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Foreword

The Federal Financial Report (FFR) combines the information that grant recipients have previously
provided to grantor agencies using two forms: the Federal Cash Transactions Report (PSC-272)
and the Financial Status Report (SF-269). This Quick Reference Guide shows users of the
Payment Management System (PMS) how to prepare each of these reports using the electronic
FFR available in PMS.

The FFR is a single page form that grant recipients must use to file their federal cash transaction
and financial status reports (beginning with their Federal Fiscal Year 2010 reports). If the
recipients previously filed cash transaction reports using the PSC-272, the filing requirements will
be unchanged, except for using the new FFR form and submitting the report within 30 days of the
quarter's end instead of 45 days. If recipients previously filed financial status reports using the SF-
269, they should request guidance from their grantor agency regarding how they should file their
reports, the specific FFR financial status information required, and the reporting frequency.

Although the FFR is a single form used to collect information for both the cash transaction and
financial status reports, the two reports will continue to be filed separately, as they had been with
the PSC-272 and SF-269. Recipients should contact their Division of Payment Management
account representatives for any questions regarding the cash transaction portions of their FFRs
and their agency’s grants officer for any questions regarding the financial status portion of the FFR.

Version 1.1 of the PMS FFR software from Version 1.0 mainly in the added navigation tools
designed to simplify users’ ability to identify the current status of a report—that is, whether it has
been prepared or certified, posted to PMS, or reviewed and approved by the grantor agency. It
also provides agencies and grantees greater flexibility and ease in assigning and managing
access privileges to the Financial Status Report; and, greater control over PMS e-mail notifications
regarding accounts and specific grants.

This manual has been revised to add user tips for completing the FFR. You can access the tips by
rolling your mouse over the blue boxes that you will see throughout the
manual where the tips have been added. The box appearing here is an
example. Try the new tips feature by rolling your mouse over the box for an
example of how it works.

Roll Mouse Here For Tips Demo

Attachment 1 includes the Office of Management and Budget's general FFR instructions.



Navigating the PMS Federal Financial Report
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Navigating the PMS Federal Financial Report

The examples on this page use the Federal Cash Transaction Report. Navigation steps are the same for the Federal Financial Status Report.

Select Desired FFR Reports

Navigate to the PMS FFR Screen
@Open Disbursement Menu

@Click the desired function, e.g. FFR Cash
Transaction Report

(3)From the Federal Cash Transaction Report
Search Screen, enter:

@ Search criteria: e.g., account number, org.
name or date range (if desired). Can enter
the account number alone or with other

criteria.

@ Desired reports: Click the radio button for
the desired reports—e.g. “Report
Available/To Be Completed” OR ‘Prepare

Report/Not Certified

@Click ‘Continue’ button to display desired
reports or ‘Clear’ or ‘Cancel’ Buttons to redo
or discontinue the search.

PAYMENT
MANAGEMENT
SYSTEM

The Payment
Management System

The Division of Payment Management

pmstest-Unknown
Testing
User: DPMGATED043P
FRI 0471672010

o (3 Federal Cash Transaction Report Search

Soreen Help

P Expand All

P inquiry

Enter Your Search Criteria
P Payment

(Full or Partial)

Roll Mouse Here for Tips

@vDishursemenl
View PSC272 Reports
FER Cash Transaction Report
FER Interest Income
EFR Financial Status Report
EFR File Transfer
My User Info

@-Payee Account Number:

(Organization Name:l

Delinguent Reportisy: [~

&
~
@ Select Report Status: {
~
£ ALL Report Ststuses

Report Avsilable/To Be Completed
Prepare ReportiNot Certified
Report Certified/Posting In Progress
Report Completed/Posted

Extended Search Criteria

Note: If you do not see the disbursements menu on
the PMS main page then you do not have access to
the FFR. Contact your DPM account rep if you should
have access.

Report Due Date From:| { Format MM/DDIYYYY )
@ Report Due Date To: { Format MM/DD/YYYY )

Mote: Please use * for partial search on field Payee Account.

