
computerized system to facilitate legal research, some opinions are 
also now stored on magnetic disks, liven though the software design 
creates the capability for name retrieval the purpose of the design is 
to facilitate retrieval by legal subject matter and the Office of Legal 
Counsel will continue to utilize the system in this manner. 

Retrievability: the alphabetical card index on conflict of interest 
and immigration opinions will be retrieved by name. In addition. 
while that information which has been entered into the computer to 
date may be retrieved by name, all information, except that on 
conflict of interest and immigration opinions, will ordinarily continue 
to be retrieved by legal subject matter since the Office seldom has 
need to focus on a name in legal research. 

Safeguards: Index cards and chronological files are kept in locked 
offices when unattended. Access is restricted to those personnel with 
a need to know. 

The compilation of Office of Legal Counsel opinions available on 
magnetic tape is subject to three access limitations designed to insure 
that only authorized attorneys of the office of Legal Counsel have 
access. First, the opinions in the computer system can be retrieved 
only by those persons having a specified identification number, and 
numbers are assigned only to attorneys of the office of Legal Coun
sel. Second, there is an access code word in addition to the identifi
cation number required for access to the opinions, and the code word 
is made known only to the Office of Legal Counsel attorneys. Third, 
w i t h the limited exception noted below, the opinions can be retrieved 
only on the terminal located in the Office of the Legal Counsel, and 
the terminal is in a locked room to which only Office of Legal 
Counsel personnel (and building maintenance personnel) have keys. 

During the period in which the opinions are being computerized 
on exception to these access restrictions has been made so that the 
contracting assistant in the Justice Management Division who is 
overseeing the computerization also has access to the opinions. Once 
computerization is complete, the assess will cease. 

Retention and disposal. The records will be maintained indefinitely. 
System rnanager(s) and address: Administrative Officer, Office of 

Legal Counsel; U.S. Department of Justice; 10th and Constitution 
Avenue, N.W.; Washington, D .C 20530. 

Notification procedure: Inquiries should be addressed to the Assist
ant Attorney General, Office of Legal Counsel, at the address above. 

Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: General legal research sources and indi

viduals and agencies requesting opinions from the Office of Legal 
Counsel. 

Systems exempted from certain provisions of the act None. 

M I D 
Systems of records which the Department either merged with 

another record system or deleted during 1978 are listed below. The 
date deleted or merged, the FEDERAL REGISTER Volume number, 
and the page are cited in parentheses. 

JUSTICE/CRM-009, Narcotic and Dangerous Drug Witness Se
curity Program File (September 18, 1979, FR Vol. No. 44, page 
54131, merged with JUSTICE/CRM-002, Criminal Division Witness 
Security File which was last published on September 30, 1977, FR 
Vol No. 42, page 53333) 

JUSTICE/CRM-010, Organized Crime and Racketeering Informa
tion System (September 18, 1975', FR Vol. No. 44, page 54131 de
leted) 

JUSTICE/CRM-011, Organized Crime and Racketeering Section 
File Checkout System (September 18, 1979, FR Vol No. 44, page 
54131 deleted) 

JUSTICE/CRM-013, Organized Crime Information Management 
System (September 18, 1979, FR Vol No. 44, page 54131 deleted) 

JUSTICE/CRM-015, Organized Crime and Racketeering Section 
Intelligence and Special Service! Unit Visitor Pass System (Septem
ber 18, 1979, FR Vol No. 44, page 54131 deleted) 

JUSTICE/CRM-020, Requests to the Attorney General for Ap
proval of Applications to Federal Judges for Electronic Interceptions 
in Narcotic and Dangerous Drug Cases (September 18, 1979, FR 
Vol No. 44, page 54131, merged with JUSTICE/CRM-019, Re
quests to the Attorney General for Approval of Applications to 
Federal Judges for Electronic Interceptions which was last published 
on September 30, 1977, FR Vol. No. 42, page 53346) 

JUSTICE/FBI-013, Investigative Support Information System 
(ISIS) (October 12, 1979, FR Vol No. 44, page 58980 deleted) 

JUSTICE/OMF-004, Employee Clearance Record (December 7, 
1978, FR Vol No. 43, page 57357 deleted) 

JUSTICE/OMF-005, Employee Time Distribution Record (De
cember 7, 1978, FR Vol No. 43, page 57357 deleted) 

JUSTICE/OMF-006, Interim Performance Appraisal Record (De
cember 7. 1979, FR Vol No. 43, page 57357 deleted) 

JUSTICE/OMF-016, Inter-Divisional Information System (IDIS) 
(April 19. 1979. FR Vol No. 44, page 23386 deleted) 

In addition, it is hereby noticed that the Bureau of Prisons pro
poses to delete the Inmate Safety and Accident Compensation 
Record System (JUSTICE/BOP-005) which was published in error 
in the lost annual publication on September 28, 1978, Vol No. 43, 
page 44736) 

Part IV 
Systems of records which the Department now proposes to amend 

are listed below. Following the list, the systems are reprinted in full 
text Except where noted otherwise, these systems were last pub
lished in volume 43 of the the FEDERAL REGISTER on September 28, 
1978. Changes have been italicized for the convenience of the reader. 

