applicant biosketch Add Attachment | Delete Attachment | View Attachment |

Attach applicant eligibility | Add Attachment | | Delete Attachment | View Attachment |

statement

Aftach research experience | Add Attachment | Delete Attachment | View Attachment |

plan
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Applicant View: Streamlined Supp

Reqguests via Commons

Do the supplement activities require a new IRB or JACUC approval? i ves & No

Add other attachments | Add Attachment |

Accepts any FOA-specific or IC-
requested uploads as PDF files

Subrecipient Budgets

Please attach your subrecipient budget file(s) with the file name of the subrecipient organization. Each file must be unique. You may attach up to 10

subrecipients. - -
Attach Subrecipient | Add Atschmen | € No form avallablle.for subawards in
Budget Phase I. Subrecipients attach PDF file
Budget Justification in any appropriate format.

Atta-:_:h Bl{d?ﬂ | Add Attachment [Delete Attachment | Yiew Attachment |

Justification

Budget Period

Selecta budget period  [Period1 | Go | <€

“Go” opens budget

pages for selected year

Check for Errors | Wiew Routing History | Route to 50 | Cancel | Delete |

If the page has a “Save” button, be sure to click

it before moving on to the next item _



@ Applicant View: Streamlined Supp

Reqguests via Commons

_Budget Forms

You selected this requestforthe @ Recipient or © Subrecipient Edit Main Budget Forms screen

Cumulative Administrative Supplement Funds Requested ShOWS Overa” |ine-item requeSt.
Cost Totals Action . .
y ($) Edit navigates to the data-entry
Personnel $0| Edi screen for that line-item.
Equipment Purchases 0 Edit
Other Direct Caosts §0 Edit
Total Direct Costs 50
Total F&A {Indirect) Costs $0 Edit
Total Costs &0
Additional Recipient F&A Costs
{onhy when sctivities will oocur a3t 3 subrecipient organization) ] ]
Recipient Indirect Cost Base 5.0 Navigation bar (at top and bottom
Recipient F&A Cost Rate 0% of screen) navigates between main
B = C T summary screen and the data-
Total Administrative Supplement Funds $0 . )
Requested entry screens for each line item.

Attach Budget Justification

Sa'u'e| ‘u'|ew| Check far Errars Wiew Routing History Route to S0 Cﬂﬂcel| Delete |/

Supplement Summary | Fersonnel | Equipment Purchases | Other Direct Costs | F&A (Indirect) Cosis |

- el




Applicant View: Streamlined Supp

Reqguests via Commons

Personnel Equipment Travel ParticipantTrainee Other Direct FZA (Indirect) Costs

Personnel for Budget Period 1 Tabs for navigating budget forms.

Summary of Administrative Supplement Funds Requested for Period 1
Personnel | Equipment | Travel Participant/Trainee Other Direct Total Direct Costs Total F&A (Indirect) Costs Total Requested
50 50 50 50 $0 $0 $0 $0 |

instructions for senior and key Personnel | Al Budget Pages include running total requested at top.

Complete the form below with information on the Senior and Key Personnel for this FOA. You may add up to ten people. *Required field(s)

Commons

| First Name Middle Name Last Name Role

ID_Pre-populate | | Please Select a Role j
Other Role

*Person-Months Requested Base Salary *Requested Salary *Fringe Benefits *Funds Requested

Add | Clear

Instructions for Other Personnel

Complete the form below with information for Other Personnel for this supplement request. You may add up to ten project roles.

# of Other Personnel  Role(s) Person-Months Requested Salary  Fringe Benefits Funds Requested

Requested | | Add | Clear

Total Personnel Requested 0 Total Personnel Funds Requested 50
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Personnel Step 3: See running total increase each time.

Trils aaminlsITathe Supplemen s requested or 0hlies 2t e @ Raciplent T Subreciplant San

Administrative Supplemsant Funds Requsstsd Summarny
Parsonnsl Equipment Purchasss Othar Dirsct Costs Total Dirsct Costs Total F&A (Indirsct) Costs Additional Reciplent Fa&L Costs Total Requasted
3350000 30 30 5 50 000 0 30 3 0,000

Complsts the form bslow with Information on the Sanlor and Ksy Parg
Step 1. Add Sr./Key Person or Other Personnel Role.

—Entar Sanlor and Key Parsonnsl M

“Riequired feki(s)
Commons 10 JENEIRIN First Hame Middls Mame  Last Name Role Other Roks
! | | | | Plezse Seiect 2 Foke = |
“Parson-Months Regusstsd Bata Zalary “Requastad Satary “Fringa Bansfits “Funds Reguasted
| Aol Clear
Sanior and Key Parsonnsl Requashsd Zanior and Key Parsonnsl Funds Requastsd | 527,000 ﬁ
Sanionisy Parsonnsl
# CommonsID  First Hams Mams  Last Nama Rk Parson-Months Basa Salary Requastsd Satary Frings Banafits  Funds Regueasted Aetion
Requasted
1 S0 Jom Hmin Co-imaestigatar 471 20000 23000 2,000 ET000 Edi Delele

Complsts the form bslow

"'"'w°°| Step 2: Click Add to see each item and allow next entry.