Note: You may use wild cards as search criteria: e.g.
to search for all accounts with a G, enter *G*,

® ® ®
Confinue M Cancel

Select Desired Action

The report status line,
shows that the report lists
“ALL report Statuses”
indicating that this is the
search button selected
on the prior screen.

Identify the actions to be
taken by clicking on one
of the options, listed as
1-7 below, in the “I want
to..” drop down box. For
example, click on
Prepare/Certify to
complete one or both of
those actions.

Note: Actions are only
listed when relevant. For
example ‘Prepare/Certify’
would not be listed in the
drop down box if the user
did not have Preparer or
Certifier privileges. ‘Revise
Report’ would not be listed
in the drop down box if
there were no previously
certified reports.

The following screen lists all of the reports identified based on the account number and criteria entered on the prior search screen. In the following
example, there was only one report based on the search for “All Report Statuses’.

Screen Help

Federal Cash Transaction Report

Current Report Screen

Current Report Period Listing

Roll Mouse Here for Tips

Payee Account Contains:
Status:ALL Report Statuses

Action [ Payee 1 [ Organization I I Report Date | rRBpon Due 1 | Submit Date E [ Status ]
Report
Iwantto... ... ¥ 31-DEC-2009 30-JAN-2010 Available/To Be

Completed

@ Revise Report @ Allows revision of a previously certified report. Function displayed only when user selects a previously certified report.

@ Prepare/Certify @ Displays screen to prepare or certify report. Function displayed only if individual has preparer or certifier privileges.

View Allows viewing the selected report.
@ Print @ Allows printing the selected report.
@ Subscribe @ Allows user to receive any e-mails related to the report.

@ See Workflow @ Directs user to the workflow screen. E.g. report being posted: Ao, T Progare M Cary

@ See History

Refine Search




Completing the PMS FFR Cash Transaction Report (replacing the PSC-272)
Completing the FFR Cash Transaction Report for Multiple Grants 5/20/2010

Federal Financial Report el

To enter multiple disbursements @
for active grants:

Save | Cerity | RepotDisbursements | Cancel |
@ Click Report Disbursements Button :
2) Fill in cumulative cash disbursement for ':E'EEFWI- T Federal Financial Report Attachment Roll Mouse Here for Tips
each active grant. S 5b
N Continue Report Single Grant Save Remove Inactive Cancel
§2] Note: scroll down to find grants | P | I ” |
c that do not appear on the page
o 1. Federal Agency and Organization Element
g 3. Recipient Organiz] Lu Which Report is Submitted (Box 1 on Page 1) + RGN QIgEhizim (B3 3) a0 P 1)
]
9 | To enter disbursements for jnactive ‘ |
> .
e} grants: 4a. DUNS Humber 4|
2 (3) Click the down arrow next to the ‘Report oo 2. DUNS Number e
o Inactive Grants’ button and select the AL L 12/31/2009 Page 2072
L) grant. Note: the inactive grant is added = 8 3b
o to the top of the grants list and is o e
= highlighted by an asterisk and blue font. c 3
S Federal Cash (To 1 Grant Humber-—Auth. Amount——Disb. Amount
s @ Fill in cumulative cash disbursement for a. Cash Recaipts Report nactive Grants |
each inactive grant. b CashOnbumsermdl e
(@) . . e Cash on Hand {lin5._ List information below for each grant covered by tt 82351000 146357873 Le(( 2 Jred 4
£ @TO delete an inactive grant: Select Federal Grant Recipient Account . . Prior Cumulafive Disb. CumuTative FederalTash
o Click radio button to left of grant number. One  [Number Number Amount Disb t
= . . a2l 03 71APEH 364,024.00 235,262 30 235262.30
c C|ICk the ‘Remove Inactive’ button —63?;@ = - .
w = 70 31APEH 1,737 .218.00 1,314,842 17| 131484217
@TIQ gam !Ete tthe FFE ?tﬁe' entering all data, com BIATRP 10522,102.00 227374052 24052
click the or.1 inue button. c 0801 91APEH 1,707,585.00 1,408,267.74] 1408267 74|
IT? savel_eEttrLesge.g.’th (t:tomplete form fa 0901 60,000 00 000 000
ater—ciick the “save” button. c 0901D 293 588 00 000 0.00
C H5BH 450,000.00 0.00 0.00
ITOTAL (Should correspond to the amount on Line 10b on Page 1)| 0 DD|
=l
To enter total cash on hand: I @ Note: When you Clicked on OK, the ‘Certify’ buttons on the
@ Lines 10a and 10b are automatically filled in based on the FFR FFR page changed to “Submit” buttons. Clicking on ‘Submit’
Attachment entries. The preparer must calculate Line 10c (i.e.. line is the last step in the certification process. Before clicking on
10a-line 10b). Line 10c can be a negative number. the ‘Submit’ button, complete steps 6 and 7.

