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1 System Overview

The systemisaw eb-based portal which allows vendors to review Federal Bu siness
Opportunities  (FedBizOpps) .

AllUsers: From the sitebs main navigation page, any
utilize navigation to review:

Getting Started

General Information

Opportunities

Agencies / Offices Lists

Privacy Statement

=A =4 =4 -89

Key Vendor Capabilities: Using secured accounts (password protected) , vendor s are able
to take advantage of k ey system functionality  as outlined below:

Vendor Profile : Vendor s maintain account profile s in the system . Having a profile in place
streamlin es use of the portal . Among other profile elements, the following ke y vendor
information is maintained in their profile:

1. DUNS (Data Universal Number ing System) Number - Accordingtothe FAR4.11 ,
prospective vendors must be registered in CCR (Central Contract or Registration) prior to the
award of a contract; basic agreement, basic ordering agreement, or blanket purchase
agreement. Accordingto FAR 52.204 -7, to register in CCR, a firm must have a Data Universal
Numbering System (DUNS) number. The DUNS Number is assigned by Dun & Bradstreet,

Inc. (D&B) to iden tify unique business entities.

2. Commercial and Government Entity ( CAGE) Code - A CAGE Code is a five (5) position
code that identifies companies doing , or wishing to do business with the Federal
Government. The format of the code is the first and fifth pos ition must be numeric. The
second, third and fourth may be any mixture of alpha/numeric excluding | and O. All
positions are non -significant. The code provides for a standardized method of identifying

a given facility at a specific location. The code may b e used for Facility Clearance, Pre -
Award survey, automated Bidders Lists, pay processes, source of supply, etc.
3. MPIN ( Marketing Partner Identification Number) I Optional profile field required to view

sensitive materials.

Vendor Opportunity Review Featur _ es:

1 Vendor s can search for opportunities based on  the following elements :
Keyword / Solicitation#

Opportunity/ Procurement Type

Posted Date

Response Deadline

Last Modified Date

Contract Award Date

Place of Performance State

Place of Performance Zip Code

Set-aside code (i s eatsi de 60 s ol dllawionlya speadifieds business concerns )
Classification code

NAICS (North American Industry Classification System) code

Agency/ Office location (s)

Recovery and Reinvestment Act Action

O 0O0OO0OO0OO0OO0OO0OO0OO0OO0OO0oOOo
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0 Active vs. Archived Status
0 J&A Statut ory Authority (Justification & Approval)
T Vendorscan set up s ebasedbn demikdseaschelements that highlight
newly added opportunities align ing with their search criteria.
1 Vendor s can add opportunities to afiwatedhi st dalla sftfi a eerd This abowvs
for ease in referencing targeted opportunities. Additionally, vendors receive updates
about opportunities on their Watch ed List.
T Per the vendordés profile status, vendor can review dc
opportunity (Packages ).

Vendor Opportunity Action _s:
1 Vendorisableto add themselves to the finteropmrtugtd vendors | i
1 If the buyer has indicated that reviewing v endor s are able to review other interested

vendors , vendors can review vendors who have express ed interest in the opportunity.

Key Buyer Capabilities: Using secured accounts (password protected), buyers are able to
take advantage of key s  ystem functionality =~ as outlined below:

I Maintain Buyer Profile
1 Create, Modify/Amend, or Cancel an Opportunity No tice
1 Manage document package content, and vendor accessibility to package document s,

that support opportunities.
1 Create an Award

Copyright © 2012 www .symplicity.com Page 4 of 69
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1.1 Definition of key terms
Below is a list of key terms and how they are used throughout the system.

Term

Accessibility

[ofo]}]

€ Accessibility
or
€9 Accessibility: ON

‘ Description

Accessibility Mode i Disables select interface

enhancements to ensure users of assistive technologies

have full and equal access to all aspects of this web

site. lcon is fAredod si fonamaed
accessibility mode is off.

Active Notice

n/a

Notice that is open for vendor review/response.

Archived Notice

n/a

Notice that is viewable for archival purposes only.