Interested persons are invited to comment on any change to the 
routine use of information in the record systems to the Administra
tive Counsel, Justice Management Division, Room 1214, Department 
of Justice, Washington, D .C 20530. All comments must be received 
by February 11, 1980. If no comments are received on or before 
February 11, 1980, the amendments will be adopted as set forth. No 
oral bearings ore contemplated. 

JUSTICE/AAG-013, Freedom of Information and Privacy Ap
peals Index. 

JUSTICE/crV-001, The Civil Division Case File System (Sep
tember 30, 1977, FR Vol 42) 

JUSTICE/CIV-002, The Civil Division Case File System; Cus
toms Litigation 

JUSTICE/CRT-007. The File3 on Employment CiviL Rights Mat
ters Referred by the Equal Employment Opportunity Commission 
System. 

JUSTICE/CRS-001, Operational date Information System 
JUSTICE/DEA-008, Investigative Reporting and Filing system 

(December 1. 1978, FR Vol No. 43) 
JUSTICE/DEA-010, Office or Internal Security Records 
JUSTICE/DEA-011, Operations Files 
JUSTICE/DEA-012, Registration Status/Investigation Records 
JUSTICE/DEA-013, Security Files 
JUSTICE/DEA-014, System to Retrieve Information from Drug 

Evidence (STRTDE/Ballistics) 
JUSTICE/JMD-001, Background Investigation Check-off Card 
JUSTICE/JMD-002, Controlled Substances Act Nonpublic Rec

ords 
JUSTICE/JMD-003, Department of Justice Payroll System 
JUSTICE/JMD-007, Legal and General Administration Account

ing System (LAGA) 
JUSTICE/JMD-003 Security Clearance Information System 

(SCIS) 
JUSTICE/JMD-009, Justice Data Management Service Center 

Utilization Report 
JUSTICE/JMD-010, Document Information System (DIS) 
JUSTICE/JMD-011, Justice Date Management Service Center 

Tape Library System 
JUSTICE/JMD-012, Executive Biography 
JUSTICE/JMD-013, Employee Locator File 
JUSTICE/JMD-015. EEC- (Equal Employment Opportunity) Vol

unteer Representative Roster 
JUSTICE/JMD-017, Department of Justice Controlled Parking 

Records 
JUSTICE/JMD-018, Occupational Health Physical Fitness Files 
JUSTICE/JMD-019, Freedom of Information/Privacy Act Rec

ords 
JUSTICE/LEAA-005, The Financial Management System 
JUSTICE/LEAA-008, The Civil Rights Investigative System 
JUSTICE/LEAA-010, The Technical Assistance Resources Files 
JUSTICE/LEAA-012, The Public Safety Officers' Benefits 

System 
JUSTICE/OPA-001, Executive Clemency Files 
JUSTICE/PRC-001, Docket, Scheduling and Control 
JUSTICE/PRC-002, Freedom of Information Act Record System 
JUSTICE/PRC-003, Inmate and Supervision Files 
JUSTICE/PRC-004, Labor and Pension Case, Legal File and 

General Correspondence System 
JUSTICE/PRC-005, Office Operation and Personnel System 
JUSTICE/PRC-006, Statistical, Educational and Developmental 

System 
JUSTICE/PRC-007, Workload Record, Decision Result, and 

Annual Report System 
JUSTICE/BOP-005, Inmate Central Records System 
JUSTICE/BOP-999, Appendix of Field Locations for the Bureau 

of Prisons 



Associate Attorney General (AAG) 
As a result of a reorganization made effective on October 1, 1978, 

the Office of Privacy and Information Appeals was transferred from 
the Office of the Deputy Attorney General to the Office of the 
Associate Attorney General. Accordingly, JUSTICE/DAG-002 is 
now redesignated JUSTICE/AAG-013. The fact that the Office of 
Privacy and Information Appeals is now a part of the Office of the 
Associate Attorney General is reflected in the system reprinted 
below. 

JUSTICE/AAG-013 
System name: Freedom of Information and Privacy Appeals Index. 

System location: Office of the Associate Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W., 
Washington. D.C. 20530. 

