
 

SEARCH FOR A COURSE AND REGISTER 

This tip sheet will guide you through the task of searching for and registering for 
a course using the simple and advanced search options. 

Searching for a Course using the Simple Search 

Log on to the LMS. 1. 

NOTE: For instructions about logging on, refer to the Log-On 
Instructions (TS02-L) tip sheet. 

Locate the Catalog Search portlet on the Home tab. 2. 

Enter the title of the course you are searching for. 3. 

 
Figure 1: Catalog Search portlet 

Click Search. 4. 

 A List of courses will be displayed, available for registration. 5.

Searching and Registering for a Course Using the Advanced Search 
Function 

Locate the Catalog Search portlet on the Home tab. 1. 
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Click the Advanced Search link in the Catalog Search portlet. 2. 

 
Figure 2: Catalog Search Portlet 

Enter the appropriate search criteria for the course. 3. 

Click Search Learning Catalog. 4. 

 
Figure 3: Advanced Search Screen 

Results will appear below the search screen. 5. 
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Click the Register or Launch Content link. 6. 

 
Figure 4: Advanced Search results screen 

IMPORTANT: Courses that have tuition will also need a NIHITS nomination 
approved to complete the registration process. 

If you experience trouble with this process, please contact the NIH 
helpdesk for support at LMSSupport@mail.nih.gov. 
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