Authorized
Party

n/a

Certain controlled, unclassified package(s) req uire that
a vendor be explicitly authorized to review the

materials. A government user can pro -actively select a
vendor user for access, or a vendor can request, and be
granted access, through this system. Once the vendor

is given explicit access to revie w the package, they are

an fauthorizedodo party.

Authorized
Vendor

n/a

Export Controlled requires that the vendor's company

be certified by the Defense Logistics Information

Service 6 doint Certification Program (JCP) to receive
unclassified technical data  disclosing military critical
technology with military or space application. Those

vendors that are certified to receive export controlled
materials are termed fAaut hori
system receives a daily feed of authorized vendors,

which determines access based o0KCAGE ve
code/MPIN.

Bids/Responses

n/a

If enabled by the Buyer, this feature allows for the

submission of electronic responses to opportunities until

the responses deadline has passed. Note: V endors must
login to be able to submit/r eview electronic responses.

Buyer

n/a

Government user that is presenting an opportunity
notice in the system.

CAGE Code

n/a

Commercial And Government Entity (  CAGE) Code - A
CAGE Code is a five (5) position code that identifies
companies doing, or wishing to do business with the
Federal Government. The format of the code is the first

and fifth position must be numeric. The second, third

and fourth may be any mixture of alpha/numeric

excluding | and O. All positions are non -significant. The
code provides fo r a standardized method of identifying a
given facility at a specific location.

Cancel

Cancel

The ACancel 0o button returns t

page, without updating any record fields.

Clear

Clear

The ACI ear & b swheman userpipusiagrsearch
filters. I f selected, the sy
entered search filters.

Copyright © 2012
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Document

n/a

ADocument o is a single attach
upl oaded document) that can b
A collection of document s can be bundled to create a
AfPackagebo

DUNS

n/a

DUNS (Data Universal Number  ing System) Number -
According to the  FAR 4.11 , prospective ve ndors must be
registered in CCR (Central Contract or Registration) prior
to the award of a contract; basic agreement, basic

ordering agreement, or blanket purchase agreement.
Accordingto FAR 52.204 -7, to register in CCR, a firm
must have a Data Universal Numbering System (DUNS)
number. The DUNS Number is assigned by Dun &

Bradstreet, Inc. (D&B) to identify unique business

entities.

Electronic
Response /
Submission

n/a

I f the ABids/ Responseso featu
for an opportunity, a vendor can submit an electronic
response which can be inthe form of a Line Item

Builder template and/ora document upload ;the Buyer
determines the type of electronic response submission

that is available to the vendor. Vendors must login to be

able to submit/review electronic responses.

Explicit Access

n/a

Vendor is given explicit access to review controlled,
unclassified document(s) or package(  s). A government
user can pre -select a vendor user for access, or a

vendor user can request and be granted access.

Export
Controlled

n/a

Export Controlled requires that the vendor's company

be certified by the Defense Logistics Information

Service 6 doint Certification Program (JCP) to receive
unclassified technical data disclosing military critical
technology with military or space application. FBO
receives a daily feed of authorized vendors, which
determines access ba€ARGE on a
code/MPIN.

Form

n/a

Any screen where a user enters data that is saved in
the system.

Go

Go

If data is entered in keyword search filter, select the
AGod button to submit the regq

Help

@ Help

Throughout the system, the system pre sents users with

the opportunity tor evi ew system fAHel po
icons presented here will take the users to the help

message that is available.

Interested
Vendor

n/a

If a notice is set to allow for either of these features

(note the features are s et by the buyer), vendors will be
allowed to do the following: 1) indicate interest in a
particular notice, 2) review the listing of interested

vendors for a notice (i.e., potential list of targets for
potential collaboration).

Log-in

Use username and password to logon to an account on
the system

Copyright © 2012
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Logout

E Logout

The
system.

AfLogouto button can be us

MPIN

n/a

Marketing Partner Identification Number. Export
Controlled access level requires thatthe  vendor's
company (MPIN) be certified by the Defense Logistics
Information Service & doint Certification Program

to receive unclassified technical data disclosing military
critical technology with military or space application.

(JCP)

Package

-

Coll ection of fidocument so t ha

finoticeo

Proceed

Proceed

The AProceedo button saves th
and takes the user to the next step (first prompting
users to complete required fields on the form).