Categories of individuals covered by the system: The system encom-

passes all individuals who submit administrative appeals under the 
'freedom of Information or Privacy Acts and initial requests for 

access to records located in the Office of the Attorney General, 
Deputy Attorney General or Associate Attorney General 

Categories of records in the system: The system contains copies of 
administrative requests, appeals and other related correspondence 
filed under the Freedom of Information and Privacy Acts and copies 
are filed sequentially by date of receipt based on a numerical identifi
er assigned to each appeal. Also included are index cards which list 
the name of the appellant and the numerical identifier assigned. 

Authority for maintenance of the system: The system was estab
lished and is maintained to enable the Office of the Associate Attor
ney General to comply with the reporting requirements set forth in 5 
U.S.C. 552 and 552a. 

Routine uses of records maintained In the system, including catego
ries of users and the purposes of such uses These records are main
tained for the purpose of processing administrative requests and ap
peals under the Freedom of Information and Privacy Acts and to 
comply with the reporting requirements of those Acts. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available firm systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C 552, may 
be made available to a Member of Congress or staff acting upon the 
Member's behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: These records are stored in file folders in cabinets. 
Retrievability: These folders are filed by the number assigned to 

each. 
Safeguards: These records are stored in cabinets in a lockable 

room. 
Retention and disposal: These folders are kept indefinitely. 
System manager(s) and address: Director, Office of Privacy and 

Information Appeals, Office of the Associate Attorney General: 
United Stales Department of justice; 10th and Constitution Avenue, 
N.W.; Washington, D.C. 20530. 

Notification procedure: Same as the System Manager. 
Record access procedures: Same as the System Manager. 
Contesting record procedures: Same as the System Manager. 
Record source categories: Those individuals who submit certain 

requests and all appeals under the Freedom of Information and Pri
vacy Acts. 

Systems exempted from certain provisions of the act: None. 
Civil Division (CIV) 

The Civil Division Case File System (JUSTICE/CIV-001) was 
last published in Volume 42 of the FEDERAL REGISTER on September 
30, 1977. The system is reprinted below to reflect a change in 
organizational title which resulted from a recent reorganization. In 
addition, a minor change to the method of storage is shown. The 

Civil Division Case File System; Customs Litigation (JUSTICE/ 
CIV-002) is reprinted below to show a change in organizational title 
which also was effected by the reorganization. 

JUSTICE/CIV-001 
System name: Civil Division Case File System. 

System location: U.S. Department of Justice; 10th and Constitution 
Avenue, N.W.; Washington, D.C. 20530. 

Categories of individuals covered by the system: Any and all parties 
involved in the cases handled by the Civil Division will have Identi
fying data contained in this system. 

Categories of records in the system: 
1) The main record of the system is the case file which is retained 

on each case under the jurisdiction of the Civil Division except for 
those cases for which files are maintained in the Civil Division Case 
File System: Field Office, Customs Litigation, Commercial Litigation 
Branch and the Office of Alien Property File System, and constitutes 
the official record of the Department of Justice. All record material 
relating to a case is retained in the file. Each case is assigned a 
number comprised of the category designation for the subject matter, 
the code number for the judicial district where the action originated, 
and the number of cases of that category which have arisen in that 
district. 

2) Alphabetical and numerical Indices are utilized as a means of 
access to the proper file by the cross-referencing of the names of all 
parties to a suit with the file number. Forms CV-54 and carbon-
interleaf index cards are used in these indices. 

3) A Docket Card Index is maintained on each case in order to 
follow the progress of all Division cases and to obtain statistical data 
for monthly and fiscal reports. However, all information contained 
on the cards has been taken from the record material contained in the 
official file. 

Authority for maintenance of the system: General authority to main
tain the system is contained in 5 U.S.C 301 and 44 U.S.C 3101. The 
particular system was established in accordance with 28 CF.R. 
0.77(f) and was delegated to the Civil Division pursuant to the 
memorandum from the Deputy Attorney General, dated July 17, 
1974. 