@Save report; certifier reviews R
data for completeness and
accuracy.

To certify report:

TyPe certifier name
in line 13b. Federal F lal Report h

Check box attesting

to accuracy and Certify
completeness.

Click on the Submit Transaction Complete

By checking the bax in section 13, T canfirm that by sigring this repart, e
1N certify that it i true, complete, and accurate to the best of my knowledge.

1 am aware that any False, fickitious, or Fraudulent information may subject me

to criminal, civil, or administrative penaliss, (.5, Code, Title 218, Section 1001), e

@ Click the Certify button when
satisfied with the accuracy
and completeness of the

IF you agree with the above disclaimer, please print the FFR and Report Disbursements,
select the checkbox in section 13 upon close of this disclaimer, and click the
‘CertiFy" button again to complete your certfication.

r . y :
eport ° button. Process
@ Read pop-up text box and completed when the
click OK. ‘Certify Transaction
Complete’ screen
appears. You may select another process from the menu
Federal Financial Report OR
@ @ Roll Mouse Here for Tips B b et T
Save | Certly | RepodDisbussements | Cancel | T
- | (Certify button changes to ‘Submi —
- Submit | ifi 12 Remarks. Mtach any duemeod s rugared by Federal sponsor )
FEDERAL FINANCIAL REPORT ‘submit the certified report to DPM. Bl ¥ Roll Mouse Here for Tips
1. Federal Agency and Organizational Element to e I ¥
Prapared by Phona Ho. -
Emal Address

13, Cenification: By signing this report, | cenify that it ks tue, complete, and accurate 1o the best of my knowledge, | am aware

Enter Cash Total and Certify FFR Cash Transaction Report

3. Recipient Organization (Name and complete address including Zip code) ;‘:‘ any "l’"‘ﬂ“‘l-'h‘!v or fraudulent information may subject me to criminal, civil, or liies. {U.5. Code, Title
& Typed or Printed Name and Titke of Authenred Cenifying Oficial . Telaphone (Aren cods, number and ex 1
GRANTS ACCOUNTANT d. Emad Address
5_Recipient Account Number ) ) : !
4a. DUNS Number db. EIN lor identifying Number . Report Type 7. Basis of Accounting 6 ) Sygnature of Authonzad Cartfying Oficial
e | Quarterly  Cash Name of Certitying Offcal . Date Report Submitted
:3 Project/Grant Period{month day.year) 9. Reporting Period End Date{menth, day:, 04/06/2010 00:00:00
= 2 @,; 5 14 Agency usa only
10. Transactions Cumulative | I
iUse lines a-c for single or multiple grant reporting)
Fa:er;lRCe-sh (Te report multiple grants, also use Report Disbursements): g:‘:ndn mfp
. Gash Reckpts DPM Rep Name LINDA M JOHNSON
b. Cash Disbursements Phean Numbar 3014439249
. Cash on Hand {line a minus b) Standasd Form A75
OMB Appeoval Numiber 0348-0061
Expiration Date 1312011

