Commons Version 2.26.0.0
eSNAP, MyBib, xTrain, FCOI and
Commons Release Notes

New Features

Commons

PPF - Continuous Submission and Meetings View

The Continuous Submission Eligibility and Reviewer Service History section of the Reviewer-
Specific screen now shows three fiscal year options in the Continuous Submission (CS)
Eligibility Period drop-down box. The first available date is for the current fiscal year. The
remaining dates will be for the next two 12-month eligibility periods.

Additionally, a new Submit button was added next to the CS Eligibility Period drop-down box.
This process displays the person’s continuous eligibility status and a list of all eligible meetings
for the past two to 18-month period.
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Home Admin Institution Profile Personal Profile

Personal Information Race/Ethnicity  Employments i E ial i E 3 xsResidency  Public 5 R ce Letters Trainee-Sp|

Reviewer Address @
Reviewers: Flease go to the Residential Address tab to access the Secure Payee Registration System (SPRS).

I indicates required fiald

Line 13* | | city* | |
Line 2: | | State™ L
Line 3: | | Zin Code:* L 1
| |
| |
| |

Line 4: Country™ [UNITED STATES  +
Phone:* Fax: |
E-mait:*

Submit Reseat Cancel

Continuous Submission Eligibility & Reviewer Service Histo

If you are an appointed mamber of a NIH advisory or review group, you are eligible and should be listed on Appainted Members of MIH Study Sections
c I g i

Continuous Submission Eligibility Period

[Please Select CS Eligisility Period v Continuous Submission Eligibility Status
Eligibility Period: 07/15/03 to 09/30/10 Eligible 09/01/2009 03/0142011
Eligibility Period: 10/01/10 to 09/30/11
Eligibility Period: 10/01/11 to 09/30/12

List of your CS Eligebla meetings - Count (6) Betwaan 01/0152009 - 06012010

Meeting Start Date SRO

200805 ZRG1-H BBEP-H (60)C 014222007 Sem Thompson MNORTHWESTERN UNIVERSITY
200806 ZRG1-HACBP-H (30)D 03192008 Wur Gorbach CENTER FOR SCIEMTIFIC REVIEW
2007107 ZRG2-H BDKP-H (15)A 08/08/2008 Alex Madi UMCP

2008105 ZRG1-H BEBP-H (B0)C 07/13/2008 Estina Bush MNIGME

200810 ZRG4-H BEBP-H (120)0F 101142009 Jirn Backer MCRR

Figure 1: Reviewer Address — CS Eligibility Periods

Public Access Screen Will No Longer Allow Basic Account Creation

The Commons Public Access screen no longer allows BASIC account creation in Commons. The
Create New Account link has been removed from the Public Access eRA Login screen.

Elecironic Research Adminisiraltion VVElCOme GUest
Institution: Mot Affiliated
( eR A Commons )) A
Wersion 2.24.01

Sponsored by Natlonal Institutes of Health

TN Links eRA Partners Help

eRA Login

Flease login with yaur NIH Commaons user ID and password. Once logged in you will be able to upload your manuscript to the MIH Manuscript Submission Systemn. Ifyou dont
have a MIH Commons user D, click on the 'Create Account' link below and yvou will be ahle to create one.

It you need to create a new account, contact your central grants administration office and have them affiliate your account with yaur institution. This will enahle you to take advantage

of all of the other benefits that the MIH Commons offers such as access to your review scores and downloading your summary statements when they are availahle as well as
pracessing your annual progress reparts online. Be sure to give them yvour user (D,

Create new account I

*indicates required field

Username * System Notification

Password *

Forgot Password?

Figure 2: Old eRA Public Access Login Screen
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Account Management Continuous Submission (CS) Query Will Now
Retrieve Preferred Address

Previously, the Account Management Continuous Submission (CS) query would return only the
first address found on an individual.

Now, the CS query correctly returns the preferred address on an individual and not the first
query result.