Routine uses of records maintained in the system. Including catego
ries of users and the purposes of such uses: Any record pertaining to 
any case or matter in the Civil Division may be disseminated to any 
other component of the Department of Justice, including the F.O.I. 
and the United States Attorneys' Offices, for use In connection with 
the consideration of that case or matter or any other case or matter 
under consideration by the Civil Division or any other component of 
the Department of Justice. A record maintained in this system of 
records may be disseminated as a routine use of such record as 
follows: (1) in any case in which there is an indication of a violation 
or potential violation of law, whether civil, criminal or regulatory In 
nature, the record in question may be disseminated to the appropriate 
federal, state, local or foreign agency charged with the responsibility 
for investigating or prosecuting such violation or charged with en
forcing or implementing such law; (2) in the course of Investigating 
the potential or actual violation of any law, whether civil, criminal or 
regulatory in nature, or during the course of a trial or hearing, or the 
preparation for a trial or hearing for such violation, a record may be 
disseminated to a federal, state, local or foreign agency, or to an 
individual or organization, if there is reason to believe that such 
agency, individual or organization possesses information relating to 
the investigation, trial or hearing and the dissemination is reasonably 
necessary to elicit such information or to obtain the cooperation of a 
witness or an informant; (3) a record relating to a case or matter may 
be disseminated in an appropriate federal, state, local or foreign court 
or grand jury proceeding in accordance with established constitution
al, substantive, or procedural law or practice; (4) a record relating to 
a case or matter may be disseminated to a federal, state, or local 
administrative or regulatory proceeding or hearing in accordance 
with the procedures governing such proceeding or hearing; (5) a 
record relating to a case or matter may be disseminated to an actual 
or potential party or his attorney for the purpose of negotiation or 
discussion of such matters as settlement of the case or matter, plea 
bargaining, or formal or informal discovery proceedings; (6) a record 
relating to a case or matter that has been referred by an agency for 
investigation, prosecution, or enforcement, or that Involves a case or 
matter within the jurisdiction of an agency, or where the agency or 
officials thereof are a party to litigation or where the agency or 
officials may be affected by a case or matter, may be disseminated to 
such agency to notify the agency of the status of the case or matter 
or of any decision or determination that has been made, or to make 
such other inquiries and reports as are necessary during the process
ing of the case or matter; (7) a record relating to a person held In 



custody pending or during arraignment, trial, sentence or extradition 
proceedings, or after conviction or after extradiction proceedings, 
may be disseminated to a federal, state, local or foreign prison, 
probation, parole, or pardon authority, or to any other agency or 
individual concerned with the maintenance, transportation, or release 
of such a person; (8) a record relating to a case or matter may be 
disseminated to a foreign country pursuant to an international treaty 
or convention entered into and ratified by the United States or to an 
executive agreement; (9) a record may be disseminated to a federal, 
state, local, foreign, or international law enforcement agency to assist 
in the general crime prevention and detection efforts of the recipient 
agency or to provide investigative leads to such agency; (10) a 
record may be disseminated to a federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investigation 
of an employee, the letting of a contract, or the issuance of a license, 
grant or other benefit by the requesting agency, to the extent that the 
information relates to the requesting agency's decision on the matter, 
(11) a record may be disseminated to the public, news media, trade 
associations, or organized groups, when the purpose of the dissemina
tion is educational or informational, provided that the record docs 
not contain any information identifiable to a specific individual other 
than is necessary to identify the matter or where the information has 
previously been filed in a judicial or administrative office, including 
the clerk of the court; (12) a record may be disseminated to a foreign 
country, through the United States Department of State or directly 
to the representative of such country, to the extent necessary to assist 
such country in civil or criminal proceedings in which the United 
States or one of its officers or agencies has an interest; (13) a record 
that contains classified national security information and material may 
be disseminated to persons who are engaged in historical research 
projects, or who have previously occupied policy making positions 
to which they were appointed by the President, in accordance with 
the provisions of 28 C.F.R. 17.60. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 
C.F.R. 50.2 may be made available from systems of records main
tained by the Department of Justice unless it is determined that  
release of the specific information in the context of a particular case 
would constitute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member's behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Routine uses of records maintained in the system. Including catego
ries of users and the purposes of such uses Release of information to 
the National Archives and Records Service: A record from a system 
of records may be disclosed as a routine use to the National Archives 
and Records Service (NARS) in records management inspections 
conducted under the authority of 44 U.S.C. 2904 and 2906. 

Policies and practices for storing retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: 1) The case files utilize standard file jackets and are 
retained in electronic, rotary power files; or In standard file cabinets 
2) The alphabetical and numerical index cards, as well as the docket 
cards, are retained in standard file cabinets. 

Retrievability. The files and docket cards must be retrieved by file 
number. The file number can be ascertained from the alphabetical 
index if the name of any parry to the suit is known. 

Safeguards: Information contained in the system is unclassified. 
However, only attorneys who have their names recorded in the File 
Unit can be issued a case file. Minimal information about a case is 
provided from the various indicts to telephone callers, since there is 
a problem with identifying the identity of a caller. If a party desires 
detailed information, he is referred directly to the attorney of record. 

Retention and disposal: When a case file is closed by the responsible 
attorney, it is sent to the Federal Records Center for retention in 
accordance with the authorized Record Disposal Schedule for the 
classification of the case. Such schedules are approved by the Nation
al Archives. After the designated period has passed, the file is de
stroyed. However, the index and docket cards are not purged. 