Quicklink

n/a

A Aquicklinkd is a system
selected takes a user to a specific action on the site.

nayv

Register

* Register How

Request a user account on the system.

Required Field

*

A red asterisk next to a field label indicates that the

field is a required.

Response

n/a

I f the Buyer enables the ABi d
an opportunity, vendors can submit electronic

responses in the form of a Line Item Builder template

and/or a document upload; vendors must login to be

able t o submit an electronic response and can review

their responses at any time.

Review

ifRevi ewdO opens an object for

Save

Sawve

saves the e
all required fields on

The ASaveod button
User will be required to complete
the form.

Search Agent

n/a

Vendorscan set up s elbasedbnseegtednt s
detailed search elements. Search agents can be run on

an ad hoc or scheduled basis to highlight newly filed
opportunities which align with the designat ed search
criteria.

Sensitive, but
unclassified
Document

n/a

Vendors are required to logon to the system and to

have a valid MPIN on file, to review controlled,
unclassified document s. AEXP
Afexplicit accesso ar e coootolgthas t
may also apply to  controlled, unclassified documents.

Sub -tab

n/a

These are sections of a main navigation that a user can

move to while in that main navigation ( eg., nAmy
profiled is a main navigation
Acontact i mf asulrtlbsi iothat main

navigation).

Vendor

n/a

Provider of services.

Watch ed List

n/a

Designation that vendor can set on a notice that saves

the notice on a sub -tab list of notices. The Watch ed List

Copyright © 2012
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is easily accessed with a quicklink and the vendo r
recei ves a deadilListy noficé/entaittinat
outlines any changes impacting a notice on their

Watch ed List target of opportunities. Note : This
functionality is similar to 0
notificationdo where vendor re

if an opportunity was updated.

Copyright © 2012 www .symplicity.com Page 8 of 69
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2 Logging onto the System
2.1 System URL

The URL for the system is  https://www.fbo  .gov . All system users navigate to this URL to
logon to the system.

2.2 Navigation Bar on Logon Page 7 Unsecured features

The Navigation across theto  p of the login page allows users access to the following features
prior to being logged onto the system:
I. Getting Started T Provides basic training materials, such as User Guides and
Frequently Asked Questions (FAQSs).
II. General Information
Ill.  Opportunities (for  all agency/office location s) i Users can search and review
opportunities without logging onto the system. Any controlled, unclassified documents
that may be attached to an opportunity will require that the user be logged into the
system and that the user have a validated account.
IV. Agencies
V. Privacy

Note i Green versus blue on the main navigation indicates which navigational element has
been selected.

* FEpBiz@@rs.co

“ Getting Started General Info Opportunities Agencies Privacy

&% RECOVERY

FBO now contains Recowens and
Reinvestment Act actions.

. Search more than 1,100* active federal opportunities.

Posted Date: Last 30 Days »  Set-Aside Code:  Any -
| SEARCH RECOVERY AWARDS |
Place of Performance: Any State or Temtory - Type: Any -
BeyheDrUSokcrahonts l:l (i) FEO RECOVERY REPORTS
Click here for Opportunities
Agency: -
|‘p | m Click here for Awards
Additional criteria and multiple selections are available on the advanced search form. Click here to leam more.

{ user GuiDes

Ca»'._ Where can | find the U.5. Coast Guard's announcement seeking innovative ideas supportin T
the Deepwater Horizon Response efforts for the oil spill in the Gulf of Mexico? - ﬁ

= Vendor

m Enginger

= | ocation / Agency Admin
Buyers / Engineers Vendors / Citizens

Use Adobe Acrobat Reader to view

Government users may post, manage, and Vendors and citizens may search, monitor, files in PDF format.
award opportunities. and retrieve opportunities.

Copyright © 2012 www .symplicity.com Page 9 of 69
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2.3 Register for an Account

Note - Before a vendor registers in the system, they will need a Data Un iversal Numbering
System (DUNS) number. The DUNS Number is assigned by Dun & Bradstreet, Inc. (D&B) to
identify unique business entities. This system r et ri eves a finfornatios drecttyf i | e

from the CCR system . Please contact http://www.ccr.gov for more information.