Account Management Continuous Submission (CS Query - Combination of
Not Affiliated and Institution Search Checkbox Will Be Invalid

The Continuous Submission (CS) query combination having the Account Status option being set
to Not Affiliated and the Institution Search checkbox being in a checked state is no longer
allowed. When the Not Affiliated option is selected, the Institution Search checkbox will now be
unchecked, disabled, and not accessible.

MyBib

Displaying PubMed Central Reference Number (PMCID), Citation Text
Elements, and Valid NIHMSID

The Publications and eSNAP screens now display Citation ID and Citation Text columns.
However, the following conditions apply.

1. If the PubMed Central Reference Number (PMCID) or the PubMed reference number
(PMID) is available, it is displayed.

2. If neither is available, then the NIH Manuscript Submission (NIHMS) ID is displayed.

My NCBI Integration — Personal Profile (PPF)

The National Center for Biotechnology Information (NCBI) data is now integrated into the List
of Publications screen. The List of Publications screen now displays all Principal Investigator
(PI) citations residing on MyBib. This screen also lets you know if a publication has a valid NIH
Manuscript ID (NIHMSID) or not.
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Figure 3: List of Publications Screen

There is now a Grant-Paper Association Status column on the List of Publications screen.

Gramd-paper Association

Grant # Action

5TIA0091 2317 Proposed Refect | Confirm
ITIETIL05681  PlConfmed  Reject

ST32CAD0E123-05 R ectid Confirm

STI2CADCEEEE-04  Official

STIZCADCEEEE-DS  Proposed Reject | Confiom

Figure 4: New Grant-Paper Association Status Column

The following table shows the list of possible Status Values and their associated Action Values
for the MyBib Grant-paper Associations. If a Grant-Paper Association does not exist at the time
of selection into eSNAP, a new Association is created. If the selected Grant has multi-Pls, a
View All Pls Citations button allows the PI to view citations of All Pls.
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Possible Status Values Possible Action Values Details

Proposed Reject | Confirm The PI can either Reject or
Confirm the proposed Grant-
paper Association.

Pl Confirmed Reject The PI can Reject the
Confirmed Grant-paper
Association.
Rejected Confirm The PI can Confirm the

Rejected Grant-paper
Associations.

Official N/A The Grant-paper Association
was confirmed by the PI,
added to eSNAP and the

eSNAP was submitted to the

Agency.

Table 1: Association Status Values

NOTE: There will not be any Grants-paper Association Status information for Pl entered
Citations.

In the July release, the capability to add PD/PI entered citations through Commons will be
removed. In the October release, PD/PI entered citations that were not moved to the MY NCBI
system will be removed from Commons.

My NCBI Integration - eSNAP

The National Center for Biotechnology Information (NCBI) data is now integrated into the
Upload Science screen within the eSNAP module. This screen allows a Principal Investigator
(PI) or PI Delegate user to associate Pl Publications with a particular eSNAP and to upload a
progress report and/or other files. It also allows you to include/update citations (publications) for
the eSNAP and lets you know if a publication has a valid NIH Manuscript ID (NIHMSID) or
not.
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Home Admin_Institution Profile Personal Profile Status  (FEILGA  Internet Assisted Review xTrain Links eRA Partners Help

Grant List Manage eSNAP Upload Science Edit Business
Upload Science

* indicates reguired field

Mame: LAIMIMG, Laimanis A Grant Humber: ARITCAOTAZO02-13

Grantee Institution: MORTHWESTERM UNIWERSITY
fos — [ewame  DaeCees  w [

Progress Report File:* NOT UPLOADED

Research Accomplishments File:
Use this section to provide surmmary bullets of MOT UPLOADED

science highlights and other significant changes.

Other File: NOT UPLOADED

To view the Citation at the source, please click on the Citation ID hyperlink. % ou will automatically be logged in to the correct source with your Commons credentials.

