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IN REPLY REFER TO:  

 

National Policy Memorandum 
 

Bureau of Indian Affairs 

Deputy Bureau Director  

Office of Trust Services  
 

Effective: October 29, 2012 

Number:  NPM-TRUS-30 

Title: Enterprise License Agreement (ELA) Reconciliation and Ordering Process policy  

 

1. Purpose  

The purpose of this memorandum is to update the Environmental Systems Research Institute 

(ESRI) Enterprise License Agreement (ELA) reconciliation and ordering process, to ensure a 

more streamlined and efficient management of Geographic Information Systems (GIS) licenses. 

Forms used for reconciliation have been modified and are attached to the NPM. 

2. Scope 

 

This policy applies to the Bureau of Indian Affairs employees and associated contractors who are 

participants to the DOI’s ELA with ESRI. 

3. Policy 

 

It is the policy of Indian Affairs that reconciliations account for the validation of software, users 

and primary contacts for the participating organizations of the ELA program and will be required 

once per year. Reconciliations are to be submitted on or before August 31, and will be effective 

until August of the following year. Verification or updates to reconciliations by August 31st of 

each year are critical for compiling reports and statistics to submit to the BIA Deputy Bureau 

Director, Office of Trust Services (OTS) for negotiations within the Department of the Interior.  

 

The identification of inactive users of the license program is an integral data element that 

supports the BIA position for further development of the Geospatial activity for the Bureau and 

Tribal programs.  The absence of reconciliation submissions will identify those licenses as 

inactive. This will not prevent the use of the software, but rather postpone services provided by 

the ELA (Helpdesk and training) until reconciled. The identification of inactive licenses allows 

the Geospatial Service staff (OTSGS) to effectively deploy licenses across the organization and 

Tribal programs in the most efficient and cost effective manner possible.  

 

To better serve the needs of the BIA and tribal entities with regard to individual software needs, 

Indian Affairs is asking everyone to evaluate how each of their users utilize the software, 
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Enterprise License Agreement Reconciliation Form 2012 
Environmental Systems Research Institute Federal Supply Schedule Contract No. GS-35F-5086H 

Blanket Purchase Agreement No. G09PA00003 Addendum 2008BPA4818 

Note: User reconciliation is used to assist with accountability in the ELA program. 

_____________________________________________________________________________ 

Bureau of Indian Affairs 
Office of Trust Services Geospatial Support 

13922 Denver West Parkway Bldg. 54, Suite 300, Lakewood, CO 80401 
OTSGS Help Desk:  1-877-293-9494    Email: otsgs@bia.gov 

FAX: (303) 231-5229 

 

Date:        Region:  SELECT ONE 

 

 Contact Information: 
Please confirm or update the following contact information. 

   
Office, Agency or Tribe Name:        Primary Contact:       

Division or Department:       Job Title:       

P.O. Box:       Phone Number:       

Street Address:       Fax Number:       

City/State/Zip:       Email Address:       

 License Information: 
Please confirm the software currently in use and indicate which software you are no longer using. 

 Quantity Description Version Currently Using? 

                  
Yes 

 

No 

 

                  
Yes 

 

No 

 

                  
Yes 

 

No 

 

                  
Yes 

 

No 

 

                  
Yes 

 

No 

 

                  
Yes 

 

No 

 

                  
Yes 

 

No 

 

 

mailto:otsgs@bia.gov


Please confirm or update the following ArcGIS user contact information.  Use as many sheets as needed. 
This is a fillable form.  Please tab to each field and enter the requested information.  To select a function, click on the box next to your selection.  To 
remove the check, click on the box again.   

User Name:          Tribal Phone Number:        

Title:          BIA Fax Number:         

Department:          BIA Contractor Email:         

Address:        City/State/Zip:        

 
Primary GIS Function 
(Please choose one) 

 Advanced:  GISP, cartographer, GIS analyst, full editing, analysis and advanced training/education 

 Standard:  Some analysis, editing and moderate training 

 Basic:  Limited editing and preliminary training 

 Viewer:  View existing maps or data only, no editing and little to no GIS training 

 REMOVE USER 

Comments:        

 

User Name:          Tribal Phone Number:        

Title:          BIA Fax Number:         

Department:          BIA Contractor Email:         

Address:        City/State/Zip:        

 
Primary GIS Function 
(Please choose one) 

 Advanced:  GISP, cartographer, GIS analyst, full editing, analysis and advanced training/education 

 Standard:  Some analysis, editing and moderate training 

 Basic:  Limited editing and preliminary training 

 Viewer:  View existing maps or data only, no editing and little to no GIS training 

 REMOVE USER 

Comments:        

 

User Name:          Tribal Phone Number:        

Title:          BIA Fax Number:         

Department:          BIA Contractor Email:         

Address:        City/State/Zip:        

 
Primary GIS Function 
(Please choose one) 

 Advanced:  GISP, cartographer, GIS analyst, full editing, analysis and advanced training/education 

 Standard:  Some analysis, editing and moderate training 

 Basic:  Limited editing and preliminary training 

 Viewer:  View existing maps or data only, no editing and little to no GIS training 

 REMOVE USER 

Comments:        

 

User Name:          Tribal Phone Number:        

Title:          BIA Fax Number:         

Department:          BIA Contractor Email:         

Address:        City/State/Zip:        

 
Primary GIS Function 
(Please choose one) 

 Advanced:  GISP, cartographer, GIS analyst, full editing, analysis and advanced training/education 

 Standard:  Some analysis, editing and moderate training 

 Basic:  Limited editing and preliminary training 

 Viewer:  View existing maps or data only, no editing and little to no GIS training 

 REMOVE USER 

Comments:        

 