Suve [ Conty I(B\Dmombmum | Concel |

Certify button changes to ‘Submit' to
@ Submit ” ‘(submf\){ the cenified?epon to DPM.) li




Completing the PMS FFR Financial Status Report (replacing the SF-269)

Completing the FFR Financial Status Report

9/21/2010

To enter grant-by-grant
financial status information:

Select grant using the process
described on page That Is, from
the ‘Disbursements’ menu ( a) click on
FFR ‘Financial Status Report’; (b)
enter the grant number in ‘Grant ID’
box (or use the drop down menu); %c)
click on the radio button for the
desired function (e.g. ‘Prepare/Certify’
and; (d) click on the “‘Continue’ button.

1)Click on the radio buttons or
enter the dates to identify

@ Report type (in box 6)

@ Basis of accounting (in box 7)
Enter financial information required by
%rantor agency in boxes 10a-o and

la-f. Refer to your grantor agency’s
guidance to determine the information

required. See Attachment 1 for
general OMB instructions.

(2)When satisfied with the accuracy

and completeness of the report,
look for the ‘Certify’ button. Clicking
this button begins the certification
process outlined below. If you see
the ‘Certify’ button and wish to
certify the” report, go to step 1
below.

If you do not see the ‘Certify’ button
then you do not have ~Certifier
privileges. If you require privileges,
contact your organization's
Authorization Official or your PMS
account representative.

Entering Financial Status Report Information

3)If you do not wish to certify the
report or lack privileges to do so,

save the report for later
certification. Click on the ‘Save’
button to save the entered
information and return to the report
ater.

Federal Financial Status Report

0o

Screen Help

Cerlify | Save Cance\l

FEDERAL FINANCIAL REPORT (Prescribed by OMB A-102 and A-110)
1. Federal Agency and Organizational Element to Which Repart is Submitted LZ Federal Grant or Other Ildentifying Number
2.
3. Recipient Organization (Mame and complete address including Zip code)
Qla) le)
5. Recipient Account Number . .

4a. DUNS Number 4b. EIN or \dent?fyiﬂg Number 6. Report Type 7. Basis of Accounting

* Quarterly

' gemi-Annual

® cash ' Acoual

" Annual

" Final
8. Project/Grant Peniod(month,day,year) 9. Reporting Period End Date(month,day, year)

Fomi{01/01/2010 | 10[12/31/2011 [[o331/2000 ]

10. Transactions

‘Cumulative

(Use lines a-c for single or multiple grant reporting)

Federal Cash {on the GRANT LEVEL) for G10SMODO3A :

a. Cash Receipts

b. Cash Disbursements

c. Cash on Hand (line a minus b)

(Use lines d-o for single grant reporting)

' 4 Bal

B
B

Federal Expendi and U

d. Total Federal funds authorized

e. Federal share of expenditures

f. Federal share of unliquidated obligations

9. Total Federal share (sum of lines e and f)

h. Unobligated balance of Federal funds (line d minus g)

Recipient Share:

To certify the report:

1)Click on the ‘Certify’ button.

Read pop-up text Box and
cIick ‘oK.

ng your full name in line

(4)Check box attesting to
accuracy and completeness.

5)Note: the ‘Certig{ button has
been replaced by a ‘Submit’

button.

(6)Click ‘Submit' button to submit
the report for agency review

218, Section 1001).

13. Certification: By signing this report, | certify that it is true, complete, and accurate to the best of my knowledge. | am aware
that any false, fictitious, or fraudulent information may subject me to criminal, civil, or administrative penalties. (U.5. Code, Title

a. Typed or Printed Name and Title of Authorized Certifying Official

fc. Telephone (Area code, number and extension)

d. Email Address

. Signature of Authorized Certifying Official

lType in name of certifying official

4 ~ By chacking this box, | carify that this report is true, complete and accurate to tha best of my nowledpe.

e. Date Report Submitted

14. Agency use only

and approval. ~ Process is
completed when ‘Certify
Transaction Complete’ screen
appears.