System managers) and address: Assistant Attorney General; Civil 
Division; U.S. Department of Justice; 10th and Constitution Avenue, 
N.W.; Washington, D.C 20530, 

Notification procedure: Address inquiries to: Assistant Attorney 
General; Civil Division; U.S. Department of Justice; 10th and Consti
tution Avenue, N.W.; Washington, D.C. 20530. 

Record access procedures: A request for information concerning the 
cases of the Civil Division should be submitted in writing, with the 
envelope and letter clearly marked 'Privacy Access Request*. The 
request should include the file number and/or the names of any 
litigants known to the requestor. The requestor should also provide a 
return address for transmitting the information._ Such access requests 
should be submitted to the System Manager listed above. Requests 
may also be made by telephone. In such cases the caller will be 
referred to the attorney of record. The attorney, in turn, may require 
an official written request. 

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their re
quest to the System Manager listed above. The request should clearly 
state, what information is being contested, the reasons for contesting 
it and the proposed amendment to the information sought. 

Record source categories: All litigants involved in the cases of this 
Division are sources of information. Such information is either con
tained in the record material in the case files or has been extracted 
from that record material end put onto docket and index cards. 

Systems exempted from certain provisions of the act: None. 

Justice/civ-002 
System name Civil Division Case File System: Customs Litigation 

System location: 26 Federal Plaza, New York, New York 10007, 
and U.S. Department or Justice Data Services Center, 10th and 
Constitution Avenue, N.W, Washington, D.C 20530. 

Categories of Individuals covered by the system: Any and all parties 
and counsel involved in the cases handled by the Field Office, Cus
toms Litigation, Commercial Litigation Branch of the Civil Division 
will have identifying data contained in this system. 

Categories of records In the system: I. The main record of the 
system is the case file which is retained on each case under the 
jurisdiction of the Field Office, Customs Litigation. Commercial Litiga
tion Branch of the Civil Division and constitutes the official record of 
the Department of Justice thereon. All record material relating to a 
case is retained in the file. Each file fa assigned the Customs Court 
number given to the summons filed in that court or, in cases filed 

prior to October 1, 1970, to re-appraisement appeals or to protests 
filed with the Customs Court 
The number assigned to the file will change to the number as

signed by the Court of Customs and Patent Appeals, if that case 
becomes the subject of an appeal before that court. In addition, the 
Custom Section retains a log of communications received and com
munications sent. The correspondence is identified thereon by court 
(case) number, identification of the kind of communication, and the 
person receiving it, 

2. The case file and communication logs are physically retained at 
the offices of the Field Office, Customs Litigation. Commercial Litiga
tion Branch 26 Federal Plaza, New York, New York 10007. From 
these records, the Field Office. Customs Litigation. Commercial Litiga
tion Branch inputs certain information for conversion into a data 

Processing system which is maintained at the Department of Justice 
lata Services Center, 10th and Constitution Avenue, N.W, Wash

ington, D.C 20530. Included in the information contained in the data 
processing system fa the Identity of the parties and their counsel, as 
well as the merchandise involved, the port of entry and the compet
ing statutory provisions. 

3. Alphabetical and numerical indices ore maintained as a means of 
access to the proper file number by the cross-referencing of the 
names of non-government parties to suits with the appropriate file 
(court) numbers. These indices are made of index cards and main
tained in the Chief Clerk's office in the Field Office. Customs Litiga
tion, Commercial Litigation Branch 

Authority for maintenance of the system: The Field Office, Customs 
Litigation, Commercial Litigation Branch case files are maintained 
under the authority or 28 U.S.C 2601(b) and 2632(e) and established 
in accordance with 28 CF.R. 0.45(c) which gives the Civil Division 
responsibility for all litigation incident to the reappraisement and 
classification of imported goods, including the defense of all suits in 
the Court of Customs and Patent Appeals', and with 28 CF.R. 0.48 
which designates the Attomey-ln-Charge. Field Office. Customs Litiga
tion 'to accept service of notices of appeals to the Court of Customs 
and Patent Appeals and all pleadings and other papers filed in the 
Customs Court, when the United States fa an adverse Party in any 
customs litigation'. 

Routine uses of records maintained In the system, including catego
ries of users and the purposes of such uses: Any record pertaining to 
any case or matter in the Civil Division may be disseminated to any 
other component of the Department of Justice, including the Federal 
Bureau of Investigation and the United Slates Attorney offices, for 
use in connection with the consideration of that case or matter or 



any other case or matter under consideration by the Civil Division or 
any other component of the Department of Justice. 