I. To get started, go to fbo.gov and click on the i Regi st elinklbcateddn the
green fivendor s [/ CThisiwiil @enup a seriecof screens where the
user enters registrati  on data.

Federal |
Business = |

% FEDB1ZOPPS.GOV Greeniies o

m Getting Started General Info Opportunities Agencies

F:: Y
~\, Search more than 1,100* active federal opportunities. %" RECOVERY

FBO now contains Recoveny and
Reinvestment Act actions

SRR RECHS ORTTETIES
T SEARCH RECOVERY AWARDS |

Place of Performance: Any State or Tenitory v Type: Any v

Keyword / Soliciation #: | (@) FBO RECOVERY REPORTS

Agency: u.) ‘ = Click here for Opportunities
m Click here for Awards

Additional criteria and multiple selections are available on the advanced search form. Click here to lesrn more

Posted Date; Last 90 Days «  Set-Aside Code: Any -

USER GUIDES

@4 Where can | find the U.S. Coast Guard's announcement seeking innovative ideas supporting

"~ the Deepwater Horizon Response efforts for the oil spill in the Gulf of Mexico? Sy

-

= Vendor

m Engineer

= | ocation / Agency Admin

Buyers / Engineers Vendors / Citizens
Use Adobe Acrobat Reader to view
Government users may post, manage, and Vendors and citizens may search, monitor, files in PDF format
award opportunities. and retrieve opportunities.
. o . o £ oEmon sTRATION VIDEOS

Username » View Opportunities Username » Find Opportunities

No login is required to No login is required to Wat_ch demonstr'a:tif?n videos >

view opportunities. view opportunities. ped to familiarize you with the
Password » Reaister Now Password » Register Now I es and functionality of the

BO.
» Password Reminder » Password Reminder
Login » Recovery FAQs Login » Recovery FAQs O Watch the Videos

Copyright © 2012 www .symplicity.com Page 10 of 69
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I. Stepone iR DUNS -Eddt er your company&s 9 digit DUNS
a. Vendors should provide the DUNS# to be able to access controlled,
unclassified data associated with some business opportunities in FBO.

b. If you do not have, or do not wish to provide, th eDUNS#,cl i ck Askip thi
stepo. Dat a wi {filled amdbvenddr will rotthave access to
controlled, unclassified data.
II. If user entered the DUNS #, click the i p r o c éw@tdndto move to the next step.
€9 Acoessibility
Vendor/Citizen Registration
A RETURN TO HOME
@ DUNS # ,J On this step: If you are a vendor: Enter your DUNS and click Proceed. The system will retreive your company
infermation in CCR.
@ Company Information If you do not know the DUNS number for your company: you may find this information through the following
search page: hitps/fwww.bpn.gow/CCRSearch/Search.aspx
® Personal Information If your company does not have a DUNS number, you can obtain ocne free of charge via webform at
. hitp:iifedgov.dnb.com'webform'displayHomePage.do or by calling the D&B Government Customer Response
- Center at 1-866-705-5711 (visit http:ifedgov dnb com'webform/pagesiregDuns phone.jsp for more details). If
reguested over the phone, vour DUNS number i provided immediately. Webform requests take 1 - 2 business
@ Review/Submit days.

If you are a citizen or do not wish to enter your DUNS number: You may click skip this step. Your data
will not be auto-filled and you will not have access to controlled unclassified data until your DUNS number is
entered and verified by CCR.

Enter DUNS Number (Optional) * indicates a required field
Vendors: Please enter your company’s 8 digit DUNS number. This will allow you to access controlled
unclassified documents.

Citizens | Others: You may skip this step by leaving the field empty and pressing SKip this Step atthe
bottom of the page.

DUMNS # (optional):
Vendors should complete this field to ensure access to controlled unclassified data.

| Gancel || Proceed || Skip-This-Step | b

Copyright © 2012 www .symplicity.com Page 11 of 69
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I. Steptwo iR Company | nf asrpreapogulateddn the form based on the entered
DUNS # and registrant is asked to update any required fields. If not found, user will
be requested to enter data on form.

. Select fiproceedd to move forward in the process.

Vendor kegistration

@:) DLINS # | A Note: Your campany infarmation was found in CCR. Plase click Proceed to continue to the
- next step.

