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C.Buy to FPDS

Documentation & Reporting

C.Buy Document Coding Version 5.9i
FPDS-NG Reporting Version 1.4

Chuck Hughes
AGO Systems Administrator
Charles.A.Hughes@noaa.gov
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Section 1 - C.Buy Ciritical Data Element Fields

 All awards and modifications are required to be
reported to the FPDS-NG Reporting System.

 All reporting shall be entered through the C.Buy
Interface.

 Accurate document coding is essential to successful
award reporting.
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« Key reporting elements are:

1. Award document dates.
Found in the Award Administration Section Admin Tab, the
Properties Tab, and the Line Item Delivery Tab.

2. Referenced IDV contract number if applicable.
Found on the Award Administration Section Admin Tab of
the award if an other agency type of award.

3. The NAICS Code.
Found in the Award Administration Section Properties Tab.

4. Line item FSC/PSC Code.
Found on each line item on the Line Item Detail Tab.
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* Award Administration Document Dates.
— Award Administration, Admin Tab.
* Award Date
* Expires On Date swsdDse o0 watFom o]
o Signe d On Date :;::z E: E?j;:::2311 PR Mumber: HwG3200-11-99335
 Start Date
— Award Administration, Properties Tab.
* Delivery Date Deivy e
. Line Item Detail.

— Line Item Delivery Tab s omaten |

FOBE Cesignation: € Origin

° Del |Ve ry Date DeliverTu:u; enz =Y i g:f?i::LE

Awarding Stronger Acquisitions In
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f - . Award Administration il
* I a'n award- IS bel ng _ Admin |F'rn:||:|erties| .ﬁ.ddressesl Fundingl Text I Farm Infn:nl Eataln:ngl /
placed against another | At fomaton
Award Date: |[IEREREE Award Form: I OF347 - I
Agency ContraCt or a | Expires Or: [03/20/2017 PR Number: Nw/w/iG3200-11-83868

Signed On: |04/04/2011 GSASFSS:
G SA S C h e d u I ed C O ntraCt’ Froceed Date: |04./04/2011 Start Dake: | 04042011
the Other Agency Currency: IUs - I Dollars Rate: 1.000000
Wendar: Im gl CCR Matched [Active)

Contract Number or GSA S TELET T E

Contract Number must be AL CHURLH VA 250430408

entered in the Award DT e =
Administration Section of G Veui - |

the base award as ShOWﬂ. cnntractnfficer;mg TRAIN-CHARLES & HUGHES

Do not use spaces or | T e T o —
dashes.
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The NAICS Code shall
be entered on the base
award Administration
Section as shown.

Awarding Stronger Acquisitions In
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Award Administration x|
&dmin  Properties |.ﬂ.ddresses| Fundingl Test I Fu:urmlnfu:ul Eatalu:ugl
— Deliven Info
Dreliven Date: IDEI.-"BD;"ED'I'I £ Origin
Ship "-f"ia:l & Destination
Gov't Bill of Lading:l " See Scheduls
— Other
NAICS: | Q| *—
Reference your; I
DPAS Rating; I
Contractor muszt zign thiz document and return: IEIEI copies to izzuing office.
— Other Than Full & Open Competition
None d Select 1 through ¥ for authorization pe: I_]_ vI
Ok, Cancel Apply Help
6




« Each line item of the
award shall be properly
coded with the
appropriate FSC/PSC
Code as shown

N\ /] NOAA FIELD DELEGATE CONFERENCE
',\‘ .,.tff; | A I A I | \ | ATMO! * [ rRA J

Award Line Item

Dretail |.-‘-‘-.u:u:-::unting| Deliver_l,ll Additional Infu:ul Heceivingl

= Item Detail

[tem Mo, Quarntity I Unit Cost Total Cost
iy |25.00 s J10.00 250,00
FoC: || g| ‘
Stack [tem Nu:u.:l gl
= Header + Description
TEST =]
=l
:I:I (] 4 Cancel Apply | Help |
7
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Section 2 — Determining the Vendor NAICS and
PSC Codes

 To Insure proper coding, It Is recommended that a
review of the Vendors CCR record be reviewed to
determine which are the appropriate NAICS and PSC
codes the vendor Is registered as using. An incorrect
selection of a NAICS code or PSC code can result in
the vendor award report being rejected in FPDS.

* The vendor’s registration can be researched at the
following link:

https.//www.bpn.gov/CCRSearch/Search.aspx

Awarding Stronger Acquisitions In
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 Selection of the proper NAICS Code and FSC/PSC Code should be
consistent with the Vendors current CCR Registration.

« The vendor associated data entered in C.Buy when reported in FPDS is
cross checked with the data reported and certified in CCR.

* Incorrect coding of the FSC/PSC or NAICS code in C.Buy and FPDS
may result in an FPDS report error.