MIH Manuscript Submission System Status: AVAILABLE
Publications T 10 0t ot 13 records  Prev 1 2 Mext

valid NIHMSID Citation Source lC'rlation D itation Text
Sheldahl LC, Martiro R4, Dorsa DM. Neuroiro RA, Dorsira RA, Dorsa DM. NRA, DRA, Dorsiro RA, Dor
FBIT L e Endocrinologica 32
Mhyre AJ, Dorsa Dipid signaling in the brairpid signalinpid signaling in the | sign signalinpid signali
NO IR \LiZee Meuroscience. 200005 Dec 15. Review. 005 Dec 12005 Dec 15. Reviewd Deca Dec 12005 Dec 1

Mhyre AJ, Shapiro B reduces nonclassical bl reduces nil reduces nonclassiduceduces mi reduces ¢

123456767
| BLC - cells expressing esEndocrinology. 2006 Api Endocrinolh Endocrinology. 200Mocridoctinoh Endocting
Bryant DR, Sheldatro RA, Dorea D, Multipiro RA, Dorsiro RA, Dorsa DM, MRA CRA, Dorsiro BA, Dor
g AR 12r Apr2902):189-207.
Marriott L, McGanWegrzyniak B, Sheldahl-WegrzyniakWegrzyniak B, Shelearzyrgrayniakyearzynia
O PMC 123456767 uterine grawth as splacement regimen: supplacement :placement regimen-cemecement :placemerd

replacement Endci(1):232-40. Epub 2008 S(13:232-408(1):232-40. Epub 20:2329 232-408(1):232-4(

I 5 | Becx
Figure 5: Upload Science Screen

You can also click on the Citation ID hyperlink to view the source Citation document.

MIH Wanuscript Submission System Status: AVAILABLE

Publications 7 10 out of 13 records  Prev 1 2 Nest —
Associate with valid NHMSID (Citation Source itation ID itation Text
this eSNAP
—— Sheldahl LC, Marrira RA, Dorsa DM, Meurniro RA, Dorsiro RA, Dorsa DM, MRA, DRA, Darsiro RA, Dol
PMC 123455767 Endocrinologica 32
thyre &J, Dorga Dipid gignaling in the brairpid signalinpid signaling in the | sign signalinpid signali
7
NO IS zng Meuroscience. 200005 Dec 15. Review. 1005 Dec 12005 Dec 15. Reviews Decd Dec 12005 Dec 1
@ PMC 127456767 Mhyre AJ, Shapiro I reduces nonclassical bl reduces nil reduces nonclassiduce:duces nil reduces
- cells expressing esEndocrinology. 2006 ApiEndocrinoh Endocrinology. 200docridocrinoh Endocring
Bryant DM, Sheldatro RA, Dorsa DM. Multip iro RA, Dorsiro RA, Dorsa DM MEA, DRA, Dorsiro RA, Da
b AL LA Apr:29(2)199-207
harriott LK, McGanWegrzyniak B, Sheldahl-WWegrzyniakwWegrzyniak B, Shelegrzyrarzyniak-YWegrzynial
O PrAC 123456767 uterine growth as splacement regimen: supplacement:placement regimen:cemecement ;placemerd

replacement, Endoi(1):232-40. Epub 2006 B(1):232-408(13:232-40. Epub 20:2329:232-408(1):232-4

Figure 6: Upload Science Screen with Citation ID Hyperlink

If a Grant-Paper Association does not exist at the time of selection into eSNAP, a new
Association is created. If the selected Grant has multi-Pls, a View All Pls Citations button
allows the PI to view citations of All Pls.

xTrain

Trainee Access to Appointment Period and Amount Fields Are Now Read

Only

Previously, users with the PI, ASST, and Trainee roles had similar rights to modify the Period of
Appointment and the Support for Period of Appointment information on the Statement of
Training Appointment form. Therefore, a Trainee could change the Period of Appointment dates,
change the stipend, tuition, and travel compensation amounts.
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Now, Trainee have read-only access to the following fields within xTrain. (See image on next
page)

e Appointment Start Date

e Appointment End Date

e Stipend Level or Salary

e Stipend/Salary/Other Compensation

e Tuition/fees (estimated)

e Travel

Name of Specialty Boards (if applicable)
Is the Trainee in a dual-degree program (e.g. M.D./Ph.D.)?