Information

@ Company

Cc:-mpany Information *indicates a required field
(3 Personal DUNS z:
3 _ 10301019
= Information
— Legal Business Name:
(@4 ReviewSubrnit Test Firm

Doing Business As (DBA):
Mot Faund in GCR

Cage #:
Alpha

Division Name:
Mat Found in CCR

Divison Mumber:
Mot Found in CCR
Physical Address:

Street Address:
Diavis Trail - unit &

City:  State: Zip+4:
Ausin - T TOETE
Country:

Mailing Address:

Street Address:
Davis Trail - unit &

City:  State: Zip+4:
Austin T T94TY
Country:

Go Back || Cancel || Proceed

Copyright © 2012 www .symplicity.com Page 12 of 69
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I. Stepthree 7 fi Per s on ala tlinof mégismant enters contact information, username
and password. When registrant e nter s a desired password, f  or security purposes, the
password must meet the following criteria:

a. Must
b. Must

iii.
iv.
. Once requ

{2} Company Information

Personal
Information

{i} Review/Submit

be between 8 and 14 characters
contain 1 of each of the fol lowing:
lower case letter

upper case letter

number

special character (e.g. !, %,")

ired fields are é&mteiedvd.sel ect Aproceed

Personal Information * indicates a required fisld

Group Hame:

Full Hame*:

Suffin:

Title:

Email Address™:

Phone Number®:

Username*:
Choose your username to login with

Enter Password®:
For security purposes, the password must meet the following criteria:
1. Must be between & and 14 characters
2. Must contain 1 of each of the following:
* Lower case letter * upper case letter * number = special character (ie. ! %,*)

Verify Password™:

| GoBack || Cancel || Proceed & Review | I

Copyright © 2012
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I. Review/Submit - Registrant is asked to review registration information. If
everything is correct, click fisubmit o (at bottom of page)
II. Otherwise, atthe bottom of the page click figo back 0 to correct information on
previous steps.
. ACancel 06 cancels the account registration.
IV. iSubmito enters the registration.
V. Usersreceive an e -mail after submitting a registrat ion request which allows them
to confirm the validity of their identity/email. Users should follow the directions in
the e -mail . Users will not be able to logon to the system until they have
complied with the requirements specified in the email.

Federal
Business

* FEDBIZOPPS.GOV foimet s

€ Accessibility
Vendor/Citizen Registration
4 RETURN TO HOME
@ DUNS # J On this step: Please review your registration information. If everything is correct, click Submit Registration

now. Otherwise, click go back to correct information on previous steps.

v

N

G) Company Information
v Company Information

@ Personal Information Legal Business Name:
legal business name

@ Revicw!Submit Doing Business As (DBA):

DBA Name
Physical Address

Street Address:
Street

City: State: Zip+4:
City Virginia 22209

Username:
user100001

Enter Password:

R

Verify Password:

FEAEEA AR

GoBack || Cancel || submit | v
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2.4 Returning Users i Log into the system

I. Point your browserto  https://www.fbo.gov
Il.  Enter username and password.

M. Click ALogin. o
IV. The APassword Remindero option allows a wuser

% FEDBIZOPPS.GOV shronuniies WPy T » ‘
rivacy

“ Getting Started General Info Opportunities Pi

~\, Search more than 1,100* active federal opportunities. '«‘F'RECOVERY

FBO now contains Recovery and
Reinvestment Act actions.

SEARCH RECOVERY OPPORTUNITIES

Posted Date: Last S0Days «  Set-Aside Code: Any -

Place of Performance: Any State or Tenmitory v Type: Any -

Keyword / Solicitation #: | @ FBO RECOVERY REPORTS
Agency: [,O ‘ = Click here for O rtunities

Additional criteria and multiple selections are available on the advanced search form.

4&_ Where can | find the U.S. Coast Guard's announcement seeking innovative ideas supporting
the Deepwater Horizon Response efforts for the oil spill in the Gulf of Mexico?

Vendors / Citizens

Vendors and citizens may search, monitor,
and retrieve opportunities.

Buyers / Engineers

Government users may post, manage, and
award opportunities.