Certain information contained in the record may also be dissemi
nated to the U.S. Customs Service, the Department of the Treasury, 
the International Trade Commission, the Department of State, or any 
other agency of the Government whose decision is being challenged 
in a case assigned to the Field Office, Customs Litigation, Commercial 
Litigation Branch for disposition. A record maintained in this system 
of records may be disseminated as a routine use of such record as 
follows: (1) in any case in which there is an indication of a violation 
or potential violation of law, whether civil, criminal or regulatory in 
nature, the record in question may be disseminated to the appropriate 
Federal, state, local or foreign agency charged with the responsibility 
for investigating or prosecuting such violation or charged with en
forcing or implementing such law; (2) in the course of investigating 
the potential or actual violation of any law, whether civil, criminal or 
regulatory in nature, or during the course of a trial or hearing, or the 
preparation for a trial or hearing for such violation, a record may be 
disseminated to a Federal, state, local or foreign agency, or to an 
individual or organization, if there is reason to believe that such 
agency, individual or organization possesses information relating to 
the investigation, trial or hearing and the dissemination is reasonably 
necessary to elicit such information or to obtain the cooperation of a 
witness or an informant; (3) a record relating to a case or matter may 
be disseminated in an appropriate Federal, state, local or foreign 
court or grand jury proceeding in accordance with established con
stitutional, substantive, or procedural law or practice; (4) a record 
relating to a case or matter may be disseminated to a Federal, state, 
or local administrative or regulatory proceeding or hearing in ac
cordance with the procedures governing such proceeding or hearing; 
(5) a record relating to a case or matter may be disseminated to an 
actual or potential party or bis attorney for the purpose of negotia
tion or discussion of such matters as settlement of the case or matter, 
plea bargaining, or formal or informal discovery proceedings; (6) a 
record relating to a case or matter that has been referred by an 
agency for investigation, prosecution, or enforcement; or that in
volves a case or matter within the jurisdiction of an agency, or 
where the agency or officials thereof are a party to litigation or 
where the agency or officials may be affected by a case or matter, 
may be disseminated to such agency to notify the agency of the 
status of the case or matter or of any decision or determination that 
has been made, or to make such other inquiries and reports as are 
necessary during the processing of the case or matter, (7) a record 
relating to a person held in custody pending or during arraignment, 
trial, sentence or extradition proceedings, or after conviction or after 
extradition proceedings, may be disseminated to a Federal, state, 
local or foreign prison, probation, parole, or pardon authority, or to 
any other agency or individual concerned with the maintenance, 
transportation, or release of such a person; (8) a record relating to a 
case or matter may be disseminated to a foreign country pursuant to 
an international treaty or convention entered into and ratified by the 
United States or to an executive agreement; (9) a record may be 
disseminated to a Federal, state, local, foreign, or international law 
enforcement agency to assist in the general crime prevention and 
detection efforts of the recipient agency or to provide investigative 
leads to such agency; (10) a record may be disseminated to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con
tract, or the issuance of a license, grant or other benefit by the 
requesting agency, to the extent that the information relates to the 
requesting agency's decision on the matter, (11) a record may be 
disseminated to the public, news media, trade associations, or orga
nized groups, when the purpose of the dissemination is educational or 
informational, provided that the record does not contain any infor
mation identifiable to a specific individual other than is necessary to 
identify the matter or where the information has previously been 
filed in a judicial or administrative office, including the clerk of the 

• court; (12) a record may be disseminated to a foreign country, 
through the United States Department of State or directly to the 
representative of such country, to the extent necessary to assist such 
country in civil or criminal proceedings in which the United States 
or one of its officers or agencies has an interest; (13) a record that 
contains classified national security information and material may be 
disseminated to persons who are engaged in historical research pro
jects, or who have previously occupied policy making positions to 
which they were appointed by the President, in accordance with the 
provisions 28 CFR 17.60; (14) copies of the summons (protest and 
reappraisement appeals, where appropriate) and the communication 
logs are made available to employees of the private contractor who 
services the data processing system in New York for the purpose of 
enabling such employees to extract all pertinent information from 

said documents so that such information may be encoded and con
verted to punch card form. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
S0.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C 552, may 
be made available to a Member of Congress or staff acting upon the 
Member's behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who Is the subject of 
the record. 

Release of information to the National Archives and Records Serv
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) In rec
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records In the system: 

Storage: (1) The case files utilize standard file jackets or envelopes 
and are maintained in standard file cabinets; (2) The alphabetical 
index cards are maintained in standard file cabinets; (3) The commu
nication logs are maintained in loose-leaf binders and, when not being 
currently referred to, are also maintained in standard file cabinets; (4) 
The information in the data processing system is maintained on tapes 
stored in the Data Services Center. 