Mo Yes

Prior NRSA Support

Ifthe trainee has previously received support from Kirschstein-NRSA training grant or fellowship, it will be listed in the table below_ [fthe list of prior support is incomplete or

incorrect, please go to the Admin tab, Accounts tab, and then click on the Verify NIH Support’ submenu and follow the instructions for verifying MIH support.

Appointment  AppointmentEnd  Stipend/Salary
Start Date Date Amt
2T32MH 19126-16 REGIER, DARREL A 09/01/2005 08/31/2006 43428 POST-DOC Terminated

Field of Research Training or Career Development (for this appointment)

Choose a specific subfield (e.g., biological chemistry) unless the broader category (e.g., biochemistry) fits best.

——Psychiatry (6990)

Grant # ARRA Pl Degree Level Status

L P
.~ J

From (MM/DDMNYYY) 10/06/2008

To (MWDDANYYY) 10/05/2009

manths EI days

Support for Period of Appointment

Type Total for thi ant (on SIS

Stipend Level or Salary Standard Stipend
Stipend/Salary/Other Compensation 45852 ‘4885200
Tuition/ffees (estimated) I:l

Total

[ Cancel ][ Accept ] [ Accept without Validation ] [ Route back to Institution ] [ Flace on Hold
[ Place on Hold - Awaiting Paper Signature(s) ] [ \iew PDF ][ Delete ]

Figure 7: Statement of Training Appointment

Disability and Disadvantage Background Information Has Been Updated for
Existing Records
All trainee role records with appointments have been updated with the Disability and

Disadvantaged Background values from their Personal Profile. Existing Statement of
Appointment PDF forms have been re-generated to display these values.

Updating Existing Early Termination Records

Previously, for the early termination process xTrain combined the amendment and the
termination process into a single step. The fact that the amendment was not actually being
created caused data discrepancies between Training Activities (TA) module and xTrain.

NIH eRA System eRA Commons Release Notes 7
April 23, 2010



The early termination process was modified for the previous enterprise release so a new
amendment record gets created where the appointment end date would be the early termination
date and then this amendment gets terminated. This change affected only new early termination
records.

Now all existing early termination records have been updated to follow the same process i.e. new
amendment records were created where the appointment end date is the early termination date
and then these amendments were terminated.

Prior NRSA Support on 2271 Form and Other PHS Service Obligation on TN
Will Now Show All Previous NRSA Support

Previously, the Prior NRSA Support section of the Statement of Training Appointment form
showed support under the current award only, and did not display terminated appointments.
Now, all NRSA support (paper and electronic) for that trainee displays on the 2271 form. This
applies to the PDF form as well.

In addition, the current appointment no longer displays under the Prior NRSA Support section on
both the 2271 form and the PDF form, since it is not prior support.

Now, the Termination Notice (TN) form lists all NRSA support (paper and electronic) under the
Other PHS Service Obligation Support section of the form.

I Other PHS Service Obligation Support

* National Health Service Corps Scholarship: Mo. of Months:

* Kirschstein-NRSA: MNo. of Months:

Ifthe trainee has previously received support from other Kirschstein-MRSA training grants or fellowships, it will be listed in
the table below. If the list of prior supportis incomplete orincormrect, please contact the eRA HelpDesk.

Grant Number From To ARRA
5T32NS007433-02 09/01/1999 08/31/2000
5T32DA007241-14 08/01/2008 08/31/20086
2T32EY007043-21 09/01/M1998 12151998
5T32MH014654-28 06/01/2005 05/31/20086

Is the trainee currently participating in NIH Loan Repayment Program?
Yes Mo

Cancel | [ Accept | [ AcceptwithoutValidation ] [ Route backto Institution | [ Place on Hold | [ View PDF | [ Delete |

Figure 8: Termination Notice

Subprojects Will No Longer Display in xTrain

Previously, subproject information was displayed within xTrain as duplicate records on the
Trainee Roster and Grant Summary screens. Now, subprojects are no longer displayed in xTrain.
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Fixes

Commons

Budget End Date General Search Error

Previously, on the Status, General Search screen, records were retrieved that did not fall inside
the Budget End Date range when doing a General Search by the Budget End Date.