Enter Other Parsonnsl
Parson-Months Requaestsd Requasted Salary Frings Bansfits Funds Requsastsd

# of Other Parsonns] Riods(s}
[ [ [ | | Agd  Chear
Other Personnsl Requestsd | 2 Other Parsonnsl Funds Requestsd | §23.000
Othar Parsonnsl
# of Other Personns] Roda(s) Parson-Months Requestsd Requestsd Zalary Fring= Bansfits Funds Reguastsd Action
2z Fesearch Azslkstants 1.3 20000 3,000 2300 Edi Delele

Totsl Personngl Requestsd [ 3 Totsl Personnsl Funds Requssted | 350000 Step 4 CI'Ck on next budget ||ne |tem

Z
1 Sk | Cancel | Supplement Sumimary | Persomnel | Eouipment Purchases | Ofner Direct Tosts | FEA [indinect) Cosls |




Applicant View: Streamlined Supp

Reqguests via Commons

Personnel Equipment Travel ParticipantTrainee OtherDirect F&A (Indirect) Costs

Equipment for Budget Period 1

Summary of Administrative Supplement Funds Requested for Period 1
Personnel Equipment | Travel Participant/Trainee Other Direct Total Direct Costs Total F&A (Indirect) Costs Total Requested

550,000 51,000 50 50 50 $ 51,000 $0 $ 51,000

Instructions for Equipment

List each request for equipment item and dollar amount for each item exceeding $5000. Equipment is defined as an item of property that has an acquisition cost of
$5000 or more (unless the organization has an established lower level) and an expected sernvice life of more than one year. List each item of equipment sold
separately and justify each in the budget justification section. Allowable iterms will ordinarily be limited to research equipment and apparatus not already available
for the conduct of wark, General-purpose equipment, such as a personal computer, is not eligible for support unless primarily or exclusively used in the actual

conduct of scientific research. You may add up to 10 equipment items.
List each equipment item and funds

Equipment ltem Funds Requested

x| cear | | requested separately, and click Add.
7] Equpmentiiem Funds Requested Action Screen updates with requested
‘ —o 1,000 Edit Delete funds and clears fields for next

entry.

Total Equipment Requested 80

Sa'u'e| Cancel| Clear Budget Period | Eeturn to Main Page




Applicant View: Streamlined Supp
Reqguests via Commons

Personnel Equipment Travel ParticipantTrainee Other Direct F&A {Indirect) Costs

Travel for Budget Period 1

Summary of Administrative Supplement Funds Requested for Period 1
Personnel Equipment | Travel ParticipantTrainee Other Direct Total Direct Costs Total F&A (Indirect) Costs Total Requested
$ 50,000 § 1,000 § 1,000 50 50 % 51,000 $0 $

Instructions for Travel

Listtotal funds requested for domestic and foreign travel. In the budget justification, include the purpose, destination, dates of travel (if known) or estimated lenath
oftrip, and number of individuals for each trip.

Domestic Travel Costs ForeignTra\reICosts\ Foreign and Domest|c travel are
ne. Canace, imnen ons U 5. Fosesions listed separately as done in the R&R
Budget.

Total Travel Requested §1,000

Save Cancel Clear Budget Period | Feturn to Main Page
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Applicant View: Streamlined Supp

Reqguests via Commons

Personnel Equipment Travel ParticipantTrainee Other Direct F8A {Indirect) Costs

Participant/Trainee Support Costs for Budget Period 1

Summary of Administrative Supplement Funds Requested for Period 1
Personnel Equipment | Travel ParticipantTrainee Other Direct Total Direct Costs Total F&A (Indirect) Costs Total Requested

5 50,000 § 1,000 £ 1,000 § 600 50 % 52,600 $0 % 52,600
Instructions for ParticipantTrainee Support Costs (—
This section
FParicipantTrainee Support Costs may only be added when requested in the FOA .
included for
Tuition/Fees/Health Insurance Stipends Travel Subsistence . .
consistency with
| $ 500 | | $ 100
R&R budget forms
iDther Explain (=nter explanation below) iDther Costs i#of Participants b Ut W| I I rar el y b e
used.
Total Participants/Trainee Support Costs 5600

Sa'u'e| Dancel| Clear Budget Period | Eeturn to Main Page
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Applicant View: Streamlined Supp