Retrieveability: (1) The case files must be retrieved by number. The 
file number may be ascertained from the alphabetical index when the 
name of any non-government litigant is known. (2) The information 
contained in the data processing system may be retrieved through the 
retrieval tool activated by an attorney making a request for a report 
to the computer technician who codes the request on a form in the 
format of the retrieval language. The action words of the retrieval 
reports are: List-lists the case numbers of the cases which satisfy 
certain criteria such as plaintiffs name, counsel's name, court, 
number, merchandise, competing statutory provisions, Government 
counsel. Write—output and the full history for any case specified by 
case number. Write*—a limited case history for any case specified by 
case number. Count-tallying the number of cases in the data base 
contained in the request. 

Safeguards: (1) Information contained in the system is unclassified. 
However, only attorneys in the Civil Division who have responsibility 
for the case may properly obtain a case file. Correspondence and 
telephone calls about particular cases are referred to the attorney 
having responsibility for the case. In the attorney's absence, another 
attorney covering for the absent attorney or the Attorney-ln-Charge. 
Field Office. Customs Litigation may respond to the telephone call or 
correspondence. The index files and the communication logs are 
utilized only by the personnel of the Field Office, Customs Litigation, 
Commercial Litigation Branch in locating or verifying information 
contained in the system. (2) Information from the data processing 
system may be obtained only by attorneys on the basis of requests 
made in writing on a proper form supplied by the Field Office, 
Customs Litigation, Commercial Litigation Branch. The request is 
made of the computer technician. Normally these requests are mailed 
to the technician in charge at the Data Services Center, but occasion
ally the request may be related telephonically by the computer tech
nician. 

Retention and disposal: (1) Closed case files are sent to the Federal 
Records Center for -retention in accordance with the authorized 
Records Disposal Schedule for the classification of the case. Such 
schedules are approved by the National Archives. After the designat
ed period is passed, the file is destroyed. The communication logs ore 
sent to the Federal Records Center for retention in accordance with 
the authorized records disposal schedule after five years. After the 
designated period those records are also destroyed. The index cards, 
however, are not purged. (2) Periodically, the inactive cases will be 
purged from the main tape in the data processing system and trans
ferred to the historical tape where the information will be retained 
indefinitely. There is a provision in the data processing system to 
delete and remove an entire case history from the main or historical 
tape. This may be done on request from the Attorney-ln-Charge. Field 
Office. Customs Litigation and such removed cases will not be saved 
or written on any other tape. 

System manager(s) and address: Assistant Attorney General, Civil 
Division, U.S. Department of Justice, 10th and Constitution Avenue, 
N.W., Washington, D.C. 20530. 



Notification procedure: Address inquiries to Assistant Attorney 
. General; Civil Division, U.S. Department of Justice; 10th and Consti

tution Avenue, N.W., Washington, D .C 20530. 
Record access procedures: A request for information concerning the 

cases of the Field Office. Customs Litigation. Commercial Litigation 
Branch of the Civil Division should be submitted in writing, with the 
envelope and letter clearly marked "Privacy Access Request". The 
request should include the file number and/or the names of any. non
government litigant known to the requestor. The requestor should 
also provide a return address for transmitting the information. Such 
-access request should be submitted_ to the System 'Manager listed 
above. 

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their re
quest to the Assistant Attorney General, Department of Justice, 10th 
and Constitution Avenue, N.W., Washington. D .C 2053a The re
quest should clearly state what information is being contested, the 
reasons for contesting it, and' the proposed amendment to the infor
mation sought. 

Record source categories: All litigants involved in the cases of this 
Division are sources of information. Such information is either con
tained .in the record material in the case files or has been extracted 
from that record material and put on communication logs and/or 
index cards. 

Systems exempted from certain provisions of the act None. 
Civil Rights Division (CRD 

The Files on Employment Civil Rights Matters Referred by the 
Equal Employment Opportunity Commission System (JUSTICE/ 
CRT-007) is reprinted below. Amendments include the correction of 
two typographical errors, the addition of 42 U.S.C 2000e-5(b) to the 
statutory authorities cited under "Contesting record procedures," and 
changes which reflect a recent reorganisation of the Civil Rights 
Division. 

JUSTICE/CRT-007 
System name Files on Employment Civil Rights Matters Referred by 

the Equal Employment Opportunity Commission. 
System location: U.S. Department of Justice; Civil Rights Division, 

10th and Constitution Avenue NW.; Washington, D . C 20530. 
Categories of Individuals covered by the system: Persons seeking 

employment or employed by a state or a political subdivision of a 
state who have filed charges alleging discrimination in employment 
with the Equal Employment Opportunity Commission (hereinafter 
EEOC) which have resulted in a determination by EEOC that there 
is probable cause to believe that such discrimination has occurred, 
and attempts by EEOC at conciliation have failed. 