Electronic Research Administration < Welcome S0
( e R A C 0 m m O n S ) Institut.ion:UNIVERSITYOF CALIFORMIA SAN DIEGO
Authority: S0 Log-out
Sponsored by Nartfonal Institures aof Health Version 2.25.01

Home Admin Institution Profile Personal Profile ﬁﬂﬁ eSHNAP xTrain Links eRA Partners Help

Status

Justin Time Type Activity Code Institution Code Serial Mum. Support Yr. Suffix

Pending Progress Report Gramuumberl:H | | | | | | | | |

Recently Awarded

Recent/Pending eSubmissions “0295510"

Closeout
Tackng#__ |
Tracking #

Last First
Pl Hame | ” |

Application Status Al |

Budget StartDate From | |EElgwoDiyy) To | |EE awooivyy)
( Budget End Date From [03/11/2010 | guwppivyv) To (03/182010 BB qammonvvy) |

Organization School

Hierarchy | ALL - |
Division Department

Figure 9: General Search Status Screen with Sample Budget End Date

Resolution

The General Search Status query function was updated so that the search results display records
with the correct Budget End Date(s).

FCOI

Edit Financial Conflict of Interest (FCOI) Function Is No Longer Disabled
Previously, you could not edit certain fields on the Financial Conflict of Interest Edit screen.
Resolution

The FCOI system is updated to allow you to edit the previously un-editable fields on the
Financial Conflict of Interest Edit screen. All FCOI and FCOI ASST users assigned for an
institution receive the following email notification:

Financial Conflict of Interest Notification was just updated
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xTrain

Prior NRSA Support and Total NRSA Support Showed Incorrect Data

Previously, when the user amended an amendment, the Prior NRSA Support section of the
Statement of Training Appointment form of the newly created amendment showed both the
original appointment and the amendment, but it should have only shown the amendment. In
cases where there were multiple amendments, only the last amendment made should be
displayed.

A similar situation existed when a user tried to terminate an amendment. The Total Kirschstein-
NRSA Support Under This Award section of the Termination Notice (TN) previously showed the
original Appointment End Date and the original Stipend Amount received. It was not showing
the Amended End Date and the Amended Stipend Amount.

Resolution

The code is modified so now only the latest accepted amendment is displayed under the Prior
NRSA Support section of the Statement of Training Appointment form and the amended End
Date and amended Stipend Amount are displayed under the Total Kirschstein-NRSA Support
Under This Award section of the Termination Notice.

Multiple Entries in Routing History Will No Longer Appear

Previously, on the View Routing History screen, multiple records of the same entry would
occasionally appear.

Resolution

The xTrain system is modified so that the query used to fetch the Routing History information
for a Trainee filters out repetitive records. Users running a Routing History query no longer see
multiple records for the same history record.

Error When User Selected All Years on the Trainee Roster Screen

Previously, when a user selected All Years on the xTrain Trainee Roster screen, the system
would display an error message if the query returned more result records than the system page
limit allowed. The user was not able to page through the results to locate the desired support
year.

Resolution

The maximum page length limit was removed from the All Years xTrain Trainee Roster search
results screen. All search results display on the screen and you are able to page through the
results to find the desired information.
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Termination Notice Showed Incorrect Termination Date

Previously, when a Principal Investigator (PI) initiated a Termination Notice (TN) for an
amendment and this amendment had the Appointment End Date set earlier than the original
Appointment End Date, the Termination Date that was displayed on the Termination Notice
would show the original Appointment End Date and not the amended Appointment End Date.

Resolution

Now, the xTrain Termination and Training Support query function retrieves the correct and latest
Appointment End Date when a Pl goes to initiate a TN for an amendment where the
amendment has the Appointment End Date set earlier than the original Appointment End
Date.