To check the report
status:

(1) Return to the ‘Current Report
screen. (See page 2 of this

L

@_ Save | Cancel

‘Certify’ changes to ‘Submit’

This is the bottom
of the FFR form.

»( 5 | submit |

windows Internet Explorer

o

@ Poderal Prnancial Status Raport

By checking the box in section 13, I confirm that by signing this report,

T certify that it is true, complete, and accurate to the best of my knowledge.

I arn aware that any False, Fickitious, or Fraudulent inForrmation rmay subjeck rme
to criminal, civil, or administrative penalties, (1.5, Code, Title 218, Section 10013,

Certity

IF wou agres with the above disclaimer, pleass print the FER and Report Disbursements,

Transaction Complete

select the checkbox in section 13 upon close of this disclaimer, and click the

guide.)

*Certify’ butkon again bacomplete your certification.
o\ 2 I oK i
»

P e e e b

(2)Click on the ‘See Workflow’ option
from the ‘Action’ drop-down menu.
The following workflow shows that
the agency has the report for
review. Users can check report
status anytime during the process.
(See manual for other options.)

Certifying the FSR and Reviewing Status

Financial Status Report Workflow Screen

(2)
Report

Available

Agency
Review

Prepare [™¥  Certify

Approve
Rejected




Attachment 1: Office of Management and Budget FFR Instructions

Federal Financial Report Instructions

Report Submissions
1) Recipients will be instructed by Federal agencies to submit the Federal Financial Report (FFR) to
a single location, except when an automated payment management reporting system is utilized. In
this case, a second submission location may be required by the agency.

2) If recipients need more space to support their FFRs, or FFR Attachments, they should provide
supplemental pages. These additional pages must indicate the following information at the top of
each page: Federal grant or other identifying number (if reporting on a single award), recipient
organization, Data Universal Numbering System (DUNS) number, Employer Identification Number
(EIN), and period covered by the report.

Reporting Requirements*

1) The submission of interim FFRs will be on a quarterly, semi-annual, or annual basis, as directed by
the Federal agency. A final FFR shall be submitted at the completion of the award agreement. The
following reporting period end dates shall be used for interim reports: 3/31, 6/30, 9/30, or 12/31. For
final FFRs, the reporting period end date shall be the end date of the project or grant period.

2) Quarterly and semi-annual interim reports shall be submitted no later than 30 days after the end of
each reporting period. Annual reports shall be submitted no later than 90 days after the end of each
reporting period. Final reports shall be submitted no later than 90 days after the project or grant
period end date.

Note: For single award reporting:

1) Federal agencies may require both cash management information on lines 10(a) through 10(c) and
financial status information lines 10(d) through 10(0).

2) 10(b) and 10(e) may not be the same until the final report.

Line Item Instructions for the Federal Financial Report

FFR Reporting Item Instructions

Number

Cover Information

1 Federal Agency and Enter the name of the Federal agency and organizational element

Organizational Element to |identified in the award document or as instructed by the agency.
Which Report is Submitted

2 Federal Grant or Other For a single award, enter the grant number assigned to the award by the
Identifying Number Federal agency. For multiple awards, report this information on the FFR
Assigned by Federal Attachment. Do not complete this box if reporting on multiple awards.
Agency

3 Recipient Organization Enter the name and complete address of the recipient organization

including zip code.

4a DUNS Number Enter the recipient organization's Data Universal Numbering System

(DUNS) number or Central Contract Registry extended DUNS number.
4b EIN Enter the recipient organization's Employer Identification Number (EIN).

5 Recipient Account Number |Enter the account number or any other identifying number assigned by the
or Identifying Number recipient to the award. This number is for the recipient's use only and is

not required by the Federal agency. For multiple awards, report this

DPM note: DPM will continue to require grantees that previously filed cash transaction reports using the PSC-272 to
file quarterly FFR cash transaction reports for periods ending 3/31, 6/30, 9/30 and 12/31. These reports must be filed
within 30 days of the quarters end. Grantor agencies will specify the reporting frequency and submission dates for the
FFR financial status reports (that grantees previously filed using the SF-269).