« Areview of a vendors CCR record can provide current information as
to the NAICS codes the vendor is identified with as well as the vendor
size as determined by the Small Business Administration.

« Areview of a vendors CCR record can provide current information as
to the Product Service Codes the vendor is identified with.

Awarding Stronger Acquisitions In
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« Sample Business Size determination by SBA for one
vendor

SMALL BUSINESS TYPES

SDE, 84 and HubZone certifications come from the Small Business Administration and are not editable by CCR
vendars,

Business Types Expiration Date

Morth American Industry Classification System (NAICS)
The small business size status is derived from the receipts, number of employees, assets, barrels of ail, andfor
megaw att hours entered by the vendor during the registration process.
NAICS Description Small Emerging Small
Code Business Business
334111 |Electronic Computer Manufacturing Yes Mo
4234320 |[Computer and Computer Peripheral Equipment and Software Mo Mo
Merchant Wholesalers

443120 |Computer and Software Stores Mo Mo
517110 [Wired Telecommunications Carriers Yes Mo
532420 |Office Machinery and Equipment Rental and Leasing Mo Mo
541519 |Other Computer Related Services Mo Mo
811212 |Computer and Office Machine Repair and Maintenance Mo Mo

Awarding Stronger Acquisitions In
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« Sample CCR Vendor NAICS and PSC Codes for one vendor

GOODS f SERVICES

Morth American Industry Classification System (MAICS)

334111 - Electronic Computer Manufacturing

423430 - Computer and Computer Peripheral Equipment and Software Merchant Wholesalers
443120 - Computer and Software Stores

517110 - Wired Telecommunications Carriers

532420 - Office Machinery and Equipment Rental and Leasing

541519 - Other Computer Related Services

811212 - Computer and Office Machine Repair and Maintenance

Product Service Codes {PSC)

2610 - PRINTING DUPLICATING 2 BOOKBIMD EQUIPMENT
5815 - TELETYPE & FACSIMILE EQUIPMEMNT

5835 - 50UMD RECORDING & REPRODUCING EQUIPMENT
5836 -VIDEO RECORDING AND REPRODUCIMNG EQUIPMENT
6720 - CAMERAS STILL PICTURE

6730 - PHOTOGRAPHIC PROIECTION EQUIPMEMNT

6730 - PHOTOGRAPHIC SUPPLIES

6760 - PHOTOGRAPHIC EQUIPMEMT 2 ACCESSORIES

7020 - ADP CEMTRAL PROCESSIMG UMIT-AMALDG

7025 - ADP INPUT/OUTPUT & STORAGE DEWVICES

Federal Supply Classification {(FSC)
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Section 3 - The FPDS Interface Screen

frros NG x|
* When an Award or e

—FPDS-NG [derntification

modification has been || ommerme
completed and the i —
obligation summary screen >' e
Is closed, the C.Buy FPDS

* [A] Awards * [B] Purchase Order
= [I] Basic ID%s = [0 Stand Alone
Interface Screen will open -
Agency [D: I * - Requires Ref [0V
aS S h OWn Ref IDV:I FPDS-NG Search |
L ]
Status > Mane ‘
4 \
; —Contract |dentification
PIIN: WE1330-11-5L1-0054 \ P
Do:
Mad f#:
Update Status Create |

Awarding Stronger Acquisitions In
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« The interface will capture and populate the Agency ID and PIID Fields as
shown (1).

« The Agency code shall always be 1330.

« The Award PIIN should always be preceded by “DOC”.

« Ifthe award is issued against a GSA contract which was referenced in the
Administration section of the award, the GSA IDV number may insert
before the DOC and PIIN number. If this happens, it should be removed.

*  Only the “DOC” and the Award PIIN should appear in the PIID Field.

FPDS-NG x|

FPDS MG ]

FPDS-MHG Identification
k.ey fieldz to create an FRDS-MHG report

Agency (D |1 330

FI1C: |DI:II:E.-'1‘-.1 33 0MC0303 1 FFPOS-MG Search

Awarding Stronger Acquisitions In
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« The TAS Code Field shall be entered with the customer provided
NOAA TAS Code or the NIST TAS Code.

e If the funds are ARRA, the ARRA Check Box shall be checked.

« The Department of Commerce does not use TAS codes with a Sub-
Account entry. This sub field shall be left blank.

Treasury Account Symbal

[ ARR&  AgencyID: Mainﬂc:c:t:| Sul:u-ﬂc:c:t:| R

Awarding Stronger Acquisitions In
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« The Document Type section of the interface will be auto
selected based on the type of award document you have
created in C.Buy

Mote: Wihen
: gearching for
¢ [C] D0 against D= Mdative dﬁ'
% [A) Swwards f* [B] Purchase Order FIID A0 s the
: FPDS-MG zite may
1) Basic IDYs " [D] Stand Alone hawe the Pl and
¢ [4] BP& Call DO zombination
switched

Awarding Stronger Acquisitions In
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« The GSA referenced IDV is derived from the base award
administrative section as shown and pulls from the GSA/FSS field.