Username » View O [ Username
No login is r Il

» Find Opportunities
No login is required to

view opportu view opportunities.
Password » Reaqister Now Password » Register Now

Login » Recovery FAQs

» Password Reminder

m Click here for Awards

Click here to learn more

a USER GUIDES

= Buyer
= Vendor

= Enaineer
= | ocation / Agency Admin

Use Adobe Acrobst Resder to view

files in PDF format

{3 DEMONSTRATION VIDEOS

Watch demonstration videos
designed to familiarize you with the
features and functionality of the

h the Videos

Copyright © 2012
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2.5 Captcha Security

I.  Login Security i When a user (or machine) enters a username or password
incorrectly three consecutive times, a captcha (image with characters) is displayed
as a check to see if the user attempting to log in is indeed a human user.
Il.  The user mus t enter the characters displayed in the fiVerification Code 0 with their
username and password in order to attempt another login. This prevents
unauthorized access by spammers and other security threats. Users can click on the
image to hear the code.

Verification Code Il
8§

Regenerateimage | (Vjsual Verification Code. Click to hear the code.
'_| 1 mmin wwmim lmmimima] i e i e e

Copyright © 2012 www .symplicity.com Page 16 of 69
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2.6 FBO Terms and Conditions

I.  All users are required to review and to agree to FBO Terms and Conditions which are
presented after a user has entered correct username and password data.
Il.  To agree to the terms and conditions , sel eegt.0f A
Ill. If youdonotco nsentto the conditions stated, select fiDecline. 0 Decline logs the user
off the system.

FBO Terms and Conditions

LOG OFF IMMEDIATELY if you do not consent to the conditions stated in the following
notice. Otherwise click "Accept"” to accept the terms and proceed.

CONTROLLED UNCLASSIFIED INFORMATION PROPERTY OF THE UNITED
STATES GOVERNMENT

m

DISCLOSURE, COPYING, DISSEMINATION, OR DISTRIBUTION OF CONTROLLED
UNCLASSIFIED INFORMATION TO UNMAUTHORIZED USERS IS PROHIBITED.

Please dispose of controlled unclassified information when no longer needed.

l. Usage Agreement

This is a Federal computer system and is the property of the United States

Government. It is for authorized use only. Users (authorized or unauthorized) have no
explicit or implicit expectation of privacy in anything viewed, created, downloaded, or
stored on this system, including e-mail, Internet, and Intranet use. Any or all uses of

this system (including all peripheral devices and output media) and all files on this

system may be intercepted, monitored, read, captured, recorded, disclosed, copied,
audited, and/or inspected by authorized Federal Business Opportunities (FBO)

personnel, the Office of Inspector General (OIG),and/or other law enforcement

personnel, as well as authorized officials of other agencies. Access or use of this
computer by any person, whether authorized or unauthorized, constitutes consent to -

[ Accept ] [ Decline

=
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3 Vendor Interface
31]isession time outo

Once a user is logged onto the system, the system will check to make sure the user is

actively using the site. If a useri s inactive for 60 minutes, the user will be automatically

logged off the system. Activity in this sense is defined as data that has been submitted by

the user . Some examples are the request for a navigational (e.g., selection of a  quicklink)

orifauser submitsaform (e.g., selectonof fAgm after search filters have be
alist).

To ensure the user is aware of this pending circumstance, after 55 minutes of inactivity, a

warning message appears that indicates the pending action. When the w arning message

appears, to remain | ogged alitkkeepmdleggesnsoem, | $elt dbet uBer
does not make this selection, the session will be closed and any unsaved data will be lost.

The system returns the user to the system logon screen (fb 0.gov).

3.2 Top of Page Navigation

Navigation for the  vendor 6 secured int er f ace appears across the top of t

Using this navigation, users can move between the following key navigational elem ents: @AMy
FBOo, fAMy Profil edo, A&AMEgarnmiésrot.uni ti es

Note: the green, versus blue, highlights what the user has selected on the upper navigation
bar.