FFR

| Reporting Item

Instructions

Number |
information on the FFR Attachment. Do not complete this box if
reporting on multiple awards.

6 Report Type Mark appropriate box. Do not complete this box if reporting on multiple
awards.

7 Basis of Accounting Specify whether a cash or accrual basis was used for recording

(Cash/Accrual)

transactions related to the award(s) and for preparing this FFR. Accrual
basis of accounting refers to the accounting method in which expenses are
recorded when incurred. For cash basis accounting, expenses are recorded
when they are paid.

8 Project/Grant Period, Indicate the period established in the award document during which
From: (Month, Day, Year) |Federal sponsorship begins and ends.
Note: Some agencies award multi-year grants for a project period that is
funded in increments or budget periods (typically annual increments).
Throughout the project period, agencies often require cumulative
reporting for consecutive budget periods. Under these circumstances,
enter the beginning and ending dates of the project period not the budget
period. Do not complete this line if reporting on multiple awards.
Project/Grant Period, To: |See the above instructions for "Project/Grant Period, From: (Month, Day,
(Month, Day, Year) Year)."
9 Reporting Period End Enter the ending date of the reporting period. For quarterly, semi-annual,
Date: (Month, Day, Year) |and annual interim reports, use the following reporting period end dates:
3/31, 6/30, 9/30, or 12/31. For final FFRs, the reporting period end date
shall be the end date of the project or grant period.
10 Transactions

Enter cumulative amounts from date of the inception of the award through the end date of the
reporting period specified in line 9. Use Lines 10a through 10c, Lines 10d through 100, or Lines 10a
through 100, as specified by the Federal agency, when reporting on single grants. Use Line 12,
Remarks, to provide any information deemed necessary to support or explain FFR data.

Federal Cash (To report multiple grants, also use FFR Attachment)

10a

Cash Receipts

Enter the cumulative amount of actual cash received from the Federal
agency as of the reporting period end date.

10b

Cash Disbursements

Enter the cumulative amount of Federal fund disbursements (such as cash
or checks) as of the reporting period end date. Disbursements are the sum
of actual cash disbursements for direct charges for goods and services, the
amount of indirect expenses charged to the award, and the amount of cash
advances and payments made to subrecipients and contractors.

For multiple grants, report each grant separately on the FFR Attachment.
The sum of the cumulative cash disbursements on the FFR Attachment
must equal the amount entered on Line 10b, FFR.

10c

Cash On Hand (Line 10a
Minus Line 10b

Enter the amount of Line 10a minus Line 10b. This amount represents
immediate cash needs. If more than three business days of cash are on
hand, the Federal agency may require an explanation on Line 12,




FFR
Number

Reporting Item

Instructions

explaining why the drawdown was made prematurely or other
reasons for the excess cash.

Federal Expenditures and Unobligated Balance: Do not complete this section if reporting on multiple

awards.

10d

Total Federal Funds
Authorized

Enter the total Federal funds authorized as of the reporting period end
date.

10e

Federal Share of
Expenditures

Enter the amount of Federal fund expenditures. For reports prepared on a
cash basis, expenditures are the sum of cash disbursements for direct
charges for property and services; the amount of indirect expense charged;
the value of third-party in-kind contributions applied; and the amount of
cash advance payments and payments made to subrecipients. For reports
prepared on an accrual basis, expenditures are the sum of cash
disbursements for direct charges for property and services; the amount of
indirect expense incurred; the value of in-kind contributions applied; and
the net increase or decrease in the amounts owed by the recipient for (1)
goods and other property received; (2) services performed by employees,
contractors, subrecipients, and other payees; and (3) programs for which
no current services or performance are required. Do not include program
income expended in accordance with the deduction alternative, rebates,
refunds, or other credits. (Program income expended in accordance with
the deduction alternative should be reported separately on Line 100.)