« The GSA Schedule number should be entered without spaces o
dashes.

Award Administration X

Adrnir | F'ru:upertiesl .&ddressesl Fundingl Test I Fu:urmlnfu:ul Eatalu:ugl

— Award [nfarmation
tward Dote: [[EEIEORD ~ AwardFore [ ]
EwpiesOnc[ 77 PR Number NwwWGE400-11-12345
Signed On: | / / G5AFSS:
Froceed Date: | / / Start Date: | 4 4
Eurrency:lﬂ[lullars Rate: 1.000000
"»-"endu:ur:l— gl

Awarding Stronger Acquisitions In
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* The field “Agency ID” (3) should contain the GSA contract Agency
ID. If this field 1s blank, click on the “FPDS-NG Search” button as
shown to match the Ref IDV to the awarding agency ID.

* The field “Ref IDV” (2) should contain the GSA contract number
and should match what was entered on the Admin tab in the award
administration section of the document.

MHoke: When
. zearching far
+ [C]D0 against DV Morvad
v [4) Awards = [B) Purchase Order PID /DY the
: FPDS-MG zite may
i [I] Baszic ID%= i [[] Stand Alone hawe the PIIM and
. DO combination
i [&] BRPA Call svwaitched
Aoency [0 |4?3D 2 * - Bequires Ref D
Fef 1D |5535FD3445 2 FFDS-MG Search
Status: Final, Approved /
Contract |dentification —

Awarding Stronger Acquisitions In
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e The Search FPDS-NG screen will open as shown

e Click on the Search button to match the GSA contract number
P11D to the appropriate awarding agency ID.

_ X|
Search FPDS NG |
- Search
PIID: |55 35F03445 E— |
—Filter
IPIID LI Begins: ll
— Result
FIID |Fef PID [Mod Mo [Status [vendor Name [&mount -
A
| | 3
Mest | Select |
Cloze |

Awarding Stronger Acquisitions In
Changing Times
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« The search screen will display the vendors GSA contract and
contract Mods.

 Highlight the base award as shown and then click Select.

Search FFDS NG |

- Search
FIlD: IGSESFU344S

—Filter

IDIID - l Begins: ll

— Results

PIID

Final
(G535F03445 1 Final  &BM FEDERAL SALES INCORPORATED $0.00
(G535F03445 10 Final  &BM FEDERAL SALES INCORPORATED $0.00
(G535F03445 1 Final  &BM FEDERAL SALES INCORPORATED $0.00
G535F03445 12 Final  &BM FEDERAL SALES INCORPORATED $0.00

v
< | b

Mext | Select |

Cloze |

Awarding Stronger Acquisitions In
Changing Times
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* The Status section on initial entry will show “None”.

« The Contract ID section will display the award PIIN, DO number
If a delivery order, and modification number is a modification.

» The letter symbol to the right indicates they type of action. In this
sample a Purchase Order.

Statuz: Maone |

—LContract [dentification

PIMN: %/C1330-11-51-0054 P
LoO:

hod #:

Awarding Stronger Acquisitions In
Changing Times



 Clicking on the Create Button at the bottom of the interface
screen will carry the basic award information to FPDS and
open the appropriate reporting form in the FPDS system.

« The close button will close the interface screen returning to
the document screen.

Lpdate Status Create

Cloze

Awarding Stronger Acquisitions In
Changing Times
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* |f the FPDS report has been saved
Returning to C.Buy, an FPDS document status should be displayed.

If a status 1s not displayed, Click the “Update” button at the bottom of the

screen.
On 1nitial return the status should show “Draft Correct” or “Draft Incorrect”.

Status: None |

—Cantract |dentification

PIIMN: %/C1330-11-5U-0054 F

Do:

hMod #:

Awarding Stronger Acquisitions In
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« |f the status shows Draft Correct, then click on the Approve
Button which will not appear unless the document status

came back as Draft Correct.
« The document status will change to Final, Approved.

Awarding Stronger Acquisitions In
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Section 4 - What Data 1s Carried Over to
FPDS

e C.Buy will transfer certain data over to the FPDS report form.
— 1. The Transaction Information

Tran=action Information

Award Type: Purchase Order Prepared Date: 040572011 16:03:39 | Prepared User: CHARLES A HUGHESMOS A GO

Award Status:  MNESA La=t Modified Date: Last Modified User:

— 2. The document Information showing the Agency Code, Award PIIN, and
TAS Code.