Categories of records In the system: The system may contain copies 
of charges filed with EEOC copies of EEOC's "determination" 
letters, letters of transmittal from and to EEOC, analyses or evalua-
-tions summarizing the charge "and other materials in the EEOC file, 
internal memoranda; attorney notes, and-copies of 'right to sue' 
letters issued by the Civil Right! Division. 

Authority for maintenance of the system: The system is maintained 

Pursuant to 44 U.S.C 3101 and in order to accomplish the Civil 
rights Division's responsibility under 28 CFR 0.50 to enforce Feder

al Statutes affecting civil rights including 42 U.S.C 2000e-5(i) and 
•2000e-6. 

Routine uses of records maintained In the system, including catego
ries of users and the purposes of such uses The system is used by 
employees and officials of the Department to make decisions regard
ing prosecution of alleged instances of employment discrimination, to 
issue "right to sue* letters on behalf of individuals; to make policy and 
planning determinations; to prepare annual budget requests and justi
fications; to prepare statistical reports on the work product of the 
Federal Enforcement and General Litigation Sections and to carry out 
other authorized internal functions of the Department. If the Depart
ment has determined to initial: an investigation or litigate a matter 
referred by EEOC the records pertaining, to that matter are not 
contained in this system. Such records and their routine uses ore 
described under the notice for the system named: Central Civil 
Rights Division Index File and Associated Records. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C 552, may 

be made available to a Member of Congress or staff acting upon the 
Member's behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv-
. ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec
ords management inspections conducted under the authority of 44 
U.S.C. 2504 and 2906. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records In the system: 

Storage: Information in the system a stored manually on index 
cards and file jackets which are maintained by the Federal Enforce
ment Section, Civil Rights Division. If the charge relates to a public 
educational agency or Institution and was filed before September 

' 1977, such information may be maintained by the General Litigation 
Section, Civil Rights Division. 

Retrievability: Information a retrieved primarily by using the ap
propriate Department o r Justice file number, or the name of the 
charging party, or the state in which the alleged discrimination 
occurred. 

Safeguards: Information in the system is unclassified. It is safe
guarded and protected in accordance with departmental rules and 
procedures. 
• Retention and disposal: There are no provisions for the disposal of 
the records in the system although such procedures are under active 
consideration. 

System managers and address: Assistant Attorney General, Civil 
Rights Division, U.S. Department of Justice, Washington, D .C 
20530 

Notification procedure: Same as the above 
Record access procedures: A request for access to a record from 

this system shall be made in writing with the envelope and letter 
clearly marked 'Privacy Access Request* The request should indi
cate the state where the alleged employment discrimination took 
place and the employer to which the charge was related. The re
quester will also provide a return address for transmitting the infor
mation. Access requests will be directed to the System Manager 
listed above. 

Contesting record procedures Individuals desiring to contest or 
amend information maintained in the system should direct their re
quest to the System Manager listed above, stating clearly and con
cisely what information is being contested, the reasons for contesting 
it, and the proposed amendment to the information sought. Disclo
sure of part of the materials in this system may be prohibited by 42 
U.S.C 2000e-5(b). 42 U.S.C 2000c-8(e) and 44 U.S.C 3508. Part of 
this system is exempted from access and contest under 5 U.S.C 
-5520(k)(2). 

Record source categories: Sources of information in. this system are 
charging parties, information compiled and maintained by EEOC 
and employees and officials of the Department of Justice responsible 
for the disposition of the referral request. 

Systems exempted from certains provisions of the act: The Attorney 
.General has exempted this system from subsection (d) of the Privacy 
Act pursuant to 5 U.S.C 552a(k)(2). Rules have been promulgated in 
accordance with the requirements of 5 U.S.C 553(b), (c) and (e) and 
have been published in the Federal Register. 

Comnunity Relations Service (CRS) 
In order to more accurately describe the system, the Management 

Information System (JUSTICE/CRS-001) has been renamed the 
"Operational Data Information System." In addition, the tape storage 
system, which is duplicative of the disk storage system, has been 
discontinued. The amended system is reprinted below. 

Pursuant to the Privacy Act of 1974, 5 U.S.C 552a, the Depart
ment of Justice, Community Relations Service (CRS), is republishing 
the following system of records which was most recently published 
on September 28, 1978, in the Federal Register's annual Privacy Act 
issuances 

Management Information System (JUSTICE/CRS-001) 
In order to- more accurately describe the system, the name has 

been changed to the Operational Data Information System. In addi
tion, the tape storage system, being duplicative of the disk storage 
system, has been discontinued. Consequently, the name and storage 
system for the above mentioned record system have been revised and 
reprinted below to more accurately describe the system. The changes 
in the existing name and storage system have been italicized for the 
convenience of the public 

Since the revision of the system's name and storage of the records 
constitute minor modifications rather than on alternative or expansion 
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