List of Grants Screen Displayed Incorrect PD/PI

Previously, there were cases when an incorrect Program Director/Principal Investigator (PD/PI)
would be displayed on the xTrain List of Grants screen. The List of Grants screen would display
the PD/PI for the latest year of the grant, and this was correct. The problem would arise if the
latest year were not awarded yet. In this scenario the PD/PI of the grant that was not awarded is
displayed, which was incorrect, since the system should only be showing awarded grants in
xTrain.

Resolution

Now, the query used to display the PD/PI only shows the PD/PI of the latest awarded year of the
grant.
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Defects

eSNAP

All Personnel Screen Error

Currently, there is an error on the All Personnel screen in eSNAP when entering new personnel.
When the user clicks the Save & New button, the current person is saved but his/her data is not
cleared out for a new person to start. There is a Clear button on the screen and if that is selected
all data is cleared and a new entry may be started.

Elecironic Research Administration Welcome Tlaimins
Institution: NORTHWESTERN UNIVERSITY
>
( eR A Commons ) oty 1R B Logeout
Version 2.25.01

Sponsored by National Institures of Health

Home Admin rofile Personal Profile Status  [STCR)  Internet Assisted Review  xTrain _Links eRA Partners Help

eSNAP Upload Science Edit Business
rformance Sites Research Subject SHAP and Other Progress Report Questions & Checklist Inclusion Enroliment

s List all personnel (salaried and unsalaried) whe participate in the project for at least one-person-month or lenger, for the current budget period at the applicant organization or elsewhere. The Commons D is
required for all PD/PIs and all indiiduals with a postdectoral role

» Allusers with a postdoctoral-like role should select "Postdoctoral Schalar, Fellow, or Other Postdoctaral Position” from the dropdown list of project roles.

» The Commons ID is required for all individuals with a postdoctoral role

o i you know an individual's Commons user 1D, use the "Prepolulate” feature.

*Indicates a Required Field

Commans User ID
| Pre-populate from Profile

First Name™ Middle Name Last Name™ Last 4 digits of Social Security Number DoB (MMYY)
| o] ]

Degree(s) Project Role™ Supplement Support {if applicable) & Months Devoted to Project’™
| Please Selecta Role V‘ Please Select Supplement Support ¥ | Calendar Academic Summari

OtheriProject Role) |

Figure 10: Edit Business — All Personnel List Screen

Project/Performance Site Screen Error

Currently, there is an error on the Edit Business - Project/Performance Sites screen in eSNAP
when entering new personnel. When the user clicks the Save & New button, the current person is
saved, but his/her data is not cleared out for a new person to start. Because there is no Clear
button on the screen, the data must be cleared out manually. An alternate way to clear the data is
to switch to a different screen and then back to the Project/Performance Sites screen.(See screen
image on next page.)
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Authority.  1AR Pl Log-out

Electronic Research Administration Welcome llaimins
Institution: NORTHWESTERN UNIVERSITY
(( Commons )
Versicn 2.25.01

Sponsored by Nartlonal Tnstitures of Health
Home Admin Institution Profile Personal Profile  Status (e LR
Grant List Man SNAP Uple ience Edit Business
Org Info Project/Performance Sites ersonnel R ibje SNAP and Other Progn

Edit Business - Prolectf'Performa Site List @

Internet Assisted Review xTrain Links eRA Partners Help

on Enrollment

Effective August 2008, Address line 3 and 4 will no longer be displayed on the eSNAP report and Grant Progress report. Please ensure all relevant data is contained
within Address line 1 and 2.

Effective August 2008, Address line 3 and 4 will no longer be displayed on the eSNAP report and Grant Progress report. Please ensure all relevant data is contained
within Address line 1and 2.

*indicates required field

Project/Performance Sites Form

Name * DUNS or DUNS + 4% Country™ Primar ProlectPert ste ]

rimary ProjectPerformance Site

| | | [UNITED STATES | mr

Address line 1 Address line 2 Address line 3 Address line 4

C\ty* State™ Zip Code® Congressional Districts *

] [ ] L ]
Frovince

County

Figure 11: Edit Business - Project/performance Site List Screen
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