Federal
Business

% FEDBIZOPPS.GOV fume es

My FBO My Profile Opportunities

Welcome, Micki Vendor 0 Accessibility 0 User Guide m Logout

My FBO

@ Quicklinks ﬁ Video Demonstrations "EW
The Adobe Flash plugin is required.
%) Vview Watched List

O Finding Recovery Act-Funded Opportunities: An Overview of
9;2 View Saved Searches FBO.gov and Grants.gov

O General Overview & Searching for Opportunities

@ Find Opportunities

O How to Register, Login and use Forgot Password
[=3
@ Search and Create Saved Searches 0 Advanced Functionality: Search Agents, Watchlists and Export

Edit My Profile Controlled Documents
&j COlthly Fronie

@ Change Username/Password _’ Announcements

Browse By Agency There are no announcements at this time.
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3.3 My FBO
AMy FBOO is a userds home page (resource page). The pa
following system features:
I AAnnouncemeystesd Announcements posted for the userds
I @i ckl i N&vigalional options that if selected take a user to a specific action on

the site (e.g., fAview saved searcheso).
M. i Qui c k Sk Ability to 8earch for  business opportunities quickly by eit her posted

date, set -aside code, place or performance, notice type,

keyword /Solicitation #

agency and/ or

V. Video Demonstrations
Welcome, Micki Vendor  Ig@) Accessibility  §gg) User Guide  |f Logout
@ Quicklinks gl Video Demonstrations "EW v
The Adobe Flash plugin is required.
] Vview Watched List
(:) Finding Recovery Act-Funded Opportunities: An Overview of
@ View Saved Searches FBO.gov and Grants.qov
lﬂ Find Opportunities O General Overview & Searching for Opportunities
O How to Reqgister, Login and use Forgot Password
@ Search and Create Saved Searches (:) Advanced Functionality: Search Agents, Watchlists and Export
Controlled Documents
Edit My Profile
&1 Change Username/Password '_3 Announcements |
Browse By Agency There are no announcements at this time.
Qj Quick Search
Posted Date:
Last 90 Days 0l
Set-Aside Code:
ﬂl‘f)' -
Place of Performance:
Arty State or Temitory -
Type:
Any -
Keyword / Solicitation #:
Agency:
F
Copyright © 2012 www .symplicity.com
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3.4 My Profile

. Therearethree t abs on the users AMy Profiled page On
able to updatem"atmmrbﬁaompianﬁ/oinfanchaﬁiaonbunté dat a
. From the fAcontact informationd tab, select fiedito
M. Al ternatively, a vendor can use the quicklink AEd

home page to get to the screen where they can e

Federal
Business
Opportunities

* FEpB1zOrrs.co

My Profile

Micki Vendor: Contact Info

4 RETURN TO MY 750

Contact Information ‘ Company Information Account

Welcome, Micki Vendor

dit their profile.

0 Accessibility o User Guide m Logout

Personal Information
FBO Test Vendor/
Micki Vendor

Company:
Fullname:
Email: mmcmann@symplicity.com

5555551212

User Guide

Phone:

For Help: Federal Service Desk

Accessibility

My FBO

@ Quickiinks
%) view Watched List

Qd view Saved Searches

ol

Qd Search and Creaty Saved Searches
 —

Find Opporunities

(8] Editty Profile { I

(& Change Usernamt/Passwaord

Browse By Agency

Copyright © 2012 www .symplicity.com
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IV. Enter field changes as desired. Sel ect Asaveo

Federal

% FEDB1ZOPPS.GOV fimest e 3 5

A"

Welcome, Micki Vendor Q) Accessibility (g User Guide B Logout

Micki Vendor: Contact Info

4 RETURN TO MY FBO

Contact Information ‘ Company Information Account

* indicates a reguired field

Personal Information
Edit your personal information

Company: FBO Test Vendor/

Title:

Fullname*:  Micki Vendor

Suffix:
mmcmann@symplicity.com
5586551212

User Guide For Help: Federal Service Desk Accessibility
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Fr om tcompanfiinformaton o t ab, u gaviewsthecimmompanyés profile
changes can be made on this screen once information has been validated by CCR. Contact

CCR to make edits to this profile.

If a vendor did not register initially using a DUNS# or the vendor needs to update the

DUNS# in their profile, they can do so from this

The syst em will attempt to pull the profile data from CCR.gov if found.
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