Document Information

Agency Procurement entifior Modification No Trans No
1330 -:;- DOCYW 133011500054 1] 1]
Referenced 1DV 10;
Reason For Modification:

Solicitation ID:

Agency  Vain Sub i g
Mentifier Accoant Accoxnt Riftative

13 1450 | Select One |

Awarding Stronger Acquisitions In
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— 3. The Date Information.

« The award obligation amount will come over, the user shall enter the
additional financial information.

« The Estimated ultimate Completion Date shall be entered.

Dates Amounts
01072011 £50.00
010752011 §0.00
0143052011 £0.00
Fee Paid for Use of IDV: s0.00

Awarding Stronger Acquisitions In
Changing Times
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— 4. The NOAA Agency ID will populate the Agency ID Field.

» The user shall enter the Contracting Office ID which would be based on the
group the user belongs to. Example if the user if a Field Delegate \WWestern
Region Fisheries, the code would be WE133F.

» The Funding Agency ID would be the code for the Agency which is providing
the Funding. If you work for NOAA, the code is 1330.

» The Funding Office ID would be the code for the Agency which is providing
the Funding. Example, for Fisheries the code would be NF.

By clicking on the button to the right of the field, a list of codes will display to
choose from.

Purcha=er Information

1330

L b/ ) s

Select One

Contracting Office Agency Hame:  MNATIOMAL OCEAMNIC AND ATMOSPHERIC

Contracting Office Hame:
Funding Agency Hame:

Funding Office Hame:

Awarding Stronger Acquisitions In
Changing Times
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 Eastern and Western Field Delegate Contracting Office ID Codes

{ |WE1330 WESTERN FIELD DELEGATES OFA 1330
" |WE133C WESTERHN FIELD DELEGATES NOS 1330
{~ |WE133JE |WESTERHN FIELD DELEGATES NESDIS 1330
{ |WE133F WESTERN FIELD DELEGATES NMFS 1330
{~ |WE133M WESTERHN FIELD DELEGATES OMAD 1330
{— |WE133R WESTERHN FIELD DELEGATES DAR 1330
{ |WE133W WESTERN FIELD DELEGATES NWS 1330
{~ |EE1330 |EASTERH FIELD DELEGATES OFA 1330
{~ |EE133C |EASTERHN FIELD DELEGATES HOS 1330
{~ |EE133E |EASTERH FIELD DELEGATES HESDIS 1330
{~ |EE133F |EASTERN FIELD DELEGATES HMFS 1330
{~ |EE133M |EASTERHN FIELD DELEGATES OMAO 1330
i~ |EE133R |EASTERH FIELD DELEGATES OAR 1330
i |EE133W |EASTERH FIELD DELEGATES NWS 1330

Awarding Stronger Acquisitions In
Changing Times
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Funding Agency Codes

Awarding Stronger Acquisitions In
Changing Times

i |HA HATIOHAL OCEAHIC AND ATMOPHERIC ADMIHISATION (HOAA) 1330
i |HB HATIOHAL INSTITUTE OF STANDARD AHND TECHHOLOGY (HIST) 1330
i |HC HATIOHAL OCEAH SERVICE (HOS) 1330
i |HE HATIOHAL ENVIRONMENTAL SATELLITE, DATA, AND INFORMATION, SERVICE (HESDIS) (1330
i |HF HATIOHAL MARINE FISHERIES SERVICE(HMFS) 1330
i |HM MARINE AVIATION OPERATIONS (OMAQ) 1330
i |HR OCEAHNIC AND ATMPHERIC RESEARCH (OAR) 1330
i |HT HATIOHAL TELECOMMUHICATION AND INFORMATION ADMINISTRATION (NTIA) 1330
i |HW HATIOHAL WEATHER SERVICE (HWS) 1330
i |TA INTERHATIOHAL TRADE ADMINISTRATIOHN (TIA) 1330

28
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— 5. The final element brought forward will be the
vendor DUN’s number. Click on the button to the
right of the Vendor Name Field to search and
select the vendor data. The Contractor Information
fields will populate.

Contractor Information

CCRException: PLEASE SELECT CCR EXCEPTION BY CLICKIMNG THE ELLIPSIS (.) BUTTCOM , J
012628165 Street:
Yendor Hame: "= Street:
DBAN: City:
State: Zip:
Country:

Phone:

Fax Ho:

Congres=ional District:

Awarding Stronger Acquisitions In
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After completing the FPDS Report by responding to all
required fields, click on the Validate Button to determine if
any data fields were missed or answered incorrectly.

When all field are complete and correct, click Save Draft.
Close the web browser.
The C.Buy FPDS interface screen will appear.

@ ezsecn_ cvancs o N 071501

~ Mew ) [Save Drait) " Validate ) T Approve ) I 3L ) [Save Tmplt) T Delete ") ™ Print )

Close J, Help )

Draft Award successfully saved.
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