10f

Federal Share of
Unliquidated Obligations

Unliquidated obligations on a cash basis are obligations incurred, but not
yet paid. On an accrual basis, they are obligations incurred, but for which
an expenditure has not yet been recorded. Enter the Federal portion of
unliquidated obligations. Those obligations include direct and indirect
expenses incurred but not yet paid or charged to the award, including
amounts due to subrecipients and contractors. On the final report, this line
should be zero unless the awarding agency has provided other instructions.

Do not include any amount in Line 10f that has been reported in Line 10e.
Do not include any amount in Line 10f for a future commitment of funds
(such as a long-term contract) for which an obligation or expense has not
been incurred.

10g

Total Federal Share (Sum
of Lines 10e and 10f)

Enter the sum of Lines 10e and 10f.

I0h

Unobligated Balance of
Federal Funds (Line 10d
Minus Line 10g)

Enter the amount of Line 10d minus Line 10g.

[Recipient Share: Do not complete this section if reporting on multiple awards.

10i

Total Recipient Share
Required

Enter the total required recipient share for reporting period specified in
line 9. The required recipient share should include all matching and cost
sharing provided by recipients and third-party providers to meet the level
required by the Federal agency. This amount should not include cost
sharing and match amounts in excess of the amount required by the
Federal agency (for example, cost overruns for which the recipient incurs
additional expenses and, therefore, contributes a greater level of cost




FFR
Number

Reporting Item

Instructions

sharing or match than the level required by the Federal agency).

10j

Recipient Share of
Expenditures

Enter the recipient share of actual cash disbursements or outlays (less any
rebates, refunds, or other credits) including payments to subrecipients and
contractors. This amount may include the value of allowable third party
in-kind contributions and recipient share of program income used to
finance the non-Federal share of the project or program. Note: On the
final report this line should be equal to or greater than the amount of Line
10i.

10k

Remaining Recipient Share
to be Provided (Line 10i
Minus Line 10j)

Enter the amount of Line 10i minus Line 10j. If recipient share in Line
10j is greater than the required match amount in Line 10i, enter zero.

Program Income: Do not complete t

his section if reporting on multiple awards.

101 Total Federal Program Enter the amount of Federal program income earned. Do not report any
Income Earned program income here that is being allocated as part of the recipient's cost
sharing amount included in Line 10j.
10m Program Income Expended | Enter the amount of program income that was used to reduce the Federal
in Accordance With the share of the total project costs.
Deduction Alternative
I0n Program Income Expended |Enter the amount of program income that was added to funds committed
in Accordance With the to the total project costs and expended to further eligible project or
Addition Alternative program activities.
100 Unexpended Program Enter the amount of Line 10l minus Line 10m or Line 10n. This amount
Income (Line 101 Minus  [equals the program income that has been earned but not expended, as of
Line 10m or Line I0n) he reporting period end date.
11 Indirect Expense: Complete this information only if required by the awarding agency and in
accordance with agency instructions.
lla Type of Rate(s) State whether indirect cost rate(s) is Provisional, Predetermined, Final, or
fixed.
11b Rate Enter the indirect cost rate(s) in effect during the reporting period.
1lle Period From; Period To Enter the beginning and ending effective dates for the rate(s).
11d Base Enter the amount of the base against which the rate(s) was applied.
1lle Amount Charged Enter the amount of indirect costs charged during the time period
specified. (Multiply 11b. x 11d.)
11f Federal Share Enter the Federal share of the amount in 11e.
119 Totals Enter the totals for columns 11d, 11e, and 11f.

Remarks, Certification, and Agency Use Only

12 Remarks Enter any explanations or additional information required by the Federal
sponsoring agency including excess cash as stated in line 10c.
13a Typed or Printed Name and |Enter the name and title of the authorized certifying official.
Title of Authorized
Certifying Official
13b Signature of Authorized  |The authorized certifying official must sign here.
Certifying Official
13c Telephone (Area Code, Enter the telephone number (including area code and extension) of the
Number and Extension) individual listed in Line 13a.
13d E-mail Address Enter the e-mail address of the individual listed in Line 13a.
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