Reqguests via Commons

Personnel Equipment Travel ParticipantTrainee Other Direct F&A {Indirect) Costs

Other Direct Costs for Budget Period 1

Summary of Administrative Supplement Funds Requested for Period 1
Personnel Equipment | Travel ParticipantTrainee Other Direct Total Direct Costs Total F&A (Indirect) Costs Total Requested
& 50,000 51,000 31,000 & 600 59,000 $ 61,600 $0 % 61,600

Instructions for Other Direct Costs

Materials and Supplies: List total funds requested for materials and supplies. In the budget justification, indicate general categories such as glassware,

chemicals, animal costs, including an amount for each category. Categories less than 51000 are not required to be itemized.
Fee: Only those grants that are R41, R42, R43, R44, U433, or U444 may enter fees. SU baward
Materials and Supplies Subawards/Consortium/Contractual Costs Consultant Services ADPIComputer Services COStS n Ot
| 53000 | 51,500 | | calculated
- | 3 _ | from
Publication Costs Equipment or Facility Rental/lUser Fees Alterations and Renovations Fee
| 5500 | $ 4,000 | | subaward
: budgets
Fee only available for

R41, R42, R43, R44, U43,
and U44 Parent awards Total Other Direct Costs Requested |  §9,000

Save | Cancel | Clear Budget Period | Return to Main Page
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Applicant View: Streamlined Supp

Reqguests via Commons

Personnel Equipment Travel ParticipantTrainee Other Direct F8.A (Indirect) Costs

F&A Indirect Costs for Budget Period 1

Summary of Administrative Supplement Funds Requested for Period 1
Personnel Equipment | Travel ParticipantTrainee Other Direct Total Direct Costs Total F&A (Indirect) Costs Total Requested
$ 50,000 % 1,000 $ 1,000 600 $ 9,000 $ 61,600 $ 10,000 $ 71,6000

Instructions for Indirect (F&A) Costs

You may add up to 4 Indirect (F&A) Costs. |n d | reCt COStS
Indirect Cost Type Indirect Cost Base % Indirect Cost Rate % Indirect Cost é auto_calculated

| | $  AddRates | Clear | from base and

Indirect Costs 1
: rate provided.

# Indirect Cost Type Indirect Cost Base Indirect Cost Rate Indirect Cost Action
1 Type 1 12,000 50% 6,000 Edit Delete
2 Type 2 10,000 30% 3,000 Edit Delete
3 Type 3 4,000 25% 1,000 Edit Delete

Indirect Cost Subtotal &0

Sa'u'e| Cancel| Clear Budget Period | Eeturn to Main Page




Completing the Streamlined

Request

e Return to “Home” tab to view summary of all budget
and administrative data.

— “Save” stores request information in Commons
— “View” displays a printable PDF of the draft request

— “Check for Errors” identifies errors and warnings that
need to be addressed

— PD/PI may “Route to SO” for review and submission
— SO may “Route to PD/PI” with comments

— “Cancel” clears the screen without saving data

— “Delete” removes draft request from Commons

— “Submit” routes official submission to NIH (SO only)
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© Completing the Streamlined

Budget Justification

Attach Budget |

Request

Add Attachment | Delete Attachment | Wiew Attachment |

Justification

Budget Period

Select a budget period Period 1 TI Go (

Complete each budget period, return to
this main menu, and add any additional
budget periods (up to the current project
period end date)

Cumulative Administrative Supplement Funds Requested

Cost Totals ($)

Fersonnel % 50,000
Equipment &1.000
Travel § 1,000
FParicipantTrainee Support Costs 600
Other Direct Costs $ 9,000
Total Direct Costs % 61,600

Total F&A (Indirect) Costs| $ 10,000

Total Administrative Supplement Funds Requested| % 71,600

/

Total budget
request appears
on main screen
as entered in
budget tabs.

Save | Wiew | Check for Errors Yiew Routing History | Route to 30 | Cancel | Celete | 6

Options Menu
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<’ Image of Streamlined Request
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Image of Streamlined Request
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Applicant View: Streamlined Supp

Reqguests via Commons

* Once submitted, status viewable in Commons by
SO, PD/PI, and delegate.

 Awarded type 3s visible but those awarded as Type
5s will not update in Commons in Phase |I.
Administrative Supplements Status ©

PDPI Narme: Horwell, Donna
Grant Number: SROTHL122223-03
Project Tithe: Heart Researchto Sample Northerm Area Pumpking

Thee following adminisirative supplermant requasiz exiztior this grant

Granmts.qpov Trackin TR 55 Hequest Status
Application 1D PEUE TTAERN | pop) Name Action
L =T = D= [e LIE 3

DES1242 Hiovwrell, Clonna M. PL¥P1 WP
GE23834 GRANTOD0S5429 Hiowvall, Dianna M.

Initiate Request ] |¢anr:EI |
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